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1. Ileain ocBOEHMSI AMCIUTIIIMHBI

Llens m3ydeHHs TUCHUIUTUHBI - (POPMHUPOBAHHE BBHICOKOKBATM(HIMPOBAHHBIX MEHEIKEPOB,
CIIOCOOHBIX HAWJIY4IIMM O0pa3oM MCHOJIb30BaTh CBOM BO3MOXHOCTH, CO3HATEIbHO YIPABIISIOIINX
TEUCHHEM CBOCH JKMU3HU ITPEO0JI0ICBAIOIINX BHEITHIE OOCTOSTEIBCTBA.

3amaun JAUCHUIUIMHBI - H3Y4YE€HHE OCHOB MEPCOHAJIBHOTO MEHEIPKMEHTa W BBIBICHHE
npo0ieM SKOHOMHYECKOTO M YIPaBICHYECKOTO XapaKTepa MpH aHalIn3e KOHKPETHBIX CHUTYallMd W
caMoOaHajM3e; CHCTEMaTH3MpOBaHWE M 0000meHne uHopManuu B 00JacTH MpodhecCHOHATBEHON
IEATeIbHOCTH; UCTIOJIb30BAHNE OCHOBHBIX M CHEIMAIBHBIX METOAOB IIEPCOHATBHOTO MECHEPKMEHTA B
aHanu3e uHpopMauKu B cdepe NpodecCHOHATBHOW NEATEIBHOCTH U NPU MOCTPOCHUH Kaphephl;
OLICHKa C pa3JIMYHBIX CTOPOH (IIPOM3BOJCTBEHHOW, YIIPABJIEHYECKOM, MOTHBALMOHHOM U Jp.)

TeHI[eHHI/Iﬁ CaMOpPa3BUTHA.

2. MecTo IUCHHUILINHBI B CTPYKTYpe 00pa3oBaTe/ibHOH IPOrpaMMBbl

Hucunmmna «CaMOMEHEKMEHT» OTHOCHUTCS K 4YacTh o00pa3oBaTelbHON IMPOrpamMMbl,
¢dopmMupyeMoil yyacTHUKaMu 00pa3oBaTeNbHbIX OTHOIIEHUH. Jlorndecku u cojepiKarenbHO-
METOAMYECKH KypC CBsI3aH C JIHUCHMIUIMHOM Maructparypel «Teopus M IpakTHKa KOMAaHIHOU
paloThI» U «YTpaBiieHUE NPOEeKTaMu». B pe3ynbraTe 0CBOEHUS 3TOW TUCHMIUIMHBI CTYIEHT J0JIKEH
o0ajaTh psSAOM «BXOJHBIX» 3HAHUM, YMEHHI WM BIIAJICHUH, B YACTHOCTH: UMETh IMPEICTABICHUE O
IIPOLIECCE JIMYHOCTHOI'O Pa3BUTHUA, MEXAHU3Max M 3aKOHOMEPHOCTAX PACKPBITHS JIMYHOCTBIO
BHYTPEHHUX PECYPCOB, BIAJETh AKMEOJOTHYECKMUMH TEXHOIOTUSMH.

Pesynbrarom kypca «CaMOMEHEIDKMEHT» SBIISIETCS 3HAHME MaruCTpaHTaMH TEXHOJOTUHU
aKTyaJIM3allud TBOPYECKOTO UHTEIUIEKTYaJIbHOTO IOTCHIMAIA IUYHOCTH.

3. Ilnanupyemble pe3y/bTaTbl 00y4YeHHs MO JUCHHUILINHE, COOTHECEHHbIE ¢ IIAHMPYEMbIMH
pe3yJibTaTaMHU OCBOECHHS 00pa30BaTeIbHOI NPOrpaMMBbl

[Tpouecc m3ydyeHHs] AMCUMIUIMHBI HalpaBieH Ha (OPMUPOBAHHE CIEAYIOIIUX 3IIEMEHTOB

komneteHIi B coorBercTBUH ¢ PI'OC BO, OII BO mun

YMEHHH, HaBBIKOB U (WJIH) ONbITA AEATEIbHOCTH:

npuoOpeTeHusl CIEAYIOIINUX 3HAHHM,

dopmupyemas
KOMIIeTeH LU
(xoa u popMyaMpoOBKa)

NHaukaTop N0CTHKEHUS
KOMIIeTeHLMH
(xoa u opMyIHpPOBKA)

Ilepeyenn
IUIAHUPYEMBIX Pe3yJIbTATOB
00yuyeHust

yHI/lBepcaJILH])Ie KOMIICTCHIUHN

YK-6

Crioco0eH omnpenensirTs u
pealin30BbIBATh
MIPUOPUTETHI
CcOOCTBEHHOI
JNEATENLHOCTHA U CIIOCOOBI
€€ COBEpPILICHCTBOBAHUS
Ha OCHOBE CaAMOOLIEHKH

HN-YK-6.1

3HAeT OCHOBHBIC TPHHITHITEI
CaMOBOCITUTAHUS U CaMOOOpa30BaHus,
po(heCCHOHATIBHOTO U IMYHOCTHOTO
Pa3BUTHS, HCXOJIS U3 3TATIOB
KapbepHOT'0 POCTa U TPEOOBAHUH PHIHKA

Tpylaa

3uaet:

- TEXHUKHU TaliM-MEHEPKMEHTA

- 3¢ eKTHBHBIE CITOCOOBI
camMo00pa3oBaHUsl M KPUTEPHH OLIEHKU
YCIENIHOCTH JINYHOCTH.

- CIIOCOOBI CaMOaHalIn3a U CaMOOLICHKU
COOCTBEHHBIX CHUJI M BO3MOXKHOCTEH

HN-YK-6.2

YMeeT nmuaHupoBarth cBoe pabouee
BpEMA U BpEMA 1A CaMOPa3BUTHSA.
(hopMynHpOBaTH LIEJIU JTUIHOCTHOTO U
po¢eCCHOHANBHOTO PAa3BUTHS U
YCIOBHUA UX JOCTHIKCHUSA, UCXOOA U3
TEHJIECHIIUN pa3BUTHA 00IaCTH
npodecCHOHANBHON AEATENLHOCTH,
WHIWBUAYAJTbHO-JIMYHOCTHBIX
0COOCHHOCTEH.

Ymeer:

- cOOIOaTh BpEMEHHBIE paMKHU TIPU
PEUICHUH MMOCTABJICHHBIX 3a1a4;

- OTIPENIEIIATH IPHOPUTETHI COOCTBEHHON
JIESATEIILHOCTY TIPY PELICHUH 3a]1a4;

- OTIPEJIEIIATH 32JIa4H CAMOPA3BUTHS U
Mpo(heCcCHOHANTBHOTO POCTa,

Baageer:

- TEXHUKaMH CaMOMCHC[’)KMCHTAa




4. O0beM, CTPYKTYpa H CO/iepKaHMe TN CHUTIIHHBI

OO0mias TpyA0EMKOCTh JUCIUIUIMHBI COCTABIISIET 4 3a4eTHBIX eAMHUIIbI, 144 akas. 4acoB.

Ne Tembl (pa3meJibl) Bunbl yueOHBIX 3aHATHI, DopMBbI TEKYLIET0
n/n AUCUMILINHBI, BKJIIOYAsI CAMOCTOSITEJIHYI0 | KOHTPOJISI yCIIeBAeMOCTH
UX co/iepKaHue paboTy CTY/IEHTOB,
U MX TPYA0E€MKOCTh ®Dopma NpoOMeKYTOYHOM
(B akageMHYeCKHUX 4acax) aTTecTAlMU
= KoHTakTHasi padoTa (no cemecmpam)
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1 |Teoperuueckue 3122 1 15 YcTHbIH ompoc,
OCHOBBI CAMOMEHEDKMEHTA
2 |AHanmm3 u yder 314 | 4 1 20 YcTHBIH ompoc,
HCIIOJIb30BaHHd BPpEMCHU B TCCTUPOBAHUC
paboTe MeHemKepa
3 |llocTanoBka 1ieneii B 314 | 4 1 15 YcTHBIH ompoc,
paboTe MeHepKepa
4  |KpaTtkocpouHsble 1 3122 1 20 YcTHbI# ompoc,
OIlepaTHBHBIC TUIAHEI B paboTe TECTHPOBAHNE
MEHe/DKepa
5 |Pa3aenenue u 31212 15 YcTHBIH ompoc,
KOOTepaIys yrpaBIeHYeCKOro
TpyJa
6 |Opranuzanus 3122 15 YcTHBIH ompoc,
pabouero Mecta MeHeKEpa
0,3 7,7 |3auger
Hroro 16 | 16 4 | 03 |107,7

ConeprxaHue pa3aeioB THCHUILTMHBI:

Tema 1. TeopeTnyeckue 0OCHOBBI CAMOMEHEXKMEHTA.

CaMOMEHEKMEHT:  ONpPENENIEHHe, CYIIHOCTh M pojb.  TeopeTHMYecKHe  KOHLEMIMH
camoMeHepkMeHTa. Kpurepuu 3ppekTHBHOTO cCaMOMEHEIKMEHTA.

Tema 2. AHaJIM3 M y4eT HCIO/Ib30BaHUsI BpeMEHHU B padoTe MeHeIKepa.

buonoruueckuii put™m padboTel MeHemKepa. bananc Bpemenn menemkepa. Kanuran Bpemenu. Ananus
HCIIOJIb30BaHUsI BPEMEHH.

Tema 3. [locTanoBKka nesei B padbore MeHeIKepa.

3HaueHue NOCTaHOBKU Lened. HaxoxneHnue neneil. JlyueBble auarpamMmsl B IUTAHUPOBAHUM LIEJIEH.
bananc ycnexoB u Heygau

Tema 4. KpaTkocpouHblie U OniepaTUBHbIE IJIAHBI B pa00Te MEHeIKepa.

[lonsiTie W HEOOXOAMMOCTh KPAaTKOCPOUYHBIX M OMNEPAaTUBHBIX IUIAaHOB. MeETONbl COCTaBIICHUSA
KpPaTKOCPOYHBIX M OINEPATUBHBIX IIJIAHOB: METOJ MPOCTOrO IUIAHWPOBAHMS;, METOJ NPHUOPUTETHOTO
IJTAaHUPOBAHUA;, METOJ «IIecTh 3amau»; meton A, B, C; meron /I. Dilzenxayspa; cucrtema ydera
BpemeHu A. A. JloOumieBa; cuctema ympasieHuss BpemeHeM b. @panknuna; npunuun 80/20;
npaswio 60/20/20; wmeton «Anbnb». MeTOAbl BBINOJIHEHUS OINEPATUBHBIX IUIAHOB: IPUEM
«Cbenanus cioHa»; IpUeM BblogHeHUs aen «llIBelumapckuii ChIp»; NPUEM BBIIOJHEHUS M€l
«OcTtaBbTe OPE3TIIMBOCTD, CHEMIHTE JIATYIIIKY.



Tema 5. Pa3esieHne U Koonepauusi ynpaBJjJeH4eCKOro Tpyjaa.

OcHOBHBIE BUJIBI ACTIEHUS U KOOIIEpAllMM TPya Ha NpeanpuaTun. PacropsaurenbHas esSTENbHOCTD
MeHemkepa. KoMMyHUKaIMOHHO - MH(GOpPMAalMOHHBIE aCHEKThl PACIOPSAUTEILHON NeATENbHOCTH
MEHeKEpa.

Tema 6. Opranuzanusi padboyero mecra MeHeIKepa.

ParnmonansHoe MoaenupoBanue pabodero npocTpaHcTa. MICKyccTBO opraHu3anuu pabodero Mecta.
PannonansHoe ympaBiieHHE MOTOKOM JesoBOM nokymeHTauuu. Crneuuduxa paboTbl U (OpPMBI
OO0IIeHUS C pa3IYHOTO TUIA HH(popMarmeil B oduce. 3amuTa JOKYMEHTOB KOMMEPUECKOM TailHbI Ha
npennpusaTusax. [lopsgok ydera, XpaHeHHs U UCHOJb30BaHUS KOH(UACHLUHAIbHOW HHOpMaIuH,
KOTOpast sIBISETCS

COOCTBEHHOCTBIO TOCYAApCTBa. [IpUHIMIIBI pallMOHATILHON OpraHu3aly padoTsl B oduce

5. O0pa3oBare/ibHbIe TEXHOJIOTHM, B TOM 4YHCJI€ TEXHOJOTHHM 3JIEKTPOHHOIO O0y4YeHHMS U
AUCTAHIMOHHBIE O00pa3oBaTe/ibHbIE TEXHOJIOTHMH, WCHOJb3yeMble TMPH OCYILIEeCTBJIECHUH
00pa30BaTeIbHOIO NMpolecca No JUCIUNIHHE

B nporecce 06yueHus UCIIONIB3YIOTCS Clelyrolue 00pa3oBaTeIbHbIe TEXHOJIOTHU:

AkajeMnyecKasi JeKIHs ¢ 3JeMEHTAMHU JIEKIIUU-0ecebl — II0CIIEJ0BATEIbHOE U3JI0KEHHE
MaTepuasa, OCYLIECTBIIEMOE IPEUMMYLIECTBEHHO B BHMJIE MOHOJIOTAa IIPENOAABATENSA. DJIEMEHTBI
nexuuu-oecepl 00ecreunBalOT KOHTAKT MIpenoaBaresis ¢ ayAUTOPUEN, YTO MO3BOJISET MIPUBIIEKATh
BHUMAaHME CTYJIEHTOB K Hanbosiee Ba)KHBIM TeMaM TUCLMILUIMHBI, aKTUBHO BOBJIEKATh MX B Y4COHBIH
nporecc, KOHTPOJIMPOBATh TEMI M3JIOKEHHsI y4eOHOTO MaTepualia B 3aBUCHMOCTH OT YPOBHS €T0
BOCIIPUATHS.

IIpakTH4Yeckoe 3aHsATHE — 3aHATUE, IIOCBSILICHHOE OCBOCHUIO KOHKPETHBIX YMEHHU H
HAaBBIKOB 10 3aKPEIJICHUIO MTOJIYYECHHBIX Ha JIEKIUN 3HAaHUM.

KoncynbTanuum — BuA Y4eOHBIX 3aHATUM, SBISIOLUICS OAHONM u3 (OpPM KOHTPOJIS
CaMOCTOSITeNIbHON paboThI CTyAeHTOB. Ha KOHCYnbTausAxX Mo npocb0e CTYJEHTOB PacCMaTpPUBAIOTCS
HanboJee CI0KHbIE MOMEHTHI ITPH OCBOCHUU MaTepuaa ITUCIHILINHEI, PErojaBaTeilb OTBEYaeT Ha
BOIIPOCHI CTYJICHTOB, KOTOPbIE BOSHUKAIOT Y HUX B IPOLIECCE CAMOCTOSTENbHOM paboThI.

