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1. Ileau ocBOEHMA AU CHUIIUHBI

HCJ'II/I OCBOCHUA JUCHUIIIIMHBI «OCHOBBI AOKYMCHTAITUOHHOT O obecreyeHust ACATCIIbHOCTH
OpraHM3alUH COLUAIBHOTO OOCITYKHBAHUS» SIBISETCS (OPMUPOBAHUE y CTYACHTOB 3HAHWUHU B
00JIaCTH TOKYMEHTALMU JUIsl YCIIEUIHOTO HCIIOJHEHUS! TPYAOBBIX (PYHKIHH B COOTBETCTBHH C
TpeOOBaHUSAMHI TPO(ECCHOHANBHBIX CTAaHIAPTOB M oOecnedeHus: dPPEeKTUBHON AEATEIHLHOCTU
OpraHu3aIMi COLUATBHOTO 00CITY)KUBAaHUSI.

2. MecTO TMCHMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMmbl

JlanHast OUCHMIUIMHA OTHOCUTCS K 4YacTH, (OPMUPYEMOW ydYaCTHUKAMU O0pa30BaTeIbHBIX
oTHoueHui, biaoka 1.

W3ydeHre JaHHOM NUCUUIUIMHBI IPEIoaraeT UCIoIb30BaHUE MATUCTPAaHTAMU 3HAHUM, YMEHHI
U HaBBIKOB, TIOJYYCHHBIX B XOJI€¢ HU3YYEHHUS KYpCOB «IKOHOMHKA COIMAILHOW pabdOTHl U
yIpaBJIeHHE pecypcaMu OpraHM3alfil COLHMATBbHOTO O0CTYX)UBaHUSN», «OIBIT AESITENIbHOCTH
YUPEKIECHUN COLMAIBHON 3alIUThI», U ABJISETCS HEOOXOIUMBIM JIJISi U3YUYCHHS TUCIUILIAH
«YTpaBieHre UMHKEM OPraHU3aIMH COIIMAIEHOTO 00CTYKUBAHUS.

3. [InaHupyemble pe3yJbTaThl 00y4eHUSsI MO TUCIUIIHHE, COOTHECEHHBbIE C IUIAHUPYEMBIMH
pe3yJibTaTaMH OCBOEHHMS 00pa30BaTeIbHOM MPOrpaMMBbl

[Ipouiecc wu3ydyeHuss AMCHUIUIMHBI HANpaBieH Ha (POPMHUPOBAHUE CIICIYIOUIUX SJIEMEHTOB
komreteHimit B coorBerctBun ¢ ®I'OC BO, OOII BO u npuobpereHus CleayrImuX 3HAHUMH,
YMEHHM, HaBBIKOB U (WJIM) ONbITA 1EATEIbHOCTH:

®opmupyemast HNuauxarop Ilepeyenn
KOMIIeTeHIUsl AOCTHIKEHUSI IUVIAHUPYEMBbIX Pe3yJIbTaTOB 00y4eHHU s
(xkoa u KOMIIETCHIIUN
¢popmyuposka) (xox u popmyIMpPOBKA)
IIpodeccnonanbHBIE KOMIIETEHUMH
3HaTh!
-OcHOBBI JOKYMEHTAIlMOHHOI O

oOecrnievyeHus AeATeIbHOCTH YUPEKICHUS
COLMAJIBHOTO O0CITY>KHBaHUS.

K-6 N TIK 6.3. -Opranmzanio  JTOKyMEHTOO0OpoTa B
Opranusyer eXKJICHUN COIHATHLHOTO
OpraHu30BbIBacT p Y YApeRa H
. JIOKYMEHTAIIHOHHOE 00CITy>)KUBAHHUSI.
B3aMMOJICHCTBHE  C
obecrnieueHue YMmeTh:
MOJTy4YaTesIsIMH
JIESITSIIBHOCTH - CocTaBnsATh CIyXeOHbIC JTOKYMEHTBI
COITHAJIBHBIX YCIIYT B
JOS—— OpraHu3aIfu AQHAJIUTUYECKOTO, JIETIOBOTO M CIPABOYHO-
p COIMAJTLHOTO MH()OPMAIIMOHHOTO XapaKTepa.
COILIMATILHOTO
o0cyKUBaHUS Baagers:
o0Ocy>)KUBaHUS

- Habikamu odopMieHHsT €ATEIbHOCTH
IO MIPEIOCTABICHUIO COLUANBHBIX YCIIYT
MIOJIyYaTeNIsIM COLUAIIBHBIX YCIYT




[IK-7 O6ecneunBaer | U-TIK 7.1. YMmerb:

B3aUMOJCICTBUSA OcymecTBisieT Bectn  cinyxeOHy0 — TEpemmcKy B
OpraHu3aIuH ME)XBEJJOMCTBEHHOE COOTBETCTBUU c NEHCTBYIOIUMU
COLIMAJIBHOTO B3aUMO/ICHCTBHE Ui | TpeOOBaHUSIMM B IHEJISX  OOECICUCHHS
o0CITyKHUBaHUS c | obecrieueHus 3¢ HEeKTUBHOTO MEXBEJOMCTBEHHOT'O
BBIICCTOSIIIUMA U | COLUAIbHOMN 3alIUTHI | B3aMMOJICHCTBHS B TIPOIIECCE pealTu3aIliuu
MapTHEPCKUMHU HaceJIeHus COLMAJIBHOTO OOCITY>)KHBaHUSI.
OpraHu3aIUSIMH

4. O0beM, CTPYKTYpA U cO/iepKaHue TUCUUILTHHBI
OO0mas Tpy10€MKOCTh JUCIHMIUIMHBI COCTABIIACT 4 3aueTHbIC enuHuIlbl, 144 akan. yaca.
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JIOKYMEHTOBEICHUS.
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2 eereqCHIS VIIDABICHIS 31 2| 2 12 CaMOCTOSTENBHOM
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COLIMAJILHOTO
00CITy>)KUBaHUS
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OcHOBHBIE TpeOOBaHUS
K odopmieHuio

3aganust s
JIOKYMEHTOB B & A

4 3|1 4] 2 12 CaMOCTOSTEIBHOM
OpraHisatix paboTHl 10 TeMe 4
COIIMAJILHOTO
o0CTy>)KUBaHUS
6 mom uucne ¢ 30 u J[OT 3aoanus ons

6 CamocmosimenbHoll
pabomol 8 DVK ¢
LMS Moodle
Opranuzanus [IpakTnueckas
JTIOKYMEHTO000pOTa B pabota

5 | OpraHM3aIHIX 3] 2| 4 12
COIIMAJIBHOT'O Samanus ais
00cC JTY)KUBAHUS CaMOCTOSATEIbHOMN

paboTsl 10 Teme 5
6 mom yucne ¢ 30 u JJOT 3aoanus ona
6 CamocmosimenbHoll
pabomul 8 DVK 6
LMS Moodle

Opranuzanus paboTsl C
6 | mMUCEMEHHBIMU 3|1 21| 2 6
00panIeHNUsIMHU TPaKJIaH.
Opranuzanus padoThI C
JOKYMEHTaMH,
COJZIepIKALTIMH
MEePCOHAJIbHBIC TAHHBIE
rpaxaaH u o0ecreueHme
3alUThI IEPCOHATBHBIX
JTAHHBIX MTOJTy4YaTeen
COITMAITBHBIX YCITYT
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6 CamocmosimenvpHoll
pabomur 6 VK 6
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Ilpumeuanue: obvem (8 yacax) camocmosmenvbHol pabomol 8 pAMKaAX YCMAHOBIEHHO20 OAHHOU
PII/[ konuuecmea uacos, evinonusemoui cmyoenmom ¢ npumereruem 30 u JJOT (6 VK «Ocrogwl
OOKYMEHMAYUOHHO20 0Decnederus 0esmenbHOCIU OP2AHUZAYUU COYUATbHO2O OOCTYHCUBAHULY 8
LMS Moodle), onpedensemcs kaxcovim cmyoeHmos 8 3a8UcUMOCmU OM YPOBHS €20 NOO20MOBKU
U cnoco608 8blNOIHEHUL OAHHO20 8UOA PAOOM.

Conep:xanue pa3ie0B THCHHUILINHBI:

1. Teoperudeckue oOcCHOBbI Jd0KyMeHTOBedeHusi. CoJep:kaHue H OCHOBHbIE 33/1a4H
AOKYMEHTAIHOHHOI0 00ecreyeHusl yIpaBJIeHUs!

