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1. Iesin ocBOeHHUsI AU CHMUIIIMHBI

enu ocBoeHMs IUCHUIUIMHBI «/[en0Bas KOMMYHHKALUSA» - Pa3BUTUE KOMMYHUKAaTUBHBIX
HAaBBIKOB HA YPOBHE HEOOXOJMMOM M JOCTAaTOYHOM /ISl peain3alud Mpo(eCcCHOHATBHBIX
00s13aHHOCTEH, BEIEHHUS JENOBBIX BCTpPEY, IMEPETOBOPOB, MPE3CHTAIMH B MEXKIyHAPOIHOMN
NenoBoit cdepe.

3ajaun TUCHUTIIINHBIL:

1. ®opmupoBaHue, pa3BUTHE U YCOBEPLUICHCTBOBAHME CIIELIMAJIbHBIX KOMIIETEHIIMI B
chepe OM3HEC-KOMMYHUKAIINH.

2. 3HaKOMCTBO C OCHOBaMH MPOoQeCcCHOHATBHON KOMMYHUKANUU B cepe Ou3Heca.

3. OBnageHne MeTOJaMH JUCKYPCHBHOTO AaHajM3a HWHOS3BIYHOTO TEKCTa C YYEeTOM
cnenn(UKA  JIMHTBUCTHYECKUX,  HAIMOHAIBHO-KYJIBTYPOJIOTUYECKUX,  IPAarMaTHYECKHX,
KOMMYHHMKATHUBHBIX XapaKTEPUCTHK.

4. OBnazieHWe METOAMKOM MpOAYLHPOBAHUS HWHOSI3BIYHBIX YCTHBIX W INHCHbMEHHBIX
JIENIOBBIX TEKCTOB, NPEJHA3HAYEHHBIX Ui MCIOJIb30BAaHUS B OOJACTH MEXKYJIbTYpHOU
KOMMYHHKAIIH.

5. @opMHUpOBaHHWE HABBIKOB IO TOJArOTOBKE, OpraHU3alMd U BEACHUIO Oecef,
IIEPErOBOPOB, TUCKYCCHM.

2. Mecto nucimmiinHbl B cTpykrype OIl 6akanaBpuara

Huctunnuna  «JlemoBass KOMMYHUKAIMS»  OTHOCHUTCS K  00S3aTebHOW — 4YacTu
00pa3zoBaTeIbHON MPOTPaAMMBbI U U3Y4YaAETCsl B 7-M CEMECTPE.

Nzyuenne quctuminael «/lenoBass KOMMYHHUKAIIHS OCHOBBIBAETCSI HA 3HAHMSIX, YMEHHSIX
Y HaBBIKaX, MPUOOPETAEMBIX MTPU U3YUCHUH TAKUX JAUCIUIUINH, Kak «BBeneHne B I3pIKO3HAHUEY,
«MHocTpaHHbId A3bIK», «lIpakTHUecKMid Kypc aHIJIMMCKOro s3bikay, «KoMMyHHUKaTHBHO-
pedeBoii MpakTUKyM», «BBeseHne B Teoprio KOMMYHUKALUNY, «/lenoBoe o0lieHne Ha pyccKoM
sa3pike», «[IpakTukym mo KyneType pedeBoro oOmieHus», «IloarotoBka mpe3eHTanuil Ha
AHTJIMMCKOM SI3BIKEY.

JlaHHas OUCHUMIUIMHA TO3BOJISIET HaApsAAy C KypCaMH MPAKTHUKU AHTJIMHCKOIO S3bIKa,
OCHOBaMHU TII€peBOjIa TMOKa3aThb NpPO(EeCCHOHANBbHYI0O OpPHUEHTUPOBAHHOCTh M IEHHOCTh B
MEXKYJIbTYPHOM M [ICJIOBOM OOIIEHHWM Ha aHIVIMUCKOM si3bike. OHa SIBISIETCS OCHOBOW st
MOCJIEAYIOMIEro H3y4deHHs] «YTIyOJIeHHOTO Kypca aHIIIMHCKOro si3pikay, «lIlpaktukyma mo
nepeBoay». B o0nactu MeToAWYecKOM NEesATENbHOCTH COJIepaHWe IUCUUILUIMHBI «JlemoBas
KOMMYHHKAIUS» T03BOJISIET (OPMUPOBATH TOTOBHOCTH K HCIIOJIB30BAHUIO COBPEMEHHBIX
MH(OPMALIMOHHBIX PECYPCOB U TEXHOJIOTHi, 0a3 JaHHBIX, K OpraHu3alud U IPOBEICHUIO
SKCIIEPUMEHTAIbHOM M HAay4YHOW JESATEJbHOCTH Ha OCHOBE JAaHHBIX TeopuM s3bika. Kypc
SIBJIIETCS OJTHUM U3 0a30BBIX ISl U3yUCHHS (PHIIOTOTHUECKUX TUCIUIUIMH B MarucTpaType.

3. [lnanupyeMble  pe3yabTaTbl  00y4eHHsI 1O JAUCUMIUIMHE, COOTHECEHHbIe €
IUVIAHUPYeMbIMU pe3yabTatamu ocBoenusi OIl 6akanaBpuara

[Ipouecc n3yyeHus: TUCIUILIMHBI HAIMlpaBJieH Ha (JOPMUPOBAHKE CIEIYIOIIUX AJIEMEHTOB
komrereHuii B cootBeTcTBUM ¢ ®PI'OC BO, OIl BO u nmpuoOpereHus cieayrmux 3HAHUH,
YMEHUM, HABBIKOB U (WJIM) ONBITA I€ATEITbHOCTH:

dopmyaupyemast HNuaukarop nocTHKReHUs Ilepeuenpb miIaHMpPyeMbIX
KoOMIeTeHus (Ko KOMIIETEHIINH pe3yabTaToB
U (opMyJIHPOBKA) (kox u popmMyIHPOBKA) 00y4YeHust
YHHBepcaJIbele KOMIIETCHII U
N-YK-4_1. Ocymectniser 3HaTh: poHEeTHUECKHE 0OCOOEHHOCTH,
JIEIOBYI0 KOMMYHUKALIUIO Ha rpaMMaTHYECKHE CTPYKTYpHI,
NHOCTPaHHOM $I3BIKE C Y4ETOM JIEKCUKY, UCTOPHUIO U KYJIBTYPY CTpaH
YK-4. Cnocoben | ocobeHHOCTEH 0pHUIMATBHOTO U U3y4aeMoro si3blka B 00beme,
OCYILECTBIIATh HEO(UIIUANBHOTO CTHIIEH HE00XO0IMMOM ISl MEKIMYHOCTHOTO
JEIOBYIO OOIIEHHUs M COLIMOKYIBTYPHBIX U MEXKYJIbTYPHOIO JIETIOBOTO




KOMMYHMKAIUIO B
YCTHOM U
MMHUCbMEHHOMN
¢dopmax Ha
rocy/1lapCTBEHHOM
s3b1ke Poccuniickoi
denepannu u
HMHOCTPaHHOM(bIX)
si3bIKe(ax)

pa3In4ui.

N-YK-4_2. IlepeBOIUT TEKCTHI
o6mero u mpo¢ecCuoOHATBHOTO
Ha3HAYEHUS C ”HOCTPAHHOTO
SI3bIKA Ha TOCYJapCTBEHHBIN

HN-YK-4 5. Cocrapnser
pa3IMYHBIC TUIIBI IETOBBIX
JOKYMEHTOB, YYUTBIBAs ICIIH,
0COOEHHOCTH COJIEPKaHUS U
CTPYKTYPBI KaXK/I0TO.

oOmieHus B opuansHON U
HEOPHUITHATLHOW 00CTaHOBKE.
YMerh: NIOHUMAaTh HUHOCTPAHHYIO
peub B opumansHON U
HEOPUITNAIEHOM 1eJI0BOM
00CTaHOBKE; YNTaTh U TOHUMATh
TEKCTHI IO JEJI0OBOI TeMaTHKe Ha
MHOCTPAaHHOM SI3bIKE; TOBOPUTH Ha
WHOCTPAHHOM SI3bIKE B O(HUIUATBHOM
1 Heo(puImansHOUM 00CTaHOBKE;
MUCATh TEKCTHI U COOOIICHUS
JMYHOTO WK (POPMATTBHOTO
XapakTepa.

Baajnerb: HaBBIKAMH YCTHOU U
MUCHbMEHHOW KOMMYHHKAIINH B
OBITOBOM M OPUIIMATIEHON JI€TI0BOM

cepe.

3HATh: TpaMMaTHYECKHUE CTPYKTYPHI,
JICKCUKY H3y4aeMoro sI3bIKa B
o0beMe, TOCTATOYHOM IS TIepeBoIa
TEKCTOB OOIIETO U
poeCCUOHAITBHOTO JIETIOBOTO
Ha3HA4YEeHHs C UHOCTPAHHOTO SI3bIKa
Ha rOCyIapCTBEHHBIMN.

YMeTh: uuTaTh, IOHUMATh TEKCTHI
10 IEJIOBOM TEMATHKE Ha
WHOCTPAHHOM $I3bIKE U TIEPEBOJAUTH
UX C UHOCTPAHHOTO S3bIKa Ha
rOCy/IapCTBEHHBIN.

Bananers: HaBbIKAMU U
TEXHOJIOTUSIMU TIEpEeBOJIa TEKCTOB
o01ero u mpo¢eCcCUOHaIBLHOTO
JIEJIOBOTO Ha3HAYECHHUSI C
MHOCTPAHHOTIO s3bIKA HA
rOCY/IapCTBEHHBIN.

3HATh rPaMMaTHYECKHE CTPYKTYPHI,
JICKCHKY M3y4aeMOTO s3bIKa B
00beEME, JOCTATOYHOM IS CO3IaHUS
TEKCTOB OOIIETO U
po(eCCHOHATLHOTO AEJI0BOTO
Ha3HA4YeHHS HA UHOCTPAHHOM SI3BIKE;
CTaHJapTHbIE METOAUKU U
JEUCTBYIOIIIE HOPMATHBBI
Pa3ITUYHBIX TUIIOB TEKCTOB,
COLIMOKYJIbTYPHBIE U
COLIMOJIMHI'BUCTUYECKUE HOPMBI
JICTIOBOT'O OOIIIEHHS, TT03BOJISIOIINC

3 PEKTUBHO UCTIOIb30BATh
AHTJIMKACKUM SI3BIK KaK CPEJICTBO




MEXKYJIbTYPHON KOMMYHUKALIUU
YMere Ha OCHOBE CTaHIAPTHBIX
METOJUK u JIEUCTBYIOLINX
HOPMAaTHBOB CO3/aBaTb Pa3JIM4HbIC
THIIBI TEKCTOB (HEJIOBBIC MHCHMA,
OTYETHI, CTaThbH, 3aMETKH),
UCIIOJIb3Ysl U3YYECHHBIN JIEKCHYECKHUU
Y I'PAMMaTU4ECKUN MaTepHrall
Baagers OCHOBHBIMM METOMKAMU
CO3/IaHUs PA3JINYHBIX TUIIOB TEKCTOB

Oo6menpogeccuoHaAIbLHbIE KOMIETEHITUH

OIIK-5. Cnocoben
HCI0JIb30BATh B
npodeccunoHaTbHOM
NesITeIbHOCTH, B
TOM 4YHCTIe
IeJarorH4eCKOM,
CcBOOOHOE
BIIaJICHUE
OCHOBHBIM
U3y4aeMbIM
SI3BIKOM B €T0
JIUTEPATYPHOU
dhopme, 6a30BBIMH
METO/IaMHU U
prUeMaMu
Pa3IUYHBIX TUTIOB
YCTHOU U
MMUCbMEHHOMN
KOMMYHHKAITIH Ha
JTAHHOM $I3bIKE

H-OIIK-5 1. Bnageer
OCHOBHBIM HM3Y4YaCMbIM S3bIKOM B
ero JuTepaTypHoi ¢popme.

H-OIIK-5_2. Ucnonp3yer
0a30BbIC METOIbI ¥ TPHEMBI
pa3IMYHBIX THUIIOB YCTHOH U
MMCHbMEHHOW KOMMYHHKAIIUU Ha
OCHOBHOM H3y4aeMOM SI3BIKE JJIs

OCYILIECTBIICHHS
npodeccuoHanbHOM
JEeSITeIbHOCTH.

3HaTh. QOoHETHUECKHE, TPAMMAaTHYECKHE
U JIEKCUYECKHE CTPYKTYpbl YCTHOH U
MUCbMEHHOMN peun, XapakTepHbIe
0COOEHHOCTH TIOCTPOEHUSI YCTHOM U
MMACBMEHHOMN p€un Ha HHOCTPAHHOM
s3bIKE B c(hepe eNOBON KOMMYHHUKAITHH.
YMeTh: NOHUMATh UHOCTPAHHYIO pedb B
CUTYaIUsIX JEeJIOBOTO OOIIEHUsS, YUTATh
Ha WHOCTPAaHHOM S3BIKE JIATEPATYPy
Om3HEC-HANIPABIEHHOCTH;  IEPEBOIUTH
WHOS3BIYHYIO  JIUTEpPAaTypy  JEIOBOTO
Ha3Ha4Y€HHsA, TOBOPUTHL MW IIHMCATb Ha
WHOCTPAHHOM $I3BIKE Ha JIEJIOBBIE TEMBI;
MIPUMEHSATh MHOCTPAaHHBIN S3BIK B cdepe
OM3HEC-KOMMYHHKAITHH.