6. [lepeyeHb JIMIEH3HOHHOT0O W (MJIM) CBOOOJHO PACHPOCTPAHAEMOr0 TPOrPAMMHOIO
o0ecreyeHusi, HCIOJB3YeMOI0 TNPH OCYHIECTBJCHHH 00pa3oBaTeJBLHOIO Iponecca 1o
AUCUMILINHE

B nporiecce ocymecTBaeHus 00pa3oBaTEIHLHOTO MPOIEcca MO JUCHUTLTHHE UCTIOJIB3YOTCS:

st GOPMUPOBAHUS MATEPHANIOB ISl TEKYIIEro KOHTPOJS YCIEBA€MOCTH U IMPOBEIEHUS
MIPOMEXYTOUHOM aTrTecTanuu, Juist POpMUPOBAHUS METOANMUECKUX MAaTEpUAJIOB MO TUCIUIUINHE!

- mporpammbl Microsoft Office;

- u3mareabckasa cucteMma LaTex;

- Adobe Acrobat Reader.

7. IlepeyeHb coBpeMEHHbIX MNpogecCHOHANBHBIX 0a3 [JaHHBIX M HHGOPMALMOHHBIX
CIIPABOYHBIX CHCTEM, HCHOJb3yeMBbIX NPH OCYLIECTBJICHMH 00pa30BaTeJIbHOIO Ipouecca Io
AMCHUIJIMHE (IPU HE00XO0IUMOCTH)

B nporuecce ocymiecTBieHus: 00pa30BaTeIbHOrO Mpolecca Mo AUCHUIIIMHE UCIOIB3YIOTCS:
- ABTOMaTu3upoBaHHas 6ubinoreyHo-uHpopmanmonnas cucrema «bYKNU-NEXT»
http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php

- DnektponHas OubanoTeuHas cucrema «Jlaupy» https://e.lanbook.com

- DnexTponHas oubnmoreuynas cucrema «tOpaiir» https://urait.ru

- DnexkTpoHHas 6ubnuoreyHas cucrema «KOHCYJIbTaHT CTYJCHTa»



http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php
%22
%22

https://www.studentlibrary.ru
- Hayunast snexrponnas 6udimnoreka «eLIBRARY .ruy - http://elibrary.ru
- Pedeparusnas 6a3a nanusix WebofScience webofscience.com

8. [lepevyeHb OCHOBHOW M TOMOJIHUTEILHON Y4eOHOH JTUTEPATYPBI, pecypcoB HH(OPMAIMOHHO-
TeJeKOMMYHHUKANMOHHON ceTH «HMHTepHeT» (NP HEOOXOAMMOCTH), PEKOMEHAYyeMbIX sl
OCBOEHUS TUCHHILIMHBI

a) OCHOBHAas JIUTepaTrypa
1. C. A. KpacuibaukoB, A. C. KpacuibHUKOB MeHEIKMEHT. YTPaBJICHUE XOJIIMHIOM:
yuebHOe mocobue g OakanaBpuara M Maructpatypel — MockBa: M3natensctBo FOpaiit,
2023. https://urait.ru/viewer/menedzhment-upravlenie-holdingom-513205
2. C. 1O. Tpanuusin MeHepKMEHT B 00pa30BaHUU: YYEOHUK U MPAKTUKYM Juisd OakanaBpuara
u MarucTpaTypbl - Mockaa: WznarenscTBO FOpaiir, 20109.
https://urait.ru/viewer/menedzhment-v-obrazovanii-511654
3. J1. B. 3amoposen, A. B. Hazapenko, /{. C. Keunna. OCHOBBI cCaMOMEHEKMEHTA: y4eOHOe
nocobue - CraBpomnons: AI'PYC, 2018.
https://www.studentlibrary.ru/ru/book/stavgau_00180.html
4. CnunkoBa O. K. IlepcoHanbHblii MEHEKMEHT: yueOHOe mocobue st By30B — MoOCKBa:
N3narensctBo IOpaiit, 2023. https://urait.ru/viewer/personalnyy-menedzhment-530582

0) JOMOJIHUTE/IbHAS JIUTEpaTypa
1. BogonssiHoBa H. E. Ctpecc-MeHeKMEeHT: yueOHUK Uil OakajgaBpuaTa U MarucTpaTypsl -
Mocksa: U3narensctBo FOpaiit, 2023. https://urait.ru/viewer/stress-menedzhment-514353
2. A.A. CumonoBa /HHOBalMOHHO OpPWMEHTHPOBAHHAsl TOATOTOBKA K MEAarOrHYECKOMY
MEHE/PKMEHTY B HENPEphIBHOM MpodecCHOHaIbHOM 00pa3oBaHuUU: MoHOrpadus -
https://new-disser.ru/_avtoreferats/01005091190.pdf?ysclid=11ds397vid501753496
3. Kapnos A. B. Ilcuxonorus mpuHSATHS pelleHH B MpodeccHoHalbHOW NesSTEIbHOCTH:

yuebHoe

nocobue nans OakamnaBpuaTta W Maructparypsl — MockBa: WzmatensctBo HOpaiit, 2023.
https://urait.ru/viewer/psihologiya-prinyatiya-resheniy-v-professionalnoy-deyatelnosti-
514085

4. Knapun M. B. KopnopaTtuBHblii TpeHUHT, HACTABHHUYECTBO, KOYYMHT: ydeOHOE mocoOue
ISt

OakamaBpmata ®  Maructparypel —  MockBa:  M3marensctBo  FOpaiir,  2023.

https://urait.ru/viewer/korporativnyy-trening-nastavnichestvo-kouching-513452

5. Macnoga E. JI. MenemxmenT: yueonuk - Mocksa: [lamkos u K, 2015.
https://www.studentlibrary.ru/ru/book/ISBN9785394024146.html

9. MaTepI/laJIbHO-TeXHI/I‘IeCKaﬂ 6333, HeoOXoauMas s OCyHI€CTBJICHUSA 06p830BaTeJ'II)HOFO
npouecca 1nmo TMCumIlinHe

MarepuanbHo-TexHHUYEeCKass 0a3a, HeoOXoaumasl Ui OCYLIECTBICHHS OOpa30BaTeNbHOIO
rpolecca 1Mo AUCUUILIMHE BKJIIOYAET B CBOM COCTAB ClielUaIbHble TOMEIECHUS:

- yueOHbIe ayTUTOPUHU JJIsl IPOBEACHUS 3aHATUH JIEKIIMOHHOTO THIIA;

- yueOHbIE ayTUTOPUH JJISl IPOBEACHUS MPAKTUYECKUX 3aHATHH (CEMUHApOB);

- yueOHbIe ayTUTOPUHU JJISl IPOBEACHHS IPYIIIOBBIX U MHIMBUAYAIbHBIX KOHCYIbTALIUH;

- yueOHbIE ayTUTOPUU JJISl IPOBEACHHSI TEKYIIETO KOHTPOJIS M MPOMEKYTOYHON aTTeCTalllu;

- IOMEIICHUS JJIS1 CAMOCTOSITETIbHON paboTHl;

- IOMEILEHUsl JUIsl XpaHeHUs] U MPO(UIAKTUYECKOTO OOCITYKMBaHHUSI TEXHUYECKUX CPEICTB
o0OyueHusl.


http://elibrary.ru/
http://apps.webofknowledge.com/
https://urait.ru/viewer/menedzhment-upravlenie-holdingom-513205
https://urait.ru/viewer/menedzhment-v-obrazovanii-511654
https://www.studentlibrary.ru/ru/book/stavgau_00180.html
https://urait.ru/viewer/personalnyy-menedzhment-530582
https://urait.ru/viewer/stress-menedzhment-514353
https://new-disser.ru/_avtoreferats/01005091190.pdf?ysclid=llds397vid501753496
https://urait.ru/viewer/psihologiya-prinyatiya-resheniy-v-professionalnoy-deyatelnosti-514085
https://urait.ru/viewer/psihologiya-prinyatiya-resheniy-v-professionalnoy-deyatelnosti-514085
https://urait.ru/viewer/korporativnyy-trening-nastavnichestvo-kouching-513452
https://www.studentlibrary.ru/ru/book/ISBN9785394024146.html

[TomermeHust 11 CaMOCTOSITENIBHOM paOOThl OOYYaIOIMIMXCS OCHAIIEHBI KOMIThIOTEPHOM
TEXHUKOW C BO3MOXKHOCTBIO TOJNKIIOYeHHS K cetu «lHTepHeT» u obecredeHneM J0CTyma K
AJIEKTPOHHOU MH(POpMaAIIMOHHO-00pa3oBaTeabHOM cpeae SApl'Y.

ABTOp:

JloueHT Kadeapbl MeJaroruKy M IMeJarornuecKoi MCHxo0JI0TrH,
K.IIC.H. A.C. Kamamnos



IMpuaoxenne Ne 1 k padoyeid mporpaMmme M CHUANINHbBI
«CamMoMeHeIKMEHT

MoH/1 OLIEHOYHBIX CPEJACTB
JJIs1 MPOBeIeHUsI TEKYIeld U MPOMeKYTOUHOI aTTeCTAlIMH CTY/IeHTOB
10 TUCIUILINHE

1. KoHTpoJibHbIE 32a]aHUsI U HHbIE MATEPUAJIbI,
HCIoJIb3yeMble B Ipouecce TeKyllei aTrecTanuu

Bonpocwt k ycmuomy onpocy no meme Ne 1. Teopemuueckue 0CHO8bl CAMOMEHEOHCMEHMA
1. CamoMeHEeIKMEHT Kak crioco0 moBblmeHus 3pGeKTUBHOCTH pabOThl PYKOBOIUTENS
2. IlpuHIMIIBI CAMOMEHEKMEHTA

3. CaMOMEHEKMEHT — IyTh K COBEPIICHCTBY

4. CamOMeHEKMEHT KakK IeJIeHapaBIcHHast paboTa MeHeKepa Ha/l cO00H

5. ®eHOMEH CaMOMEHEIKMEHTA

6. OyHKIIMHY CAMOMEHEKMEHTA

7. CaMOMEHEIKMEHT KaK HHCTPYMEHT JIMYHOTO Pa3BUTH

8. CaMOMEHEKMEHT 310POBbS

9. CamouzaenTudukaiyss ¥ CAMOMapKETUHT

10. CaMOMOHUTOPUHT.

Bonpocwvt k ycmuomy onpocy no meme Ne 1. Ananus u yuem ucnonp306aHus 6pemeHu 6 padome
MeHeoscepa

1. [Ipyuunel nedunuTa BpeMeHU

2. Metopbl ynpaBieHUs: BpeMEeHEM

3. IlpuHIMIEI yipaBieHus: BpeMeHeM, IPUMEHUMBIE KO BCEM aCIEeKTaM YeJIOBEYECKOU AeITEeIbHOCTH
4. TexHOJOTMHU YIIpaBJIEHUs JIMUHBIM BpEMEHEM

5. DdodexTuBHOE ympaBlIeHHWE BpeMEHEM B padOTe MEHEIKepa C TIOMOIIBIO Pa3IMIHOTO
MHCTPYMEHTApHs

6. CrpaTterusi «ynpaBlIeHHE BpEMEHEM» KaK yIpaBlIIeHHE COOCTBEHHOW JEATENbHOCTHIO,
panMoHaibHast OpraHU3alus BBIIIOJHEHUS 3ajla4u U pacIipe/ieIeHUs] COOCTBEHHBIX PECYPCOB

7. TlepBblid mar Ha MYTH K OBJIAJACHUIO MCKYCCTBOM YIIPABJICHHS BPEMEHEM — HM3MEHEHHE €ro
BOCTIPUSATHS

8. BeiOop nHcTpyMeHTa U1 3P PEKTUBHOTO MJIAHUPOBAHUS BPEMEHU

9. IloHATHS ICUXOJIOTUYECKOT0, COLIMATBHOT0, TPO(ECCHOHATILHOTO BPEMEHU

10. CBoeBpeMEHHOCTh KaK KPUTEPHUI JINYHON OpraHU3aluy BpeMEHH

Bonpocwl k ycmnomy onpocy no meme Ne 3. Ilocmanoeka yeneil ¢ pabome meneosycepa
1. Henu: xnaccudukanys U 3HaY€HUE MOCTAHOBKU

2. MeTosl MOCTaHOBKH IIeJIel

3. IlocTaHoBKka 1ieneil: kak paboTaTh Ha/l CBOUMH KU3HEHHBIMH IJIaHAMU?
4. OnpeneneHue >KU3HEHHBIX 11eTIel

5. JIyyeBble nuarpaMMBbl B IOCTAHOBKE LiEJIEH

6. [locneacTBus aTpuOyIuu ycnexa u HeyJauu

7. Meronuka «MoTuBaIus ycrnexa v 00s3Hb HEyAaum»

8. Meronnka «MoTuBamus K n30€raHuio HEYy a9y

9. 3mepenne TeHACHINNA «HAZSKIbl HA ycIieX» U «00sI3Hb HEeYIaun»

10. iuBeHTapu3anus JMYHBIX CIOCOOHOCTEN

Bonpocwt k ycmnomy onpocy no meme N 4. Kpamkocpounvie u onepamushvle niansl 6 pabome
Meneocepa

1. TexHONOTrHs IPUHATHS PELICHUS B pa3pellieHnd U KOHPIIMKTa MEXAY AOJATOCPOUYHBIMU U
KPaTKOCPOYHBIMH HETSIMHU



2. MeToasl ¥ MPUHIIKITBI TTOBBIMIEHUS COOCTBEHHOM 2 dekTrBHOCTH A.A. JltoOuieBa

3. OcHoBHBIC TpeOOBaHUS K COCTABJICHUIO IUIAHA JEN: CIUCOK Ka)XJTOJHEBHBIX JEJ, COCTaBICHUE
pacnucanus

4. TexHOJOIMs IJIAHUPOBAHUS 110 MeTOy «Aublbly», «[lapeTo», Diizenxayspa, b. ®pankinuna

5. IlpsiMmoe miiaHupOBaHKE C IIOMOILBIO KAPTOTEK U THEBHUKOB y4eTa BPEMEHHU.

6. MeTo/bl BBITIOJIHEHHS ONEPATUBHBIX IJIAHOB.

7. MeToa nmpocToro miaHUPOBaHUS.

8. MeToa npuopuTETHOrO IIIAHUPOBAHMUSL.

9. Metox «11ecTH 3a1a4uy

10. Metox A,B,C

Bonpocul k yemnuomy onpocy no meme Ne 5. Pazoenenue u koonepayus ynpasjieHueckozo mpyoa
1. Pa3znenenue tpyna

2. Koonepanus tpyaa

3. bpurannas ¢popma opranusanuu Tpyaa

4. VcKkycCTBO AenerupoBaHus MOJTHOMOYUI

5. IloHATHA U CYIIHOCTD J€IETUPOBAHUS TIOJTHOMOYUH.

6. Buap! notHOMOYHH

7. OCHOBHBIE IPUHLHUIIBI U CLIOCOOBI 1€TIETUPOBAHUSI TIOJTHOMOYU I

8. IlonmoxxuTenbHble PaKTOPHI JEIETUPOBAHUS TOTHOMOYHIA.

9. Cdepa ucnonb30BaHUs ACIETUPOBAHUS TTOJTHOMOYUM.

10. JlenerupoBanue NOJTHOMOYH KaK crioco0 moBbIeHHs 3()PEKTUBHOTO YIpaBICHUS

Bonpocwl k ycmnomy onpocy no meme Ne 6. Opzanuzauusa padouezo mecma meneoicepa
1. Ponmp wmHOpManmuum W KOMMYHHMKALIMM B COIMAJIHHOM OOIIEHWH U OIPENEICHHWH KadecTBa
YeJI0OBEYECKOIO OBbITHS.