Onpenenenne, mpeaMeT W OOBEKT OKYMEHTOBEACHHS. JIOKyMEHTOBEACHHME: HCTOPUS H
coBpeMeHHOCTb. CTpyKTypa TOKYMEHTOBEJEHHs: o0Iiee U creruaibHoe. Mecto
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JIOKYMEHTOBeJleHHs] B cucteMe Hayk. OCHOBHBIE TEpMHMHBI M OIpelesneHuss B cdepe
JTOKyMeHTalmoHHoro oOecniedenus ympasieHus ([AOY). [lonsartne «IOKyMEeHT» B Hay4yHBIX
IUCLUUIUIMHAX  (IOPUCIPYAEHLUS, OHKOHOMMKa, ucTopus). OnpeneneHue JTOKyMEHTa B
yIpaBJIEHYECKOH  CHUCTeME€ B  HOPMAaTUBHO-METOAMYECKMX  JIOKyMEHTax B  cdepe
JOKYMEHTOBEICHUS, JEJI0IPON3BOICTBA U apXUBHOro Jena. MHpopmaloHHas coCTaBIsAoLIast
TepMUHA  «IOKyMeHT». COOTHOIIEHHWE TOHATHHA:  «IOKYMEHT», «IOKYMEHTO000pOTY,
«IeNIONIPOU3BOJICTBO»,  «JIOKyMEHTAllMOHHOe  oOecrieueHue  ynpasieHus».  llonsaTtue
«IOKYMEHTHPOBAaHHUEY, CBOMCTBA U CITOCOOBI JOKYMEHTUPOBAHUS HH(OpMAITHH

2. 3aKkoHoaaTeIbHASI M HOPMATHBHO-MeTOAUYecKasi 6232 JOKYMEHTAIIMOHHOT0 o0ecneyeHus
yIpaBJIeHUs] B OPraHU3ALHUAX COUMATBHOI0 00C/IYKMBAHUA

CocTaB u CTpPyKTypa 3aKOHOAATEIbHOW © HOpMATHBHO-MeTonudeckor ©Oazel  JIOV.
3akoHoarensHble akThl PO B cdepe nHbopmanuu U JOKyMEHTAMU. YKa3bl U PAcIOPsHKEHUs
IIpesunenra P®, nocranosinenus IlpaBurensctBa PP M np. HOPMATUBHO-IIPABOBBIE AKTHI
(benepanbHBIX OPTraHOB UCIOJHUTENBHOM BJIACTH MO BOMpocaM MHGOpPMAIMU U JOKYMEHTAIUH.
MexnyHapoiHble M HalMOHANbHbIE CTAaHIApPThl Ha JoKyMmMeHTauuioo. OOumiepoccuiickue
KJIacCU(UKATOPHI YIPABIECHUYECKONW JOKYMEHTAIMH, TEXHUKO-DKOHOMUYECKOW U COIHAIbHOMN
uHpopmanmu u ap. Penepanbabiii 3akoH oT 28.12. 2013 Ned442 «OO6 oCHOBaxX COLMAIBHOTO
oOciry>kuBaHus rpaxaaH B P®)», HOPMATHBHO-TIPABOBBIE AKTHI COLMAIBHOTO OOCITYKUBAHHS
HaceneHus. ['ocynapcTBeHHbIE CTaHAAPTHI B 00JIACTU COIMAIIBHOTO OOCTYKUBAHUSI HACEICHUS.
O6mme TpeOoBaHMUS K JOKYMEHTALMHM YUPEXKIACHHH COIMAIBHOTO OOCITY)KMBaHUS: YCTaB,
MoJIOKeHHEe 00  YYpeXKICHHH, TMpaBHJa BHYTPEHHETO pacHopsiika, HHCTPYKIHH 10
IIPEIOCTABIICHUIO YCIIYT, TIOKYMEHTAlIHUS Ha CIIEIMAaIbHOE TEXHUUECKOE OCHAILIEHUE U JIp.

3. CucreMa JOKYMEHTAUMH OPraHU3ALMU COLUATBHOI0 00CTyKUBAHUSA

OyHKIMOHANBHBIE M aTpHOYTUBHBIE CHUCTEMBI JOKyMeHTanuu. OCHOBHbBIE (YHKIIMOHAIHHBIC
CUCTEMbl W JOKYMEHTbl MX cocTaBisitonue. CHUCTEMbl JOKYMEHTAlMU: OpraHU3allMOHHO-
MpaBoOBasi, pacrnopsiuTenbHas, HH(POPMALMOHHO-CIIPaBOYHAsl, IJIAHOBAasi, OTYETHAsl, KaJIpOBOM
JTOKyMEHTaIuu U ip. OCHOBHBIE BU/IbI JOKYMEHTOB B 3TUX CUCTEMAax U MpaBuia uX opopMieHus.
VYHu¢unupoBanuble cucTeMbl JoKyMeHTauMu. CHCTeMbl JOKYMEHTAlluH  yUpEKICHUS
COLIMAJILHOTO 00CITy>)KUBaHUS: OpraHMU3allMOHHO-TIPABOBBIE, pacrnopsAUTEIbHBIE,
MH(OPMALIMOHHO-CIIPABOYHbIE JTOKYMEHTHI. JIOKYMEHThl 1O IUIAHUPOBAHMIO JIEATEIBHOCTH
CMELUANNCTa, OpraHu3allMy: TOJOBOM, MECSUHBIH, HeAENbHbI IulaHbl. TpeboBaHUS K
mwiaHupoBaHuio. OTyeTHas JOKYMEHTAlusl CHEelUalIiCTa, OpraHu3alMM: OTYET 3a IO, MECHIIL,
HEJIENI0, O OTJENIbHBIM HaIIPAaBICHUSIM AeSITeIbHOCTU. JJokyMeHTalus o paboTe ¢ pa3IMyHbIMU
KaTeropusiMu TpakJiaH, TOKyMEHTalUs IO MEXBEJOMCTBEHHOMY B3aMOJEHCTBHIO U JIp.

4. OcHoBHBIe TpeOoBaHMA K O(GOPMIIEHHI0O JOKYMEHTOB B OPraHM3alHUsX CONHAJILHOIO
00cTy;KMBaHUS

[ToHsATHST «PEKBU3UT» U «HOPMYJSIp» TOKYMEHTa, WX cooTHomeHne. CocTtaB W Ha3Ha4YeHHE
PEKBU3UTOB. BHJIbI peKBU3UTOB: MOCTOSIHHBIE M IEPEMEHHBIE, IU(POBBIE U TEKCTOBBIE PEKBU3UTHI
u gp. TumoBoil m wuHAMBUAYyalbHBIM GopMynsp nokymeHTa. Dopmynsap-obpasen. brank
JOKYMEHTa, BUbl OJIAaHKOB. BJIaHKM C YIJIOBBIM U MPOJOIBHBIM PACIONIOKEHUEM PEKBU3UTOB.
I'OCT P 7.0.97-2016 «Cucrema cTaHIapTOB 110 HHPOPMAITHH, OMOIHOTEYHOMY U U3aTSIIHCKOMY
neny. OpraHu3alMOHHO-PACHIOPSAUTENbHAS JOKyMeHTauus. TpeGoBaHus K OGOPMIICHHIO
JOKYMEHTOB». COCTaB PEKBU3UTOB JIOKYMEHTOB, MpaBHJa MX O(QOPMIICHHS, B TOM YHUCIE C
IpUMEHEHHEM HH(OPMAIMOHHBIX TEXHOJIOTUH; BUIBI OJIAHKOB, COCTaB PEKBU3UTOB OJIAHKOB,
CXEMBI PACIIOJIOKEHHSI PEKBH3UTOB Ha JOKYMEHTE, OOpa3lbl OJaHKOB; IpaBHWJa CO3AHHS
nokyMeHTOB. COBpeMeHHbIe TpeOOBaHUS K O(OPMIICHHIO JICIOBBIX JOKYMEHTOB.

5. Opranu3anmsi J0KyMeHT0000pOTa B OPraHU3ALHUAX COHATBHOI0 00CIYKUBAHUS
OcHoBHbIE IIPUHINIIBL JOKYMEHTO000pOTa. IlentpanusoBanHas, CMeEIIaHHas u
JICLIEHTPAIN30BaHHAs CUCTEMBI PA0OTHI ¢ JOKYMEHTAMU. DJIEKTPOHHBIA JOKYMEHTOOOOPOT.



OcHOBHbIE TPUHIUIBI 3JIEKTPOHHOTO JTOKyMEHTO0OOpoTa. KonnuecTBeHHbIE XapaKTepUCTUKU
IoKyMeHToo0opoTa. CocTaB 1oKyMeHTO000poTa. OCHOBHBIE JTOKYMEHTOIIOTOKU B YUPEXKICHUH
couuangbHoro obciuyxuBanus. OcoOeHHOCTH pabOThl € BXOASIIMMHU, HCXOISAIIUMU H
BHYTPEHHUMHU JoKyMeHTaMHU. [lopsiiok oprannzannu 1okyMmeHTo000poTa. OCHOBHBIE IIPOLIETYPHI
JIOKyMeHTooOopoTa. Perucrtpanus AOKYMEHTOB C HCIOJB30BaHHEM OyMa)KHBIX >KypHAaJoB
Perucrpanust 10OKyMEHTOB B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000poTa. KOHTpOIIB HCTIOTHEHHS
JOKYMEHTOB. TeXHOJIOTHsI KOHTPOJIS UCIIOJIHEHUS TOKYMEHTOB. CpOKH UCTIOJTHEHUS TOKYMEHTOB.
Opranu3zanys paOoTbl UCIIOTHUTENS C JOKYMEHTAMHU.

6. Opranusanus pa6oThbl ¢ NUCbMEHHBIMH 00PALEHUSIMHU IPAKIAH.

[TepeueHbp HOPMAaTHUBHBIX MPABOBBIX AKTOB, PErYIUPYIOIINX OTHOIIEHUS, BOSHUKAIOIIUE B CBSI3U
C paccMOTpeHHeM OOpamlieHuil U xanod rpaxnaH. Bumael oOpaieHuil rpaxaan: npeayiokKeHus,
3asBICHUS U KanoObl. TexHomorus paboTsl ¢ oOpameHusiMu Tpakaad. [IpaBa rpaxxaanuna npu
paccmoTpenun oOpatieHus. ['apanTuu 6€30MacHOCTU IpaKIaHUHA B CBSI3U C €ro oOpalleHueM.
OcoOeHHOCTH  BEICHHS JIEJONMPOM3BOJACTBA IO OOpalIeHusM rpaxnaH. PaccMmoTpeHwue
nucbMeHHOro oOpamienus. TpeGoBaHus K NHCbMEHHOMY oOpaiieHuto. HampaBienue wu
perucrpanmsi MUCbMEHHOTO  oOpamieHus. (OO0S3aTeNBHOCTh MPUHATUS — OOpameHus K
paccmotpenuto. Paccmorpenue obOpamienus. OtBer Ha oOpamienue. Ilopsaok paccmoTpeHus
oTAenpHBIX oOpamennii. CpoKM paccMOTpeHHsT HUCbMEHHOro oOpamieHus. KonTtpons 3a
coOIoICHUEM TOpAKa paccMOTpeHust oopamienuii. [lonoxenune 06 opraHuzanuu padOTH O
paccMOTpEeHHIO OOpaIeHUH TpaxaaH. DTHUECKUN KOACKC CIEIUAIUCTa 10 COIMaIbHOM padoTe.