Baanerb:  HaBbIKAMH  YCTHOH U
MUCbMEHHON  HMHOSI3BIYHOM  peueBOi
JedaTenbHOCTH B cepax odunmanbHo-
JIEIOBOT'0 OOIIEHNS.

3HATBH: JIEKCUKY U IpaMMaTHYECKUX
KOHCTPYKIIUH, obecreunBaroInX
npodeccnoHabHYI0 KOMMYHUKALIUIO
B YCTHOW M NHUCBbMEHHOW ¢dopme Ha
WHOCTPaHHOM  fA3bIKE, a TaKXke
KYJIbTYpHbIE OCOOEHHOCTH CTpPaHbI
M3y4aeMOTO  SI3bIka M PEUEBBIX
bopmyn

Ymerh: BecTH MNPOo(HecCHOHATBHYIO
KOMMYHUKAIlMIO B YCTHOH M
MUCbMEHHOU dopme Ha
WHOCTPAHHOM  sI3bIKe, paboTaTh C
npodeccHoHANbHBIMH TEKCTaMH Ha
MHOCTPaHHOM SI3bIKE

Baagers: B mMOJIHOW Mepe BceMHU
BUJIaMH PEYEBOM JEATEIBHOCTH IS
OCYIIIECTBIIEHUS MPO(HEeCCHOHATBEHOTO
0OIIIeHUsT HA UHOCTPAHHOM SI3BIKE




N-OIIK-5_3. Beaer KoppeKTHYIO
YCTHYIO ¥ TUCHMEHHYIO
KOMMYHHKAITIIO HA OCHOBHOM
M3y4aeMOM SI3bIKE.

3HaTh: JIEKCUKY JIEJI0BOTO
WHOCTPAHHOTO  SI3bIKA; OCHOBHBIC
rpaMmMaTHYEeCcKue KOHCTPYKIIHH,

obOecreunBaroIie  KOMMYHUKALIUIO
JITIOBOTO  XapakTepa; KYJIbTypy W
TPaJUIUH CTPAH M3y4yaeMOTO SI3bIKa,
pasroBopHbie  (OPMYJBI  ITHKETa
JIETIOBOTO W IPO(ecCHOHATBHOTO
oO0IIeHHS,

Ymers: [IOHUMAaThb YCTHYIO
(MOHOJIOTHYECKYIO u
TUAJOTUYECKYI0)  peub  JCIIOBOM
cdepsr; FOTOBUTH YCTHBIE

COOOIIEHHS Ha 3aJaHHYI0 TeEMY;
BECTH JUajor (6eceny) Ha

WHOCTPaHHOM SI3BIKE; BECTH
TeneOHHbIE NEPETOBOPBHI,
UCTIOJIb30BaTh ~ OCHOBHBIE  BHJIBI
JIEIIOBOM CJIOBapHO-CIIPABOYHOM

JUTEPaTyphl; padoOTaTh C TEKCTaMHU
npodeCCHOHAIBHOM W JCJIOBOM
HAIPaBIICHHOCTH Ha WHOCTPAHHOM
SI3BIKE; BECTH JICJIOBYIO IIEPEITHCKY,
COCTaBJISITh u ohopMIIITh
obuIMaNbHbIe U JIeJ0BbIE MUCHMA,
JOKYMEHThl Ha WHOCTPAHHOM SI3BIKE;
MPOBOAUTD CaMOCTOSITENIbHYIO
paboTy 1O  COBEPLICHCTBOBAHHIO
3HaHUW  JIIOBOTO  MHOCTPAHHOTO
A3BIKA.

Baanerb: BcemMu BHAaMU peUYEBOU
NEeSITeIbHOCTH B NMPO(eCcCHOHATBHOM
u JIEJIOBOM oOuIeHnH Ha
WHOCTPAHHOM $I3bIKE; BIIAJIETh BCEMHU
BUJAMU UTeHUS (IIPOCMOTPOBOTO,
03HAKOMUTENILHOTO,  HM3y4aloIllero,
MOMCKOBOTO); BIAAETh HaBBIKAMH
MPOBEJICHUS AETOBBIX TIEPErOBOPOB U

BCTPCY; BJI1aACTh OCHOBaMH
HY6JII/I‘1HOI>'I pe4un; BJIaI€Th HABbIKAMHU
nucpMma, H€06XOI[I/IMLIMI/I JJIA

JIeIOBOM  Tepenucku, 0(pOopMIICHUS
JIEJIOBOM  TOKyMEHTAalluu; BIJIAJETh
nprueMamMu AHHOTUPOBAHUS u
pedeprpoBaHus; BIaJE€Th HaBBIKAMU
CaMOCTOSITENILHON paboThI 1o
COBEPUICHCTBOBAHUIO 3HAHUH
JIEJIOBOTO MHOCTPAHHOTO SI3bIKA.




4. O0beM, CTPYKTYpPa U COAEPKAHME U CHUTIIHHBI

OO0mas TpyI0eMKOCTh NUCIUIUINHBI COCTaBseT 3 3adeTHble enunulibl, 108 akan. gaca.

Ne Tembl (pa3aesibl) Buabl yueOHBIX 3aHATHI, DopMbI TEKYIIETr0
n/n JTUCHUTLTMHBI, o BKJIIOYASl CAMOCTOSITEJILHYI0 | KOHTPOJISI YCIIEBA€MOCTH
HX CO/IepsKaHue 3] padoTy CTYAeHTOB, ®DopMa POMEeKYTOUHOI
S H UX TPYA0eMKOCTh aTTecTAlUN
8 (B akaieMMYeCKHX Yacax) (no cemecmpam)
Dopmur 30 u /JOT
(npu nanuuuu)
KontakTHasi padora
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[IpuBercTBUE, 3HAKOMCTBO, KonTponsHas pabora,
1 |mpomanue. Bripaxkenue 7 4 4 0 4 |muckyccus
BpPEMEHU.
[Tonck pabotsl. [lpodeccun [enoBas urpa
2 |HeoOxomuMmble HaBBIKH U 7 5 4 1 4
KBaJTU(UKAIIHSL.
Ob6menue 1o Tened oHy. O3HaKOMHUTENHHOE U
3 |/lemoBbie mUCHMA. 7 4 5 1 4 |ITOMCKOBOE UYTECHHE
JlermoBoe muchbMo
Koudepenrumn. YcTHEIH ompoc
4 |IIpe3enranuu. Benenne 7 5 5 1 4
MIEPETOBOPOB.
6 mom uucne ¢ 30 u JJOT [ToaroroBuTs omucanmue
2 |rpaduka u TaOIUIBI B
OVK ¢ LMS Moodle
Pab6ota B koMmaHum. CamocrosTensHas padora
5 Benenne 6m3Heca B 7 5 5 1 4 IIpezentanust no busnec
3aBHUCHMOCTHU OT KYJIbTYPHI KyJIbType Pa3ITMIHBIX
CTpaHBI CTpaH
6 mom uucne ¢ 30 u JJOT [IpencraBnenue
npezenTanuii B VK 6 LMS
9 Moodle
CamocmosammenvHas
paboma ¢ DYK B LMS
Moodle
6 |MapkeruHr, GUHAHCHI. 7 4 4 1 4 |CamocrosiTenbHas pabora
7 |I'moGanu3anus B SJKOHOMUKE | 7 5 5 1 5 |[IpezenTtanuu
0,3 | 8,7 [3auer
Bcero 32 | 32 6 03] 37,7
6 mom yucne ¢ 30 u JJOT 4

Conepxxanue pa3/ie0B M CUUILTHHBI

1. IlpuBercTBHe, 3HAKOMCTBO,

NpoInanme.

Bripa:kenue BpeMenu. Tpaaunuu

npuBercTBus. [IpaBuna sTHKeTa B pPa3NUuUHBIX KyinbTypax. Tembl s Oecen. Bapuantsl




3aBepiieHus Oecenpl B BeximBOM  ¢opme. [IpaBuia  HCMOJIB30BaHUS  MOPSIKOBBIX
YUCIUTENbHBIX. OpUEHTHUPBI B yKa3aHUU HAIPABICHMUSL.

2. Ilouck padorbl. Ilpodeccun. HeoOxoauMble HABBIKH H KBajJdu(puKaims.
Hanucanue pe3toMe U conmpoBoauTeIbHOr0 nuchMa. CrocoObl BeIOOpa paboThl. Y CTPOMCTBO HA
paboty. IlpoxoxaeHne MHTEpBbIO. OCOOCHHOCTH TOJTHOW M 4YaCTHYHOW 3aHATOCTH. CrocOOBI
no0patbes 10 pabOThL. Y CIIOBHUS YCTPOKUCTBA HA padoTy.

3. O6menue mo TejedoHy. DTHKET TeIe(OHHBIX pa3roBOpoB. OCTaBICHHE TOJIOCOBBIX
cooOuiennii. PeueBoii ATUKET: N3BUHEHHUE.

JenoBble nucbma. TpeboBaHus kK 0(hOpMIICHHUIO IeT0BOr0 mrchMa. OCOOCHHOCTH TIHCEM
IO JIeKTpOHHOU noute. [IpaBuna noap3oBaHus hakcoM.

4. Kondepenuun. Ilpesentanun. Benenme meperoBopoB. lIpuHIMIBI MOATOTOBKH
npeseHTanuu. IlpaBuna opraHuzanuu BpeMeHH. YcIeuiHble neperoBopbl. OCHOBHbBIE yMEHUs
YCIEIIHOTO Yy4acTHUKAa neperoBopoB. Iloamucanue koHTpakra. IlpuHnunel pa®oTsl C
KIIMEHTaMH.

5. Padora B koMmnanum. CTpyKTypa 1 1eATEIbHOCTh KOMIaHHUH.

Benenne Ou3Heca B 3aBHMCHMOCTH OT KYJbTYpbl cTpaHbl. CoBeujaHus. ¥YcCilIoBUS
ycrnemHocTy coBemanuil. Ilpunstue pemenuit. OdopmiieHHe MOBECTKH JHS COBELIAHUS.
Bripaxxenue cornacusi, Hecoryacusi. Hamucanue mportokosa coBenanus. Hanucanue nenoBoro
otuera. Onucanne rpaduKoB, TAOJIHII.

6. Mapkerunr, ¢punancol. [Ipogaxu. VMcciaenoBanns phlHKAa KaK YCIOBHS YCIEITHOTO
6usHeca. BaxxHocts ¢uHaHcoBoro otuéra. HaBeiku mo mponaxe ToBapoB. CTaHIapT KadyecTBa.
MenemxkmenT. MeHnemkep W auaep. PedeBod H3THKET: KOPPEKTUPOBAHWE BBICKA3BIBAHMIA.
OO6cyx/1eHrne OCHOBHBIX IEHHOCTEN KOMIIaHHH.

7. Tnod6amm3anusi B JKOHOMHKe. OCOOCHHOCTH OOIIECHMS 3arpanuiieii. Biausaue ctums
Ha ycmex KOMIaHWHW. YCJIOBHS pocTa Ou3Heca. BnumsHue crpatermu Ha ycreX. BriusHue
KOHKypeHIIuH Ha OusHec. Pexnama kak mHHOBaius. KoMy BeirogHa rioGanmuzanusa? BrusHue
BTO na sxoHOMUKY. [[en0BBIe MOE31KH (B a3pOTIOPTY, B OTEIE).

5. O6pa3oBaTe/IbHbIE TEXHOJOTHH, HCIOJIb3yeMble IPH OCYIIECTBICHHN 00pPa30BaATEIbHOIO
npouecca

BBogHasi JeKkuusi — JaeT MEpPBOE LEIOCTHOE IMPEACTaBICHHE O AUCHMIUIMHE (MIH e
paszzene) W OpUEHTHUPYET CTyAEHTa B CHUCTEME HW3y4eHHs JAHHON AMCHUIUMHBL CTyIeHTHI
3HAKOMATCSI C Ha3HAYCHHWEM M 33/]a4aMH Kypca, €ro pOJbi0 M MECTOM B CHCTEME y4YeOHBIX
IMCIMIUIMH U B CHCTEME IOJTrOTOBKHM crienuanucta. Jlaercs kpaTkuii 0030p Kypca, UCTOPHS
pa3BUTUS HAyKW W TIPAKTHKH, JOCTIDKEHHS B OJTOW cdepe, MMEHa H3BECTHBIX YYEHBIX,
M3J1araloTCsl MEepCIeKTUBHBIC HAIpaBJIeHUs HccieaoBaHuid. Ha 3Tol JeKuuMu BBICKAa3bIBAIOTCS
METOANYECKUE M OpraHM3aI[MOHHBIE OCOOEHHOCTH PabOTHI B paMKaxX Kypca, a TaKkKe HaeTcs
aHAJIN3 PEKOMEHYeMO# yd4eOHO-METOIMUECKON JINTEPATYpHI.