. 3HaYMMOCTb BbIOOpA HCTOYHUKOB U PALMOHAIBHBIN MOIX0 K OBJIAZCHUIO0 HHPOpManneit
. OyHKIIMOHAIBHOE [IJIaHUPOBaHUE paboThI B odrce

. ParinonansHoe MoenupoBanre pabouero NpocTpaHcTBa

. UckyccTBO opranuzanum padbouero Mecra

. ParnonanpHoe ynpaBieHHe TOTOKOM JIEJIOBOM JOKYMEHTAIUH.

. Cnenudpuxa paboThl ¥ (popMbI OOIIEHUS C Pa3IMYHOTO THUIAa MH(OpMaIel B oduce

. Pabouee MecTo 1 OCHOBBI €r0 OpraHu3aluu

. O6cnyxuBanue pabodero mecra

O 003N D B~ W

Kpumepuu ouenku ycmnoix omeemog:

OTMeTKa «OTJMYHO» CTAaBUTCS, €CJIM OTBET IIOJHBIMA, pa3BEpHYTHIH M HOCUT TIIYOOKH
aHaIUTUYECKUU xapakrep. Ha Bompoc [OaH HcCUepnbIBAXOLIUNA OTBET, IPOUIUIFOCTPUPOBAHHBIN
IpUMepaMu TaM, /i€ 3TO Heo0xoauMo. OTBEThl M3JI0KEHBl I'PAMOTHBIM HAYYHBIM S3bIKOM, BCE
TEPMUHBI YIOTPEOIEHbl KOPPEKTHO, BCE MOHATHUS PACKPBITHI BEPHO.

OTMeTKa «XOpOLIO» CTAaBUTCS, €CIM OTBET B ONPENEICHHON Mepe HEMOJHBIM, HO IPaBUJIbHBIN, U
BKJIIOYAET B ce0s aHanu3 MHPOPMALMOHHOro Marepuana. Ha Borpoc AaH B 11€710M BEPHBIH OTBET, HO
C OTACIBHBIMM HETOYHOCTSMH, HE HOCAUIMMHU NPHHIMIIMAIBHOIO Xapakrtepa. He Bce TepMuHBI
yIOTpeOJeHbl  MPaBUJIBHO, IMPHUCYTCTBYIOT  OTAENbHbIE HEKOPPEKTHbIE  YTBEPXKICHUS W
CTHJIMCTUYECKHE MOTPENTHOCTH U3J10KeHHsI. OTBET HE NMPOWLTIOCTPUPOBAH NIPUMEPAMH B JTOJKHON
Mepe.

OTMeTKa «yA0BJIETBOPUTEIBHO» CTABUTCS, €CIM OTBET B OIPEICICHHONW Mepe HEMOJHBIM U He
BKJIFOYAeT B ce0s aHanu3 MH(opMaroHHoro Marepuaia. OTBET Ha BOIPOC HOCHUT (hparMeHTapHBIH
XapakTep, BEpHbIE BBIBOJBI MEPEMEXKAIOTCS C HEBEPHBIMU. YTIYIIEHBI COAEpkKaTelbHble OJIOKH,
HEO0XOAUMBIE /IS TIOJTHOTO PACKPBITUS TEMBI.

OTMeTKa «HEYAOBJIETBOPUTEJbHO» CTaBUTCS, €CIIM OTBET OTCYTCTBYET, JIMOO HE COOTBETCTBYET
COJIEP)KaHUIO BOIIPOCaA.



TecThl 1JI KOHTPOJISI 3HAHUI

Tema 2. AHa/IU3 M y4eT UCNOJIL30BAHNS BpeMeHHU B padoTe MeHeI:Kepa
1. 3aoanue

[Ton nenerupoBaHUEM MOHUMAETCS:

a) 9TO CHHTE3 CPEICTB W CHOCOOOB TOJTOTOBKH YIPABICHYECCKHX PEIICHUN W OpraHu3alus HX
BBITIOJTHEHUS

0) mepenava MOAYMHEHHOMY 33/1a4d WM JEATEIILHOCTH U3 c(hephl NEHCTBUI PyKOBOIUTEIS
B) IIPOEKT OYyyIIeH TPYIOBOM ACSITEIHPHOCTH Ha MPEACTOSANINN BpPEMEHHON TIEPHO/T
I) nepeavya ynpaBlieHYeCKOW OTBETCTBEHHOCTH MOAUYNHEHHBIM

2. 3a0anue

JlenerupoBaHUIO MOJJICHKHUT:

a) pyTHHHas paboTa

0) Bcst paboTta

B) YCTaHOBIICHHUE IIEJICH, MPUHATHE PEIICHUH MO BBHIPAOOTKE MONHTHKH MPEANPHUSATHS, KOHTPOIb
pe3yNbTaToB

') PYKOBOJCTBO COTPYTHUKAMH, UX MOTHBAIIHS

3. 3aoanue

TexHU4YecKue cpeAcTBa yIpaBICHUS BPEMCHEM:

a) KaJIeHIapb-e)KCHEACTbHUK

0) DJICKTpOHHAS 3aIMCHAS KHIDKKA

B) KOMIIBIOTEPHAS CUCTEMA OpPraHu3alluy Tpyaa

I') KApMaHHBIA NOPTATUBHBIA KOMIIBIOTEP

1) THCBHUK

4. 3aoanue

K Meronam miianupoBaHus BpeMEHU PYKOBOJIUTENSI OTHOCSATCA. . .

a) SWOT-ananu3

0) MeTo «AJIBITBI»

B) MPUHIKI Dii3eHxay3pa

r) XYZ-ananu3

5. 3aoanue

Cpenu MeTo10B TUIAHWPOBAHUS BPEMEHH PYKOBOJUTENS CIEeIyeT HAa3BaTh:
a) METOJ «AJIBITBI»

6) MO3roBO# IWTYpM

B) aHKETUPOBaHUE

6. 3aoanue

MeTo/IbI IIaHUPOBAHUS BPEMEHU PYKOBOJIUTES BKITIOYAIOT:

a) MpUHIMM Dif3eHxayspa

0) METOJ MOMEHTHBIX HAOJII0ICHHI

B) XpPOHOMETPAXK

7. 3a0anue

K «mornotutensimM» BpeMeHU PYKOBOAUTENS OTHOCST:

a) OTPBIBAIONIKE OT JIe TeJICPOHHBIC 3BOHKU

0) He3aIlJIaHUPOBAHHBIC TTOCETUTENH

B) HECTIOCOOHOCTH CKa3aTh «HET»

T') HEMOJHAs, 3amo3/1anas HHpopMaIus

1) CaMOAMCIIUIUIMHA

8. 3aoanue

«[TomMexm» B IEITEITLHOCTH PYKOBOIUTEIIS:

a) HEyMEHHE JJOBECTH JIEJIO 10 KOHIIA

0) oTBIEYCHHE

B) 3aTSKHBIEC COBEIIAHUS

') HeIOCTaTOYHAs MOATOTOBKA K OecenaM U 00CyKISHUIM

1) TEXHHYECKHEe CPEICTBA B paboTe



9. 3aoanue

[IpaBwiio mIaHUPOBaHUS BPEMEHHU:

a) MJIaHOM JOJKHO OBITh OXBaueHo He 6osee 60% Baliero BpeMeHu

6) 40% omKHO OBITH OCTABJIEHO B KAYECTBE PE3EPBHOTO BPEMEHHU

B) TUIAHOM JIOJKHO OBITH 0XBaueHO 85% Balliero BpeMeHu

10. 3aoanue

Uro HeoOxoauMo AJis IuiaHupoBanust Bamero padouero ausi:

a) COCTaBUTH CITUCOK 3aJIlaHHIi Ha JICHb

0) IPOTUB KAXKAOT0 3aJIlaHUs YKa3aTh MPUOIM3UTEILHOE BPEMS €0 BBITOJIHEHUS

B) HE YKa3bIBaTh IPUOPUTETHOCTDH CIJITAHUPOBAHHBIX HA JICHB JIE]

11. 3a0anue

3nopoBsriii 00pa3 xu3nu (30K) — aT0:

a) mpouecc pU3NIECKOro 00pa30BaHUs M BOCIUTAHMS, BBHIPAKAIOMIUN BBICOKYIO CTENCHb Pa3BHTHUS
UHIUBUAYAIBHBIX (PU3MUECKUX CIIOCOOHOCTEM

6)mporiecc (pU3NIECKON MOATOTOBKH, CIIOCOOCTBYIOIIMI MOBBIIICHUIO YPOBHSA (DYHKIIMOHUPOBAHUS
CUCTEM OpraHu3Ma

B) OCO3HAHHAas JACSITEILHOCTh JMYHOCTH, OCHOBaHHAs Ha IICHHOCTSX (DU3MUECKON KYIbTYPHI
I') COpEBHOBATENbHAS JIEATEIBHOCTh, a TAKXK€ CHelMalibHas MOJrOTOBKA K HEW, HampaBlieHHas Ha
JOCTHKEHHUE ONTHMAIILHO BBICOKUX PE3YJILTATOB

12. 3a0anue

Cobnronenue pexxuma JIHs He0OX0MMO, TaK KaK 3TO:

a) MO3BOJISIET HAWTHU BpeMs JUIsl OTAbIXa

0) mIoMoraeT CBOEBPEMEHHOMY BBITIOJTHEHHUIO 3aIJIAHUPOBAHHBIX JIETT

B) CIOCOOCTBYET pallMOHATILHOMY M COAIaHCHUPOBAHHOMY MTUTAHUIO

r')coCcOOCTBYET COXPAHEHHUIO U TOJIEPIKAHUIO BEICOKOTO YPOBHSI pab0TOCTIOCOOHOCTH OpraHu3Ma
13. 3adanue

YMeHne HaBOJAUTh MOPSIOK B COOCTBEHHBIX JIENIaX — JTO:

a) ynpaBlieHUE BpeMEHEM

0) AenernpoBaHUe MOTHOMOYNN

B) CTpPEMJICHHE C/eNIaTh BCE Cpasy

I') BBIIIOJTHEHHE pabOThI HE /10 KOHIIA

14. 3a0anue

[lepeuncnure GakTOPHI, OTHOCSAIINECS K CTPECCOBBIM:

a) MOJIUTUYECKUE

0) opraHu3alMOHHbIC

B) JINYHOCTHBIE

') BHEOpraHU3allMOHHbIE

15. 3adanue

Ha3oBwute ciiaraemble c4acThs:

a) 3alUIICHHOCTh

0) T0Xb

B) JINYHAS JKU3Hb

') caMopeann3anus

16. 3adanue

Kaxue cocrasiasrome oTHOcAaTCsa K korneniwmu I1. Cenre?

a) MacTEPCTBO B COBEPIIICHCTBOBAHUH JIMYHOCTHU

0) UHTEJIEKTyaJIbHbIE MOIETN

B) o011iee BUICHUE

T') IpyHnoBoe o0yueHue

17. 3aoanue

Bbr mpunm Ha cobecenoBanme, a AUPEKTOP BeneT cels, 0 MEHBIIeH Mepe, CTpaHHO AEp3uT, 0e3
CTECHEHHUS JIe3eT B Ballly JIMYHYIO KU3Hb, IBIMUT CHUTapeToil. UTo 3TO 3HAYNT:

a) BBI Cpa3y HE TTOHPABHIIHCH

0) BBI IIOTIAJIM HAa CTPECCOBOE coOece0BaHue



B) BaM JIalOT MOHATH, YTO Ha pabOTy Bac HE BO3bMYT

T') BBl IOHPABWIUCH U BAC XOTSIT B35Th Ha paboTy

18. 3aoanue

K cnocoOHOCTH pyKOBOAUTEINSA AENaTh ce0s 3I0pPOBBIM, MOYKHO OTHECTH CIIEYIOUINE KayecTBa:
a) MpaBUWJIbHOE MUTAHUE

0) BOJHBIE TPOLIETYPHI

B) PEXKUM TpyJia U OTAbIXa

T') IyHKTYaJbHOCTh, TOYHOCTh UCTIOJTHCHHE

19. 3aoanue

ceeeresenees... — [I0IPA3YMEBACT OTCYTCTBUE CTPaxa MPU PELUICHUH IMOCTABICHHBIX 3a]]a4, HOBU3HY
Y OPUTHHAIILHOCTh, HOBATOPCTBO B TIOCTAHOBKE MPOOJIEME M MPEITOKEHHBIX MyTAX UX PEIICHUS.
a) UHULIMATUBHOCTD