7. Opranusanusi padoThbl € JOKYMEHTAMHU, COAEPKALIUMHU NePCOHAJIbHBIE IaHHbIe IPaKAaH
U olecrnevyeHue 3alIUTHI NEPCOHAIbHBIX JAHHBIX NOJIyYaTeJeld COUNAIBHBIX YCIYT.
HopmartuHble npaBoBble akThl B 001aCTU NepcoHanbHbIX AaHHbIX: D@3 PD Ne149-03 «O06
uH(popMalnu, HOOPMALIMOHHBIX TEXHOJIOTHSIX U 0 3amuTe HHpopmarumny, @3 PO Nel52-03 «O
NEPCOHAIBHBIX JaHHBIX» U Ap. OCHOBHbBIE MPU3HAKH MEPCOHANBHBIX AaHHbIX. Kiaccudukanus
NEePCOHANBHBIX JAaHHBIX O MPU3HAKY cBOOOABI 000poTa U MpaBoBoro pexxuma. Kareropuu
NepcoOHAIbHBIX JaHHbIX. [loHsATHE 00paboTKa MepcoHalIbHBIX JaHHBIX. Buabl o0OpaboTKH
NEepCOHANBHBIX JaHHBIX. OCHOBHBIE MOHATHS NEPCOHANBHBIX JaHHBIX. OOIIMe TpeboBaHus MpU
00paboTKe nepcoHalIbHbIX JaHHBIX. COCcTaB NEepPCOHAIBHBIX JaHHBIX. COCTaB MEPCOHANBHBIX
JaHHBIX paboTHUKOB. COCTaB NMEPCOHANBHBIX IaHHBIX IPpax/iaH B pamkax dexepanbHOro 3aKOHa
o1 28.12.2013 1. Ne 442-03 «O0 ocHOBax OpraHu3aliy COLMAIbLHOTO 00CTYKUBAaHUS T'paX/iaH B
P®y. [TonyueHre nmepcoHalIbHBIX JAAHHBIX OT CyOBEKTa MEPCOHANbHBIX JaHHBIX. [TucbMeHHOe
corjacue cyobekTa Ha 00pabOoTKy €ro nepcoHaIbHbIX JaHHBIX. [lepegaua nmepcoHambHBIX TaHHBIX
cyobekToB. Ilopsimok 0OpabOTKM NEpCOHAIbHBIX [JaHHBIX B opraHuzauuu. OOpaboTka
NEPCOHAIBHBIX JIaHHBIX 0€3 MCIOJIb30BaHMsI CPEICTB aBTOMAaTU3aMu. J[OCTYI K IepCOHAIbHBIM
JAaHHBIM. XpaHEeHHe, apXUBUPOBaHHE M 00€3TMYMBAHHUE MEPCOHAIBHBIX JaHHbBIX. Y HUUYTOXKEHHE
MEPCOHAIBHBIX JIaHHBIX. 3alllUTa NEPCOHAIBHBIX TaHHBIX. [JOKYMEHTHI, periaMeHTHPYIOIINe
JeSITeIbHOCTh OPraHU3alUHU B 00JIaCTH EPCOHANBHBIX JTaHHBIX.

5. 06p330BaTeﬂbHLIe TEXHOJOIHH, B TOM YHUCJI€¢ TCXHOJOIMM IJECKTPOHHOIO oﬁyqennﬂ H
AUCTAHIIMOHHbBIC OﬁpaSOBaTeﬂbele TEXHOJOI'MH, HUCIO0JbB3YEMbIC IIPHU OCYIICCTBJICHUH
06pa30BaTe.ﬂbHOF0 nmpounecca mo TMCuMIlIinHe

B miporiecce 00yueHust UCTIONB3YIOTCS CIAEAYIONINE 00pa30BaTEIbHBIC TEXHOIOTHH:

BBoaHasi ekumMsi — JacT MEpPBOE UEIOCTHOE MPEACTABICHUE O NMCUUIUIMHE U OPUEHTUPYET
CTYJIEHTa B CUCTEME M3YUYEHHUs TaHHOW TUCHUIUIMHBL. CTYJEHTHl 3HAKOMATCS C Ha3HAYECHUEM U
3a/1ayaMu Kypca, €ro POJbi0 M MECTOM B CHCTEME YUEOHBIX TUCIUILINH U B CUCTEME TTOATOTOBKU
B nenoM. Jlaetcs kpaTkuii 0030p Kypca, UCTOpHUS Pa3BUTHS HAYKH M MPAKTUKH, TOCTHXKEHUS B
3TOM cdepe, WMEHAa U3BECTHBIX YUYCHBIX, W3JIAraloTCsl TEPCIICKTUBHBIE HAIPABICHHS
rcciienoBanui. Ha 3TOM neKuuy BBICKA3bIBAIOTCA METOAUYECKUE U OPraHU3alHOHHbBIC



0CcOOEHHOCTH pabOThl B paMKax JAHHOM AMCLUIUIMHBI, a TAKXKE JAeTCA aHallu3 PEKOMEHyeMon
y4eOHO-METOJMUECKOM JTUTEPATYPHI.

AxkaneMuyeckasi JieKHUusi (WM JIeKIUs OOIIEro Kypca) — IOCIEI0BAaTEIbHOE HU3JI0XKEHUE
MaTepuaa, OCyIleCTBIIEMOE IPEUMYIIIECTBEHHO B BUJIE MOHOJIOra Npenojasarens. TpeboBaHus
K aKaJIeMHUYECKOW JICKIIUH: COBPEMEHHBIN HAYYHBIH YPOBEHb M HACHIIICHHAS HH()OPMATHBHOCTbD,
yOenuTenbHas apryMeHTalysl, TOCTYITHAs U MOHATHAs peub, YeTKask CTPYKTypa U JIOrMKa, HaJIuuue
SAPKUX MIPUMEPOB, HAYYHBIX JI0OKA3aTEeIbCTB, 000CHOBAHUH, (PAKTOB.

IIpakTHyeckue (ceMMHAPCKHUE) 3aHATUS — MPEJICTABISAIOT COOOH JETANIN3ALUIO JIEKIIMOHHOTO
TEOPETUYECKOI0 MaTepuaia, MPOBOIATCA B LEISAX 3aKpElJIeHHs Kypca U OXBaTbIBalOT BCE
OCHOBHBIE pa3zenbl. OCHOBHOW (OpMON TPOBEACHUS CEMUHAPOB SIBISETCA OOCYXKIEHHE
HaunOosiee MpoOIEMHBIX U CJIOKHBIX BOIIPOCOB I10 OT/AEIbHBIM TEMaM, a TakXke pa30op NpUMepoB
U CHUTyallud B ayJIUTOPHBIX YCIOBHsX. lIpeamonaraer Kak caMOCTOSITEIbHYIO HOJATOTOBKY
CTY/IEHTOB, TaK U KOHCYJIbTAllUM C IIPENO/IaBaTelIeM, MOKET BBICTYNATh B KAU€CTBE OLIEHOYHOU
TEXHOJIOTHH.

IIpe3enTanusi — npoekTHas (popMa HMHIUBHIYaJIbHONH CaMOCTOSTENbHON pabOThl CTYAEHTa,
3aKJIIOYaloIascs B TOATOTOBKE mpeseHTammu (cpeactBamu MS PowerPoint wimu apyrumu
[IporpaMMaMH, HO3BOJSIOIIMMHU CO3/4aTh IPE3EHTALMI0) Ha CBOOOJHYK WM 33JaHHYIO
npernojasaTeneM temy. llpeacraBienne mpe3eHTaluu MPOUCXOAUT B AYIAUTOPUU M TOJJICHKHT
00CYJIEHUIO BCEU TPYIIION.

KoHncyabTanum — BuUJX Yy4YyeOHBIX 3aHATHH, SBIAOLMICS oaHOM u3 (opM KOHTPOISA
CaMOCTOSITENIbHOW ~ paboThl  CTyJAeHTOB. Ha KOHCymbTamusix 1O Mpockde CTYIEHTOB
paccMaTpuBarOTCsl HauOoJiee CIOXKHbIE MOMEHTBI IPH OCBOCHUHM MaTepHaja JAUCHUILIUHBI,
MperoiaBaTellb OTBEYAE€T HA BOIMPOCHI CTYIACHTOB, KOTOpPHIE BO3HUKAIOT y HUX B IpOLECCE
CaMOCTOSITENIbHON pabOThI.

B nponecce oOyueHus HCIONIB3YIOTCS CIEAYIOLIUME TEXHOJOTMHM 3JIEKTPOHHOTO OOYy4eHHUs U
JUCTaHIIMOHHBIE 00pa30BaTeNbHbIE TEXHOJIOTHH:

DJIeKTPOHHBIN y4eOHbIH Kypc «OCHOBBI TOKYMEHTAIMOHHOTO 00ecnevYeHUus JAesITeTbHOCTH
OPraHU3alMU CONHUAIBHOrO 00cayxuBanus» B LMS Duexkrponnslii yauepcurer Moodle
ApI'Y, B koTOpOM:

- MIpe/ICTaBJICHbI 3aJaHUs JJI1 CAMOCTOSITENIbHOM paboThl 00yJarOIMXCcs [0 TEMaM
JUCLUIUIUHBI,

- OCYILIECTBJISICTCS  MPOBEACHUE  OTIEIbHBIX  MEPONPUITUNA  TEKYHIEro  KOHTPOJA
YCIIEBAEMOCTH CTY/IEHTOB;

- MPEICTABICHBI TEKCTHI JICKIHH MO OTAEIBHBIM TEMaM JUCIUIIINHBL;

- MPEJCTaBIICHBI ITPABUIIA IPOXO0KACHUS IPOMEKYTOUHOM aTTECTALUU 110 TUCLIUIUINHE;

- MIPEJICTaBIJIEH CIIMCOK y4eOHOMU TUTepaTyphl, PEKOMEHAYEMOM /1151 OCBOCHHUS TUCLUIUIMHBI;
- npenacrasieHa nHdopmanus o hopMe U BpeMEHU MPOBEICHUS KOHCYIbTALUN 110
JTUCLIUIUITMHE B PEKMME OHJIAIH;

- nmocpeAcTBOM  ¢GopymMa  OCYIIECTBISECTCS CHHXPOHHOE W (MJIM) ACHHXPOHHOE
B3aUMOJICHCTBHE MEXTY OOYJAIOIIMMUCS U MPEToaBaTeIeM B paMKaxX N3yUeHHUs JUCITUTITNHBL.