AxageMuyeckast JeKuus (MIM JeKIus oOIIero Kypca) — IociieI0BaTeIbHOE U3JI0KEHHE
Marepuana, OCYIIECTBISIEeMOE IPEUMYIIECTBEHHO B BHAE MOHOJOra MpEnojaBaTels.
TpeOoBanus K aKageMUYECKOW JIEKIMHM: COBPEMEHHBI Hay4HBIH YpPOBCHb W HACBIIICHHAS
MH(POPMATUBHOCTb, YyOeAWTENbHAs apryMeHTalus, JOCTYNHas W TMOHATHas pedb, YeTKas
CTPpYKTypa M JIOTHKA, HaJlW4ue SIPKUX INPUMEPOB, HAYYHBIX J0KA3aTENIbCTB, OOOCHOBAHUH,
¢baxTOB.

Jleknusi-0ecea win «IMaJIoT ¢ ayIUTOPHEN», sBIseTCs HauboJiee paclpOCTPaHEHHON U
CPaBHUTENBHO MPOCTOH (POPMOI aKTUBHOTO BOBJIEUYEHHUs CTYAEHTOB B y4eOHBIN mpoiecc. JTta
JEeKIMsT TMPEANoJiaraeT  HeMOCPeACTBEHHbI KOHTAaKT IpenojaBaTelss C  ayAuTOpHUEi.
[IpeumymiecTBo JeKIUU-Oece I COCTOUT B TOM, YTO OHA IO3BOJISIET NPHBJIEKaTh BHUMaHHE
CTY/IEHTOB K HamboJiee BaKHBIM BOIIPOCAM TEMbI, OMPEEIATh COAEPKaHUE U TEMI H3JI0KEHUS
y4e0HOro MaTepuaa ¢ yueToM 0COOEHHOCTEN CTyJEHTOB.



I[IpakTHyeckoe 3aHATHE —3aHATHE, [IOCBAILIEHHOE TMPAKTUYECKON OTpabOTKE Yy
CTYJACHTOB YMEHHUI U HABBIKOB IIPUMEHEHUs 0a30BBIX 3HAHUH 10 «/[eT0BOI KOMMYyHUKAIIUU» HA
AHTJIMHACKOM SI3BIKE.

Ha npaktuueckux 3aHSITHSX CTYIEHTHI PEIIAIOT MOCTABJICHHBIE MEepe]] HUMU 3a7a4l IO/
PYKOBOJICTBOM (KOHTpOJIeM) mpenoaaBateliss. OOCykaeHre Mmpoliecca PemeHus 3a1aui U OIlCHKa
MPAaBUJILHOCTH TIOJIYUYCHHOTO pe3yabTaT (IMOCTAaHOBKHM 3aJavyd, BbIOOpa METO/a €€ pelIeHus,
MPOBEPKa IMOJYYEHHOTO pe3yibTaTa W T.I.) B XOJE MPAKTUYECKOTO 3aHSTHS MPOU3BOJIUTCS
KOJUUIEKTUBHO CTYJIEHTaMH TI0]T PYKOBOJICTBOM IPEMO1aBaTEeI.

Ha mnepBoM mnpakTU4YeCKOM 3aHSATHH BO BBOJHOW YacTH JAeTCsl IEPBOE IEJIOCTHOE
npeAcTtaBieHue o AuciuiuinHe. CTyIeHThl 3HAKOMATCS C Ha3HAUYCHMEM U 3aJadyaMu
JTUCIUIUIUHBI, €€ poJbl0 U MECTOM B oOpa3oBarenbHOU mporpamme. [Ipu 3ToM 03BydHBaroTCs
METOJMYECKNE U OPraHU3alMOHHBIE OCOOCHHOCTH PabOThl B paMKaxX NAaHHOW IWCIMIUIMHBI, a

TaKxe naeTcs aHAIN3 pPEKOMEHIyeMOH y4e0HO-METOTNIECKOM JUTEPATYPHI.
[IpoomxuTeNnbHOCTh BBOJHOM YacTu cocTaBiiseT He 6oiee 10-15 MUHYT.
KoHcynbTaumm — TpymnmoBble 3aHATUS, SBISIOIMIMECS OJHOW M3 (OpPM  KOHTPOJIS

CaMOCTOSITENIbHOM ~ paboThl  cTyAeHTOB. Ha KOHcympTamusix 1O Mpoch0e CTYIEHTOB
paccMmaTpuBaroTCs HauboJsee CI0KHbIE MOMEHTHI B PEIICHUH 33a4, KOTOPble BO3HUKAIOT y HUX
B IIPOIECCE CAMOCTOSATENBHOW pPAa0OThl, OOCYXKIAIOTCS pe3yiabTaTbl pELICHUs 3aJaHHi,
BBITIOJTHEHHBIX CTYJIEHTAMU CaMOCTOSITEIBHO.

B npouecce 00y4eHuss HCHOIB3YIOTCS CIEIYIOLUINE TEXHOJIOTHH 3JIEKTPOHHOTO 00y4eHUs
U JMCTaHLIMOHHBIE 00pa30BaTeIbHbIE TEXHOJIOTHHU:

DJIeKTPOHHBII yueOHbIH Kypc «/leqoBas kommyHukanus» B LMS DiekTpoHHbIii
yuuBepcuter Moodle SIpI'Y, B koTopom:

- TpEICTaBJICHbl 3aJaHUd U1 CaMOCTOSITENIbHON paboThl oOyyaroumxcs MO0 TeMaMm
JUCIUIUIAHBI;

- OCYILECTBJISIETCS MNPOBEICHHE OTACIBHBIX MEPONPUSTUA  TEKYIIEro  KOHTPOJIS
yCIIEBAEMOCTH CTY/ICHTOB;

- TIPEICTaBJICHbI TEKCTHI 3aJaHU 1O OTJEIbHBIM TEMaM JUCIHUILTUHBL,

- TpPEICTaBI€H CIHUCOK Y4eOHOW JUTepaTypbl, PEKOMEHAYeMOW [UIsi OCBOEHUS
JUCLUIUINHBI;

- mocpeAcTBOM ¢dopymMa  OCYIIECTBISETCS CHUHXPOHHOE U  (WJIM) AaCHHXPOHHOE
B3aUMO/JICHCTBUE MEXIy OOy4arolMMHCS M TpenojaBareieM B paMKax H3y4YeHUS
JUCIUIIAHBIL.

6. IlepeyeHb JIMIEH3MOHHOTO M (MJHM) CBOOOJHO PACHPOCTPAHSIEMOr0 INPOrPAMMHOIO
olecreyeHusi, HCHOJb3yeMOro INPH OCYLIeCTBJIEHUN 00pa30BaTeIbHOIO Ipouecca 10
AUCHUILINHE

B nmporiecce ocymiectBieHus: 00pa3oBaTENbHOTO MPOIEcca MO JUCIHUILTUHE UCTIOIb3YIOTCS:
s (GopMUpOBaHUS MaTepUANOB JUIS TEKYIIErOo KOHTPOJS YCHEBAEMOCTH U MPOBEICHUS
MIPOMEXKYTOUHOM aTTecTanuy, Ui GOPMHUPOBAHUS METOJUUECKUX MATePHAJIOB IO JAUCHUILINHE:
nporpammsl Microsoft Office; Adobe Acrobat Reader.

7. IlepeyeHb CcOBpPeMEHHBIX MPO(ecCHOHAIBHBIX 0a3 [JaHHBIX M HMH(OPMALMOHHBIX
CIIPABOYHBIX CHCTEM, HCIOJIb3YeMbIX NIPH OCYLIECTBJICHHH 00Pa30BaTeIbHOIO NMpoLecca mno
AUCHHUILINHE

B mpomecce ocymectBiaeHus oOpa3oBaTeNbHOrO — Mpoliecca MO JUCIMIUIMHE
HCIOJIb3YIOTCS:

1. ABromarusupoBaHHass OubnuoreyHo-uHpopmarmonHas cucremMa «bBYKM-NEXT»
http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php

2. DnekTpoHHO-OMOMMOTeuHast cuctema «Opait» https://urait.ru/
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http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php
https://urait.ru/

3. DNeKTpOHHO-0HOIHOoTeYHAS cucrema «KoHncynprant Crynenra»
https://www.studentlibrary.ru/

4. DnexTporHo-6ubaroTeunas cucrtema « [ IPOCITEKT» (http://ebs.prospekt.org)

5. Hayunas snexrponnas oubmmoreka eLIBRARY (http://elibrary.ru)
8. IlepeueHb OCHOBHOHi ¥ /IONMOJHUTEIbHOW Y4eOHOH JIMTEPATypbl, pPecypcoB
UH(POPMAIMOHHO-TeIEKOMMYHUKAMOHHOH ceTn «UHTepHeT», HEOOXOAMMBIX JIA
OCBOEHHUSI THCIHILTNHBI

a) OCHOBHAasI JIUTepaTypa

1. ®ununmosa, M. M. [lenoBoll aHrNMMHCKUM $3bIK : Y4YEOHMK M IPAKTUKyM JUIs
akajeMuueckoro OakanaBpuara/ M. M. @ununmoBa. — 2-¢ u3[., HCHp. U 101 — Mocksa :
WznatenberBo FOpaiit, 2018. — 353 ¢. — (bakanmaBp. Akamemudeckuii kypc). — ISBN 978-5-
534-00602-5. — Texkcr : anmexTpoHHEI / OOpa3oBarensHas ardgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/413832.

2. YuxkuneBa, JI. C. AHrnwmiickmii s3bIK Ui MyONu4HBIX BeICTyruieHHH. English for
Public Speaking : yue6HOe mocobue ast 6akanaBpuara u maructpatypsl / JI. C. UukuneBa. — 2-
e u3n., uchnp. u jor. — Mocksa : M3marensctBo IOpaiit, 2018. — 209 c. — (bakamaBp u
maructp. Monyns). — ISBN 978-5-534-00594-3. — Texkcr : anexTpoHHbIH // OOpazoBaTenpHast
mwrargopma FOpaiit [caitr]. — URL.: https://urait.ru/bcode/414196.

0) I0MOJTHUTEJIbHAS JIUTEepaTypa
1. Taylor, John. Business English = [lenoBoit anrnwmiickuii / J. Taylor, J. Zeter. — Newbury:
Express Publishing, 2012. — 39 p. (Career Paths).

B) pecypcbl cetu « MHTEpHET»

1. DneKTpoHHas OonbmmoTeka y4eOHBIX MaTepuaioB Apl'yY
(http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php).

2. Hayunas OuGmmoteka Spl'Y wum. ILI. [lemumoBa (mocTym K JIMIICH3UWOHHBIM
COBPEMEHHBIM OnbOIHOrpadguueckuM, pedepaTuBHBIM U MOJHOTEKCTOBBIM MPO(ecCHOHaATbHBIM
06a3zaM JaHHBIX Y UWHGOPMALMOHHBIM CHPABOYHBIM CHUCTEMaM: HaydHas »3JIEKTPOHHas
oubmuoreka eLIBRARY.RU; »siekTpoHHO-OMONMMOTEUHBIE CHCTEMBl  YHHMBEPCHTETCKAsS
OonbamoTeKa OHJIANH, IOpaiir, [Ipocmexkr, U3/1aTeIbCTBA «JIAHbY)
http://www.lib.uniyar.ac.ru/content/resource/net_res.php

9. MaTtepuanbHoO-TexHHYecKas 6a3a, He0OXoAUMas /ISl OCYLIeCTBJIEHUsI 00Pa30BaTEJIbLHOI0
npoiecca no AUCHUIINHE

MartepuanbHo-TexHu4YecKasi 6a3a, HeoOxoaumas sl OCYIIECTBICHHSI 00pa30BaTEIBHOTO
rporiecca 1o JUCHUILIMHE, BKIFOYAET B CBOM COCTAaB CIICIIUATbHBIC ITOMEIIICHHUS

-y4eOHbIe ayAUTOPHUH TSI IPOBEICHUS 3aHATUHN JICKIIMOHHOTO THUIIA;

-y4eOHbIe ayJUTOPUHU JIs MPOBEICHUS 3aHATUH CEMUHAPCKOro THMa (MPaKTUYECKHX
3aHATHI);

- yueOHbIE ayIUTOPUHU IJIs1 TPOBEICHUS TPYNTIOBBIX U WHIUBUAYAIBHBIX KOHCYIbTAIIHH,

- y4eOHbIEe ayIUTOPUU JUISI TIPOBEINCHHS TEKYIIEro KOHTPOJS W MPOMEKYTOUHOMN
aTTecTalllu,

-TIOMEIIEHHS IJIs1 CAMOCTOSITENIFHOU paboTHI;

-TIOMENIeHHsT s XpaHeHWsT © NpOPUIAKTUYECKOTO OOCTy:XKMBaHHS  y4eOHOTO
o0opynoBaHUSI.

CrieruanbHble  MOMEIICHUS YKOMIUIEKTOBAHBI — CHEIUAIM3HPOBAHHONW MeOenbio U
TEXHUYECKUMU CPEACTBAMH OOYUEHUSsI, CIYKAIIUMH IS TPeCTaBlIeHusl yieOHOW nH(opManuu
OOJBIION ayAUTOPHH.


https://www.studentlibrary.ru/
http://ebs.prospekt.org/
http://elibrary.ru/
http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php
http://www.lib.uniyar.ac.ru/content/resource/net_res.php

[Tomemenus st cCaMOCTOSITENFHON pabOThl 0OYYAIOIIMXCS OCHAIICHBI KOMITBIOTEPHOU
TEXHUKOW C BO3MOXKHOCTBIO TOJAKIIOYEHHS K ceTh «VIHTepHeT» M oOecredyeHueM JOCTyNa B
AIIEKTPOHHYIO HH(POPMAIMOHHO-00pPa30BaTENbHYIO Cpely OpraHU3allru.