0) caMOIUCIUILINHA

B) 1I€JIEYCTPEMIICHHOCTh

I') pELIUTENBHOCTh

20. 3aoanue

Jlaiite ompesenieHne THITA B3aMMOOTHOIICHHH, KOTOPBINA XapaKTepU3yeTCs TUCTAHIIUPOBAHUEM
JpyT OT Apyra Mpu OTCYTCTBUU, KaK COTPYAHUYECTBA, TAK U COTIEPHUYECTBRA:

a) Ipy’KecKasi Koomepaius

0) Apy’KecKoe COPEBHOBAHUE

B) HEBMEIIATEILCTBO

T') COIIEPHUYECTBO

Tema 4. KpaTtkocpouHble U ONlepATHBHbIE IJIAHBI B pa00Te MeHeIKepa
1. 3aoanue
BrinonHenue onpeeeHHon Cliy:ke0HOM pOJIu Ha CTYNEeHU, HE UMEIOIIEH ) KeCTKOro,
(opMabHOTO 3aKpETUICHHSI B OPTaHU3allMOHHON CTPYKTYpE, HAIIPHUMEP BBHITIOJTHEHUE POITU
PYKOBOJUTENSI BpDEMEHHOM IEJIE€BOM TPYIIIbI, €CTh MPOSBICHUE BHYTPUOPTraHU3alMOHHON
Kapbephl:
a) TOPU30HTAIILHOTO THIIA
0) BEpTUKAJIBHOTO THUIIA
B) IICHTPOCTPEMUTEILHOTO THUIIA
2. 3aoanue
NuauBuayanbHble MPU3HAKY, UMEIOIIME 3HaYSHHE MTPU BBIOOpE Kaphephl:
a) 4epThl XapakTepa
0) mpodeccuoHanbHbIE CKIIOHHOCTH
B) CITOCOOHOCTH | OTIBIT
I') HATUYUe COOCTBEHHOCTH
3. 3aoanue
OCHOBHOE yCJIOBUE YCHEIIHON Kapbephl:
a) MpaBWIbHBIN BBIOOp Ipodeccun
0) y4eT KOHbIOHKTYpBI pbIHKA TpyJa
B) BO3MOKHOCTH TOJTY4E€HHsI 00pa30BaHus
4. 3a0anue
Yrto oTHOCHUTCS K IPOECCHOHATHLHOMN Kapbepe:
a) oOyueHue;
0) npodeccHnoHATBHBIN POCT
B) TIOJIEPKKA UHANBHUIYAIbHBIX TPO(HECCHOHATBHBIX CIIOCOOHOCTEH
T') IOCJIeIOBaTENbHAS CMEHA CTaMid Pa3BUTHS paOOTHUKA B paMKaX OJTHOW OpTaHU3aIIH
5. 3aoanue
YTo OTHOCHUTCS K IEHTPOCTPEMHUTEIFHON Kapbepe:
a) MoJIbeM Ha 0oJiee BHICOKYIO CTYIEHb CTPYKTYPHOM HepapXuu
0) nmepemereHne B Apyryro GyHKIIUOHAIBHYIO 00JIaCTh ACSITEIHPHOCTH
B) JIBIDKEHUE K SIPY, PYKOBOJICTBY OpraHU3aluei



6. 3aoanue

31

Ha pa3BuTHe kapbephl CylIECTBEHHOE BIUSHUE OKA3bIBAIOT CIAEAYIOUINE XapaKTePUCTUKHU:
a) YpOBEHb MHTEJUICKTA

0) criennagIbHbIE YMEHHS

B) KOMIIETEHTHOCTD

I') YBOJIbHEHUE COTPYAHHUKA

7. 3a0anue

Lenu camoopranu3ainmy Kak COCTaBIISIFOIICH CAaMOMEHEIKMEHTA

a) OBJIaJICHUE METOJAMKON OpraHU3aluu KU3HH

0) hopMupoBaHKE y YeTOBEKA HOBBIX ()YHKIIMOHATBHBIX CHCTEM

B) IOHYKEHUE CTPECCOYCTONYMBOCTH YeJIOBEKa

I') CAMOOIPaHUYEHHE B KPU3UCHBIX CUTYALUAX

8. 3aoanue

CopepxarenpbHble TEOPUU MOTUBALIMU BKIIIOUAIOT (YKaXUTE HE MEHEE JIBYX BapUAHTOB OTBETA):
a) «uepapxus nmorpedbHocrein» A. Macioy

0) «pemrerkay MeHeKMeHTa P. bietika u JI)x. MoyTon

B) TEOpHs «MOTUBAIMOHHOM ruruens» @. ['eprdepra

r) Teopus oxxuganuii B. Bpyma

9. 3aoanue

CornacHo TeOpHH «MOTHBAIMOHHOM rurneHs @. ['eprdepra, MOTUBHPYIOIIMMHU (aKTOPaAMU
SBIIAIOTCS (YKa)KUTE HE MEHEE JIBYX BAPHAHTOB OTBETA):

a) 3apaboTHas TUIaTa,

0) mpu3HaHUe U 0I00pEHHNE PE3YIbTATOB PAOOTHI

B) BO3MOKHOCTH TBOPUECKOI'0 ¥ MPOPECCUOHATBHOIO POCTa

T') YCIOBUS TPYAa, MEXINYHOCTHBIE OTHOIICHUS

10. 3aoanue

MatepuanbHble IPUEMbI CTUMYJIMPOBAHUS BKITIOYAIOT (YKAXKUTE HE MEHEE IBYX BapHAHTOB
OTBETA):

a) ydacTue B OINIIMOHAX

0) eTMHOBPEMEHHBIE TIOOIIPEHHS

B) npoeccuoHaNbHOE pa3BUTHE

') KOMIIEHCAIUs pacXo/10B

11. 3a0anue

K ¢popmam nposiBienns camooOpa3oBaHus KaK COCTaBIISIFOIIETO CAMOMEHEKMEHTA
PYKOBOJUTEISL OTHOCATCH. . .

a) MOJyYEHUE BBICIIETO MPOPECCHOHATIBHOTO 00pa30BaHUs

0) IPOEKTUPOBAHUE UMUIKA PYKOBOJIUTEIISI BHEIIHUMH KOHCYJIbTaHTaAMU

B) KOHTPOJIb UCIIOJIb30BaHUsI pab0Uero BpeMeH!

I') CAMOCTOSITENIbHOE U3yUYEHHE HHOCTPAHHOTO S3bIKa

12. 3a0anue

IIepBOOCHOBOI COAEPIKATENBHBIX TEOPUI MOTUBALIMHU SBJISETCS:

a) METOJl «KKHYTa U IPSIHUKA»

0) Teopus oxxunanuii B. Bpyma

B) Mepapxus norpedHocreit A. Macnoy

I') TeOpUs «KMOTUBALMOHHOM rurueHs» @. I'epudepra

13. 3a0anue

Henocratkamu Teopun motuBanuu «X» u «Y» JI. MakI'peropa sBisiroTcst (yKaXuTe HE MEHEe
JIBYX BapHaHTOB OTBETA):

a) MOJISIPHOCTh MOJXO0/10B K YIPABJICHUIO

0) OTCYTCTBHE MIPOMEKYTOUYHOTO BapruaHTa

B) MOBBILICHHbIE TPEOOBAHUS K MIEPCOHAITY

') MTHOPUPOBAHUE IMICUXOJIOTUYECKUX (DAaKTOPOB

14. 3a0anue



HenenbHblil nan MeHekepa T0KEH 0TBEYaTh TAKUM OCHOBHBIM TPEOOBaHUSAM, KaK. ..

A) mocTaTo4yHasi KOHKPETHOCTbh, HO 0€3 JIUIIHEH JAeTann3aun

b) )xecTkoe miiaHupoBaHUE BPEMEHH

B) obecnieuenne muuHOTO pabovyero BpeMeH! MEHEKepa

I') mpuopurer 3arpat BpeMeHHU Ha MPUBJIEKATENbHBIN ISl MEHEDKepa BUJL JeSTEIIbHOCTH
15. 3a0anue

[Ipasuiio IlapeTo npenmnonaraer COOTHOIIEHUE 3aTPAT U Pe3yibTaTa ClIeAyIOUIIM 00pa3oM:
a) 50/50

6) 100/100

B) 20/80

r) npaBuwio [1apeTo OTHOCUTCA K LeNenojlaraHiio B CAMOMEHEKMEHTE.

16. 3aoanue.

SMART npunumn He BKIIOYAET clieayroliee TpeOOBaHUE K LIEIISIM:

a) MpocToTa

0) U3MEPUMOCTh

B) OIPEAEIEHHOCTh BO BPEMEHU

r) 3 PEeKTUBHOCTD

17. 3a0anue

Iens aT0:

a) JKeJIaeMoe ¥ BO3MOXKHOE COCTOSTHUE 00beKTa B Oy yIieM

0) yTh JUTS JOCTH>KEHUS JKEIaeMOro

B) JKE€JIa€MO€ COCTOSTHUE 00bEKTa

T) ccTeMa Mep U ACUCTBUI HaNpaBJIeHHAs Ha YIOBJIETBOPEHHE CYIIECTBYIOIICH TOTPEOHOCTH.
18. 3aoanue

PaboTHukm, oOecrieynBaromye 1 00CIy)KUBAIOIIUE EATETLHOCTh PYKOBOIUTENCH 1
CHEIHATMCTOB MPHU BRIPAOOTKE U peanu3alii UMH yIPABICHUECKUXPEIICHUN OTHOCITCS K
KaTeropuu:

a) TEXHUYECKHUE UCTIOTHUTENN

0) paboune

B) CIICIIUAIIACTHI

') pYKOBOAUTEIU

19. 3adanue

HaubGonee nonHoMy onpeiesieHUIo MOHATHS "HOPMHUPOBaHUE" COOTBETCTBYET CIEAYIOIIEE:
a) MPOEKTHPOBAHHUE U CO3JAHHUE B OPTaHU3AI[MH TAKUX YCIOBHM, IPH KOTOPHIX KOHKPETHAs
pabota OyneT BBITIOIHATHCS HanboJiee MPOU3BOIUTEITHHO

0) co3maHue B OpraHU3aIMH TaKUX YCIOBH, IPH KOTOPHIX paboTa OyIeT BHIMOIHITHCS
HauOoJiee ObICTPO

B) CO3/IaHHE B OpraHMU3aIlK Hanbosee 0JaronpusaTHBIX ICUXOJIOTHYECKUX YCIOBUHTPYAa
T') CO3JIaHKE B OpTraHU3aIlMU TAKUX YCIOBUH, PU KOTOPHIX paboTa OyIeT BBITIOTHATHCS
HanOoJee KaueCTBEHHO

1) CO3J]aHKE B OPraHU3allMU TAKUX YCIIOBUH, IPH KOTOPBIX padoTa OyIeT BBITIOIHSTECS
COTJIACHO TIaHy

20. 3aoanue

OcHoBHOE (onepaTUBHOE) BpeMs - 3TO BpeMs Ha!

a) BBITIOJTHEHHUE TeX (QYHKIMHA U 33]1a4, PaJid KOTOPBIX BBEJACHA COOTBETCTBYOIIASIOKHOCTh
0) BBITIOJTHEHHE MMOATOTOBUTEIHHO-3aKIIFOUNTEIBHOTO OTIepAIlHii, BHITOJTHEHHE OCHOBHOMN
paboThI U BHIMOJIHEHUE 00CTYKUBaHUSI pabouero Mmecta

B) TPYIOBBIE IEHCTBUS, CBS3aHHBIE C HAYAJIOM WJIH 3aBEPIICHUEM KaKOTO-I100 BHIapaboT, T.¢€.
BpeMs Ha MOJTydeHHE 3a/[aHusl, JOKYMEHTAIIH, KOHCYJIbTAIHIO0, 03HAKOMJICHHE C HOPMATHBHO-
CIIPAaBOYHOM JOKYMEHTALUEN U T.II.

T') pelIeHrue OPTaHN3aIMOHHBIX BOIPOCOB YIIPABJICHUS JICATEITbHOCTRIO JTFOACH (KOOpAMHAIINS,
KOHTPOJIb, PYKOBOJICTBO) M HA BHITIOJTHEHHE IPYTHX PabOT, OTHOCSIIMXCS K

aJIMMHHUCTPATUBHOMY TPYIY
33



1) BHITIOJTHEHUE aHATTUTHUECKOHN paboThl, MPOEKTUPOBAHMUS, IJITAHUPOBAHUS,
MOMCKAONITUMAJIbHBIX PEIICHUH, T.€. BpEMs 3BPUCTUUYECKOrO TPyAd.

Taﬁﬂuua coomeemcmeusi KOHmMpoJjabHblX Meponpuﬂmm?, Komnemenuuﬁ u um)ukamopoe ux

00CMUXEHUS
Konmponvnoe meponpuamue Hnoukamop oceoenus KomnemeHyuu
Paboma na cemunapckux 3anamusix YK-6
Yemmuwiti onpoc no meme Ne 1 YK-6
Yemuwi onpoc no meme Ne 2 YK-6
Tecmuposanue YK-6
Yemuwu onpoc no meme Ne 3 YK-6
Yemmuwiti onpoc no meme Ne 4 YK-6
Tecmuposanue YK-6
Yemuwut onpoc no meme Ne 5 YK-6
Yemmuwiti onpoc no meme Ne 6 YK-6