6. [lepeyeHb JIHMIEH3MOHHOTO W (WJIH) CBOOOJHO PACIPOCTPAHSIEMOI0 MPOrPpaMMHOIO
o0ecreyeHusi, HMCNOJIb3yeMOro IPH OCYIIECTBJICHHM 00pa30BaTeJbHOIO Ipouecca Iio
AMCUMILINHE

B npouecce ocymecTBieHns 00pa3oBaTeIbHOIO MPOLEcca 0 AUCHUILUINHE HCIOIb3YIOTCS:

s (OPMUPOBAHMS MAaTEpUANIOB JUIS TEKYLIEro KOHTPOJS YCIIEBAEMOCTH M IPOBEACHUS
MIPOMEXYTOUHOM aTTecTaluu, st GOpMUPOBAHUS METOAUYECKUX MATEPHAIIOB MO AUCLUILINHE:

- mporpammel Microsoft Office.



7. IlepeyeHb cOBpeMeHHBIX NPO(ecCHOHAIBHBIX 0a3 JAaHHBIX M HHGOPMALMOHHBIX
CIPABOYHBIX CHCTEM, HCIO0JIb3yeMbIX NPH OCYLleCTBIEHUH 00pa30BaTeIbHOI0 NMpoLecca mno
AUCUHUILINHE (IPH He00X0IMMOCTH)

B nporuecce ocymiecTBieHus: 00pa30BaTeIbHOro Mpolecca o AUCUUIIIMHE UCIOIB3YIOTCS:
ABTOMaTH3MPOBAHHAA O6ubMMoTeYHO-MH(POPMAITUOHHAS cucrema «bYKHU-NEXT»
http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php

8. [lepeyeHb OCHOBHOIi M  IONOJHUTEIbHOH Yy4eOHOWH JHUTEepaTyphbl, PpecypcoB
HH(OPMALMOHHO-TEJIEKOMMYHMKAIIMOHHOI ceTH «HMHTepHer» (IpH He00X0AMMOCTH),
PeKoMeHayeMbIX IJIS 0CBOEHUSI I CUMIIJIMHBI

a) OCHOBHAs JINTepaTypa

1. BracoBa, A.A. OCHOBBI IOKYMEHTOBEJICHUS U JOKYMEHTOO00pOTa B chepe CONMAIbHON 3aIIUTHI :
yaeOHO-MeToanueckoe rmocooue / A. A. Bnacosa, M. C. KyBmunoga ; fpociu. roc. ya-T um. II. T
Hemunoga. — SApocnasib: Apl'Y, 2023. — 32 C. — URL:
http://www.lib.uniyar.ac.ru/edocs/iuni/20230604.pdf

2. loponuna, JI. A. OpraHuzanusi 1 TEXHOJOTUS JOKYMEHTALlMOHHOI'O O0ECIIeUeHHs YIPaBIEHUS :
y4eOHUK U pakTuKyM Jutst By30B / JI. A. Jloponuna, B. C. MputukoBa. — 2-e u3n., nepepad. u J01I.
— Mocksa : U3narensctBo FOpaiit, 2025. — 270 ¢. — (Boicmee obpazoBanue). — ISBN 978-5-
534-16016-1. — TexcT : snexTpoHHbIH // OOpasoBarenbHas wiardgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/560116

3. KysnemoB, M. H. [lokymeHnrammonHoe oOecrniedyeHne yrpasieHUs. [JOKyMEHTOOOOpOT W
JIEJIONPOU3BOJICTBO : yU4EOHHK M MpakTukyM s By3oB / U. H. Ky3nenoB. — 4-e usg., nepepad. u
nor. — Mocksa : MU3natenberBo FOpaiit, 2024, — 545 ¢. — (Bsiciiee oopazoBanue). — ISBN 978-
5-534-16003-1. — Texkcr : anmekTpoHHbBIN // O6pazoBarenpHas mwiardgopma KOpait [caiit]. — URL:
https://urait.ru/bcode/535548

4. Abymanze, [I. I'. JlokymeHTannmoHHOEe OOECIICUCHHE YIPaBICHUS IMEPCOHAJIOM @ YYEOHHK H
npakTukym uist By3oB / JI. I'. Abynanze, U. b. Bempsokkuna, B. M. MacnoBa. — 3-e u3., nepepad.
u non. — Mocksa : U3narensctBo Opaiit, 2025. — 374 ¢. — (Bricmee o6pa3oBanne). — ISBN
978-5-534-16669-9. — Texkcr : anmekrponnbiit // OOpa3oBatenbHas miatdopma KOpait [caiiT]. —
URL: https://urait.ru/bcode/560795

0) 10MOJIHUTEIbHAA JINTEPATYpPa

1. [lysanosa, H. H. OcHOBBI 1e10npon3BOICTBA. SI3BIK CITy’K€OHOTO JOKYMEHTA : YUeOHUK

n npaktukym st By3oB/ H. H. Illyeanoma, A.}O. HMBanoBa; mnox oOmeil penakuuen

H. H. llyBanoBoii. — 3-e u3n., nepepad. u gon. — Mocksa : M3narensctBo FOpaiit, 2022. —
384 c. — (Beicmiee obOpaszoBanue). — ISBN 978-5-534-15217-3. — Tekct : snekTpoHHbId //
O6pazoBarenpHas mwiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/487943

2. Konpmkuna, T. b. JlenoBble KOMMYHHKAIIUUA, JOKYMEHTOOOOPOT U JCIOMPOU3BOICTBO :
yuebHoe nocobue ans By3oB / T. b. Konbikuna, . B. Hlyctuna. — 3-e u3n., ucnp. u gon. —
Mocksa : UznatensctBo FOpaiit, 2021. — 145 ¢. — (Bricmee o6pa3osanue). — ISBN 978-5-
534-14216-7. — Tekcr: anexTponHbIit // O6pa3oBatenbHas mwiardopma lOpaiit [caiit]. —URL:
https://urait.ru/bcode/468074

9. MartepuajbHO-TeXHHYecKas 0a3a, HeoOXoAUMasi ISl OCYLIeCTBJIeHHsSI 00pa30BaTEIbHOI0
npouecca no AMCUUILINHE

MarepuanbHo-TeXHHUECKass 0a3a, HeoOXoaumas [uid OCYIIECTBIECHUS 00pa30BaTeIbHOIO
rpolecca 1Mo AUCIUIIMHE BKIIOYAeT B CBOM COCTAB ClielUaIbHble TOMEIICHHUS:

- yueOHbIe ayJJUTOPUH JIJIsl TPOBEACHUS 3aHATUI JIEKIIMOHHOTO THIIA;

- yueOHbIE ayTUTOPUU JIJIS TPOBEICHUS IPAKTUYECKUX 3aHATHH (CEMHHAPOB);

- yueOHbIE ayTUTOPUH ISl IPOBEICHNUS TPYIIOBBIX U HHIUBUAYAIbHBIX KOHCYIbTAIIHI;

- yueOHbIe ayJTUTOPUH JJIS TPOBEJCHUS TEKYIIET0 KOHTPOJIS U MPOMEXYTOYHOM aTTeCTalluy;

- IOMEIIEHUS I CAMOCTOSITEIbHON paboThI;

- IOMEUICHHUS U XpaHEHHUs M MPO(UIAKTUUECKOTO 0OCTY)KMBAHUS TEXHUYECKUX CPEICTB
oOy4eHMUS.


http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php
https://urait.ru/bcode/487943
https://urait.ru/bcode/468074

CrneuuanbHble TMOMENICHHUS YKOMILJIEKTOBaHBI CpeACTBAMH OOYYEHHs, CIYKallUMH JUIs
npeacTaBiIeHus yuyeOHoi nHpopManuu 60IbIION ayAUTOPUH.

[TomereHus 1151 CaMOCTOATEIbHOM PaboThl 00yUYaIOUINXCS OCHAIEHBI KOMIIBIOTEPHON TEXHUKOM
C BO3MOYKHOCTBIO MOAKIIOUEHUs K ceTh «HTepHeT» n obecnieueHneM J10CTyIa K 3JIEKTPOHHON
nH(popManmoHHO-00pa3oBaTenbHOM cpene Apl'Y.