Yucno mocajoyHbIX MECT B JICKIIMOHHON ayIuTOpUHU OOJblIe JIMOO paBHO CHHUCOYHOMY
COCTaBY IOTOKA, a B ayJUTOPUU JUIS 3aHATUI CEMHHAPCKOro THUNa (MPaKTHUSCKUX 3aHSTUI) —
CIIMCOYHOMY COCTaBY I'PYIIIbI 00Yy4arOIIUXCSl.

ABTOD:
JOLEHT Kadeapbl MHOCTPAHHBIX SI3BIKOB TYMaHUTAPHBIX C.B. /lannanoBa
(hakyJIbTeTOB, KaH/. Ie]]. HayK
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IIpunosxkenne Nel k padoueil nporpaMmme JMCHUILTHHBI
«JlesioBasi KOMMYHHKALMA»

D oHJ OLIEHOYHBIX cpeacre
AJIsl MPOBEACHUSA Telcymeﬁ u HpOMe)l(yTO'{HOﬁ aTTeCTallum CTYICHTOB
mo JTMCHUIIJIMHE

1. KoHTpoJibHbIE 32/1aHUS] U HHbIE MATepPUAaJIbI,
HCNOJIb3yeMble B Mpolecce TeKyLero KOHTPOJIs YCIeBaeMOCTH
3agaHus 1151 CaMOCTOSITeIbHON PadoThl / TeKyIIero KOHTPOJIsI
(dannvie 3a0anus MO2ym 6bINOIHAMBCA CIYOEHMOM CAMOCMOSAMENbHO, 8 MAKOM Clydde
npenooasamenem 8 0053amenbHOM NopsoKe He npogepsromcs. Taxce 0anHble 3a0aHUsL MOZYM
UCNONb308aMbCsL Npenodasameinem OJisk meKywe2o KOHmpous cgopmuposannocmu YK-4,
unouxamopwr U-YK-4 1, VK-4 2 u YK-4 5, u OIIK-5, unouxamopwr U-OIIK-5 1, OIIK-5 2 u
HU-OI1K-5_3)

Pazoen 1.

KonTpoinbHas pabora.

WRITING A FORMAL LETTER

I. Below, you will see eleven common situations that people encounter when they are
writing a formal letter. Choose the sentence or phrase (A, B or C) that would be most appropriate
in each situation.

1. You are writing a letter to the head teacher of a school or college, but you don't know
their name. How do you begin your letter?

A. Dear head teacher.

B. Dear Sir / Madam.

C. Dear Sir.

2. You have received a letter from the manager of a company which buys computer
components from your company, and you are now replying. What do you say?

A. Thank you for your letter.

B. Thanks a lot for your letter.

C. It was great to hear from you.

3. You recently stayed in a hotel and were very unhappy with the service you received.
You are now writing to the manager. What do you say?

A. | had a horrible time at your hotel recently.

B. I would like to say that I am unhappy about your hotel.

C. 1 would like to complain about the service | received at your hotel recently.

4. You have sent a letter of application to a college, together with your curriculum vitae
which the college requested. What do you say in the letter to explain that your curriculum vitae
is attached?

A. You asked for my curriculum vitae, so here it is.

B. As you can see, I've enclosed my curriculum vitae.

C. As you requested, | enclose my curriculum vitae.

5. You have applied for a job, but you would like the company to send you more
information. What do you say?

A. 1 would be grateful if you would send me more information.

B. I want you to send me more information.

C. Send me some more information, if you don't mind.
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6. In a letter you have written to a company, you tell them that you expect them to reply.
What do you say?

A. Write back to me soon, please.

B. Please drop me a line soon.

C. I look forward to hearing from you soon.

7. In a letter you have written, you want the recipient to do something and are thanking
them in advance of their action. What do you say?

A. Thank you for your attention in this matter.

B. Thanks for doing something about it.

C. I am gratified that you will take appropriate action.

8. The company you work for has received an order from another company and you are
writing to them to acknowledge the order and let them know when you can deliver. What do you
say?

A. About the order you sent on 12 January for...

B. I would like to remind you of the order you sent on 12 January for...

C. I refer to your order of 12 January.

9. In a letter, you explain that the recipient can contact you if they want more
information. What do you say?

A. Give me a call if you want some more information.

B. If you would like any more information, please do not hesitate to contact me.

C. If you would like any more information, why not get in touch?

10. You began a letter with the recipient's name (e.g., Dear Mr. Perrin). How do you end
the letter?

A. Yours faithfully.

B. Yours sincerely.

C. Best wishes.

11. You did not begin the letter with the recipient's name (see number 1 above). How do
you end the letter?

A. Yours faithfully.

B. Yours sincerely.

C. Best wishes.

Keys: 1. B (the most acceptable beginning in British formal letters) 2. A 3. C (/ would
like to... is a common way of beginning a letter in many situations, e.g., complaining, applying
for a job, asking for information. It is also possible to say / am writing to...) 4. C5. A6.C7. A
(we can also say Thank you for your attention to this matter) 8. C (we can also use | refer to
letters and phone calls you have received: | refer to your call of 12 March) 9. B 10. B (Best
wishes is used with more informal letters) 11. A

I1. Look at these sentences and decide if they are true or false.

1. Formal letters are always longer than informal letters.

2. In a formal letter it is acceptable to use colloquial English, slang and idioms.

3. Ina formal letter it is acceptable to use contractions (e.g., I've instead of | have).

4. In a formal letter you should include your name and address at the top of the page.

5. In a formal letter, you should always write the date in full (e.g., 1 April 2000 and not
1/4/00).

6. In a formal letter, you should always put your full name (e.g., James Harcourt and not J.
Harcourt) after your signature at the bottom of the letter.

7. Formal letters do not need to be broken into paragraphs. It is acceptable to write them as
one continuous paragraph.

Keys: 1. False. Formal letters should be as brief and to the point as possible. 2. False. 3.
False 4. False. It is not necessary to include your name 5. True (In some countries, writing
abbreviated dates could be confusing. In Britain, 1/4/00 is the 1 April. In the USA it is the 4
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January). 6. True 7. False. (A letter which is not broken into paragraphs can be difficult and
confusing to read. You should have at least three paragraphs: Paragraph 1: explaining why you
are writing. Paragraph 2+: details. Final paragraph: action to be taken - e.g., 'l look forward to
hearing from you soon’)

Huckyceust.

Comment on the following sayings.

1) "There are two kinds of people, those who do the work and those who take the credit.
Try to be in the first group; there is less competition there." - Indira Gandhi

2) "I'm in competition with myself and I'm losing." - Roger Waters, English Musician and
Songwriter

3) "Do your work with your whole heart, and you will succeed - there's so little
competition.” - Elbert Hubbard

4) "The ultimate victory in competition is derived from the inner satisfaction of knowing
that you have done your best and that you have gotten the most out of what you had to give." -
Howard Cosell, Sports Journalist and Broadcaster

Paszoen 2.

[lenoBas urpa.

3amanus.

1. CocTaBuTh pe3romMe, COMTPOBOIUTEINHFHOE TTHCEMO.
2. [Tposectu curyaruBHyto urpy «CobecemoBanney.

Pazoen 3.

O3HaKOMHTENBHOE 1 MIONCKOBOE YTCHHUE.

1. Read the following texts and answer the questions:

1) What are people seeking for when taking a job? (Security, appreciation, money, power,
prestige or something else)

2) What hiring criteria are important and why? (Education, experience, intelligence,
appearance, being a leader/a team player, marital status, modest payment expectations or
something else)

3) What do you think advantages and disadvantages of working from home are? (Feeling
isolated, less commuting, not being supervised or something else)

4) What are the steps in writing resume and cover letter?

5) What should be included in any resume and cover letter?

6) What information is not necessary for every resume and cover letter?

Resume

An excellent resume may help you get the job of your dreams and a poor resume may
mean a lost opportunity. Since this is the first piece of information a company will receive about
you, it is critically important that your resume, be well-written. It should be presented at the
beginning of any interview that you have with a company. Ideally, resume should not be longer
than one page. The contents of a resume can be roughly categorized as: 1) PERSONAL
INFORMATION (address and telephone number), 2) JOB OBJECTIVE, 3) EDUCATION, 4)
EXPERIENCE, 5) SKILLS, 6) EXTRACURRICULAR ACTIVITIES, 7) REFERENCES. The
resume begins with PERSONAL INFORMATION, name, address, telephone number centered at
the top page. After your address, a statement of intent or JOB OBJECTIVE should be written.
This objective should be well thought out from the very beginning since it will influence how
you will write the rest of the resume. After the statement of intent, describe your EDUCATION.
List the universities, institutes and colleges you have attended in reverse chronological order.
Any studying you have done abroad should be included and courses that you have taken that are
relevant. Your working EXPERIENCE is the next section. List your experience starting with
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your most recent place of employment and work backwards. Spell out the exact dates of
employment, your position, and the name of the company you worked for. Following experience,
you should list your special SKILLS. These include your language skills, computer abilities, and
any other talent that relates to your statement of intent. When describing your language abilities,
it is best to be honest about assessing your level, "Fluent English", "native Russian",
"intermediate German", and "beginning French" are all ways to describe your language abilities.

EXTRACURRICULAR ACTIVITIES should be included in the next section. Student or
professional organizations you belong to, travel, sports and hobbies should be listed here. The
last section of your resume is the REFERENCE section. List at least two people, not related to
you, who can describe your qualification for the job. Their names, titles, places of work, and
telephone numbers should be included. The style and format of a resume are extremely
important. Your resume must be typed, preferably on a computer in order to format it most
effectively. A neat and well-written resume with no spelling mistakes will give an employer the
impression that you are accurate and take care of details. A resume will not get you a job. An
interview with a company will get you a job. In order to have the opportunity of interviewing
with a company you should send your resume with a cover letter.

How to write a cover letter

When you use a resume to apply for a job, you also need a short cover letter. The cover
letter should not simply repeat information given in the resume; instead, it should begin by
identifying the job for which you are applying and telling how you heard about it. You can then
add any other information not included in the resume which might be important-for this
particular job. Finally, request an interview; include your phone number, and when you can be
reached. Address the letter, to a specific individual whenever possible. Develop a bridge between
yourself and employer at the very beginning -tell how you learned of the vacancy. Give a brief
statement, emphasizing your qualifications for this position. Use words directly from the job ad
to describe what you. can do. Emphasize what you can do for an employer rather than what he
can do for you. Show enthusiasm throughout your letter.

Examples of job-ads

Public Relations Manager — will be responsible for developing, implementing and
managing product, market and corporate plan that complements communication programs and
helps drive corporate strategy. Built interest and awareness within the investment community
and increase company and brand recognition within the market. Aggressively pursue all
corporate efforts and activities, both internally and externally, driving messaging through all
media. Write and/or provide editorial services for white papers, editorial, presentations, sell
sheets. Must have 3-5 years solid experience, excellent verbal, written and phone communication
and presentation skills. Able to interact effectively with all levels of management, staff and
partners; demonstrate writing abilities. Detail oriented, enthusiastic and able to function well in
fast paced environment. To be considered for this position , please call Peter Johnson 123-
4567890. Database Administrator. Provide full-cycle consulting cervices from analysis, design,
developing to programming from initial to final stages. Design and develop logical and physical
databases using Oracle, SQL Forms, UNIX, Windows NT and C languages. Set parameters for
databases based on system specifications and user needs. Analyze, review and alter programs to
enhance program objectives and increase operating efficiency. Provide system integration
w/mail/exchange servers. Coordinate flow between databases. Document all steps from
development and coding through installation and operation. Refine aspects of databases before
final release. Required: BS in Comp. Applications, Comp. Programming, Comp. Sci., Comp.
Eng’ing. 4 yrs of exp in job offered, or 4 yrs of exp as Comp. Programmer Analyst. Experience
w/BMPC, LAN, UNIX, Windows NT, Oracle 7.0, SQL Server, SQL Forms, C, C++, Pro*C.
Salary negotiable. Business and Worker Development, ER 1997806549312, PO Box 553,
Trenton, NJ 086754. Graphic Designer: Design printed pattern for cloths, art. Studies fashion,
consults with customers. Sketch, paint, design by hand and with computer. Studies illustrations,
photographs to plan presentation. Determines size and style of type, uses computer to arrange
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type and create layout based on available space. Knowledge of layout principles and esthetic
design details including final layout for printer. Required Bach.’s Degree in Graphic design, 2+
yrs of exp in job offered or 2 yrs as textile designer designing for printing onto cloth. 35
hours/week, M-F, 9:30-5:30. Basic salary + commission. Send resume in duplicate to # RSCT
488, Box 503, NY 1007-0703.

JlenoBoe IMUCHMO.
3amanmne: Hanwmmurte mnuchMo-3anpoc HMHGOPMAIMA O HOBOM IIGHTPE H3YUCHHS
I/IHOCTpaHHI)IX SA3BIKOB.