2. CiMCOK BONPOCOB U (WJIN) 32/IaHUM VI IPOBEACHHS MPOMEKYTOYHOM aTTeCTallui

Bonpocsl k 3a4ety no kypcy «CaMoMeHeIKMeHT»
. CaMOMEHEKMEHT: OTIpe/IeNIeHUe, CYITHOCTh U POJIb
. TeopeTnueckue KOHLUENIMY CAMOMEHEKMEHTA
. Kpurepun >3 pexTHBHOTO cCaMOMEHEeIKMEHTa
. buonornueckuit put™m paboTel MeHeKepa
. bayranc BpeMeHn MeHeKepa
. Kaniuran Bpemen
. AHanM3 UCIIOJIb30BaHMS BPEMEHHU
. 3HaUeHME MOCTaHOBKHU 11eJIeH
. Haxoxxenne neneun
0. JIyueBble AuarpaMmbl B IJIAHUPOBAHUU LIETICH
1. banaHc ycnexoB 1 Heyia4y
. IloHsiTHE ¥ HEOOXOIUMOCTH KPaTKOCPOUYHBIX U ONEPAaTUBHBIX MJIAHOB
13. MeTtox mpocToro MiIaHupPOBaHUS
14. Metoa npUOPUTETHOTO MJIaHUPOBAHUS
15. Merox «rect 3agaay
16. Meton A, B, C
17. Meton J1. Ditzenxayapa
18. Cucrema yuera Bpemenu A. A. Jlrobuiesa
19. Cucrema ymipasnenust BpemeneM b. @pankinuHa
20. MeToab! cOCTaBIeHUS KPAaTKOCPOUHBIX TU1aHOB: mpuHLMN 80/20
21. MeToap!l COCTaBIeHHSI KPATKOCPOUYHBIX TUTaHOB: mpaBmiio 60/20/20
22. Meton «AnbObD»y
23. MeTomp! BHITIOJTHEHHUS OTIEPATUBHBIX IJIAHOB: pueM «CheTaHust CIIOHA»
24. MeTozb! BHIIIOJTHEHUS OTIEPATUBHBIX MJIAHOB: MIPUEM BBITOJTHEHUS J1eI
«[1IBertapckuit ChIp»
25. MeTozb! BHIIOTHEHUS OTIEPATUBHBIX IJIAHOB: TIPUEM BBITIOTHEHU el «OcTaBbTe
Ope3rIMBOCTh, ChEUIBTE JIATYIIKY
26. OcHOBHBIE BUJIBI IETICHUS M KOOTIEpAllUU Tpy/ia Ha MPeANPUSITUN
27. PacniopsiiuTenbHas 1esSTeIbHOCTh MEHEKEpa
28. KoMMYyHUKAIIMOHHO - HH()OPMAIIMOHHBIE ACTIEKTHI PACIOPSAUTEIBHOM
NesITeTbHOCTH MEHEIDKepa
29. ParmoHanbHOE MOJIEIMPOBaHUE pabovero MpocTpaHCcTBa
30. MckyccTBO OpraHu3amnuu padovyero Mecra
31. ParmoHanbHOE yrpaBiieHUE TOTOKOM JIEJIOBON TOKYMEHTAIUU
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32. Cnetuduka pabotsl U GOpMBI OOIIEHUS ¢ PA3TUIHOTO THIA HHpOpManKen B odrce
33. 3ammTa JOKyMEHTOB KOMMEPYECKOW TallHbI Ha TIPEITPUATHIX

34. Tlopsimok y4era, XpaHeHHUS U UCTIIOJIb30BaHUS KOH(PHUACHIIMAIBHON HH(OpMAITUH,
KOTOpast sBISETCS COOCTBEHHOCTBIO TOCYIapCTBa

35. [IpuHIUIIBI pallMOHATBHOM OpraHu3auy paboTsl B oduce

36. CaMOMEHEPKMEHT KaK MHCTPYMEHT JINYHOTO Pa3BUTHS

Ilpakmuueckue 3a0anus K 3auemy

Cumyayusn 1

Bo3pmuTe 4MCTHINM THCT Oymaru, pasjienuTe ero Ha JBE 4acTH. B mepBoil KOJIOHKE HalWIIUTE BCe
3HAUYMMbIC Ha Balll B3IJIS COOBITHS Balled >KM3HM (KOJMYECTBO HE MMeEeT 3Ha4yeHus). HampoTus
Ka)XJIOTO COOBITHSI BO BTOPOM CTOJIOMKE 3aIHMIINTE CBOM JIMYHOCTHBIE Ka4eCTBA, KOTOPHIE OSBUIINCH
WIN Pa3BIIUCH Oarofaps ykazaHHOMY COOBITHIO.

Camoananus:

v/ CKOJIBKO ¥ KaKHe€ UMEHHO YIIpaBJICHYCCKHUE Ka4Y€CTBa BbI 3aIlIMCaJIM BO BTOPOM cTOJIONKE?

v/ Yacto 1M TOPOMUCXOAWIM B Bamiell JKU3HU COOBITHS, KOTOPBIC IO3BOJISUTH MPOSIBIISATH
yIpaBieHYECKHE KauecTBa?

v VIcTionb30BalTH JT BBl KaXK/IBIH CITy9ail [UTsl pa3BUTHSI YIPABICHICCKHX KAYeCTB?

v/ Kak MO>KHO HCII0/I1b30BaTh Ballly aKTYaJIbHYIO JKU3HCHHYIO CUTYallulO IJId HpI/IO6peTeHI/I$I
JINACPCKUX HaBBIKOB?

Cumyayusn 2

3a 10 munyT oTBeThTE Ha BOmpoc «KTo s1?», ucnonb3ys it storo 20 cioB. CocpenoToubTech Ha
IIOHMMaHUM CcaMoro ce0si, Ha CBOMX OCOOCHHOCTSX, SPKUX IPOSBICHUAX, WHIMBUIYaJIbHbBIX
xapakrepuctukax. Ilocie BBIOTHEHHs NAaHHON pPabOTBI BCE OTBETH KiacCHU(DUIUpPYHTE Ha TpH
IPYIIIBl B 3aBUCUMOCTH OT OOBSICHEHUS IPUYHH:

«S1» — Bce mpoucxosIee 3aBUCUT OT MEHS — 51 TPWIEKHO YYHIICS B IIKOJIE, XOJIWJI HA 3aHATHA
KPYXKa, YYUJICS B MHCTUTYTE, MHOTO YUTAJ, 3aBOJAMJI 3HAKOMCTBA U T. [I.

«Jl» — BCe MPOMCXOJAIIEE 3aBHCUT OT APYTUX — TO, YTO S CTaJ YMHBIM, 3acCiiyra, B OCHOBHOM,
MOUX pPOAMTENEH, KOTOPblE 3aCTaBISUIM MEHS YYUThCS, NOKYNald HMHTEPECHbIE KHUTU, BOIWIM B
TeaTp, Opaj B MHTEPECHBIE MMOE3/IKH, BEIOPAIN MHE CIIEIIUAILHOCTD | T. II.

«II» — mpocTto Tak CIOXHUIOCE — Cyap0a MNpEenoAHOCHJIA MHE MNOAApKU (Xopoluas MIKoja,
TAJaHTJIMBBIA YUYUTEb, YMHBIE TPY3bs U T. J1.).

YeMm Oombllie BalIMX OTBETOB OTHOCHUTCS K Tpymnme «SI», TeM Bbllle YpOBEHb BaIIUX JIHMICPCKUX
MPUTSA3AHUM.

Camoananus:

v Kakast u3 Tpex rpyIi XxapakTepu3yeT HO3UIHI0 PYKOBOIUTEIIs?
v/ OTBeYaeT Jiu MOSYYCHHBIN BaAMH PE3yJIbTaT TPEOOBAHUSIM K COBPEMEHHOMY PYKOBOIUTEIIO?

v Uro HeoOXOomuMO cjenaTh, YTOOBI Ballla JIMYHAS MO3UIMS COOTBETCTBOBAJIA IO3HIIUH
3¢ HEKTUBHOTO pyKOBOAUTENA?

Cumyayusn 3

[IpencraBeTe cebe, UTO BB HA3HAYEHBI PYKOBOJUTEIEM B HE3HAKOMBIM KOJUIEKTUB. Bam mpeacrout
BCTpeua ¢ OyaymMMU MOAYMHEHHBIMU. JIJI1 5TOr0 BaM HEOOXOIUMO BBICTYIUTH C PEYbI0, KOTOPAs
JIOJDKHA TIPEICTAaBUTh Bac KaK PyKOBOJUTENSA, 00€CTICUnTh BaM 0€300JIe3HEHHOE BXOXKIEHUE B HOBBII
KOJUIEKTUB M HACTPOUTh €ro Ha NapTHEPCKOE COTPYAHUYECTBO C BaMu. (CoOCTaBbTE TEKCT
MPE3CHTAIMH. JTO MOXET OBITh CACIIAHO JIOOBIMHU JOCTYIMHBIMHU CpeacTBamu. JKaHp peKIaMHOTO
BBICTYIUICHHSI HE pETJIAMEHTHUPOBaH. BBICTYIJICHHE MOKHO OBITh KpPAaTKWUM, JAaKOHWYHBIM M HE
MIPEBBINIATH ITSITH MUHYT.

CamoaHnanus:

v/ C1105KHO 1T OBLIIO COCTaBHUTH BBICTYILIICHHE?
v Uro mokasanock BaM Hauboiee cioxHbM? [Togemy?
v Kakue HanboIiee BaXKHbIE KaueCTBa PYKOBOJUTENS ObLIH 0003HAUCHBI BAMH B BBICTYILICHHH?



v Uro nana Bam pabora Haj 3aqaHueM?
v/ Kakue BBIBOJIBI BBI CAEHANH IS ceOs1?

Cumyayusn 4

BossmuTe kapanpamm wim (iaomactepbl u Oenblii nuct Oymaru. Hapucyiite cBoi COOCTBEHHBIH
o0Opa3 B amieropudeckoil (opme, Tak Kak BbI MpeAcTaBisieTe ceOs. DTO MOXKET OBbITh MeH3aK,
HATIOPMOPT, a0CTpakius, GaHTACTUYECKUN MHUP, OCTPOCIOKETHASI CUTYyallUsl, OJApakaHUuE AETCKUM
pUCYHKaM, HEUTO B cTHje pedyca — BC€, YTO yroJHO, HO IJIABHOE TO, C YeM BbI aCCOLMHUPYETE,
CBsI3bIBaeTe, OOBSACHSETE, CpaBHHBaeTe cebs, CBOE >KM3HEHHOE COCTOSIHHE, CBOIO Harypy. Ha
pUCOBaHUE JACTCs MSATh MUHYT.

[Tocrne TOro, Kak pUCyHOK BBITIOJTHEH, IPOAHATIN3UPYHTE €TO0.

Camoananus:

v Kak BbI [ymaere, Kakue Ballld KauecTBa OTPA3UIINCh B PUCYHKE?

v Kakue 13 BbIICICHHBIX KAQueCTB SIBIISIOTCS YIPaBICHYCCKUMU?

v/ UTO HEOXXHMIAHHOTO BBl OOHAPYKUIIN JUTsE Ce0s1, aHATU3UPYsT CBOM PHCYHOK?

v/ Uro OBl BBl CKa3ald O dYEJIOBEKE I10 HAPHUCOBAHHOMY 00pa3y, 3Has, YTO H300pasHi €ro
pyKOBOAUTEND?

v Kakue BBIBOJbI BBI CACTAIN OJISA ce6;1, BBIIIOJIHAA 3TO ynpaxcHeHI/Ie?

Cumyayusn 5

HazoBuTe CBOM YIpaBICHUECKHUE Ka4yecTBa, KOTOPHIC MOJIYYHIA HAUMEHBIIYIO OICHKY IPH
BBITIOJIHEHUH TMaTHOCTUYECKOTO TecTa. BCIOMHUTE cUTyaIuy, KOria OTCYTCTBUE WIIM HEPA3BUTOCTD
ATHX KA4eCTB MOMEIIAIH BBIMOJHEHUIO 3HAYNMOM JesTenbHOCTH. Jlanee moxymaiite, Kakum oOpa3oM
MOJKHO Pa3BUTh ITH KaueCTBa.

Camoanainus:

v/ HackosipKkO 3HAYMMBIMH OBUTM CHTYalldH, B KOTOPBIX OTCYTCTBHE BaKHBIX YIIPABICHUCCKHUX
KauecTB MPOSIBUIOCH OCOOEHHO SIpKO?

v KakoBbl OpTraHHu3allMOHHBIC ITOTCPU, ABUBIIUCCA CICACTBUCM OTCYTCTBUSA O3TUX KauecTB?

v/ MoryT 11 BbhIpaOOTaHHBIC PEKOMEHAAIMH [0 PA3BUTHIO HEIOCTAIOIINX MEHEIKEPCKUX KAyeCTB
OBbITH OOLIMMM AJISL Pa3BUTHUS IPYTUX YIPABICHYECKUX KaueCTB?

v Kak ot PCKOMEHAAIUHU MOKHO HUCII0JIb30BATh JIA CaMOpa3BI/ITI/I${?

Cumyauusn 6
[IpencraBpTe cuTyanuio: y Bac Ha paboTe HAYadUCh HEMPUATHOCTH Cpasy IMOCIE TOTO, Kak ObLI
HAa3HAYEH HOBBIM PYKOBOIUTENb — MOJOAOW MY>KYHMHA, TOJBKO YTO OKOHUMBIIMNA HHCTUTYT. BbI

CUMTAETe, UTO OH K BaM MpUIUpaeTcs. Y BaC HET HUKAKOW APYroM Leiau, KpoMe OJHOM — BBI3BATH Y
PYKOBOJMTEIS CHMIATHIO 1O OTHOIIEHUIO K ceOe. HaliauTe mpuembl, KOTOphIE MOMOIJIM OBl BaM
CeNaTh 3TO.

Camoananus:

v Kakue npueMbl ObUTH HCIIOJIB30BaHbI?

v Uto crocoOCTBYET Ha Balll B3IJISA MOSIBICHUIO CUMIIATHH, @ YTO €€ CHI)KACT?

v BO3MOKHO JT HCIIOJIb30BaHNE HEBEPOATBHBIX CPEJACTB JIUIS JOCTHIKEHUS TAHHOM 1eu?

v B KaKkoii MOMEHT BbI TOYYBCTBOBAJIH, YTO BaM yIAIOCh JOCTHYD I[CITH?

Cumyayusn 7

AJIeKBaTHOCTb CaMOOIICHKH — HE0O0XOMMOe YCIOBHE ONpeeNeHHs] COOCTBEHHBIX BO3MOXKHOCTEH,
TUTAHUPOBAHUSI CBOMX JICHCTBHIA, IPABMIIBHOTO MTOCTPOSHHSI OTHOIICHUH ¢ Koyuteramu. OHa 0cOOEHHO
HE00X0/1MMa PYKOBOJIUTEIISIM, a TAKXKE MOJIOJBIM CIIEIMATNCTaM, HAaUMHAIOIINM JIEJIOBYIO Kapbepy.
JlaHHOE 3a/1aHWe TO3BOJHUT BaM CKOPPEKTHPOBATH CBOE TOBEICHHE [UISI TPOHM3BEACHUS HYKHOTO
BIIEYATJIEHUS O ce0e B HYKHbII MOMEHT.

Onenute ceds Mo NATUOATUIBHOM 1IKaJIe MO CIEIYIOMIUM [TapaMeTpam:

v Ipykemooue;



\/ 3aBUCUMOCTH (He3aBI/ICI/IMOCTB) CBOCTO IMOBCACHHA OT HACTPOCHUS,;
v/ 4yBCTBO IOMODA;

v/ cTpeMIIeHHE CeIaTh Kapbepy;

v KOMMYHHKa0€EIbHOCTD;

v IOTPeGHOCTh YCTaHABIMBATH JOOPBIC OTHOMICHHUS C JIFOIbMU;

v/ HE3aBUCHMOCTb.