ABTOpBI: 3aBenyromnas kKagpeapol CONMAIbHBIX TEXHOJIOTHH, KaH[. MojauT.Hayk A.A. BmacoBa

Cr. mpeniogaBarens 6a30Boi Kadeapbl TEXHOJIOTHU COLMATBHON peaduInTaluu
N.C.KyBmmunosa



IIpunosxenne Ne 1 k padoueii nporpaMme AUCHUILINHBI
«OCHOBBI JOKYMEHTAIHOHHOI'0 00ecre4YeHHs 1eATeIbHOCTH OPraHNu3alHH COUATBHOIO

00CJIy’KMBAHUSD)
@DoH/1 OLIEHOYHBIX CPEICTB
JJIs1 MPOBe/IeHUs] TEKYIIero KOHTPOJIsl YCIIeBAeMOCTH
U MIPOMEKYTOYHOM aTTEeCTAIUM CTY/IEHTOB
0 JUCHHUILINHE
1. TunoBbie KOHTPOJIbHbIE 32/IaHUSI M HHbIE MATEePHUAJIbI,

HCII0JB3YEMBIEC B IIPOLECCE TEKYLICTI0 KOHTPOJIA YCIIEBAEMOCTH

3aganus 1J151 CAaMOCTOATETbHOI PadoThI
(Oannvie 3a0anust 6bINOIHAIOMCS cmyodenmom camocmosimenvro ¢ VK LMS Moodle
u npenodasamenem 6 003amMelbHOM NOPIOKe He NPOBePIOMCS)

3aganusa mo Teme 2. 3akoHoaaTeJbHash M HOPMATHBHO-MeTOAM4YecKas 0a3a
AOKYMEHTAIIHOHHOTO o0ecrneyeHUsl yNPaBJeHHWs B OPraHH3alMAX COLHAJIBHOIO
00cTy:KMBaHUS

3aoanus ons camocmosimenvrou pabomet ¢ DVK ¢ LMS Moodle

[Tpoananusupyiite TrocylapcTBEHHbIE CTaHIApPThl Ha JOKYMEHTAlMI0 B  OpraHu3alusix
COLIMAJILHOTO 00CTYKUBaHUS.

3aganus no teme 3. CucTeMa J0KYMEHTAIIMU OPraHU3ANHH COHUATBHOTO 00CIyKMBAHUSA
N300pa3ute B BUJIe CXEMBI CUCTEMY JIOKyMEHTAIlUU B c(pepe COLManbHOM 3alUThI.
OxapakTepu3yiTe BHJIbl OPraHU3aLMOHHO-TIPABOBBIX, PACTIOPAIUTEIbHBIX U MH()OPMAIIMOHHO-
CIPABOYHBIX TOKYMEHTOB.

3ananus no reme 4. OcHOBHbIe TpPeOOBaHUSI K O0(POPMJIEHMIO JOKYMEHTOB B OPraHM3alUAX
COLIMATIBHOIO 00CTYKHUBAHUS

JlaiiTe MMCbMEHHYIO XapaKTePUCTUKY PEKBU3UTAM IOKYMEHTOB.

CoctaBuTh OJaHK C YITIOBBIM M ITPOAOJIBHBIM PACIONOKEHUEM PEKBU3UTOB.

CocraBbTe OJaHK pacnopsKeHus, prKas3a WM Jito00ro Ipyroro opraHu3aluoOHHO-
pacropsIUTeIbHOrO TOKYMEHTA.

3aganus no teMe 5. Opranu3amnus J0KyMEeHT0000pPOTa B OPraHU3ANMAX CONHAIBLHOTO
00cTy;KMBaHUS

3aoanus ons camocmosmenvrnou pabomer ¢ VK ¢ LMS Moodle

[TpuBeauTe MpUMEp TOKYyMEHTOOOOPOTa B OPTaHU3AIMH COITUAIEHOTO O0CITYKUBAHHS

CocTtaBbTe cXeMy JBIKEHHS JOKYMEHTOB Ha TIpUMEpE JIF000TO YUPEkKJACHHUS COITUATEHOTO

00Ty KUBaHUSI.

3ananus no reme 7. Opranusanus padéoTsl ¢ JOKYMEHTAMHU, COJEPKALIMMH MEPCOHAIbHbIE
JAaHHbIE TPAKAAH U o0ecneyeHHe 3aIUTHI MEePCOHATbHBIX IAHHBIX MOJIyYaTesien
COLMAJIBHBIX YCJIYT.

OnpenenuTh COCTaB TEPCOHANBHBIX JAHHBIX TpaXaaH B pamkax @deneparbHOT0 3akoHa OT
28.12.2013 r. Ne 442-03 «O0 ocHOBaxX OpraHU3alM{ COLMAIBHOTO OOCITYKMBAHHS TPaKIaH B
P®»

OdopmMHTh THCBMEHHOE corjlacue CyObekTa Ha 00pabOTKY €ro nepcoHalbHbIX JaHHbIX.

3aganus 1J151 NPAKTHYECKUX 3aHATHI
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IIpakTHyecKkue 3aHATHS NPOBOAATCS B popMe ceMHHAPOB M MPEANOJIaraloT MOAT0TOBKY
AOKJIA/I0B U Mpe3eHTauMii 1 nocJjieayouiee odcy:KaeHue Mo CJeAYIIMM BOIpPocam

Cemunap no teme 1. Teopernueckune 0oCHOBBI JOKYMeHTOBeieHus1. Coiep:kaHne M OCHOBHbBIE
3a/1a4M JOKYMEHTALIMOHHOTO0 o0ecrievyeHusl ynpaBJjieHHus

1.MudopmatinoHHasi COCTABIISIONIAs TEPMUHA «IOKYMEHT.

2.COOTHOLIEHHE OHITUN: «TOKYMEHT», «10KYMEHTO000POT», «IEJI0NPOU3BOICTBO»,
«IOKyMEHTallMOHHOE O0EeCTIieYeHUE YIPABICHUS»

Cemunap mno Teme 2. 3akoHojaTe/ilbHAsE M HOPMATHBHO-MeTOAMYecKasi 0a3a
AOKYMEHTAIIMOHHOT0 o0ecrevyeHUs] YNpaBJeHUs] B  OPraHU3alUsX COLMAJILHOIO
00cTy:KNBaHUS

1.HopmaTuBHO-1IpaBOBOE PETyINPOBAHUE JOKYMEHTUPOBAHUS YIIPABICHUECKON JAESITEIbHOCTH.
2.T'ocymapcTBeHHas cHCTeMa JOKYMEHTAI[MOHHOTO O0ECTICUeHUS YITPABICHHUS.

Cemunap no teme 3. CucreMa JOKYMEHTAIlUM OPraHU3ALHUN CONMAIBHOI0 00CTyKUBAHNUS
1. ®yHKuMOHANBHBIE U KOPIIOPATUBHBIE CUCTEMBI JOKYMEHTAIIHH.

2. CucreMa OpraHu3alMOHHO-PACTIOPSIAUTEIHLHON JOKYMEHTAIIH

3. Cucrema cipaBOYHOH JTOKyMEHTAIIUN

4. Cucrema IIaHOBOM TOKyMEHTAIlUU

Cemunap no reme 4. OcHOBHbIe TpeOOBaHMA K 0()OPMJICHHIO JOKYMEHTOB B OPraHU3aLMAX
COLMATBHOIO0 00CIYKUBAHUS

1. TToHsATHS «PEKBU3UT» U «HOPMYIISIP» TOKYMEHTA, X COOTHOIICHHE.

2. Buapl peKBU3UTOB: IOCTOSTHHBIC U IIEpEMEHHbBIC, IIU(PPOBBIE U TEKCTOBBIE PEKBU3UTHI U JIP.

3. CoBpeMeHHbIE TPeOOBaHUS K O()OPMIICHHUIO IETOBBIX JOKYMEHTOB.

Cemunap no teme 5. Opranusanus 10KyMeHTO000pPOTA B OPraHU3aIUsIX CONNATBHOIO
00cTy’)KMBaHUS

1.OcHOBHBIE JOKYMEHTOIIOTOKH B OPTaHU3ALUSIX COLUATbHON 3alUTHI.

2.0co6eHHOCTH pabOThI ¢ BXOASIIUMHU, UCXOIAIIMMU U BHYTPEHHUMHU JOKyMEHTaMH.

3.Ilpuem u peructpanus JOKYMEHTOB.

4. VcrionHeHne JOKYMEHTOB.

5. OtmpaBKa JOKyMEHTOB.

Cemunap no teme 6. Opranuszanusi paGoThbl ¢ NMCbMEHHBIMH 00pPallIEeHUSIMH TPAXKIAH.

1. Buzsl oOpatiieHuit rpak/iaH.

2. OcobeHHOCTH BEICHUS AETIONPOM3BOICTBA 110 0OpaIlleHUsIM I'pakJaH.

3. PaccMoTpenue oOpamnieHuit B opraHu3aiiy COIUAITBHOTO O0CTYKHBaHMUS.

Cemunap no teme 7. Opranuzanms padéoThbl ¢ JOKyMEHTAMH, CO/AeP:KALIUMU MEePCOHAIbHbIE
JaHHBbIe TPpaxIaH U olecleyeHHe 3alIUTHI TEPCOHAIBbHBIX [AHHBIX MOJIy4YaTeJie
COLHAJIBHBIX YCJIYT.

1. TlonyuyeHue nepcoHalIbHBIX JAHHBIX OT CyObEKTa MEPCOHANBHBIX JAaHHBIX. [luchmMeHHOE
coryacue cyobeKkTa Ha 00paboTKy €ro nepcoHaJbHBIX JTAHHBIX.

2. Iopsitox 06pabOTKM MEPCOHATBHBIX JAHHBIX B OpPraHU3aINH.

3. 3amuTa nepCcOHATBHBIX JIAHHBIX.

4. JIOKyMEHTBI, peTJIaMEHTHPYIOIIHE e TebHOCTh OPraHU3allui B 00JIaCTH MEPCOHAIBHBIX
JTAHHBIX.

Kputepuu onieHkr paboThI CTYI€HTOB BO BPEMsI CEMUHAPOB:

- CoziepkaHue OTBETa COOTBETCTBYET 3aJaHHOMY BOIIPOCY

- [lonHoTa M pa3BEpPHYTOCTH OTBETA

- UeTKOCTh ¥ TOUHOCTH (POPMYIIHUPOBOK MPU OTBETE HA BOIIPOC

- PeueBas rpamoTHOCTD

CopepxaHuie OTBETOB OILICHUBAETCS LIKaJIE «3a4TEHO-HE 3aU4TEHO»!