Pazoen 4.

YCTHBIN onpoc.

Answer the questions.

1) What means of communication exist?

2) What makes a good communicator?

3) What communication problems can arise and how can people solve them?

4) Speak about the main rules and taboos while communicating with other people.
5) Do you stick to these rules?

6) Should children be taught to cooperate rather than to compete?

7) How to achieve an effective communication a) in studying 2) at work?

Pazoen 5.

CamocrosTenbHas padbora.

Read some examples of business protocol in different countries. Speak a business
protocol in Russia.

Business Protocol

UNITED KINGDOM

1. Business dealings tend to be quite formal in the UK and the British are usually
reserved on first meeting.

2. Ensure you are punctual for meetings - it is considered rude to keep people waiting. A
firm handshake on meeting is customary, not the continental style of kissing on both cheeks.
Men and women tend to dress conservatively in business suits. Business cards are usually
exchanged at the beginning or end of a meeting.

3. The British will not hesitate to speak their minds so be prepared for some straight
talking. Avoid the hard sell in negotiations and do not flatter your counterparts, as it will make
them uncomfortable. The British sense of humor can be quite sarcastic, though no offence will
be meant and none should be taken.

MALAYSIA

4. In multi-cultural Malaysia, establishing the ethnic identity of a business partner is
crucial

5. A diverse, multi-racial country, Malaysia has three major ethnic groups and more than
50 smaller indigenous groups.

6.

7. Though most people will identify themselves as Malaysians first and a member of a
particular race second, foreign businessmen should be careful to respect customs distinct to each
ethnic group. When addressing an ethnic Malay, for example, use the honorific "Encik" (Mr)
before a man's first name, and "Puan™ (Mrs) or "Cik™ (Miss) before a woman's. This protocol
does not apply to Chinese and Indian Malaysians, who may be addressed as "Mr", "Mrs", or
"Miss".
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INDIA

8. The traditional Indian greeting is the namaste, (hold your hands in prayer position at
chest level and bend your head towards your fingertips). However, Westerners are likely to be
greeted with a handshake (women should not initiate a handshake with a man). In formal
situations, senior figures may be welcomed with a garland of flowers.

9. Meetings usually start with tea and small talk. Building personal relationships is a vital
part of doing business in India as subjective feelings weigh heavily in the decision-making
process. Bring plenty of business cards and be flexible about timing - itineraries often change at
the last minute.

10. A deal is often sealed with a celebratory meal. Most business meals are lunches,
although you may be invited to an associate's home for dinner. Indians enjoy entertaining -
"Serving a guest is like serving God" is a commonly-held belief. Leave a little food on your plate
to avoid offending your host (an empty plate may suggest you are still hungry).

FRANCE

11. In France, be prepared for a passionate business encounter.

12. Protocol plays a central role in the business culture. Courtesy and formality play a
significant role in defining the structure of working relationships. French business culture is
intensely hierarchical - always observe business titles and use the more formal "vous", rather
than the familiar "tu”, unless invited to do so.

13. The French consider it vulgar to mention money at the start of a meeting so leave this
until negotiations are nearing an end. The highest-ranking individual will make the final decision
and bring the session to a close. Even though lower-ranking intermediaries may not hold any
decision-making power, do not neglect them; effective communication with all levels of an
organization is the key to business success in France.

TURKEY

14. Turkish body language may prove confusing for some foreign delegates. For
example, Turks usually indicate "no™ by raising their eyebrows, while making the sound "tsk".
Equally, if a Turkish associate wags his head from side to side, it does not mean "no", but "I
don't understand”. Use the phone, not e-mail, to follow up meetings, as Turks prefer to
communicate directly.

Pa3zoen 6.

CamocTosiTeabpHas pa60Ta.

Listen to the text and write its reproduction:

Wholesaling is a part of marketing system. It provides channels of distribution which
help to bring goods to the market.

Wholesales is often a field of small business, but there is a growing chain movement in
the western countries.

About a quarter of wholesaling units account for the one-third of total sales.

Two-thirds of the wholesaling middlemen are merchant wholesalers who take title to the
goods they deal with. Wholesalers simplify the process of distribution.

Retailing is selling goods and service to the ultimate consumer. The retailer is the most
expensive link in the chain of distribution. The retailers operate through stores, mail-order
houses, vending-machine operators.

The retailer performs many necessary functions. First, he may provide a convenient
location. Second, he often guarantees and services the merchandise he sells. Third, the retailer
helps to promote the product through displays, advertising or sales people. Fourth, the retailer
can finance the customer by extending a credit. Also the retailer stores the goods in his outlet by
having goods available.
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The wholesale trade sector comprises establishments engaged in wholesaling
merchandise, generally without transformation, and rendering services incidental to the sale of
merchandise. The wholesaling process is an intermediate step in the distribution of merchandise.
Wholesalers are organized to sell or arrange the purchase or sale of (a) goods for resale (i.e.,
goods sold to other wholesalers or retailers), (b) capital or durable nonconsumer goods, and (c)
raw and intermediate materials and supplies used in production. Wholesalers sell merchandise to
other businesses and normally operate from a warehouse or office.

The retail trade sector comprises establishments engaged in retailing merchandise,
generally without transformation, and rendering services incidental to the sale of merchandise.
The retailing process is the final step in the distribution of merchandise; retailers are, therefore,
organized to sell merchandise in small quantities to the general public. This sector comprises two
main types of retailers: store and nonstore retailers.

Paszoen 1.

[IpeszenTanmu.

Buvibop mamepuanos ons nepesooa https://[www.buzzle.com/

Temsbl: I'moOGanuzarus B skoHOMHKe. OcoOeHHOCcTH OOIIeHMs 3arpaHuled. BrausHue
CTHJI Ha yCIeX KOMIIAaHWU. YCIIOBUS pocTa Ou3Heca. BiausHue ctparerun Ha ycnex. BrnusHue
KOHKypeHIIun Ha Ou3Hec. Pexnama kak mHHOBarus. KoMy BeirogHa rioGanmusamus? BrusHue
BTO Ha 5Kk0OHOMUKY.

Ha ocnose nepesooa ecomosumcsi coobwenue (0oxknad) 6 obowveme 20 npeonodcenuil u
npeocmasinemcs 8 popme npeseHmayuu.

Kputepuu onenuBanus (popM TeKyiero KOHTPOJisi ycreBaeMoCTH

kana u KPUTCPUHU OLICHUBAHUA CAMOCTOATECIbHBIX M KOHTPOJbHBIX paﬁoT:

% NpaBUJIbHO BbINOJHEHHBIX 3aaHMii OlleHKA
100% - 91% 3amaHuii BEITOIHEHO BEPHO. OTJIMYHO
90% - 70% 3agaHuii BHIMOJIHEHO BEPHO. XOPOIIIO
69% - 52% 3amaHuii BHIIIOJIHEHO BEPHO. YJIOBIICTBOPUTEIHHO
51% w MeHee 3a1aHUH BBITTOTHEHO BEPHO. HEYJIOBJIETBOPUTENBHO

Il kaja u KpuTEepUM OLIEHUBAHUS YCTHOI'O ONPOCA, TUCKYCCHH, 1€JI0BOIi UTPbI:

Kpurepuu OueHka

KomMyHHKaTHBHAS 3a/iada pelieHa TOJHOCThIO. Pedub OTUeTnuBasi, MOHsATHAs, OTJIMYHO
Oermas. AKTHBHAs JIEKCHKa HWCIOJB3YeTCS MPABIJIBHO W B TIOJNHOM OOBeMe.
OcHoBHBIE COOBITHS U (DaKThI BBISABJICHBI MPH YTCHHU M BOCIPHUATUH PEYH HA
CITyX TPaBHIIBHO. BbICKa3bIBAHUS JIOTHYHBI, COOTBETCTBYIOT 3a/aue. BheipaxkeHo
CBOC OTHOIIECHHE K CHUTyanud. JOMyCTHMMBI €IWHWYHBIC OIIMOKH, HE
MPENSITCTBY OIS KOMMYHHKAIIHH.

KomMmyHrkaTuBHas 3afjada pelleHa HE IOJHOCThIO. EcTh He3HauuTelbHbIE XOPOILO
HapylIeHus1 B BBIABICHUM (PAKTOB BOCIPHUHMMAeMOro Matepuaina. Peus
MOHATHAs. AKTHBHAasi JIKCUKAa HCIIONB3YyEeTCSl B OCHOBHOM IPaBUIIBHO.
Bbicka3piBaHMsT B LEJIOM  COOTBETCTBYIOT cHuTyauuu. JlomymieH psia
IrpaMMaTHYECKHX, JIEKCHYECKUX WM  (OHEMATHYECKHMX  OMMOOK, He
MPENSTCTBYIOMMX KOMMYHHUKalMu. [lomycTHMO HE3HAYMTENbHOE HapylleHHe
JIOTMKH U 11ay3bl B BHICKa3bIBAHUSIX.

KOMMYHI/IKaTI/IBHaH 3aava pelIcHa 4YaCTUYHO. BrickazpiBanms COACpIKAT YAOBJICTBOPUTCIILEHO
3HAYUTEIHHOE KOJUYECTBO OIIMOOK U nay3, HO COOTBCTCTBYKOT TCEMATHKE.
AXTHBHAas JICKCHUKa HCIIOJIB3YCTCA B OrpaHUYCHHOM obbweme. Jlornka HapynicHa.

KOMMYHI/IKaTI/IBHaSI 3aava HC PpCIICHA. PeaKLII/II/I Ha PCIUIMKHU OTCYTCTBYIOT. | HCYJAOBJICTBOPUTCIIBHO
AXTHBHAas JICKCHKA HE HCIIOJIB3YCTCA. O6I]_[€HI/IC CBOIUTCA K OTACIBHBIM CJIOBAM
" CJIOBOCOYCTAHUAM IIPHU OOJIBIIOM KOJIMYECTBE (bOHeMaTI/I‘leCKI/IX, JICKCHYCCKUX
1 I'paMMaTUICCKUX omuoOoK. MHOro may3, HCT JIOTUKU U CBA3HOCTHU.
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IIxana n KPUTECPUHU ONCHUBAHUSA IIPE3CHTALIMN

Kpurepnii Onenka
OTJIMYHO XOpoLIo YI0BJIETBOPUTETHHO

Coneprkanue B mpesentaumn orpaxensl | B mpesentaumn orpaxkensl | Hapymena

JIOKJIa1a BCE  KIIOUEBBIC TIO3WIMH | BCE  KIIOYEBBIC  TO3WIUH | JOTHYEcKas
paboThl, YEeTKO | paboThI, HUMEIOTCS | TOCNIEIOBATEIHHOCTh
NPOCIIEKHUBAETCS CTPYKTYpa, | HEOOJbIINE HETOYHOCTH, HE | M3TIOKEHHS
JJOrHYHasA MeHIaromue BOCIIpUATHIO | MaTC€pUalia, HCUCTKasa
MOCJIEA0BATENHHOCTh WH(POPMAIIH. CTpYKTYypa.
U3JIOKEHHS MaTepHaa.

Odopmienne Odopmnenune npe3eHtanyu | B obopmiienun npezenranuu | Odopmienne

JOKITaa JAKOHUYHOE, TEKCT YI00HO €CTh HapymeHus (M30BITOK Mpe3eHTally MeIIaeT
CUUTHIBACTCA. TCKCTa, HC OUCHb y,Z[O6Ha$I BOCIIPUATHUIO €€

JUISL YTEHUS I1o1a4a COJIEpIKaHus.
MaTtepuaa)

Bricryruienue Peun oTuernuBas, monsitHas; | Pedb moHsTHAS; Peur He Bcerma
Pa3HOOOpa3HBIN CIIOBAPHBIN | JIOCTATOYHBIN CIIOBAPHBIH MOHATHAS; CKYIHBIN
3arac; BliaJIeHHe TPOCTBIMK | 3ariac; BlaJeHUe MPOCTHIMU | CIIOBapHBIN 3arac;

1 CI0KHBIMU TpaMMaTH4CCKUMHA BCTpPCUAIOTCHA
rpaMMaTU4ECKUMU CTPYKTYpaMmHu. rpaMMaTHYECKHAE
CTPYKTYpPaMH. Homyckaercs e 6omee 4-5 OIIINOKH.
JomyckaroTcs 2-3 NeKCUKO- | JEKCHKO-TPaMMaTHYECKUX Homyckaercs He
rpaMMaTHYECKHE OIIMOKH, OmmMOOK, HE 3aTPYAHIIONMX | Oosee 7 JEeKCUKO-
HE 3aTPYyAHAIOINEC IIOHNUMAaHHEC rpaMMaTUYCCKHUX
[TOHMMAaHNE 91117 (O

KpnTepnn OLICHUBAHHUA O3HAKOMHUTECJIBHOI'O U IOUMCKOBOI'O YTCHUSA

OnenuBaercsi 3G(HEKTUBHOCT, W TPAMOTHOCTH TE€pEAaud CTYACHTOM HH(POPMAIIHH,
MOJIyY€HHOU B Ipoliecce 03HAKOMHUTEILHOTO W MOMCKOBOIO UYTEHHUS TEKCTa HAa MHOCTPAaHHOM
SI3bIKE, YMEHHE BBIJICTUTH OCHOBHYIO HJICI0 M TepefaTh ee B KpaTkod (opme. OmuOkon
CUMTAETCS] UCKa)KEHHAsl WM HEMPaBWIBHO IepenaHHas uH(opmanus, rpyoble HapylIeHUs HOpM

WHOCTPAHHOTO SI3bIKA, MOBJICKIINE 32 COO0M HapyIIeHNEe KOMMYHHUKAITUH.
[IIxasna oneHNBAHNA:

Kpurepuu

Onenka

enn u3Bnedenus nHGoOpMaLUy U Iepeaaddl COAEPKaHUs TeKCTa JOCTUTHYTHI B
MIOTHOW Mepe; AOMyIIeHO He Oonee OmHOW KOMMYHWKATHBHO 3HAYUMOU
OmMOKHM, TWpHUBEOIIe K HENONOHMMAaHWIO, a Takke He Oomee Tpex
KOMMYHHMKAaTHBHO He3Ha4YMMBbIX omnOoK. [lepenada comeprkaHus ocyliecTBieHa
B [IOJTHOM 00BeMe.