IlepenaiiTe MMCTOK ¢ HA3BaHHBIMU IApaMeTpaMH KoJlIeram, Ipy3bsM, OJIM3KHUM C T€M, YTOObI OHU
OLICHWUJIM CTENEHb MPOSIBICHUS 3TUX KadecTB y Bac. CpaBHUTE OJIyYE€HHbIE JaHHbIE C COOCTBEHHOM
oueHkoil. ITpoananusupyiite TO, Kak BUIAT BAC OKPY)KAIOIIME M KaK BbI OLICHMBAeTe ce0sl CaMH.
Hamerbre mutan panmpHeimeidl paboTel Haj caMuM coOOM C IENbI0 YCTPAaHEHHS BBIABICHHBIX
PaCXOXKICHUM.

Cumyayusn 8

Bam npensnioxeHo 3anoJHUTh aHKETY, TOCBSIIEHHYIO IIPEUMYIIECTBaM caMOMeHeKkMeHTa. Kakue u3
3TUX MNPEUMYILECTB Haubosiee Ba)KHBIEKAKWE B HaMOONbLICH CTENEHU OKa3bIBAIOT BIMSIHHUE HA
(dbopmMHupoBaHUe KUIHEHHON 11eTl MeHepkepa? Uto Bel 3anuimere B kauecTBe onpeaeieHus B rpady
«OpraHn3oBaHHOCTb»?

CBoll OTBET apryMeHTUPYHITE.

Cumyauusn 9

Habmnronas 3a paboTol CBOEro MOAYMHEHHOTO, BBl BUAMTE, YTO OH HE yMEET IUIAHHMPOBATH BpPEMSI,
OTBOJMMOE Ha BBIMIOJIHEHHE MOPYYCHHH, B PE3ysbTaTe Yero MPOUCXOJISIT CPbIBbL. UTO ciemyer
MPEINPUHATH B [10100HON CUTyaIuu?

Cumyauyusn 10

Bl cranu cBuzgereneM Oecesibl AByX cBouX Kosuier. OJIMH M3 HUX YTBEPXKAAeT, YTO IUIAHUPOBAHUE
HEOO0XOMMO OCYIIECTBIIATh, HAYMHAS C MEPCIEKTUBHBIX €T, T.e. Ha TojA. Ero ommoHeHT cuwmTaer,
YTO IUIAHMPOBAaHME YAOOHO HAYMHATH C 3amuced Jen Ha Hexemo. Yblo TOuky 3peHus B
noaaepxkupaere? OO0CHYHTE CBOIO MO3UIIMIO.

Cumyayusn 11

Omua w3 Bammx NmOTYMHEHHBIX OTCTAaMBaeT CBOE MHEHME, COTJIACHO KOTOPOMY BCE IMOPYUEHHS,
KOTOpBIC OH IMOJIydaeT OT Bac, HEBO3MOXKHO BBINIOJHHUTH 32 OTBEJICHHOE BPEMs, U, CIICIOBATEIIHLHO,
He00X0IMMO MO0 YMEHBIIUTH KOJTUYECTBO OPYUEHUH, INOO YBEIHUUTH BPEMS Ha UX BBITIOJIIHEHUE.
UTO MOYKHO OTBETHTH ITOTYNHEHHOMY?

Cumyauyusn 12
Hcnone3ys uMmeromuecs 3HaHUS U HaBBIKH, pa3paboTaiiTe (opMmy IUTAaHUPOBAHHS €N HA HENENO,
MECSIII U TO/I.

Cumyauyusn 13

K 3aBTpammnemy nHio Bam HE0OXOaUMO MPENOCTaBUTHh MEPCIEKTHBHBIA M CPEIHECPOUYHBIN TIIAHBI
pabotel Bameit opranmszanuu Bamemy pykoBoautento. Ho Bam kommbroTep «3aBucy», U Bel He
CIIPaBJIIETECH € 3aJaHueM. Bamu nerctBus

Cumyayusn 14

Brr Benmere oTOOp KaHIUIATOB HAa BaKaHTHYIO MOJDKHOCTH B Bamy dupmy. Ilpu pasroBope ¢
HEKOTOPbIMU M3 HUX BBI BBISICHSETE, YTO OHM HE MMEIOT CBOEH IIebI0 MosyueHre paboTsl B Bareit
¢upme. Kakux xangunatoB Bl orGepere st paOoThl: TeX, KTO CTpEeMHUTCS K paboTe MMEHHO B
Bareii ¢pupme, unm Oyaete pykoBOJCTBOBATHCS KAKUMH-THOO IPYTUMHU KPUTEPUSMU?

Cumyayusn 15



HoBriii paboTtHuk Bamiero otaena mOCTOSHHO TOBOPUT O TOM, YTO OH BBITIOJIHSCT 3aJlaHUC,
MOPYYEHHOE €My, HAMHOTO JIy4Ille U ObICTpEe CBOETO KOJUIETH, C KOTOPBIM COBMECTHO padoraeT. Ho
Ha JIeJie OKa3bIBAETCs, UTO 3TO HE Tak. BvI mpuriamaere ero Ha 6eceny ¥ TOBOPHTE: ...

Cumyayusn 16

Br1 HaxoquTech B norcke padboTsl. Ha ouepenHoM KOHKypcHOM 0TOope Bam mpeanararor 3aroiHUTh
ankery. B rpadbr «®.1.0.», «Ilony, «IIpodeccus» Brl BiuchiBaeTe CBOM JaHHBIC aBTOMATHYECKH, a
BoT Haj rpadoii «llenp» Bama aBTopyuka «3amepnay. Chopmynupyiite nenb Tak, 4yToObl BBI
pouutd 0TO0p U 3auHTEpecoBaliu paboToAaTens

Cumyayusn 17

Jlnst monmydeHust 0ojiee TOUHOW KapTHHBI O phIHKE Tpyna Bel o03BanuBacte psin pupm ropona. Bei
3BOHHUTE Ha (pupMy, OMyOIUKOBABIIYHD OOBSBICHHE O MOTPEOHOCTH B Kaapax WM KOHKYPCHOM
oTOope KaHauIaToB. BaM HEOOX0IMMO TOTYYHTh HYXHBIE CBEJICHHS O (GUpPME, HO CEKPETaph HE JaeT
MOJIHOM WH(opManuu, a Oosblie WHTEpecyeTcs Bammvu npopecCHOHATBHBIMU W JTHYHBIMH
XapaKTePUCTHKAMH.

Bl roBopure: ...

Cumyauyusn 18

Bam apyr oXOTHO M MOAONTY MOXET YTO-HUOYIb MacTepUTh, YMTATh KypHalbl 00 yCTpOMCTBE
MallMH ¥ MEXaHW3MOB, IPYTMMHU CIIOBAMH, OH MHTEPECYETCs] TEXHUKOWU. BBI k€ OXOTHO XOIUTE B
My3€H, TeaTpbl, O4YEHb JIETKO 3HAKOMMTECh C JIIOJbMHM, Bam He cocraBiser Tpyna yOeauThb
CBEPCTHUKOB MJIM MJIAALINAX

[IOCTynaTh TaK, a He uHade. Pemas Bompoc o mocrymieHuu B BY3, Bam npyr yrosapusaer Bac
IIOCTYIIaTh BMECTE C HUM B TEXHMYECKUI YHUBEPCUTET, KOTOPBIM HaxoauTcs B Bamem paitone. Kak
Bsl moctynure?

Cumyayua 19

Tonbko uTO OTKpBUIaCh HOBas BakaHcus. OHa kaxercs Bam odyeHs 3amanumBOi, x0T y Bac Her
OMbITa B TakKoro popaa aestenbHocTH. Ho Tak kak Bwl xopomio cebs 3apekoMeHAO0BalIH, IPy3bs
yoexxnaroT Bac pemmrtbest Ha 9T0. Bam kaxkercs, 4To CmocoOHOCTH TMO3BOJISIIOT Bam 3aHsATH 3Ty
JOJKHOCTB, J1a’Ke ¢ HeA0CcTaTouHbIM onbITOM. Kak Bl moctynure?

Cumyayusn 20

Bawm nipennararot noseiieHue. HoBast JOJKHOCTH BBIIIE OIUIAYMBAETCS U BecbMa npecTrkHa. Ho Bbl
He 3HaeTe, OyneT im 3Ta paboTa JocTaBIsATh BaM ygoBineTBopeHue, 6ojee Toro, mpeArnoaaraeTe, 4ro
He OyJieT.

Kak Bel moctynure?__

3. HpaBn.na BbICTABJ/ICHHUA OLICHKHN HA 3a4Y€Te

Onenka «3a4TeHO» BBICTABIISIETCS CTYJIEHTY, KOTOPBIN IEMOHCTPUPYET INIyOOKOE U MOJIHOE
BIIQJICHUE COJEpKAaHUEM MaTepuajga U IOHATUHHBIM amnmnapaToM AakKMEOJIOTHUH; OCYIECTBIISET
MEXIIPEAMETHBIE CBS3U; YMEET CBS3bIBATh TEOPHUIO C NpakTUKOW. CTyAeHT JaeT pa3BEpHYTHIE,
MOJTHBIE W YETKHEe OTBEThl Ha BOIPOCH OWiera W JIOMOJHUTENbHBIE BOIPOCHI, COOJIIOJAET
JOTUYECKYI0  IOCIIE[OBATEIPHOCTh IPH  M3JIOKEHUM  Marepuala. [ paMOTHO  HCHOJB3YyeT
TepMHUHONIOTHI0. OeHKa «3a4TEHO» BBICTABIISIETCS CTYAECHTY TaKXKE B TOM CJIy4ae, €CJIM €ro OTBET B
1L[EJIOM COOTBETCTBYET YKA3aHHBIM BBILIE KPUTEPHUSIM, HO OTIMYAETCS MEHBIIEH 00CTOSTENbHOCTHIO,
r1yOMHON, 0OOCHOBAHHOCTHIO M MONHOTOH. [Ipu 3TOM B OTBETE CTyAE€HTa MOTYT HMEThb MECTO
OTJIe/IbHbIE HETOYHOCTU (HECYILECTBEHHBIE OLIMOKH), KOTOPbIE HCIPABIAIOTCS CaMHUM CTYJIEHTOM
1ocje JOMOJHUTEIbHBIX U (WJIM) YTOUHSIOIUX BOIPOCOB K3aMEHATOpa.

Ouenka «He3auTeH0» BBICTABIISIETCS CTYAEHTY, KOTOPBIA JEMOHCTPUPYET PA3pPO3HEHHBIE,
OeccucTeMHbIe 3HaHUS; OECHOPsI0YHO M HEYBEpEHHO H3JaraeT MaTepual; HEe yMeeT BBIJCIATh



IJIABHOE W BTOPOCTEIICHHOE, HE YMEET COCIUHATH TEOPETHUYECKHE IOJIOKECHHS C IPAKTHKOW, HE
yCTaHABJIMBACT MEXIIPEIMETHBIC CBSI3U; JOIYCKAeT IpyOble OMMOKHU MPH OINpPENeIICHUHN CYIIHOCTH
PacKpbIBa€MBIX  IIOHATHH, SIBICHHW, BCJICACTBAE HENOHMMAHHA MX  CYNIECTBCHHBIX U
HECYILIECTBEHHBIX IIPU3HAKOB U CBA3CH; JAa€T HEIOJIHbIE OTBETHI, JIOTMKA WU IIOCJIEI0BATEIbHOCTh
U3JIOKEHUSA KOTOPBIX HMMEIOT CYLIECTBEHHbIE W IPUHLMUIIHAAIBHBIE HApylIEeHUs, B OTBETax
OTCYTCTBYIOT BBIBOJbI. /[OIIOJHUTENBHBIE U YTOYHSIOLIME BOIPOCHI 3K3aMEHATOpa HE IPUBOIAT K
KOPPEKLIMM OTBETOB CTyAcHTAa. Ha OCHOBHYI0 4YacTh [OIOJHUTEIBHBIX BOIPOCOB CTYACHT
3aTpyaHSETCS AaTh OTBET WIM JaeT HeBepHble OoTBeThl. OueHka «He3auTeHo» BBICTABISETCS TAKXKE
CTYICHTY, KOTOPBII OTBEYaTh OTKA3AJICS.

Onucanue nmpouecayphbl BbICTABJICHUS OLHCHKHU

B 3aBucumocTu oT ypoBHS CPOPMHUPOBAHHOCTH (HOPMHUPYEMBIX AWUCIUILIUHON 3JIEMEHTOB
KOMIIETEHIIMH 10 OKOHYaHUU OCBOCHHMSI IUCLUILIMHBI CTYJIEHTY BBICTABIISIETCS 3a4eT.

OneHka «3a4T€HO» BBICTABISIETCS CTYIACHTY, Y KOTOPOro (opMUpyeMble AUCHUILINHON
aneMeHThl koMrieTeHIuu Y K-6 chopMupoBaHbl HE HUXKE, YEM HA TIOPOTOBOM YPOBHE.

OrneHKa «HE3aYTEHO» BBICTABIACTCS CTYIEHTY, Y KOTOPOro (OpMHpYEeMbIe AUCHUIUIMHON
asieMeHThl koMneTeHuuu YK-6 chopMupoBaHbl HUXKE, YeM Ha TIOPOTOBOM YPOBHE.



IIpunoxkenne Ne 2 k paGoueii mporpaMme M CUHUIIIMHBI
«CaMOMeHeIKMEeHT»

MeToauuyeckue yKa3aHUs JJIsA CTY/IEHTOB 110 OCBOEHHIO JUCIIHIIMHBI

Pexomenpanum o padore HaJx JJeKUMOHHBIM MAaTEPHAJIOM

Orta paboTa BKIIIOYAET JIBA OCHOBHBIX dTala: KOHCIIEKTHPOBAHHE JICKIIUN W IOCIICTYIONIYIO
paboTy HaJ JEKITMOHHBIM MaTEPUATIOM.

[Tonq KOHCHEKTHMpOBAHHWEM IOJPA3yMEBAIOT COCTABJICHWE KOHCIEKTa, T.€. KPaTKOTo
IIMCBMCHHOT'O MU3JI0OKCHUA conepmaHI/m I-ICFO-.]II/I6O (yCTHOI‘O BBICTyHJ]eHI/ISI — petm, JICKIIMHM, JOKJIaJda
Y T.I. WJIA THCbMEHHOTO UCTOYHUKA — JJOKYMEHTA, CTaTbHU, KHUTH U T.I1.).