- OLIEHKA «3a4T€HO0» BBICTABISETCS CTYIEHTY, €CIIM OH NPUHUMAET aKTUBHOE y4acTHE B
00Cy>KJIEHIH BOIIPOCOB, BBIHECEHHBIX HA CEMUHAPCKOE 3aHATHE, IPU 00CYKIEHUH OMUpaeTCs Ha
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JUTEpaTypy IO TeME CeMHHAapa, JeJlaeT OTChUIKU K aBTOpaM, MPUBOJIUT MPUMEPHI, BICKa3bIBACT
COOCTBEHHYIO TO3HIINIO, ApTYMEHTUPYS €€, XOPOIIO BJIAJEET TEOPETUUECKUM U MPAKTHUECKUM

MaTepuajIoM Mo 00CyxkaaeMoil TeMe;

- OLIEHKA «HE 3aYTEHO» BBICTABJISETCS CTYAEHTY, €CJIM OH HE NPUHUMAET aKTUBHOI'O y4acTHUs B
00CY>KJIEHUH BOIIPOCOB, BBIHECEHHBIX HA CEMHHAp, NMPU OOCYXKACHUHM OMHUPAETCS TOJIBKO Ha
COOCTBEHHBIC CYXXACHHS, HE HCIONb3YyS JHUTEpaTypy IO TeMe CEeMUHapa, 3aTpyIHSEeTCS C
OTCBUIKaMH K aBTOpaM, C TPYIOM MIPUBOIUT MIPUMEPHI (UM HE MOXKET UX IMPUBECTH ), BHICKAa3bIBAET
COOCTBEHHYIO TIO3MIIMIO, HE aPTyMEHTHPYS €€, IJI0X0 BIIAJIeeT TEOPETUUECKUM M MPAKTUYECKUM

MaTepuajIoM Mo 00CykaaeMoil Teme.

TeMblI Ipe3eHTALMI 10 KypCY
«OCHOBBI JOKYMEHTAIIMOHHOT0 00ecreYyeHust
AeSITeJIbHOCTH OPraHN3alUM COIUAIBHOTO 00CTY:KHBAHUS»

JlokymeHTamus 1mo pabore ¢ KIMeHTaMH.

TpeboBanus k 0HOPMIICHHIO MHIUBHIYAIBHBIX TIPOTPAMM.

Hcnonp3oBanme MEPCOHATIBHBIX JaHHBIX B IIPOLECCC JOKYMCHTUPOBAHMWA B IIPAKTUKC
COIIMAJTIBHOM padoTe.

Ortudeckue TpedoBaHUA K 0POPMIICHHIO JOKYMEHTAIIMH B COLIMAIBHOM padorTe.
Crienuduka TOKyMEHTOBEACHUS B YUPEKICHUIX COLMAILHOIO OOCITY>KUBAHHSI HACEICHHSL.
WNupuBuayanbHas mporpaMma; mpooieMsl yHU(DUKAUY U CTaHJapTU3AIIH.
KonduaennuanbHoCcTh HHPOPMAIIMU O KIHEHTE.

Otuka 0ohOpMIICHHUS TOKYMEHTALIUHU B MPAKTHKE COIIMAIBHOMN paboTe
HopMaTHBHO-IIPaBOBBIEC aKTHI B 00ECIICUCHUH JTOKYMEHTOBE/ICHUS B COLMATIBHOM padoTe.

TpeOoBaHus K Npe3eHTALIUN:
o oobem — 10 -12 cnaiinoB (periameHT BeICTyIIeHHS — He Ooniee 10 MuHyT);
o O0s13aTeNbHO HAMYKE BBEJICHUS M 3aKJIFOUeHHs. BO BBEICHUN KPATKO: aKTyaJbHOCTh
TEMBI, IISJTU U 33/1a41 paboThl. B 3aKIIF0YEHUY TOJDKHBI IPUCYTCTBOBATh Y€TKUE BBIBOJIBI MO
Ka)XJIOMy TIYHKTY paOoThbI;
. OO0s3aTeNTbHO UCTIONB30BaHUE CTaTeil 1 MOHOTpaduii 3a mocnenHue 2-3 rona,
. CaMOCTOSITENTLHOE BHITOJTHEHNE
Kpumepuu oyenku
Conepxanue 3a7aHus OIIEHUBACTCSI IO IIKAJIE «3a4TEHO-HE3a4TCHO:

o «3auTeHO»-  3aJaHMe  SBISETCS  OPUTMHAIBHBIM,  COJEp)KATeNbHbIM, I'PaMOTHO
BBINOJIHEHHBIM;
° «He3aureHO» - 3ajaHME BBINOJIHEHO HECAMOCTOSTENBLHO, OTCYTCTBYET OPUTHHAIBHOCTD,

HCO6XO,Z[I/IMBIC CTPYKTYPHBIC 3JIEMCHTBI, BBIIIOJIHCHO HE B ITIOJIHOM oOBeMeE.

IIpakTuyeckas padora no reme 5. Opranusanusi J0KyMeHT0000pOTa B OPraHU3anusix
COLIMATTBHOIO 00CIYKUBAHUS
(nposepka chopmuposannocmu I1K -6, unouxamop M_I1K-6.3)
(nposepka chopmuposannocmu I1K -1, unouxamop M_IIK-7.1)
Ha ocHoBaHuu BEIOpaHHON OpraHu3aliy COIMATLHOTO 00CITYyKUBaHUsI (MCIIONB3YS CallT
OpraHU3AINH ):
Nel - u3yunTh cucteMy JOKyMEHTAlMN OPTaHU3ALNH;
- OIIPEICTUTh CHEU(UKY TOKYMEHTOO00POTa;

- IPOAHAIM3UPOBATh MEKBEIOMCTBEHHOE B3aMO/IEHCTBHE.
Ne2 mpoananu3upoBaTh OCHOBHBIE 0a30Bbl€ JOKYMEHTHl OpraHU3allid, JIOKYMEHTbI
IIPEIOCTABIICHUIO COLIMANIBHBIX YCIIYT.

Io
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Ne3  paspabotath Ha BBIOOpP OpraHM3alMOHHO-TIPABOBBIC/ paCHOPSAUTENIbHBIE [
MH()OPMAIIMOHHO-CIIPABOYHBIE/  TJIAHOBBIE  JOKYMEHTBI ~ OpraHU3allid  COIHMAILHOTO
o0cTy>)KUBaHUS

Conepn(aHI/Ie 3aaHus OOCHHUBACTCS IO HIKAJIC «3a4YTE€HO-HE 3a4YTCHO».

- «3a4TCHOY - BEICTABIISACTCS CTYACHTY, CCJIM OH BBIIIOJHWII 3aJaHNC I'PaMOTHO, COACPIKATCIILHO.
- «He 3aureHo» - BBICTaBIISICTCS CTYACHTY, €CJIIM OH AOIIYCTHJI OIINOKH WU 3aTPpYyAHACTCA B
OTBCTC.

2. Cnucok BOIIPOCOB U (I/I.]'II/I) 3aJaHuH 111 MMpoBEACHUSA HpOMe)l(yTO‘lHOﬁ arrecranmuu

BOHpOCLI AJIA MOATOTOBKH K 9K3aMEHY 110 JUCHUIIJIHHE «OCHOBBI AOKYMEHTAIIHOHHOI'0
odecmeueHus ACATECJIBbHOCTH OPraHu3alvm CONUAJIbHOI0 Oﬁc.l]y)Kl/IBaHl/Iﬂ»

1. Onpenenenue, npeAMET U OOBEKT JOKyMeHTOBeAeHUs. OCHOBHBIE TEPMHHBI MU
orpeneneHus B chepe JOKyMeHTamoHHOTO oOectiedenus ynpasieHus (I0Y).
2. WNudopmanoHHas COCTaBIAIOIIAs TEePMUHA «IO0KyMeHT». COOTHOIIEHHE IOHATHIMA:

«IOKYMEHT», «10KYMEHTO000POT», «JIEJIONPOU3BOJICTBO», «IOKYMEHTAlMOHHOE oOecredyeHue
ynpapieHus». IloHATHE «TOKYMEHTHpPOBaHHUE», CBOMCTBA U CHOCOOBI JOKYMEHTHUPOBAHMS
uHpOpMaIu

3. CoctaB M CTPYKTYypa 3aKOHOJIATeIbHON M HOpMAaTUBHO-MeToquueckoi 6a3sl JJOVY.

4. 3akoHomarenbHble akThl P® B cdepe mHPOpMauMM W AOKYMEHTAIMH. YKa3bl M
pacnopstkenusa IIpesuaenta PO, nocranoBnenusi IlpaButensctBa PD u 1p. HOpMAaTWBHO-
MIPaBOBBIC aKTHI (heIepabHBIX OPTaHOB MCIIOJHUTEIHLHON BIACTH MO BOIPOCaM MH(POPMALUU H
JOKYMEHTaL1H.

S. @enepanbublil 3ak0H 0T 28.12. 2013 Ned42 «O0 ocHOBaX COIHMAIBHOTO OOCITY>KUBAHHS
rpaxgad B P®», HOpMaTHUBHO-TPAaBOBBIE AaKThl COLMAIBLHOTO OOCITY>KUBaHHs HaCEJICHUS.
I'ocynapcTBeHHbIE CTaHIAPTHI B 00JIACTU COLUMAIBHOTO 00CTYKHUBAaHUS HACETICHHUSI.

6. OO6ue TpeboBaHMs K JOKYMEHTALIUN YUPEXIEHUH COIMATBbHOIO 00CTYKUBAHUSA: YCTaB,
MOJIOKEHHE 00  Yy4YpeXKJAEHMM, NpaBWia BHYTPEHHETO paclopsiika, WHCTPYKIHH IO
IIPEIOCTABIICHUIO YCIIYT, TOKYMEHTALMS Ha CIIELIMAIbHOE TEXHUUECKOE OCHAILIEHUE U JIP.