OTJIMYHO

Lenn u3Bnedenuss nHGOpMaLUH U IIEpEeAadll COAEPKaHUS TEKCTa JOCTUTHYTHI B
o01em; momymeHo He 0ojee OBYX—TpeX MOJHBIX KOMMYHHUKATHBHO 3HAUYUMBIX
omMOOK M Tpex KOMMYHUKAaTHBHO He3HauuMblx omuOok. Ilepenaua
COZIeprKaHUsl OCYILECTBIICHA B IIOJIHOM O00BEME.

XOpOIIO

I'naBHEIC OCIIN HM3BJICUCHUA I/IH(i)OpMaLII/II/I U nepeaavun COACpKaHHUA TCEKCTa
AOCTUTHYTBI YaCTHYHO, AOIYHICHO HE Oojlee MATU TMOIHBIX KOMMYHHUKATHBHO
3HAYUMEBIX OIIMOOK W IATH KOMMYHHUKATHBHO HE3HAYUMBIX OIIHOOK. Hepez[aqa
COACPKaHM OCYHICCTBJICHA B OCHOBHOM.

YAOBJICTBOPUTCIIEHO

I'naBHEIC OCIIN HU3BJICUCHUA I/IH(l)OpMaLII/II/I " nepeaadyn COACpKaHUA TCKCTA HE
AOCTUTHYTHBI; JOIYHICHO Oollee MATH IOJHBIX KOMMYHHUKATHBHO 3HAYMMBbIX
OomMOOK M IATH KOMMYHUKATUBHO HC3HAYUMBbIX OIIIKOOK. Hepez[aqa
COACPIKaHU HC OCYIICCTBJICHA.

HCEYAOBJICTBOPUTCIIBHO

IlIkaa ¥ KPUTEPUH OLICHHBAHHS [1€JI0BOI'0 NHCHMa:

Kpurtepun |

Onenka
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[Menu HamUcaHus IEIOBOTO MUChbMA JOCTUTHYTHI B TTOJTHOM Mepe; BBIACPIKAHBI OTJINYHO
CTPYKTYpa, JOTUKa U MOCICIOBATEIBHOCTD U3I0KEHHUS JISIOBOTO MHChMa;
JOMYIIIEHO He 6osee OJHOM KOMMYHMKATHBHO 3HAYMMOM OIIMOKH, MPUBEAIICH K
HETOIOHMMAaHHIO, a TAKXKe He Ooee IByX KOMMYHHKATHBHO HE3HAUNMBIX
OILLIHOOK.

Leny HamucaHus IEI0BOTO MUCbMa JOCTUTHYTHI B 00IIIEM; CTPYKTYpa U JIOTHKa XOpOLLIOo
H3JI0KEHHUS IETI0BOI0 ITMChbMa BBIJIEPKAHbI B LIEJIOM, IONYIIEHbl HAPYILIECHUS B
CTHJIC HAIIMCAHMS TUChMA; JIOMYIIEHO He OoJiee ABYyX KOMMYHHKATHBHO
3HaYMMBIX OIIMOOK M TPeX KOMMYHHUKAaTHBHO HE3HAYUMBIX OIIHOOK.

I'maBHBIC eI HarmyucCaHnus ACJIOBOro nucbMa JOCTUTHYTHI HaCTUYHO, HAPYIICHBI YAOBJICTBOPUTEIILEHO
CTPYKTYpa W JIOTHKa H3JIOKCHHUA OCIOBOI'0 NMCbMa, AOMYHICHBI HAPYHICHUA B
CTWJIC HaIMCaHWA MNHUCbMaA, MJOINYHICHO HE Ooiee TpEX KOMMYHHUKATHUBHO
3HAYUMEBIX OIINOOK U YCTHIPEX KOMMYHUKATUBHO HE3HAYNMBIX OIIMOOK.

['maBHBIE 1enM HamMcaHusl JEI0BOTO MHUChMa HE JOCTHTHYTHI; CTHIIb JEIOBOIO | HEYIOBJIETBOPUTEIBHO
MMChMa He BBIAEP)KaH, OTCYTCTBYET JIOTHKA M HapylleHa IOCJIe0BaTEIbHOCTD
W3TIOKEHUS; OMYIIEHO Oojiee YeThpeX KOMMYHHUKATHBHO 3HAYUMBIX OIIHOOK U
MSITH KOMMYHHKATHBHO HE3HAYMMBIX OITHOOK.

2. Cniucoxk BONMpOCOB M (WJIM) 3aIaHMI 17151 POBEIeHUs MPOMEKYTOUHOI aTTeCTAlMU

[IpomexyTouHas aTTecTanus NpoBOAUTCS B popme HenuphepeHIIMPOBAHHOTO 3aUeTa.

Ha 3auere mpoBepsiercss cdopmupoBanHocTh KomnereHuuid YK-4 Cnocoben
OCYIIECTBIIATH JICTIOBYI0O KOMMYHHKAITMIO B YCTHOW M MMUCbMEHHOM (popMax Ha rocy1apcTBEHHOM
s3bike  Poccmiickoit ®denmeparun u uHOCTpaHHOM(BIX) s3bike(ax), wHAMKaTOopel M-YK-4 1
Ocy1iecTBiseT JENOBYI0 KOMMYHHMKAIIMIO HAa WHOCTPAHHOM S3BIKE C Y4Y€TOM OCOOEHHOCTEH
0GUIIUATIEHOTO U HEO(PHUITUATBLHOTO CTUJICH OOIIEeHH U COMOKYIbTYpHBIX, YK-4 2 IlepeBoaut
TEKCTbl o0mero # MOpodeCCHOHANbHOIO HAa3HAYeHWs] C HWHOCTPAaHHOTO s3bIKa Ha
rocygapctBeHHbI 1 YK-4_5 CocraBnser pa3nuyHbIe THIBI JEIOBBIX JOKYMEHTOB, YIWUTBHIBAs
1IeTTM, OCOOEHHOCTH conepkaHusl U CTPYKTyphl Kaxaoro, 1 OIIK-5 CnocoOGeH ncronp30Bath B
npodeccHoHaNbHON JESITeNbHOCTH, B TOM YHCIE IIEIaroru4eckoil, CBOOOJIHOE Bia/ieHUE
OCHOBHBIM H3Yy4a€MbIM S3bIKOM B €0 JIMTEpAaTypHOH (hopme, 6a30BBIMU METOJaMU U pUEMaMU
Pa3IMYHBIX TUIOB YCTHOM M NMHCbMEHHON KOMMYHHUKAIIMM Ha JaHHOM si3blke, MHAUKATOpbl U-
OIIK-5_1 BiameeT OCHOBHBIM H3y4aeMbIM SI3BIKOM B ero juteparypnoir ¢opme, OIIK-5 2
Hcnonb3yer 0azoBble METOABI M MPUEMbl PA3IUYHBIX THUIIOB YCTHOM M MUCHMEHHOM
KOMMYHHMKAIIU Ha OCHOBHOM H3y4aeMOM SI3bIKE JJISi OCYIIECTBIIEHUS MPO(eCcCUOHANbHOMN
nestensHocTH. 1 M-OIIK-5_3 Bener KOppeKTHYIO YCTHYIO U MMCbMEHHYI0 KOMMYHUKAIIUIO Ha
OCHOBHOM HM3y4aeMOM SI3BIKE.

Ha 3auere OCYIICCTBJIAACTCA IIPOBCPKA HABLBIKOB TOBOPCHUA 110 I/I3y‘leHHOﬁ TCMATHUKC.
CTy,Z[eHTbI COCTaBJIAAKOT AHAJIOI B npenno;erHoﬁ CUTyalluu C HCIOJIb30BAHUCM I/I3y‘IeHHOI71
aKTUBHOM JIEKCHKHM IO TeMaM H IMpaBUJI pEUCBOI0 DTUKETA. KpOMe TOTO, IIPOBCPACTCA YMCHUC
MoAACPIKATh 6CCCI[y 0 OJIHOH M3 HN3YYCHHBIX TCM U COCTABUTH ACJIOBOC NMHMCHMO Ha aHTJIUHCKOM
SA3BIKC C UCIIOJIb30BAHUEM YCBOCHHBIX I'PAMMATHUUCCKUX SIBJICHUI U JIEKCHYECKOTO MHWHUMYMaA.

3a4eT COCTOHMT H3 TPpEX IMYHKTOB. Ka)K)IBII\/'I IIYHKT 3a4YC€THOTO 3aJdaHUuA OLICHUBACTCAHA
OTACIIBHO. OI_ICHKa «BaYTCHO» BBICTABIISICTCA CTYACHTY, NOJTYUYUBIIEMY ITOJIOKUTCIIBHYHO OLICHKY
(He MCHEC «3») 3a KaKObIN ITYHKT BBIITIOJIHCHHOT'O 3a1aHUs.

OI_[CHKa «HC 3a4YTCHO» BBICTABJIACTCA CTYACHTY, IMOJYYUBUICMY OTPULATCIIbHYIO OLICHKY
(MCHCC «3») XOTs OBbI 3a OJIUH U3 IIYHKTOB BBINIOJIHCHHOT'O 3aJlaHUA, 4 TAKXKC IOJTYUYUBIIECMY Ha

3a4CTC 3aJlaHUEC, HO HC BLIIIOJIHUBIIICMY €TO UM OTKA3aBIIECMYCs OTBCUATD.
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CrpykTypa 3a4yera:

1. CocraBieHue quanora Ha 3aJaHHYIO TEMY.

2. becena mo 01HOM U3 IPOUICHHBIX TEM.

3. CocraBieHue Ae10BOTO MUChMa

3aganus K 3a4eTy:

1. Temuwl Ons cocmasnenusn ouanoea.

1. Make up a dialogue on the basis of the following situation: You are the personnel
manager of the company. You are interviewing a candidate for the position of the General
Director’s personal assistant.

2. How to speak over the phone if you want to make an appointment?

3. What are the most/least popular jobs nowadays?

4. What are your plans for your future job? Describe the responsibilities.

5. What professional qualities should any professional possess

6. What professional qualities do you have? How can they help you to succeed in your

7. Speak about your typical working day.
8. What are the advantages and disadvantages of working full-time?
9. What are the advantages and disadvantages of working part-time?
10. What are the advantages and disadvantages of shift work?
11. Speak about the structure of the organization you work for?
12. What can create a good atmosphere in a team?
13. What problems may arise during a business trip?
14. What professional and personal qualities are typical of a real leader?
15. Is it difficult to build a close-knit working team?
2. Temsl 01151 beceowl:
— ITouck pabotel. CobGecenoBanue s ycrporictBa padory. IIpodeccun. Heobxoaumeie
HaBbIKU U KBaJ'II/I(bI/IKaHI/ISI.
—Kondepennuu. [Ipesenranuu. Beaenue neperoBopos.
—PaboTa B KOMIaHUU. BCIICHI/IG On3Heca B 3aBUCUMOCTH OT KYJIBbTYPBI CTPAHBI.
—MapxkeTuHr, (UHAHCHI.
—Fno6an143au1/m B OKOHOMHKEC.
. 3a0anus ons cocmasienue 0e1068020 NUCbMA.
. Make up a Covering Letter
. Make up a Thank-You Letter
. Make up a Offer
. Make up a Letter of Order
. Make up a Letter of Acknowledgement / Confirmation
. Make up a Refusal of Orders
. Make up a Reminder Letter
. Make up a Letter of Complaint / Claim Letter

0o N O OB~ WO PP W
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Ixana n KPUTEPUHU ONCHUBAHUA OTBETA HA 324Y€TE

Ikana n KPUTEPUHU OCHUBAHUSA THAJIOTA U 6666)1[)] 10 TEME.

Kputepun

Onenka

KomMmyHuKkaTBHasg 3amaya pelieHa MOJHOCThIO. Peub oTyernuBas, MOHATHaf,
Ocrmasi. AKTHUBHas JIEKCHKa HCIONB3YyeTcsi MPaBWIBHO W B TIOJMHOM oObeMe.
OcHoBHBIE COOBITHS W (DaKThI BBISBJICHBI MPH YTEHHHW M BOCHPUATHH PEYU Ha
CIlyX NPaBWJIBHO. BhICKa3bIBaHUS JIOTMYHBI, COOTBETCTBYIOT 3a/aue. BripaxeHo
CBOC OTHONIEHHE K CHUTyauud. JlOMycTUMBI eOUHUYHBIE OIIMOKH, HE
HNPENSTCTBYIOIMIME KOMMYHUKAIUHU.