MGTOI[I/IKa pa6OTLI HpI/I KOHCHCKTI/IpOBaHI/II/I yCTHBIX BBICTYHJIeHI/If/'I SHAYUTCIIBHO OTJIMYACTCSA
OT METOJIUMKH pPAa0OThI MNpPHU KOHCIEKTHUPOBAHWUU THCBMEHHBIX HCTOYHHMKOB. KoHCIEKTHPYS
IIMCBbMCHHBIC UCTOYHUKMU, CTYI[CHT UMECT BO3MOXHOCTH HGOI[HOKpaTHO HpO‘II/ITaTB Hy)KHbeI OTpLIBOK
TEKCTa, TOPa3MBICIUTh HAJl HUM, BBIJICIIUTh OCHOBHBIC MBICIIH aBTOPa, KPaTKo chopMyIMpOBaTh HUX, a
3aTEM 3aIllnucarThb. HpI/I HGOGXOI[I/IMOCTI/I OH MOXET OTMECTUTH U CBOC OTHOIIICHUC K 3TOI>'I TOYKE 3peHI/I$I.
Cnymas xe JeKIUIO, CTYISHT OOJbIIyI0 YacTh KOMIUIEKCAa YKa3aHHBIX BbIIIE pabOT JOJIKEH
OTKJIaabIBATh HA IIpyFOC BpCM?I, CTpeMﬂCI) HUCITIOJIB30BATh Ka)KILYIO MUHYTY Ha 3aI1uch JICKIIUH, a HEC Ha
€€ OCMBICIIEHUE — JJISl 3TOr0 YyKe He ocTaeTcsl BpeMeHU. [103ToMy mpu KOHCHEKTHPOBAHHUH JIEKIIUU
peKOMeH[[yeTCSI Ha Ka)KI[Oﬁ CTpaHI/ILle OTACIIATD ITOJIA I HOCH@I{y}OHII/IX 33,HPIC€I>1 B OOIIOJTHCHHC K
KOHCIIEKTY.

3anucaB JEKIHUIO WIH COCTaBUB €€ KOHCIIEKT, HE CJIEyeT OCTaBIATh padOTy HaJl JICKIIUOHHBIM
MaTepuajoM J0 Hauyana MOJArOTOBKU K 3aderTy. HyXHO mponenarh Kak MOXHO paHblie Ty paboTy,
KOTOpaSI COHpOBO)KZIaeT KOHCHGKTI/IpOBaHI/Ie IIMCBMCHHBIX HWCTOYHUKOB H KOTOPYIO HEC yaanocs
CeNaTh BO BpeMs 3aIlMCH JICKIIUH, - IPOYECTh CBOM 3aIIMCH, paciiu(poBaB OTACIbHBIC COKPAICHUS,
MIPOAHAIU3UPOBATH TEKCT, YCTAHOBUT JIOTHUYECKUE CBS3M MEX]Y €ro 3JIeMEHTaMH, B psJie CIydyaeB
MOKa3aTh WX TrpaQuyueckd, BbIICTUTh TJaBHbIE MBICIH, OTMETUTh BOIPOCH], TpeOyIoLUe
I[OHOJIHI/ITCJII)HOI;'I O6pa6OTKI/I, B 4aCTHOCTH, KOHCYJII)TaIII/II/I HpCHOI[aBaTGJISI.

[Ipu pabGoTe Hag TEKCTOM JIEKIMH CTYIACHTY HeoOXxoauMo oOpaTuth oco00oe BHUMAaHUE Ha
HpO6J’I€MHBI€ BOHpOCI)I, IIOCTABJICHHBIC npenonaBaTeneM HpI/I YTCHHUHN JICKIIMHU, a TaKXE Ha €ro
3a/1aHMsI U1 PEKOMEHIAlUH.

IToaroroBKa K TeKyIIMM CEMHHAPCKHM 3aHATHIM

[lonroroBka K TEKyUIMM CEMHUHApCKUM 3aHATUAM [peanojaraer paboTy c
PEKOMEHJI0OBAaHHOM MpernojaBaTeneM JuTepaTypoid. [lockoiabKy mpakTHueckue (CeMUHapCKue)
3aHSTHS MPOBOJISATCSA B aKTUBHOW (pOpME M HE MPEANOJIaraloT pernpoIyKTUBHOTO BOCIIPOU3BEACHUS
MaTepuana, JUisl y4acTHsl B CEMUHAPCKUX 3aHATHAX HEOOXOIMMO YCBOCHHE U TOHUMaHHUE U3y4aeMbIX
KOHIenuuii. [y 3Toro CTyAeHTy peKOMEHAYETCSl HE TOJIBKO IMPOYUTaTh, HO U 3aKOHCIEKTHPOBATh
MIPEUIOKEHHYIO JIMTEPAaTypy C BBIJECICHHEM Haubosiee 3HAaUMMBIX MO3MLIMN U nojoxeHuid. Kaxoe
CEMHHApPCKOE 3aHSATHE HAUYMHAETCS C OOCYXAEHMsS CIOKHBIX M HE /0 KOHIA MOHSATHBIX CTYACHTY
MOMEHTOB, BO BPEMs KOTOPOI'O CTYJAEHT MOXET 3aJ1aTh NHTEPECYIOIINE €TI0 BOIIPOCHI.

['pamoTHass paboTa ¢ KHUTOW, OCOOCHHO €CIM peub HJAET O HAy4YHOW JUTEparype,
npenanosiaraeT coOMoIeHNe psaa MPaBUil, OBIAJJCHUIO KOTOPHIMU HEOOXOIMMO HACTOMUMBO YUUTHCS.
Opranu3zysi caMOCTOSTENbHYIO padOTy CTYIGHTOB C KHUTOH, MpernoiaBareib 00s3aH HACTPOUTh X Ha
CEPbE3HBIN, KPOIOTIUBBIM TPY.

[Ipexxne Bcero, npu Takoil paboTe HEBO3MOXKEH (OpMallbHbBIN, MOBEPXHOCTHBIN moaxoa. He
MEXaHUYECKOE 3ayYUBAHME, HE MIPOCTOE HAKOIUICHWE LUTAT, BBIACPIKEK, @ CO3HATEIBLHOE YCBOCHUE
IIPOYNUTAHHOIO, OCMBICIICHHE €r0, CTPEMJIEHHE JOWTH 10 CyTH — BOT IJIaBHOE MpaBmio. [Ipyroe
NpaBUIO — coONIO/IEHUe MpU paboTe HaJ KHUTOM ONpEeeNeHHOHN IMocienoBaTeIbHOCTH. BHauane
ClIelyeT O3HAaKOMHUTBHCS C OIJIaBICHUEM, COJAEPKAHMEM IPEIUCIOBUS WA BBENCHMS. OTO JAaeT
O0IIyI0 OpPUEHTHPOBKY, MPEICTABICHHE O CTPYKType M BOIPOCaX, KOTOPHIE pacCMaTpUBAIOTCS B
kaure. Crneayrommii 3Tan — ureHue. [lepBwiid pa3 1enecoodpa3Ho MpoYnUTaTh KHUTY C Hadajaa J10
KOHIIa, 4TOOBI MOJYYUTh O HEW IeNbHOE mpejacTaBieHue. [Ipy MOBTOPHOM UYTEHHM HPOHCXOIUT



MOCTETIEHHOE TIyOOKOE OCMBICICHHE Ka)/JIOW IJIaBbl, KPUTHUYECKOIO MaTepHaja U IMO3UTHUBHOTO
U3JI0KECHHUS, BBIJICNICHHE OCHOBHBIX UCH, CHCTEMBI apI'yMEHTOB, Haubosee ApKUX MPUMEPOB U T. 1.

HenpeMmeHHBIM MpaBWJIOM YTEHHS JOHKHO OBITh BBISICHEHHE HE3HAKOMBIX CIIOB, TEPMUHOB,
BBIPQKCHHI, HEW3BECTHBIX MMEH, Ha3BaHuW. Hemano CTyZeHTOB C 3TOM UEIbIK 3aBOIAT
creluagbHble TeTpaad WIM OJOKHOTHL. BaxHas ponb B CBSI3W C OTUM [PUHAAJICKUT
oubmmorpaduueckoil moaroroBke cryneHTtoB. OHa BKIOYaeT B ce0S YMEHHE AaKTHUBHO, OBICTPO
M0JIb30BAThCSA HAYYHBIM alnapaToM KHUTH, CIPABOYHBIMH H3JaHHUSIMH, KaTalloraMu, YMEHUE BECTU
nouck HeoOxoaumoil wuH(popmamuu, oOpabGaTeiBaTh M cucTeMatusupoBath ee. [lomesHo
MMO3HAKOMHTKCS ¢ TIpaBuiIaMu oubanorpaduueckoi paboThl B OMOIMOTEKAaX y4eOHOTO 3aBEICHHUS.

Hayunas meroamka pa®oThl € JIMTEpaTypod MpeaycMaTpuUBaeT TakKe BEACHHUE 3alUCH
[IPOYUTAHHOTO. OTO TIO3BOJIAET IPUBECTM B CUCTEMY 3HAHUA, IOJIYYEHHbIE IpPU YTEHUH,
COCPEeIOTOYUTH BHUMAHUE HA [VIaBHBIX MOJOXKEHUSX, 3a(DUKCUPOBATh, 3aKPETUTh UX B MaMSTH, a IPU
HEOO0XOAMMOCTH ¥ BHOBb OOPAaTUTHCS K HUM. KOHCIIEKT YCKOpSIET MOBTOPEHUE MaTepHasa, SJKOHOMHT
BpeMsl Y MOBTOPHOM, TIOCTIE OMPEIETICHHOI0 IEpephiBa, 00OpallleHnH K y>Ke 3HaKOMOil paboTe.

KoHcniekTupoBaHue — OJMH U3 CaMbIX CIOXKHBIX TAllOB CAMOCTOSTENILHON paboThl. Kakux-
00 eANHBIX, IPUTOJHBIX ISl KQXKJIOTO CTY€HTa METOJIOB M MPUEMOB KOHCIIEKTUPOBAHUS, BUAUMO,
He cymiectByeT. OJTHAKO 3TO HE MCKIIIOYACT COOJIIOICHHSI HEKOTOPBIX, HanOoJIee OMpaBIaBIINX ceOs
OOIIMX MPaBUII, C KOTOPBIMH MPENO/IaBaTeNb U 0053aH MO3HAKOMUTh CTYACHTOB:

1. ['maBHOE B KOHCIIEKTE HE €ro o0BbeM, a cojepxaHue. B HeM TOIDKHBI ObITh OTPa’kKeHbI
OCHOBHBIE MPHUHIIMIUAIbHBIC TOJOXKEHUS HCTOYHHMKA, TO HOBOE, YTO BHEC €ro aBTop,
OCHOBHBIE METOJIOJIOTUYECKHE IMOJIOKEHHUsT pabOThl. YMEHHE u3JaraTh MBICIH aBTOpa
C)KaTo, KpaTKO U COOCTBEHHBIMH CJIOBaMHU IMPUXOJUT C OMBITOM W 3HaHMSAMH. Ho wux
HAaKOIUIEHHIO IIOMOTaeT COOJIIOJIEHUE OJHOIO BaXXHOTO IIpaBWjla — HE TOPONUTHCS
3aMuChIBaTh MPU NEPBOM )K€ YTEHUH, BHOCUTh B KOHCIEKT JIMIIB TO, YTO CTAJIO SCHBIM.

2. dopma BeZieHHsT KOHCIIEKTa MOXKET OBITh CaMOil pa3HOOOpa3HOW, OHA MOXKET M3MEHATHCS,
COBEpIICHCTBOBaThCA. HO HayMHATHCS KOHCHEKT BCErAa JOKEH C yKa3aHUsl IOJHOTO
HAaUMEHOBaHMs paboOThl, paMHJIMK aBTOpa, roja M MecTa WM3JaHMs; LMTAaThl OepyTcs B
KaBBIYKHU C 00513aTEIbHON CCHUIKOM Ha CTPAaHUILy KHUTH.

3. KoHCHekT He HOKEH OBITh «CIIEMBIMY», OE3JIMKHM, COCTOSIIMM M3 CIUIONIHOTO TEKCTa.
Oco00 BakHbIE MECTa, SIPKUE TMPUMEPHI BBIACIAIOTCS I[BETHBIM MOJIYEPKUBAHHEM,
MTOMETKaMH Ha MOJIAX CHEeIHalIbHBIMHU 3HaKaMU, YTOOBI KaK MOXHO ObICTpee HalTH HYXHOE
nosioxkeHue. JlOmonHUTENbHbIE MaTepHallbl M3 APYIMX HCTOYHHUKOB MOXXHO JaBaTh Ha
TOJISAX, TJI€ 3alUChIBAIOTCS] CBOM CYX/IECHHUS, MBICIIU, MTOSIBUBLIMECS YXKE T03KE COCTABIICHUS
KOHCIIEKTA.

B kauectBe yuebHO-MeToamueckoro obOecnedeHusi CPC pekomeHmyeTcs HMCIOJIB30BaTh
JIUTEpaTypy, YKa3aHHYIO B pa3/ieie 8 HaCTOsIIEeH NporpaMMsl.

Memoouxa nposedenus nPpaKmuyecKux (CEMUHApPCKux) 3auamuil

Tema 1. TeopeTnyeckne 0CHOBbI CAMOMEHE/I’KMEHTA.
[Ipn mpoBenaeHUM CEMHHAPOB HCIHONB3YETCS TPAAULMOHHBIA YCTHBIM OIPOC, MPOBOMATCS METOJ
KEMCOB U TUCKYCCHUS.

IIpakTnyeckoe 3aHATHE HA OCHOBE Kelc-MeToAa («MeETO] KeHCOB)», «KeHC-CTaam») —
METOJl, OCHOBAaHHBIM Ha MOJEIMPOBAHUU CUTYallUM WJIM HCIOJB30BAHUS PEAIBHOM CUTyalUd U3
Hay4YHOW, MPOU3BOACTBEHHOM, OOIIECTBEHHON W Ip. NEATEIbHOCTEH B IESIX aHalu3a JTaHHOTO
cllydasi, BBISBICHUS MpOOJieM, TMOWCKA AJIbTEPHATUBHBIX PEIICHHA WM TMPUHATHS ONTUMAIBHOTO
peumienus npoOnem. J[aHHBIIT METOJ JaeT BO3MOXKHOCTb HM3YyYUTh CIIOXKHBIE WM AMOLMOHAIBHO
3Ha4MMble BONPOCHI B 0€30MacHONW OOCTaHOBKE, a HE B PEAIbHOH XKHU3HHM C €€ yrpo3aMH, PUCKOM,
TPEBOrOM O HENPHUATHBIX MOCIEACTBUAX B CIydae HEMPABWIBHOTO pemeHus. CTyIAeHThbl JOJKHBI
MIPOaHAIM3UPOBATh CUTYAIMIO, Pa300paThCsl B CyTH MpoOIeM, MPeAoKUTh BO3ZMOXKHBIE PEIIEHUs U
BbIOpaTh syuimiee u3 HuUX. Kelcel 6a3upyroTcs Ha pealbHOM (DaKTHUECKOM MaTepuaje WIH Ke
MPUOIKEHBI K pealbHON CUTYaIUH.