7. OyHKIMOHANbHBIE W aTpUOyTHBHBIE  CUCTEMBbl  JOKyMeHTauuu. (OCHOBHbBIE
(GYHKIMOHATIBHBIE CHCTEMBl W JOKYMEHTHl MX cocTaBistonie. CHCTeMbl JOKYMEHTAlUH:
OpraHM3alIOHHO-TIPAaBOBAasi, paCHOpAIUTENIbHAsA, HH(OPMALMOHHO-CIIPAaBOYHAsI, TIJIAHOBAs,
OTYETHAsl, KaIPOBOM JOKYMEHTALMU U JP.

8. CucreMbl JOKYMEHTAIMM YUPEKIACHHS] COLIMATIBHOTO OOCITYKMBAHUS: OpraHU3allMOHHO-
IIPaBOBBIE, pacIoOpsIUTEIbHbIE, HH(OPMAIIMOHHO-CITPABOYHBIE JJOKYMEHTHI.

9. JlokyMeHTanuss no paboTe C pa3jMYHbIMM KAaTE€rOpUsIMU TpakJaH, JOKYMEHTalus IO
MEXBEJOMCTBEHHOMY B3aUMOJACUCTBHIO U JIp.

10. [ToHsATHSA «PEKBU3UT» U «POPMYIAP» TOKYMEHTA, UX cooTHOIIEeHHe. CoCcTaB M Ha3HAUYEHUE
PEKBU3UTOB. BU/IbI peKBU3UTOB: IOCTOSIHHBIE U IEPEMEHHbBIE, IIU(PPOBBIE U TEKCTOBBIE PEKBU3UTHI
u zp.

11. bnank noxymeHTa, Buabl OJaHKOB. biiaHKu C yriIOBBIM M NMPOJOJIBHBIM PacIOIOKEHUEM
PEKBHU3UTOB.

12. I'OCT P 7.0.97-2016 «Cucrema craHgapToB MO HH(pOpMAIMM, OUOIMOTEUHOMY U
u3narenbckoMy aeny. OpraHu3alliOHHO-paclopsiAMTENbHas JOKyMeHTanus. TpeboBaHus K
o(opMIIEHHIO TOKYMEHTOBY»: COCTaB PEKBU3UTOB JIOKYMEHTOB, IIPaBUiIa UX 0(hOPMIICHUS, COCTAB
PEKBHU3UTOB OJIAaHKOB, CXEMBbI PACIIOJIOKEHUSI PEKBU3UTOB Ha JOKYMEHTE; 00pa3libl OJaHKOB;
IIpaBWJIa CO3/1aHUSI JOKYMEHTOB

13. OCHOBHBIE PUHIUIIBI JOKYMEHTO0O0pOTA.
14. LlenTpanu3oBaHHas, CMEIIaHHAas W JCLEHTPAJIM30BaHHAS CUCTEMbl PabOTHI C
JTOKyMEHTaMH.
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15. DIIeKTPOHHBIN JIOKYMEHTOOOOPOT. OcHOBHBIE TIPUHITATIBI AJIEKTPOHHOTO
IOKyMeHT000opoTa. CocTaB JOKYMEHTOO00POTa.

16.  OcHOBHbIE  JIOKYMEHTONIOTOKH B  YUPEKICHHU  COIHAIBHOTO  OOCITY)KUBAHHMS.
OcobeHHocTr paboThl € BXOAALIMMHU, UCXOISMIIMMU M BHYTPEHHHMH AOKyMeHTamu. [lopsmok
OpraHu3aIK JOKYMEHTOO00pOTa.

17. Bunst oOparienunii rpaxaan: IpeuiosKeH s, 3asgBICHHS 1 Kao0bl. TexHoorust paboTsl C
oOpanieHussMu rpaxzaad. [IpaBa rpaxianuHa Ipu pacCMOTPEHUU O0OpallEeHUs..
18. HopmatuBHbIe IpaBOBBIE aKThI B 00J1aCTH MEPCOHAIBHBIX JaHHBIX: D3 PO Ne149-D3 «O6

nHpopManuu, THGOPMAITMOHHBIX TEXHOJIOTHAX U 0 3amuTe nHpopmanun», O3 PO Nel152-D3 «O
IIEPCOHANBHBIX TAHHBIX» U JP.

19. OcHoOBHbIE TPU3HAKU TEPCOHANBHBIX JaHHBIX. KaTeropum MNepcOHAIbHBIX JAHHBIX.
[Tonatue o00paboOTKa MEPCOHATIBHBIX JMAaHHBIX. BuIbl 00pabOTKM NEPCOHANBHBIX JaHHBIX.
OcHoBHbIE MOHATHUS EPCOHANBHBIX AaHHBIX. O01IMe TpeboBaHus Mpu 00paboTKe NEePCOHATBHBIX
JTAHHBIX.

20. CocraB nepcoHaIbHbIX JaHHBIX TpaxaaH B paMmkax denepanbHoro 3akona ot 28.12.2013
r. Ne 442-®3 «O06 ocHOBax OpraHM3alMy COIUAIBLHOTO OOCIYXHWBaHHUS TpaxaaH B PDy.
[TonydeHune nepcoHANBHBIX JaHHBIX OT CyObEKTa MEePCOHAIbHBIX JaHHBIX. [IucbMeHHOE cornacue
cyObeKTa Ha 00pabOTKY €ro MepCOHATBHBIX JAHHBIX.

HpaBnna BBICTABJICHHUA OLICHKHU HA JK3aM€EHE.

B sk3ameHanoHHble OWJIEeT BKIKOYAETCS [BA TEOPETHUECKUX Bompoca. Ha moaroTroBky k oTBeTy
JaeTcs He MeHee 14aca.

Ilo wroramMm »5K3aMEHa BBICTABISIETCA OJHA U3 OLEHOK: «OTIMYHO», «XOPOIIOY»,
«yZIOBJIETBOPUTEIIBHO» UJIH «HEYOBIIETBOPUTEIBHOY.

Onenka «OTJIMYHO» BBICTABISIETCS CTYIEHTY, KOTOPBIA JEMOHCTPUPYET IIyOOKOE M MOJIHOE
BJIAJICHUE COJECP)KAHMEM MaTepuajga M IOHATUHWHBIM annaparoM KBAHTOBOW MEXaHUKH;
OCYILIECTBISIET MEXKIIPEAMETHBIE CBSI3U; YMEET CBA3BIBATH TEOPHUIO ¢ MPAakTHUKOW. CTyneHT aaer
pa3BepHyThle, IIOJIHbIE M YETKHE OTBEThl Ha BONPOCHl 3K3aMEHAIMOHHOIO Owiera |
JIOTIOJTHUTEJbHBIE BOMPOCHI, COOJIIOJIAeT JIOTMYECKYIO0 IOCIEJOBATENbHOCTh HPU H3JI0KEHUH
MaTepuana.

Onenka «Xopomo» BbBICTABISETCA CTYAEHTY, OTBET KOTOPOIO Ha OJK3aMEHE B LIEJIOM
COOTBETCTBYIOT yKa3aHHBIM BBIILE KPUTEPUSIM, HO OTJIMYAETCS MEHBIIEH OOCTOATEIBHOCTHIO,
r71yOuHON, 00OCHOBAaHHOCTBIO M TOJHOTOH. B 0TBeTe MMEIOT MECTO OTJeNIbHbIE HETOYHOCTH
(Hecy1ecTBEHHbIE OIIMOKH ), KOTOPbIE UCIPABIISAIOTCA CAMUM CTYJEHTOM MOCJE JOMOJIHUTENbHBIX
U (WIM) YTOYHSIOIIKX BOIPOCOB 3K3aMEHATOPA.

Ouenka «YI0BJETBOPUTEJIBHO» BBICTABISETCS CTYJIEHTY, KOTOPBIA JaeT HEIOCTATOYHO
NOJHBIE M IOCJeNOBaTelIbHbIE OTBETHl Ha BOMNPOCHI SK3aMEHAI[MOHHOIO Oujera u
JIOTIOJTHUTEJIbHBIE BOIPOCHI, HO IPU 3TOM JEMOHCTPUPYET YMEHHE BBIICIUTH CYIIECTBEHHBIE U
HECYLIECTBEHHBIE TPU3HAKU M YCTAHOBUTH IPUYMHHO-CIIEICTBEHHBIE CBSI3U. OTBETHI U3J1aracTcs
B TEPMHUHAX, HO MpPH 3TOM JOIMYCKalOTCAd OUIMOKH B ONpPENEICHUH M PACKPBITHM HEKOTOPBIX
OCHOBHBIX MOHATUH, (HOPMYITHPOBKE MOIOKEHUH, KOTOpPBIE CTYAEHT 3aTpYyJHSETCS UCIPABUThH
camocrosTensHo. [Ipyn aprymeHTanuu oTBeTa CTYACHT HEe OOOCHOBBIBAaeT cBoU cyxieHHs. Ha
4acTh JOIOJIHUTEIBHBIX BOIIPOCOB CTYACHT 3aTPYAHACTCS JaTh OTBET WM JAET HEBEPHBIC OTBETHI.
Ouenka «HeynoBJIeTBOPUTEJBHO» BBICTABIAECTCS CTYACHTY, KOTOPBIA JEMOHCTPHUPYET
pa3po3HEHHbIe, OECCUCTEMHbIe 3HAHUS; OECHOPSIOYHO M HEYBEpEHHO H3jaraeT MaTepual; He
YMEET BBIJEISTH TNIABHOE M BTOPOCTEIIEHHOE, HE YMEET COEIUHATh TEOPETUUECKHUE TIOJIOKEHUS C
NPaKTUKOH, HE YCTaHABIMBACT MEXIIPEIMETHbIE CBS3M; JOMYCKAaeT TIpyOble OMIMOKH NpU
ONpENEICHUN CYIIHOCTH PACKPBIBAEMBIX IOHATUM, SIBJICHUM, BCJIEACTBUE HEMOHUMAHUS HX
CYIIECTBEHHBIX U HECYLIECTBEHHBIX IIPU3HAKOB M CBA3ECH; JAET HEIOJIHBIE OTBETHI, JIOTUKA U
MOCJICI0OBATENBHOCTD H3JIOKEHHS KOTOPBIX HMMEIOT CYIIECTBEHHBIE W IPHUHLUINAIBHbBIE
HapyILIEHUs, B OTBETaX OTCYTCTBYIOT BBIBOJbI. JIOIIOTHUTENBHBIE U YTOUHSIOLIME BOIPOCHI
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JK3aMEeHAaTopa He MPHUBOJAT K KOPPEKIMH OTBETOB cTyAeHTa. Ha oOCHOBHYIO dacTb
JOTIOJTHUTEIBHBIX BOMPOCOB CTYACHT 3aTPYAHSIETCS JaTh OTBET WJIM JA€T HEBEPHBIE OTBETHI.
Onenka «HeynoBieTBOPUTENbHO»  BBICTABISIETCS — TakXKe  CTYINEHTY, KOTOpBIM  B3sI
9K3aMEHAIIMOHHBIN OWJIET, HO OTBEUYATh OTKA3aJICS.
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Ipuao:xenune Ne 2 k padoueii nporpaMme JMCHUIIIMHBI
«OCHOBBI JOKYMEHTAILHOHHOI'0 00ecneYeHHs NeATeJbHOCTH OPraHN3aliU COLHATBHOIO0
00cIyKNUBaAHUSD)

MeToauuyecKkue YKa3aHusd QJIl CTYACHTOB 110 0OCBOCHHUIO JTUCIUIIJIMHBI

OcHoBHOM  (OpMOH  MBIIOKEHUs y4eOHOro MaTepuana Mo  JuciuIuimHe  «OCHOBBI
JOKYMEHTAIMOHHOTO O0ECleYeHusl eATeIbHOCTH OpraHU3aluu COLMAIbHOIO OOCITYKMBAaHUS»
SBJIAIOTCS JIGKIIMM. YCIEIIHOE OBJIAJICHUE AMCLUMILUIMHOW IPEANOiaracT BBINOJIHEHHE pAla
PEKOMEHTalIHiA.

1. Cnemyer BHUMATEIbHO HW3Y4YMTh MaTe€pHalbl, XapakTepusywoume Kypc «OCHOBBI
JOKYMEHTAIMOHHOTO 00€eCIeYeHUs eI TeIbHOCTH OPraHN3alui COLIMAIBHOIO 00CITYKUBaHUSD) U
OIpEACIAIONIME IIEJIEBYI0 YCTAaHOBKY. OJTO IIOMOXKET YETKO HPEJICTaBUTh KPYr H3y4aeMbIX
po0JieM U TIIyOMHY WX TIOCTHXKCHUS.

2. Heobxomumo 3HaTh MOAOOPKY JUTEPATYpPhl, JOCTATOYHYIO M HEOOXOIUMYIO ISl M3y4YeHHS
npeuiaraemMoro Kypca. Ilpu 3ToM cienyer UMeTh B BHY, YTO HY)KHA JIUTEpaTypa pasinyHbIX
BU/JIOB:

a) yueOHUKHU, ydeOHbIe U y4eOHO-METOUUECKHE TOCOOUS.

0) MoHorpaduu, COOPHHMKHM HAy4yHBIX CTaTei, MyONMKaIWKA B TYMaHHTApPHBIX JKypHajax,
IPEJCTABIAIOIINE SMIMPUYECKUN MaTepual, a Takke MHOrooOpa3Hble acleKThl aHaIu3a
COBPEMEHHOT'0 pa3BUTHs OOIIECTBA;

B) CIpaBOYyHas JIUTEpaTypa — OSHIMKIONEIUH, SKOHOMHYECKHE CIIOBapH, pPACKPBIBAIOLIME
KaTerOpUaJIbHO-ITOHATUMHBIN anmnapar.

I') aHAJIUTUYECKHE MaTepHuallbl, IPEICTaBIEHHbIE BEAYIIUMH SKCIEPTHBIMU OpraHU3alusIMu

3. WM3ywas nmutepatrypy, ClIeIyeT YSICHUTh OCHOBHOE COJICpPYKAHUE TOW WM WHOW COLMAIbHOU
po0JIeMbl, IPUYUHBI €€ BOSHUKHOBEHUS U MOCIENCTBUS U1 OOIIECTBa.

B nponecce obyuenust TpedyeMblil yueOHbBIN MaTepuan CTYACHTHI IMOJIy4aloT Ha JIEKIMSX IO
YCTaHOBJIEHHOMY DETJIaMEHTY, a TAaKKE€ IPH CaMOCTOSITEIIbBHOM M3YyYEHMM IIpeaIaraéMol um
JUTEPaTyphl M0 TaHHOW JUCIUILIINHE

Jns  camocTosTenbHOro moabopa JsuTepaTypsl B OuOamnoreke Spl'Y  pexomeHayercs
HCIIOJIb30BATh:

1. Jlmunwiii kaouner (http:/lib.uniyar.ac.ru/opac/bk login.php) naet Bo3MOXHOCTh MOTydEeHUS
on-line moctyna Kk CIUCKY BBIIAHHON B @BTOMAaTH3MPOBAHHOM PEXHME JIUTEPATyphI, IPOCMOTPA U
KOIIMPOBAHUS 3JEKTPOHHBIX BEpPCHUN W3JaHUHA COTPYTHUKOB yHUBepcuTeTra (yuyed. W METO[.
nmocoOust, TeKCThI JeKIUi U T.1.) st paboTsl B «JInuHOM KaOMHETE» HEOOXOAMMO 3alTH Ha CalT
Hayunoit 6ubnuoreku Spl'Y c¢ mo0oif Touku, umeromeit goctyn B Internet, B myHKT MeHIO
«DJIEKTPOHHBIN KaTaJIor»; MPOUTH MPOLEypy aBTOpU3ALMH, BEIOpaB BKIAKY «ABTOpU3ALIUSY, U
3aIlOJIHUTh MPECTAaBICHHbIE OIS HH(POPMAIUH.

2. DNneKTpoHHAs OUOJIHOTEeKA YUeOHbIX MaTepuanoB Apl'y
(http://www.lib.uniyar.ac.ru/opac/bk_cat find.php) conepxxut 6onee 2500 moaHBIX TEKCTOB
y4eOHBIX U Yy4eOHO-METOINYECKUX MaTepUaioB IO OCHOBHBIM HM3y4aeMbIM JTUCHUILUIMHAM,
U3JJaHHBIX B YHUBepcHuTeTe. /locTym B ceTH YHUBEPCHUTETA, JTHOO 110 JIOTHHY/TIapOJIIo.

3. DnekTpoHHas kapToTeka « KHUIro00ecneYeHHOCTh)
(http://www.lib.uniyar.ac.ru/opac/bk_bookreq_find.php) packpeiBaer y4eOHBIN QoHI HAydHOI
oubmuoreku  SApl'Y, mpemocraBinser — omepaTuBHYHO — HMH(MOpPMAlHMIO O  COCTOSIHUU
KHUTOOOECTIEYeHHOCTH JTUCIMIUIMH OCHOBHOM M JIOTIOJIHUTENIHON JIUTEPaTypoil, a TaKkKe LUKIIa
JUCIUIUIMH U CHEIHAIbHOCTEH. DeKTpoHHas KapToTeka «KHUroobecrnedyeHHOCTh» JOCTYIHA B
CeTH yHUBepcuTeTa U uepe3 JInuHblii KabuHeT.

3amaHusi Ui CaMOCTOSITEIBHOTO pelIeHUs (QOpMYIHPYIOTCS Ha JIEKIUSAX M MPAKTUYECKUX
3aHATUAX. B KauecTBe 3aaHuUil U1 CaMOCTOSATENBHOM paboThl JoMa CTY/AEHTaM IpeJlararoTcs
3aJjauu, aHAJIOTMYHbIE pa300paHHBIM Ha JIEKLUAX U MIPAKTUYECKUX 3aHATUAX WM HEMHOTO Oosee
CJIO’KHBIE, KOTOPBIE SABISIOTCS PE3yJIbTaTOM 00BbEeIMHEHNS HECKOIBKUX 0a30BbIX 3a1a4. [TonHbIi
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http://lib.uniyar.ac.ru/opac/bk_login.php
http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php
http://10.1.0.4/buki/bk_bookreq_find.php
http://www.lib.uniyar.ac.ru/opac/bk_bookreq_find.php
http://10.1.0.4/buki/bk_bookreq_find.php

CIIMCOK 3aJJaHUM JJIl cCaMOCTOSATENbHON paboThI 1O TeMaM (pa3zenaMm) AUCLUUIIIMHBI IPUBEACH B
OVYK B LMS Moodle «OcHOBBI JOKYMEHTAIIMOHHOTO 00ECIICUeHUs IeATEIHPHOCTH OpraHUu3aIlluu
COLIMAJILHOTO OOCIyKMBaHUs». BOmpockl, BO3HUKAIOIIKE B MPOLIECCE WM 110 UTOTaM PELICHHS
3THX 3aJ1a4, MOXHO 3a/1aTh Ha KOHCYJIbTaIsIX Wik B popyme (date) B YK B LMS Moodle.

B koHIle cemecTpa CTYIEHTHI CAAIOT 3K3aMeH. DK3aMeH NMPUHUMAETCS MO IK3aMEHAlMOHHBIM
omreraMm, KaXIbld M3 KOTOPBIX BKJIIOYAaeT B ce0s JBa TEOpPETUYECKUX Bompoca. Ha
CaMOCTOSITENIbHYIO TIOJITOTOBKY K AK3aMEHY BBIIEISETCs 3 JHS, B 3TO BpeMsl MPEAyCMOTpEHa U
IPYNIoOBast KOHCYJIbTAITHSI.
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