OTJIMYHO

KommyHuKaTiBHas 3ajjaya pelieHa He TMOJNHOCThI0. EcTh He3HauuTenbHbIE
HApyIIeHWUs] B BBIABICHWU (AKTOB BOCIPHHHMAEMOro MaTepuaia. Peub
MOHATHAA. AKTHBHas JIEKCMKAa WCIOJB3YyeTCS B OCHOBHOM IPaBHJIBHO.
BbIcka3piBaHUsS B LEJIOM  COOTBETCTBYIOT  cuTyauuu. JlomymeH psn
rpaMMaTHYECKHX, JIEKCHYECKHX WM  (OHEMATHYECKHUX  OMMOOK, He
HNPENATCTBYOIMX KOMMYHHUKalIMM. JIONyCTUMO HE3HAYUTEIIbHOE HapyLICHHE
JIOTHKH U N1ay3bl B BBICKA3bIBAHMSIX.

XOpOIIO

KOMMYHI/IKaTI/IBHaSI 3aJa4ya peiiceHa 4YacTUYHO. Bricka3piBanus coacpKart
3HAYNTENTFHOE KOJIWYECTBO OIMMOOK W Tay3, HO COOTBETCTBYIOT TEMaTHKE.
AKTHBHad JEKCHKA MCIIONB3YEeTCs B OTPaHMYEHHOM o0beMe. Jlormka HapymieHa.

YIOBJIETBOPUTENIHEHO

KommyHukaTuBHas 3ajadya He pelnieHa. Peakiuu Ha PEIUIMKA OTCYTCTBYIOT.
AXTUBHAas JIEKCHKa HE UCIONb3yercs. OOIIeHHE CBOAUTCS K OTACIbHBIM CJI0BaM
U CJIIOBOCOYETAHHSAM MIPU OOJBITIOM KOJUYECTBE (POHEMATHUECKUX, JTEKCHICCKIX
Y TPaMMAaTHYECKUX OIMMOOK. MHOTO T1ay3, HET JJOTUKH U CBSI3HOCTH.

HEYAOBJICTBOPUTEIILHO

Il kaJjia u KpuTEpUH OLIECHUBAHUS J1€JI0BOT0 NHUCbMAa:

Kpurepuu

Onenka

Lenu Hamucanust JeJI0BOTO MUChMa TOCTUTHYTHI B TIONTHOM Mepe; BBIIEP KaHbI
CTPYKTYpa, JIOTHKA U MOCIIEN0BATENFHOCT U3JI0KEHHS JeJI0OBOT0 TUChMA;
JIOITYIIIEHO He Oosiee OqHON KOMMYHUKATHBHO 3HAYMMOM OITHOKH, TIPUBEIIICH K
HEIONOHUMAHUIO, a TAaKXKe He Oosee IByX KOMMYHHKATHUBHO HE3HAUMMBIX
OIHOOK.

OTJIMYHO

HCJ’II/I HaIlmMCaHus ACJIOBOIro IMrucbMa JOCTUTHYTHI B 06H_ICM; CTPYKTYpa u JIOTUKa
H3JIOKCHHUA JEJIOBOI'0 MMCbMa BbIACPIKAHBI B IEJIOM, JOIIYIIEHBI HAPYIICHUA B
CTWJIC HAITMCaHWs NMUCbMaA, JOIMYIICHO HE Ooiee ABYX KOMMYHHUKAaTUBHO
3HAYUMBIX OIIUOOK U TPEX KOMMYHUKATHBHO HE3HAYUMBIX OIIHOOK.

XOPOIIO

I'maBHbBIE LeNM HaNMKMCaHUS JETIOBOTO MUCbMa JOCTUTHYTHI YACTHYHO; HAPYIIEHBI
CTPYKTypa U JIOTHKAa W3JIOKEHUS [EI0BOr0 MUChbMa, NONYIIEHbl HapyLICHUs B
CTWJEC HamWCaHWd NHCbMa; MIOMYIIEHO HE Oonee TpeX KOMMYHUKATHBHO
3HAYMMBIX OIIMOOK M YEThIpeX KOMMYHHKATHBHO HE3HAYMMBbIX OIIHMOOK.

YAOBJICTBOPUTEIILHO

I'maBHBIC menMM HamMCcaHUS JSIOBOTO IIMChbMa HE JOCTUTHYTBI; CTWJIb ACIOBOIO
IMUCbMa HE BBIACPIKAH, OTCYTCTBYET JIOTUKAa W Hapyll€Ha ITOCIE€A0BATECIbHOCTD
HN3JIOKCHHA; OOIIYIIEHO Oomee YETBIPEX KOMMYHUKATHUBHO 3HAYMMbBIX OIIHOOK U
IISITU KOMMYHUKATUBHO HE3HAYMMBIX OIHIOOK.

HEYAOBJIETBOPUTEIBHO

Kpurepun onenku 3agera

OneHka «3a4YTeHO» BBICTABISETCS CTyJeHTaM: 1) oOHapyXHBIIHM BCECTOPOHHEE,
cUCTeMaTHYecKoe M TIJIyOOKoe 3HaHHEe Y4eOHOro M HOPMATHBHOTO MarepHaja, yMEIOLIM
cBOOOJIHO BBIMOJIHATH 33JaHUA, NPEILyCMOTPEHHbIE MPOTPaAMMOil, YCBOMBIIUM OCHOBHYIO H
3HAaKOMBIM C JIOTIOJIHUTEJIBHOW JHUTEpaTypol; 2) OOHapyKMBLIMM IIOJIHOE€ 3HAaHHE Y4eOHOTO
MaTepuasa, YCHEIIHO BBINOJIHSAIOUIMM MPEAYCMOTPEHHBIE B MPOTrpaMMe 3a/aHusl, YCBOMBIIUM
OCHOBHYIO JIUTEpATypy, JEMOHCTPUPYIOIIUM CUCTEMAaTHUUECKUH XapakTep 3HAaHUM 1O
JMCLUUIUIMHE U CHOCOOHBIM K MX CaMOCTOSITEIbHOMY IOTIOJHEHUIO W OOHOBIICHHMIO B XOj€
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nanbHenIe yq4eOHoil paboTel U MPOPECCHOHANBHON NEATEIBHOCTH; 3) MOKA3aBIIUM 3HAHUE
OCHOBHOTO y4eOHOro Marepuana B oObeMe, HEOOXOAMMOM i JNaibHeHmeld ydeObl W B
npencrosimeld  pabore 1o  mpodeccuu, COPaBISIFOMIMXCS C  BBITIOJHEHUEM  3a/IaHUM,
MPETyCMOTPEHHBIX IPOTPAMMOW, HO JOMYCTUBIIUM IOTPEITHOCTH B OTBETE U MPHU BBITOJHEHUU
KOHTPOJIBHBIX 33/IaHUH, HE HOCSIIUE TPUHIIUITNATHLHOTO XapaKTepa.

OneHKa «He 3a4TEHO0» BBICTABIISICTCS CTYJICHTaM, OOHAPYKHBIIIMM MPOOCIIBI B 3HAHUSIX
OCHOBHOTO YYE€OHOTO Marepualia, JOIMYCKAIOIUM NPHHIUITUAIBHBIE OMIMOKH B BBHITIOJHCHUH
MPEAYCMOTPEHHBIX  MporpaMmoi  3amaHuii. OTBET HOCUT  HECHCTEMAaTHU3UPOBAHHBIM,
OTPBIBOYHBIN, MOBEPXHOCTHBIA XapaKTep, CTYACHT HE MOHUMAeT CYIIECTBA HM3JaraéMbIX UM
BOIIPOCOB M HE OPUEHTUPYETCS B MaTepuase.
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IIpunoxenne Ne2 k padoueil nporpaMmMe JUCHUIINHBI
«Jle1oBasi KOMMYHUKALMSI»

Metoanyeckue yKa3aHHus 1Jisl CTYJA€HTOB 110 OCBOCHHIO TUCHHUIINHBI

B npouecce n3yueHuss MHOCTPAHHOTO SI3bIKA B BY3€ CTYJCHT JIOJIKEH:

— OCYLIECTBJISITh CEPbE3HYI0, CUCTEMATHUUYECKYI0 M YIOPHYIO palOTy MO OBJIAJICHUIO
SI3BIKOM, OKHJIasl yCIeXa JIMIIb IPU PETYISPHBIX 3aHATHIX;

—IOMHHUTh, YTO CAMOCTOSTENbHAass paboTa — HEOTbeMJIEMas 4YacTb OCBOEHHUS
IMCUUIUIAHBL, 0€3 KOTOPOU ayAuTOpHas paboTa MmoJ pyKOBOACTBOM IIPEToaBareist OyJaeT MeHee
spdexTrBHa. PerymsipHoe HCMoNb30BaHHE pecypcoB MHTepHETa W MEPUONUYECKUX H3TaHHNA
MI03BOJIUT MOBBICUTH COOCTBEHHYIO SI3bIKOBYIO KYJIBTYpPY.

—BECTH COOCTBEHHBII CJIOBapb TEPMUHOB U pabOTaTh C HUM B T€UEHHE OOYUEHUS;

—TOTOBUTH ITyOJIMYHBIE BHICTYIUICHUS Mepe]] ayAUTOpruel Ha OU3HEC TEMaTHUKY,

—o0marbcss B Tpymmax ¢  LEeJIbl0  YCOBEpIIEHCTBOBAHHME HABBIKOB  JICJIOBBIX
KOMMYHUKAaIU;

—BECTH TUCKYCCHUHU B XOJI€ IPAKTUYECKUX 3aHSTHIA;

—BECTHM  aKTUBHYIO IIO3HaBaTelbHYI0  paboOTy, 4YHMTaTh  XYJOKECTBEHHYIO U
CHeHaTM3UPOBAHHYIO JIUTEPATYPY Ha HHOCTPAHHOM S3bIKE, CMOTPETh BUIEO JEKIUI1, HOBOCTEH,
y4eOHO-TI03HAaBATEIbHBIX BHJIEO POJMKOB M OOCYXJaTh MaTepuall Ha AHIJIMMCKOM SI3BIKE BO
BpeMsl MPaKTUYECKUX 3aHATHUH, WM3BICKUBATh BO3MOXKHOCTH K OOIIEHUIO C HOCHUTEISIMH S3bIKa
(cemuHapsl 1 BcTpeuu B Jlomax apyxObl, nepentcka, yuactue B UuTepHer-hopymax);

—pa3BuBaTh B ceOe CTpeMJICHHE K CHOHTAaHHOMY, NYCTb W HE 0e301mHMO0YHOMY
TOBOPEHUI0, TOOUBASICh ICHOTO U YETKOTI'O BBIPAXKEHUS MBICIIH;

—IPOSIBIATh YBaXXEHHWE K CBOMM IPEMNOAABATENSIM M IOJJIEPKUBATh C HUMH JEJI0BOM
KOHTAKT, BBIIIOJIHSAS UX COBETHl M1 PEKOMEHJAlIHUH.

—yMeTb pabOTaTh B KOMAaHJE B PaMKaxX BBIIOJHEHUS KOMMYHHMKATUBHBIX, IIPOEKTHBIX U
Tp. 3aIaHUH.

Hawnbonee pacmpocTpaHeHHOW CaMOCTOSITEIPHOW BHEAYIUTOPHOW pabOTOM SBIISIETCS
paboTa 1O BBHINOJHEHUIO JOMAIIHUX 3aJaHuil: OTpaboTKa S3BIKOBBIX YIPAKHEHUH IO
3aKpEIUICHUIO JIEKCUKM M I'paMMAaTHKH, 3ay4MBAHHE HOBBIX CJIOB, TEKCTOB, MOHOJOI'MYECKHX
BBICKa3bIBAHUI, TPEHUPOBOYHBIE 33aJJaHUs 110 YTEHHUIO U MEPEBOAY, 3aJaHUs 10 (OPMUPOBAHUIO
(oHEeTHYECKUX HABBIKOB, paciin(poBKE ayquo/ BHJIEOMATEpUaOB, paboTa B KOMIIBIOTEPHOM
KJlacce ¢ MyJbTUMEIUIHBIMU MaTepuajgaMM, YTEHHE CIELJIMTepaTypsbl, MOUCK, 0O0paboTka u
cucremMaTu3auus uHpoOpMauMu B ceTd VIHTepHeT, MOAroToBKa 0030poB paboT 1o
CIELUAIIBHOCTH, BBIIIOJHEHUE PA3JIMYHBIX MUCbMEHHBIX 33JaHUH, NOJrOTOBKA K IIPE3EHTALUAM
U T.I

IIpumepHbIe TEKCTHI U 32IaHUSA [JIS1 CAMOCTOSATE/ILHOI PadoThI

BLACK MARKETEERS
Mark Heinrich
The Moscow Times, April 18,2001

Belgrade, Yugoslavia - Zoran plays cat and mouse with the new rule of law on the streets of
belgrade. "Quick, let's get the CDs out of sight," he mutters to his sidekick after a friend acting as
lookout 150 meters away on Knez Mihajlova, the Yugoslav capital's dilapidated pedestrian mall,
runs up to say the police are coming. Without spilling the folk music CDs they have been hawking,
they dismantle four plywood display planks and scurry with them behind a nearby cafe.