Jluckyccusi WIM KPYIVIbIii CTOJI — KOJUIEKTUBHOE OOCYXKIEHHE KaKoro-iubo CIOPHOIro
BOIMpoOca, MpoOJIeMbl, COMOCTaBleHHEe HH(OPMAIMM, WAEH, MHEHUH, MpEeNoXKEeHUH. DTOT METOA



MO3BOJISIET 3aKPENUTh IOJIyYeHHbIE paHee 3HaHMs, BOCIIOJIHHUTH HEAOCTAIOIIyI0 HHGOpMAaIUIO,
copMHpOBATH YMEHUS pelIaTh MpOoOJeMbl, HAYYUTh KYJIbType BEICHHs ITUCKYCCUH, BBIPAOOTaTh Y
CTYIEHTOB NpOo(ecCHOHATbHBIE YMEHUS H3JIaraTh MBICIH, apryMEHTHpPOBAThb CBOM COOOpa)KeHHS,
00OCHOBBIBATH NpeJIaraeMble PEIICHHs U OTCTAMBATh CBOU YOCIKICHHUS.

VY CTHBII ONPOC POBOAUTCS 110 CIEAYIOIIMM BOIIPOCAM:

1. ChopmynupyiiTe 3amoBeI TBOPUYESCKOM JIMUHOCTH.

2. OnwumuTte crnocoObl TPEOAOJCHHS BHYTPEHHUX OapbhepoB, MPEIMSTCTBYIOIIUX CAMOPA3BHTHIO
TBOPYECKOTO MBIIIJICHUS.

3. [Toyemy KpUTHYECKUH U TBOPUYECKHI CIIOCOOBI MBITIUICHHUSI SIBJISIOTCS KOHKYPUPYIOIITUMU ?

4. CymiecTBYyIOT JIB€ Hay4HbIC TPAKTOBKH OfapeHHOCTH. IlepBasi: oapeHHbIil peOCHOK — 3TO TaKoH
K€, KaK BCe, TOJIbKO HEMHOro Jyuiie. Bropas: omapeHHbIi — 3TO HEMHOro Apyroi. Kakoil Touku
3peHust puaepKkuBaeTech Bo1?

Tema 2. AHaJIM3 M y4YeT HCI0JIb30BAaHUS BPeMeHHU B padoTe MeHeIKepa.

ITpu npoBeieHUN CEMUHAPOB UCIIOIb3YETCs TPAIULMOHHBIN OIIPOC.

Bonpocul 0n3 06cyacoenus memoi:

1. Kakum 06pa3oM COOTHOCSTCS yPOBEHb Pa3BUTUS KPEATUBHOCTU M YPOBEHb PA3BUTHS UHTEIIEKTA?
2. MOKHO J11 yripaBiIsiTh pabOTOM TBOPUECKON UHTYUIMH?

3. IloyeMy Tak Majl0 TEOpPHH IpOpacTaeT Ha MPAKTHUKE: TO, YTO MOJIY4aeT YYUTEeNlIb Ha Kypcax Majio
MIPUMEHSETCS UM Ha TIPaKTUKE?

4. ITouemy cyIIecTBYIOLIAs CUCTEMa KOHTPOJIS U aTTECTAllMM HE CTUMYJIMPYET yuurTens?

5. MOXHO JT1 HAYYUTh YeJIOBEKa TBOPUYECKH MBICIUTH? OOOCHYHTE CBOI OTBET.

6. ITouemy B3pOCIBIM CIIO)KHEE PEIINTh HEKOTOpble MPOCTEHIIME, HECTaHAAPTHbIE 3a/auM, 4YeM
nersm?

7. Iloyemy B mpolecce rpynmnoBoil paboThl y YesIOBEKa MOBBIIIAECTCS CIIOCOOHOCTh '€HEpUpPOBaTh U
KPUTUYECKH OTOMpaTh uaen?

8. MOXHO 1M HayuyuTh YEJIOBEKAa TBOPUYECKHM MBICIIUTh M pa3BUThb Y HEro CHOCOOHOCTH K
TBOPUYECKOMY MBIIIJIEHUIO, €CJIU /10 CUX IIOp Y HETO UX He Obu1o?

Tema 3. [locTanoBKka nesei B padbore MeHeIKepa.

IIpu npoBeneHnN cEMUHAPOB MCIIONB3YETCS TPAAULUOHHBIN OIPOC.

Bonpocut ons ob6cyscoenus memoi:

B 4em 3akiogaercs pa3ianuue Mex1y KpUTHKONW U ocKopOeHrneM?

Kakum 06pa3oM MOKHO M3BJI€Ub MOJIB3Y U3 KPUTHUECKUX 3aMeYaHuil B CBOM aapec?
Yro 03HavaeT KOPPEKTHAs KPUTHUKA IPYTUX?

B yem cocTouT nosib3a KpUTUYECKOTO MBIIIJICHUS ?

ITouemy HEKOTOpBIE OOMKAIOTCS HA KPUTUKY?

B kakux ciyyasx U 3a4eM JII0IU KPUTHKYIOT JIpyT aApyra?

UYrto 03HaYaeT KPUTHUECKOE OTHOILIEHHE K cede?

Kakum o6pazom ¢opMynupoBaHue MmpoOsieMbl OKa3bIBa€T BIMSHHME Ha MPOIECC TBOPUYECKOTO
pelieHns cutyanun?

9. MoHo 11, OTAaBast, MOIy4aTh?

10. Kakum 00pa3oM KpeaTUBHOCTb TOMOTAaeT IMYHOCTH BBIUTH U3 KOH(DIMKTHOHN cuTyaruun?
11. Yem oTnnyaeTcs TBOPUECKOE MBIIIIEHUE OT APYTUX BUI0B MBIIUICHUS?

NGO~ wWdE

Tema 4. KpaTkocpouHble U oniepaTUBHbIE IJIAHBI B pa00Te MeHeIKepa.
IIpu mpoBeieHNH CEMUHAPOB UCIIONB3YETCS TPAIULIMOHHBIN OIIPOC.
Bonpocwt ons 0bcyscoenus memo:
1. Bo Bcex u 00J1aCTSIX Y4eI0BEYECKOM NesTeTbHOCTH HY>KHO TBOPUECKOE MbIIUIEHUE?
2. YeM 00yCIIOBIICHO HAX0X/IEHHE OPUTHHAIBHBIX PEIICHU?
3. 3ameuaere nu Bel 3a coOoif crmocoOHOCTE TBOpUTh? [IpoaHanm3upyiiTe COOBITHE CBOETO
OOBIUHOTO JTHS C 1IeJIbIO BBISIBJICHHS TBOPUECKOIO Havaja B CBOEH AESITeTbHOCTH.



4. Ha3oBuTe OCHOBHBIE OTJIMYHUTENbHBIE YEPThl TBOpPUECKOro MbluieHus. Kakum obpazom
MOXHO UX UCCJEI0BATH?

5. B macce cBoeii nccaenoBarenu npo0ieM TBOPUYECTBA YEIOBEKaA, MOXKAIYH, €AMHBI B TOM, UYTO
HOpPMAaJIbHBIN YEJIOBEK MMEET HeOOXOAMMbIE MPEANOCHIIKM K Pa3BUTHIO CBOETO TBOPUECKOTO
noreHuuana? I[louemy ke B TakoMm ciydae TaKOW MHU3EPHBIA MPOLEHT MO HACTOSIIEMY
TBOPYECKU pabOTAIOIUX JIFOAEH?

6. Uto Memiaer JIOASIM MBICIIUTH TBOPUYECKU?

7. Kak MOXHO OOBSICHUTH TOSIBJIICHUE JItO/Iel, KoTopbie B 10 jeT moctynarot B KeMOpumx umm
MULIYT JUCCEPTALUIO B 3TOM K€ Bo3pacTte?

8. ITlowemy cpenu TBOpPYECKHX JMYHOCTEH W JIIOJIEH MCKYCCTBAa BCTpPEUaeTCss MHOTO (hPU3MKOB,
MaTEMaTUKOB, XUMHUKOB U T.11.7

9. B uem Bpea HaBs3bIBaHHUS PEOEHKY OOLICHPHUHSTHIX «IPaBUIBHBIX» MHEHUU? Kak 310
OTpa)kaeTcsl Ha TBOPUECKOW CTOPOHE €ro JIMUYHOCTU?

10. CymiecTByIOT KOHKYPHUPYIOIIME MEXKIy c000H CHocoObl MBIIUICHUS: KPUTUYECKUI U
TBOpueckuid. UeM oHu paznmuyarorca? W mouemy Iist TBOPUECKOH JTHMYHOCTH HEOOXOAUM H
KPUTHYECKHH CIIOCOO MBIIUICHUS?

11. MHTepec K OKPYKAIOLIUM, OT3BIBUMBOCTD, LIEIPOCTH, JIFOOO3HATEIBHOCTh, CIIOCOOHOCTH K
TBOpPYECTBY IpPHUCYLIM Maibllly Bceraa? Ortyero, B3pociies, OH MOJ4Yac yTpAuMBaeT TaKue
KauecTBa?

12. OObsicHUTE, TOUEMY CAMOKPUTHYHOCTb, CTPAaX, JIEHb — [VIaBHBIE Bpard TBOpUecTBa?

13. Kakum oOpa3om, mo-pamiemMy, CBSI3aHbl MEX]Iy COO0M TBOPUYECTBO U yueba?

14. CymectByeT Takasi BepCcHsi, YTO OOJBIIMHCTBO MHTEPECHBIX PEIICHUN MPUXOAUT B BaHHOIL.
Kax Bbl cunraere, nouemy?

15. [Touemy HepeAKO OuYEHb TBOPYECKHE HATYphl «3aKAaIbIBAIOT» CBOM CIIOCOOHOCTH, TaaHT,
ydach B 1IKoJie?

16. KakoBbI TOUKH COMPUKOCHOBEHHS MEKIY KOH()OPMHU3MOM U TBOPUYECKUM MBIIILICHHUEM ?

17. CymecTtByeT TOYKa 3pEHHUs, YTO CaMOAHAIM3 T'yOMT MHOTMX TaJaHTIMBBIX Jtojaed. OH
napanu3yeT akTUBHOE Hayano B yenoBeke. Camoananu3 — nopok. M Hamo 60poThCs ¢ 3TUM
nopokoMm. CorsacHsl 11 BbI ¢ 3T0# ToukoOi 3peHus? Jlokaxxure cBO€ MHEHHE.

Tema 5. Pa3nesnenue u Koonepauus ynpasJjeH4ecKOIro Tpyaa.

Ilpumeput 6onpocoes 01 cobecedosanusn

1. CaMoMeHeKMEHT KaK cioco0 MOBBIIEHUS 3PPEKTUBHOCTU pabOThl PYKOBOAUTENS
2. CamMOMeHeKMEHT Kak IieJieHanpaBieHHas paboTa MeHekepa Haj co0oit

3. ®eHoMeH caMOMEHEKMEHTA

4. CaMOMEHEPKMEHT KaK HHCTPYMEHT JIMYHOTO Pa3BUTHS

5. CamouieHTH(DUKAIIS U CAMOMAPKETUHT

Tema 6. Opranuszanusi paéouero MecTa MeHeIKepa.

Tunoevie 3a0anun K UHMEPAKMUCHBIM 3AHAMUAM

Cumyayuonnsie 3a0auu:

Cumyayusa 1

B Baur «1py»Hbli1» KOJIEKTUB IPUXOIUT «HOBHUOK». OH CUMTAETCS IPEKPACHBIM
CMELUAINCTOM, M €r0 KaueCTBa COOTBETCTBYIOT OOJIBIIIMHCTBY HAMITYUIINX KaueCTB MEHEKepa.
C TeyeHHEM BPEMEHHM 3TO MOATBEPHKAAETCS, HO BBISICHIETCS, YTO IIPU BBHIOJTHEHUH CPOUHBIX
3aJJaHUi, TPeOYIOIUX BHICOKOM OpraHN30BaHHOCTH U MMYHKTYaIbHOCTH, KAUECTBO €ro paboThl
CHIDKaeTcs. Bel mpuriaiaere ero Ha 6eceny U TOBOPUTE: ...

Cumyayusa 2

[IpunsB Ha paboTy MeHekepa, Bol Hagesucek Ha Oosiee 3 dekTHBHYIO padoTy, HO B
pe3yJibTaTe pa3o4apoBaHbl, TAK KaK OH HE COOTBETCTBYET OJIHOMY U3 BaKHEHIINX KaYeCTB
MeHeKepa — camoaucuiuinae. OH He 00s3aTernieH, He coOpaH, He yMeeT 0TKa3biBaTh. Ho TeM
HE MeHee OH OTJINYHBIH Mpodeccuonan B cBoeil nestenbHocTH. Kak Bbl pazpemire qannyo
CUTYaIuo?

Cumyayus 3



Bam npeasnioxkeHo 3al0JHUTh aHKETY, HOCBALICHHYIO IPEUMYILECTBAM CAMOMEHEIKMEHTA.
Kakue u3 3Tux nmpeuMyniecTs Haubosee BaKHbIC

Y Kakue B HauOOJIbIIEH CTENEHN OKa3bIBAIOT BIMSHUE HA (POPMHUPOBAHUE JKUZHEHHOH LIenH
MeHekepa? Uro Bel 3anumere B kauecTBe onpezeneHus B rpady «OpraHu3oBaHHOCTb»?
CBoOM OTBET apryMEHTUPYITE.

Cumyayus 4

Hcxons n3 Mojenn KauecTB MEHeIKepa CKYCCTBO EPCOHATIBHOIO MEHEIKMEHTA,
yIIpaBJIeHUs] COOCTBEHHOM JKU3HEACATEIBHOCTBIO CKIIAIBIBACTCS U3 CEMU OJIOKOB Ka4eCTB.
[lepeuncaure 3Tu O6JOKH U JaliTe KPATKYIO XapaKTEPUCTUKY KaXKI0TO U3 HUX.