Zoran returns to turn down the volume of the portable CD player from which he has been
pumping a Serbian crooner's 1960s hits through two loudspeakers to the passing crowd. He leaves
the little stereo where it is. He and his pal Milutin lean nonchalantly against the cafe wall. Within
twominutes, two beefy policemen in petrol blue fatigues stalk by.
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"See the two plainclothesmen too, across the square? They're usually not far from the
uniformed cops,"” Zoran tells me. With a sigh, he says the police have been preying on Belgrade's
black-market street vendors far more under the new democratic reform government than during
the autocratic administration of Slobodan Milosevic toppled in a popular uprising six months
ago.

"They're trying to get rid of us all the time now. Why do they do it? It's not fair. There are
no jobs you can live on," says the 25-year-old, who trained as a home electronics repairman.

"Ifthey prevent us from selling our wares on the street, we have to be thieves. Do they want
us to be thieves?"

During the Milosevic era, laws regulating financial transactions ceased to function under
the corrosive effect of four inflationary wars and a punitive United Nations embargo.
Investigators are now probing the disappearance of billions of dollars by graft and embezzlement
that gutted the treasury, wiped out the savings of millions and destroyed the livelihoods of all but a
politically connected elite. Many Serbs like Zoran learned to survive by selling contraband on the
streets - from petrol in soft-drink bottles to copies of Levi's jeans.To hawk wares from a kiosk cost
abribe of up to 15,000 deutsche marks ($6,790), according to media.

Around 40 percent of Yugoslavia's gross domestic product is believed to be generated by
black market trade, economists say. The new government is trying to build respect for the rule of
law - essential for desperately needed foreign investment - by going after unlicensed , untaxed
trade in addition to sweeping out and prosecuting 40 corrupt officials. Zoran thinks that stomping
onsmall fry like him is unfair while there is no alternative in above-board work. As it is, the average
wage in the staterun economy is $100 a month, nowhere near enough to survive without
moonlighting - away of life here as many people are on compulsory indefinite leave from bankrupt
or plundered enterprises . Zoran says he can sometimes pull in 20 or 30 marks on a good day, but
that's for 12 solid hours interrupted increasingly by police patrols.

The euphoria of revolution has evaporated. "Like a lot of other people, I was standing
outside the state television building with my dad and sister on Oct. 5, laughing and cheering as the
protesters stormed it," he recalls. "We could see freedom and democracy coming. But the thrill is
gone now. Prices are going up like crazy, we're going to face taxes. Everything'sin flux. It's hard to
have bearings. People don't know where the money's going to come from."”

Scan through the article and contextualize the following vocabulary:

to play cat and mouse, the rule of law, sidekick, to act as lbokout, to hawk wares, street
vendors, to regulate financial transactions, to probe, graft, embezzlement (cf fraud), to gut
treasury, wipe out the savings, to sell contraband, to prosecute, a bribe, gross domestic product
(GDP), foreign investment, corrupt officials, to stomp on small fry, above-board work, the
average wage, moonlighting, to be on compulsory indefinite leave, bankrupt enterprise.

Points for discussion and exercises:

1. With what do you associate the term "black market?"$ black market a necessity or
crime, judging from what isrevealed inthe article?

2. What risks do black marketeers face?

3. Reproduce the contents of the article in the form of a dialogue between a black
marketeer and atalk-show host.

4. Have you ever used the services of bootleggers and/or scalpers? What can be done to
hamper their business, if anything? Do you think that unemployment is one of the reasons why
the black market exists?

5. Speak about unemployment in your native region and in Russia in general. 1991 and
1993 in Russia - the years of attempted coup d'etat. Do you think that people would live better
under a different government now?

6. Do you know anyone who moonlights? Describe their experience.
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7. Do you agree with the statement: "It's pirates who control the market, and domestic
companies have to play by their rules"?

Record Piracy Prospers

Vladimir Kozlov

The Russia Journal, May 25-31, 2001

International major labels and successful local firms are struggling to grab their share of
Russia's $300 million-a-year record market, which is still dominated by pirated CDs and tapes.
With the average official salary in Russia standing at about $70, many music-lovers cannot
afford to buy legitimate records, insiders say. They opt instead for cut-price products offered by
pirates, which are available from stores and kiosks throughout the country.

"Counterfeited CDs and tapes are estimated to account for about three quarters of the
market in Russia. 75 to 80 percent of records sold in Russia are pirated,” said Alexander
Tikhonov, a senior expert at Intermedia entertainment agency in Moscow. Last year, about 100
million tapes and 10 million CDs were sold on the official market and another 160 million tapes
and 33 million CDs on the black market, according to Intermedia. In the early 1990s, pirated
CDs mostly came from Bulgaria and China, according to Tikhonov. "There were only two CD-
making plants in Russia at that time, while in those countries CD production was already up and
running."But the governments of China and Bulgaria were soon forced to crack down on pirates
under pressure from the international community, and Russian and Ukrainian pirates stepped
forward to replace them in the late 1990s,” Tikhonov added.

Currently, there are about 12 CD-making plants in Russia, with an annual capacity of
about 150 million CDs, according to Igor Pozhitkov, regional director for Russia and the CIS of
the International Federation of the Phonographic Industry (IFPI). Pozhitkov said that their
combined output for 2000 stood at about 45 million CDs, and that the plants willingly take
orders from both official and pirate labels.

'No proper licensing’

So far, the state has made little attempt to monitor or control the record market, insiders
say. "At the moment, we don't even know how many record labels are in Russia because there is
no proper licensing for this kind of business,” said Alexei Preobrazhensky at the licensing
department of the Media Ministry. He added that local authorities in some regions have
introduced licensing, and a document aimed at better control of the market has been prepared by
the ministry and awaits final approval from the government. Russian labels’ only hope is that the
government will finally crack down on pirates by introducing a federal excise mark to be
stamped on all legitimate records to mark them out from pirated products.

“All our hopes are set on the introduction of the federal excise mark,” said Alyona
Mikhailova, director of real records, one of Russia's leading labels. The practice was adopted in
Moscow last year, which, industry insiders say, has helped to considerably reduce the proportion
of pirated records available from the city's outlets.

Battle Against Pirates

Otherwise, problems that majors face in Russia are similar to those of their domestic
competitors, insiders agreed. "The situation in the Russian record market will largely depend
upon the effectiveness of the fight against pirates,” said Andrei Sumin, director of the Moscow
office of Sony music, which was opened in December 1999.

"While in Moscow the situation is more or less under control, in the regions record
pirates are flourishing," an insider said. "It's pirates who control the market, and domestic
companies have to play by their rules.” The majors responded to the low purchasing power
challenge by launching lower-priced CDs printed at domestic factories specifically for the
Russian market. It was Universal that started this practice back in 1998. BMG picked up the
trend last year. Although Sony Entertainment doesn't produce any CDs from its international
catalogue here, it makes tapes, and its prices for local artists' CDs are comparable with those
released by domestic labels.
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BMG's Komarovsky said the wholesale price of the cheaper-priced CDs has grown from
$2.10 to about $2.90 over the past year and is likely to grow further, "the prices will grow until
they reach a certain point, after which all our records will be made locally, except for those
that wouldn't sell at least 500 copies."

Scan through the article and contextualize the following vocabulary:

a label, pirated CDs and tapes (cf bootleg), the average official salary, to buy legitimate
records, insiders, to opt for cut-price products, counterfeited CDs, to account for, to crack
down on pirates, an annual capacity of (a plant), the Commonwealth of Independent States (the
CIS), output, to monitor the record market, to introduce a federal excise mark, to stamp a mark
on sth, outlets, a competitor (cf rival), low purchasing power, to launch sth.

Answer the following questions:

1. What accounts for the low purchasing power in Russia? How does it influence
CD-making plants?

2. What is the statistical evidence that Russia's record market is swamped with
counterfeited CDs?

3. How did Russian and Ukrainian pirates take over the business from the Chinese
and Bulgarians?

4. How many CD-making plants are there currently in Russia and what is their
annual capacity?

5. What can be regarded as a possible solution to the problem of bootlegs'
circulation?

6. What should the battle against pirates be like?

Y4eOHO-MeTOANYECKOE O0ecTeyeHue
CaMOCTOSITEJIbHOM PA0OTHI CTYIEHTOB IO JUCHUILINHE

B kauectBe yueOHO-MeToamueckoro obOecneuenuss CPC  pexomeHayercs
UCII0JIb30BAaTh JIUTEPATYpPY, YKa3aHHYIO B pazjelie 8 HacTosIIeH MporpaMMbl

g camocrositensHOro mojbopa uteparypel B Oubmuoreke SApl’Y pexomenmyercs
UCII0JIb30BATh:

1. Jluunenii  xabuner  (http:/lib.uniyar.ac.ru/opac/bk_login.php) maer BO3MOXHOCTH
MOJIy4eHHUs on-line 10CTyna K CIUCKY BbIJJAHHON B aBTOMAaTU3UPOBAHHOM PEKUME JIUTEPATYPHI,
IIPOCMOTPA U KONIMPOBAHUS MIEKTPOHHBIX BEPCUN U3JAHUI COTPYIHUKOB YHUBepcHuTeTa (yued. u
METO/I. T0COOUs, TeKCThI JIeKUUH U T.11.) i1 paboTel B «JInuyHOM KabHHETe» HEOOXOIUMO 3alTH
Ha caiT Hayunoit 6ubnuotexu SApl'Y c mo6oii Touku, uMeromeil 1octym B Internet, B MyHKT
MEHI0 «OJIEKTPOHHBIA KaTajor»; MPOWTH MpPOLEeNypy aBTOPU3ALMU, BbIOPaB BKIAJAKY
«ABTOpU3ALUAY, U 3aMI0JHUTH [IPEJICTaBICHHbIE 10 HHPOPMALIKH.

2. JJIeKTpOHHas1 6MdIMoTeKa yueOHbIX MaTepuaJios Spl'y
(http://wwwe.lib.uniyar.ac.ru/opac/bk_cat_find.php) comepxut 6Gosee 2500 MOSHBIX TEKCTOB
y4eOHBIX M Yy4eOHO-METOJMYECKUX MaTepUanoB MO OCHOBHBIM H3y4aeMbIM IMCLUILIMHAM,
U3JIaHHBIX B YHUBEpcUTeTe. JloCTyIl B CETH YHUBEPCUTETA, JIMOO MO JIOTUHY/IApOJIIO.

3. DnexkTpoHHas kapToTeka «KHUIr000eCcneueHHOCThY
(http://www.lib.uniyar.ac.ru/opac/bk_bookreq_find.php) packpeiBaer yueOHbIH (GOHA HaydHOU
oubmuorekn  SApl'Y, nmpenmocraBiuser — onmepaTHBHY0 ~ MHGOpPMAlUIld O  COCTOSIHUHU
KHUTOOOECTIEYeHHOCTH JAUCIUILIMH OCHOBHOM M JOMOJHUTEIBHON JUTEPATypol, a TaKkKe IIUKIIa
JUCLUUIUIMH U CHelUalbHOCTEH. DIeKTpoHHAs KapToTeka «KHUroobecneueHHOCTb» JOCTYIHA B
CeTH yHUBepcuTeTa u uepe3 JInunblii kKaOuHeT.
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	1. Read the following texts and answer the questions:
	1) What are people seeking for when taking a job? (Security, appreciation, money, power, prestige or something else)
	2) What hiring criteria are important and why? (Education, experience, intelligence, appearance, being a leader/a team player, marital status, modest payment expectations or something else)
	3) What do you think advantages and disadvantages of working from home are? (Feeling isolated, less commuting, not being supervised or something else)
	4) What are the steps in writing resume and cover letter?
	5) What should be included in any resume and cover letter?
	6) What information is not necessary for every resume and cover letter?
	Resume
	An excellent resume may help you get the job of your dreams and a poor resume may mean a lost opportunity. Since this is the first piece of information a company will receive about you, it is critically important that your resume, be well-written. It ...
	EXTRACURRICULAR ACTIVITIES should be included in the next section. Student or professional organizations you belong to, travel, sports and hobbies should be listed here. The last section of your resume is the REFERENCE section. List at least two peopl...
	How to write a cover letter
	When you use a resume to apply for a job, you also need a short cover letter. The cover letter should not simply repeat information given in the resume; instead, it should begin by identifying the job for which you are applying and telling how you hea...
	Examples of job-ads
	Public Relations Manager – will be responsible for developing, implementing and managing product, market and corporate plan that complements communication programs and helps drive corporate strategy. Built interest and awareness within the investment ...
	Деловое письмо.
	Задание: Напишите письмо-запрос информации о новом центре изучения иностранных языков.
	Listen to the text and write its reproduction:
	На основе перевода готовится сообщение (доклад) в объеме 20 предложений и представляется в форме презентации.
	Scan through the article and contextualize the following vocabulary:
	Points for discussion and exercises:
	Scan through the article and contextualize the following vocabulary: (1)
	Answer the following questions:


