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1. lesapb ocBoeHM s TUCHUTJIMHBI

Menpro ocBoeHUs nuCLHUIUIMHBL «lIMCEMEHHBIE KOMMYHMKAalUMM B HOPUCIPYACHLUN»
ABJISICTCA TOJydYeHUEe O0a30BbIX 3HAHMH M IPAKTUYECKMX HABBIKOB B c(epe MNHCbMEHHBIX
KOMMYHHKAIIH, TO3BOJISIOIINX CAMOCTOSITEILHO aHAIM3UPOBATh HOPMATHUBHYIO 0a3y, MPOBOAMUTH
IIPaBOBYIO 3KCIIEPTU3Y MPOEKTOB MIPABOBLIX aKTOB, OCYLIECTBIATH IIOATOTOBKY HOPUAUYECKUX U
WHBIX JOKYMEHTOB.

2. MecTo TUCHUIVIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl

Jucuuiumna «[IMcbMEHHBIE KOMMYHUKALIMA B IOPUCIPYAEHLUUN» OTHOCHTCA K YacTH
o0pa3oBaTeNbHONW MPOrpaMMbl, (opMUpYEeMON yYacTHHUKAMH OOpa30BaTENbHBIX OTHOILICHHIH,
HAaXOJUTCSI BO B3aUMOCBSI3U C JIPYTHMHU OOLIETEOPETUUECKUMHU U OTPACIEBBIMU JAUCLHUIIIMHAMMU:
TEOpHs TOCYIapCTBA U IPaBa, KOHCTUTYLIMOHHOE, aIMUHUCTPATUBHOE, IPAXKIAHCKOE, YTOJIOBHOE,
TPYAOBOE IPaBO, IPa’KJAaHCKUN U YrOJIOBHBIN IPOLECC, KPUMUHAIUCTUKA.

CryneHT, NpUCTYNAOIUNA K HM3YyYEHUIO IAUCLMILUIMHBI, JODKEH 3HaThb OCHOBBI IIpaBa,
CHUCTEMY U CTPYKTYypy oOpraHoB mnyOnuuyHoi Binactu Poccuiickoit ®denepauuu, ¢enepaabHbIX
OpraHOB HCIIOJIHUTEIbHOW BJIACTH M HUX TEPPUTOPUAIBHBIX OpPraHOB, CYJEOHON CHUCTEMBI,
IIPOKYPATYPbl, UHBIX IPABOOXPAHUTEIIBHBIX OPraHOB, OCHOBBI JI€JIOIPOU3BOJICTBA.

3. [lnanupyeMsble pe3ybTaThl 00y4eHHs MO AUCHHUILIMHE, COOTHECEHHBIE ¢ TUVIAHMPYEeMbIMH
pe3yJibTaTaMH 0CBOEHHS 00pa30BaTe/IbHOI MPOrpaMMBbl

IIponiecc u3ydyeHus AUCUUILIMHBI HAapaBjieH Ha (OPMHUPOBAHUE CIETYIOIUX 3JIEMEHTOB
komneTeHMi B coorBercTBUU ¢ ®PI'OC BO, OOII BO u npuobpereHue cieayromux 3HaAHUMH,
YMEHUH, HaBBIKOB U (WJIM) OIBITA 1A TEbHOCTH:

dopmupyemast NHaukaTop 10CTHKEHUS IlepeyeHb MIAHNUPYyeEMbIX
KOMIIETeHIHSA KOMIIETEHIMHU pe3yJIbTaToB
(xkox u (xox u popmyJIMpOBKA) o0yueHnust
(popmyIMpOBKa)

YHI/IBepcaJILHbIe KOMIICTCHI MU

Kommynurxayus

YK-4 - Cniocoben
OCYIIECTBIISTh JEIOBYIO
KOMMYHUKAIUIO B
YCTHOW U MUCbMEHHOMN
¢dopme Ha
rocyJIapCTBEHHOM
s13bp1ke Poccuiickon
denepanuu 1
MHOCTPaHHOM(BIX )
SI3bIKe(ax)

N-YK-4.2 — Bener nenoByro
NEPENUCKy, YUUThIBas
OCOOEHHOCTH CTHIIMCTHKHU
o(pUIIMANBHBIX U
HEO(UITHATEHBIX ITHCEM, HA
rOCyJapCTBEHHOM SI3BIKE;
COCTABIISICT Pa3IMYHBIC THITHI
JIETTOBBIX JOKYMEHTOB,
YUUTHIBAs 11€7TH, 0OCOOEHHOCTH
COJIEpXKAHUS U CTPYKTYPHI
Ka)XJIOTO U3 HUX

3HaeTt Gopmbl U BUIBI MUCHBMEHHOMN
KOMMYHHKAIIMH; 3aKOHO/IaTeIIbHbIE
Y WHBIE HOPMAaTHBHBIE TTPaBOBBIE
aKThl, perJaMeHTHPYIOIIHe
BOIIPOCHI ITOJITOTOBKH MTPABOBBIX
aKTOB U OpraHU3aIlOHHO-
pacropsaNTeIbHBIX JOKYMEHTOB,
JIOKYMEHTAIMOHHOTO 00eCTIeueHHs
yIIpaBJICHUS; HOPMBI
npo¢eCcCHOHAIBLHOTO
IOPUINIECKOTO SI3BIKA;
rOCyJIapCTBEHHbIE CTaHIapThI B
00J1acTH OpraHu3aIu




JIOKyMEHTOO0O0pOTA; TUIIBI JEIOBBIX
JIOKYMEHTOB.

Ymeer BoCipUHUMATh U
aHAIM3UPOBATh TUCHMEHHYIO
JICJIOBYIO M FOPUIMYECKYIO
HH(}pOpMaIIHIO; UCII0JIb30BaTh
SI3BIKOBBIE CPECTBA MUCHMEHHOMN
KOMMYHUKAITUHU IS TOCTHKCHUS
pohecCHOHANBLHBIX TIEIICH;
MIPOTHO3UPOBATH BO3MOKHBIE
MIPABOBBIE MOCIIEICTBUS TIPH
MOATOTOBKE FOPUIAYECKUX
JIOKYMEHTOB.

Baaneer HaBnIKaMu IEJIOBOM
MIEPETHCKH; TIOTOTOBKU
IOPUANYECKUX JTOKYMEHTOB U
PEYEBOr0 ITHKETA; UCIIOIb30BAHMS
MUCbMEHHBIX KOMMYHUKAIIUN B
MIPaBONPUMEHUTEIIHBHON
JIESITCIIbHOCTH.

IIpodeccrnonanbHbIe KOMIIETEHIIUA

Hopmomeopueckuii mun
npogheccuoHanbHoll
OoesimenbHOCmu

MK-1

CriocobeH y4acTBOBaTh
B pa3paboTke
HOPMATHUBHBIX MPABOBBIX
aKTOB B COOTBETCTBHUHU C
npodunem cpoeit
npo¢eCcCuOHAITBHON
JeSITeIbHOCTH

H-IIK-1.1 — Onpenenser

HEOOXOIUMOCTH ITOATOTOBKH

HOPMATUBHBIX IIPAaBOBLIX

AKTOB M MHBIX KOPUIUYCCKUX
JIOKYMEHTOB B c(hepe cBoeit

npoQeCCHOHATBLHON
JESITEIbHOCTH

3HaeT 3aKOHOAATEILCTBO B cepe
PO eCCHOHAIBHON JEATEIHHOCTH,
HYKOHOMHYECKHUE, MOTUTHYCCKHE,
COLIMANIbHBIE, KPUMUHOJIOTHUECKUE
(bakTopbI, BIUSIONIME HA €70
dhopmupoBaHue.

YMeer onpeaensTh HaTUYHE
npobena, KOJIM3UH, TPEOYIOLNX
HOPMAaTHUBHOTO MPABOBOTO
perynupoBaHus B cpepe
npodecCHOHATBHOMN 1eTETbHOCTH,
MIPOTHO3UPOBATH BO3MOYKHBIE
IIPaBOBBIE MOCJIEACTBUS Pa3pabOTKU
HOBBIX IOPHINYCCKUX TOKYMEHTOB.
Baapneer HaBbIKaMu 00OCHOBaHUS
HEO0OXOIUMOCTH IIOATOTOBKHU
HOPMAaTUBHBIX MIPABOBHIX aKTOB B
chepe mpodeccronanbHON
JeSITETIbHOCTH.

N-MIK-1.2 — ITpumensier
IIpaBujIa OPUINIECKON
TEXHUKU JJIS TIOATOTOBKH
HOPMAaTHBHBIX IPABOBBIX
aKTOB B cdepe
poQeCCHOHATBHON
JeSITeIbHOCTH

3HaeT npaBuiIa U IPUEMBI
IOPUANYECKON TEXHUKHU, KOTOPBIE
MPUMEHSIIOTCS] B HOPMAaTHBHBIX
IIPABOBBIX AKTaX,
perJaMeHTUpYIOIUX chepy
npodeCcCUOHATILHOM J1eSTeTbHOCTH;
roCy/lapCTBEHHbIE CTaHIaPThHI B
o0acti 0(opMIIEHUS TOKYMEHTOB;
BU/JIbl, PEKBU3HTHI, COJIEP)KAHUE U




QJITOPUTMBI TTOATOTOBKH
IOPUANYECKUX JTOKYMEHTOB.

YMeer uCnosib30BaTh IPaBUIIA U
MIPUEMBbI FOPUINYECKON TEXHUKU B
TEKCTaX HOPMATUBHBIX MPABOBBIX
akToB B cpepe nmpodeccrnoHanbHOU
NEeSITETTHHOCTH.

Banapneer HaBbIKaMu HamKMCaHUS
TEKCTa HOPMATHBHOTO IPABOBOTO
akTa B cpepe mpodeccuoHaIbHON
JeSITETILHOCTH U TIPOBEICHHS
MPOLEAYPHI €r0 BCTYIUICHUS B CUITY
C MCIIOJIb30BaHHEM METOA0B U
CPEIICTB MOUCKA, CUCTEMATH3AIUH U
00paboTKK paBOBOK MHPOPMALIUH,
COBPEMEHHBIX CPEJICTB MUCbMEHHON
KOMMYHHUKAITHH.

IIpasonpumenumenvul

mun
npogheccuonanbHoll
oessmenbHOCmu

IIK-4 — Cnocoben
MIPABIJIBHO W ITOJTHO
OTpaXkaTh Pe3yJabTaThl
npodeccnoHaTEHOM
NEeITEIbHOCTH B
FOPUANYECKON U HHOMN
JOKYMEHTaIluU

HN-MIK-4.1 — CocraBaser
IOPUIMYECKUC JOKYMEHTBI C
COOJIIOIEHHEM 3aKOHA U
tpedoBanuii 'OCT Ha ocHOBE
aHanm3a GpaKTHIeCKOH
CUTYaIluu, HOPM
MaTepUaIbHOIO U
MPOIIECCYaTbHOTO MpaBa

3HaeT nmpaBuiia pa3paboTKH,
coaepkaHus U 0popMIICHUS
IOPUANYECKH 3HAYUMOM
JIOKYMEHTAIUH.

YMeet ocy1iecTBIsATH cOOp
¢dakTryeckoro (MHGOPMALOHHOIO)
MaTepuaia, CHCTeMaTU3UPOBATh
MOJTy4YCHHBIEC CBEACHUS,
aHAJIM3UPOBATh IEHCTBYIOIIYIO
HOpPMAaTHBHYIO 0a3y,
IIPOTHO3UPOBATh BO3MOKHBIE
MIPaBOBBIE TIOCIICACTBUS TIPU
MOJIrOTOBKE IOPUINYECKUX
JIOKYMEHTOB, ITPABHILHO BHIOUPATH
BU/JI IOKYMEHTA ISl OTPAXKECHHS
pe3ynbpTaToB MpodhecCuoHaATHLHON
JeSITETbHOCTH U COCTABIIATH €TO.
Bnageer HaBhkaMH aHanM3a H
COCTaBJICHUS IOPUIMYCCKUAX
JIOKYMEHTOB.

Oxcnepmmo-

KOHC)/’JlmeZI/;LIOHHblLZ mun

npogheccuoHanbHoll
dessmenbHoCmu

K-8 — Cniocoben
MIPUHUMATH YJaCTHE B
MIPOBEICHUH
FOPUANYECKON
AKCIIEPTHU3BI TPOEKTOB
HOPMAaTHUBHBIX
MIPABOBBIX AKTOB

H-MIK-8.1 — ITpoBoaut
AHATUTHYECKUE UCCIICIIOBAHUS
B 00J1aCTH MpaBa

3HaeT METOJI0JIOTHIO U METOAMKY
HAy4YHBIX MCCIIEJOBAHUN B 00J1aCTH
[IpaBa; OCHOBBI
CHCTEeMaTH3MPOBAHHOTO y4eTa
3aKOHOJATEIbHBIX U MHBIX
HOPMATHBHBIX TPABOBHIX aKTOB.
YMeeT NpUMEHATh OOIEHAYYHbIE U
YaCTHOHAYYHBIE METOIBI
UCCIIEIOBaHMs ITPABOBOM cepsl;
BBISIBIISIT TIPOOEITHI U KOJUTH3HH,
TpeOyrole HOpMaTUBHOTO
MIPaBOBOTO PETYIHPOBAHUSI.
Buiaseer HaBbIKaMM aHaM3a
IOPUINYECKUX TEKCTOB U
IPaBONPUMEHHUTEIBHON MPAKTHKH.




AKCIIEPTU3Y

H-TIK-8.2 — Ha ocHoBe
aHaJIM3a MIPABOBbIX SBJICHUMI
MIPOBOJIUT IKCIIEPTUZY
MPOEKTOB HOPMATUBHBIX
IIPaBOBBIX aKTOB, B TOM YHCIIE
AHTUKOPPYILIMOHHYIO

3HaeT npaBuIa IPOBEACHUS
MPaBOBOM IKCIIEPTU3HI IPOCKTOB
HOPMATUBHBIX IIPABOBBIX aKTOB;
METOJMKY W KPUTEPUH OIICHKH
MIPOEKTA.

YMeeT aHAIU3UPOBATH TEKCT
MIPOEKTa HOPMATUBHOTO MPABOBOTO
aKTa, ero YKOHOMHUYECKOE U
conMraabHOe 000CHOBAHUE;
BBISIBIIATh M UCTIPABIIATH FOPHUIUKO-
TEXHUYECKUE HEJJOCTATKU MTPOCKTA.
Baaneer meTogukoil mpoBeaeHUs
AKCIIEPTU3BI IPOCKTOB
HOPMATHBHBIX MTPABOBBIX aKTOB, B
TOM YHUCJIC aHTUKOPPYMIIHOHHON
AKCIICPTHU3BI.

4. O0beM, CTPYKTYpa U coJep:KaHue TUCHUTIIUHBI

OO61mas TpyA0eMKOCTh AUCHHUIIIMHBI COCTABISET 2 3a4ETH. €., /2 aKkaJl. 4acoB.

OuHnas dopma

Ne Tembl (pa3aennl) Buapl yueOHBIX 3aHATHIA, DopMbI TEKYLLIETO
l'l/l'l JAUCHHUIIJIMHBI, BRJIIOYasi CAMOCTOAATC/IbHYIO KOHTPOJIsA
HX co/iep:KaHne = PadGoTy CTY/A€HTOB, ycmeBaeMocTH
8 " UX prl[OQMKOCTb
E (B akajieMH4Y€eCKHX Yacax) ®opma
o MPOMeKYTOYHOMI
aTTecTallumn
(no cemecmpam)
KonrakTHas padora
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1. |IIncbMeHHBIE KOMMYHHUKAIIUH U 7 2 2 2 2 3amanue s
COBPEMEHHBIH 0(QHITHATTHBHO- CaMOCTOSITEIbHOU pabOTHI.
JIeJIOBOM CTHIIb: TIOHSTUE, UCTOPUSI, Ompoc. Juckyccusi. Bxoanoit
0COOEHHOCTH KOHTPOJIb (TECTHPOBAHKE).
2. |[denoBas KOppECTIOHICHINS: BUMIBI, 7 6 4 6 3amanve s
KJIaCCU(HKAIUS, PEKBU3HTHL, CaMOCTOSITETEHON pabOoTEHL.
MpaBUIIa MOIrOTOBKU [Moarororka oOpa3oB
JIOKYMEHTOB C Y4ETOM
tpeboBanmiit 'OCT P 7.0.97-
2016. PereHsupoBanune
COCTAaBJICHHBIX )IOKyMeHTOB.
Omnpoc. PybexHblif KOHTPOTIL
(TecTupoBaHme).
3. | KOpumuueckre TOKyMEHTBI: 7 2 6 2 6 3amanne mis
MOHSATHE, KIIaCCU(PHUKALIUS, CaMOCTOSITETEHON pabOoTEHL.
anroput™ noaroroskw, Legal Omnpoc. Mcnpasnenue
Design OIMOOK B TEKCTaX




IOpPUIMYECKUX JJOKYMEHTOB.
[Toaroroska o6pa3uos
IOPUIMYECKUX JJOKYMEHTOB.

TloaroroBka HOPMaTUBHBIX
MPaBOBBIX aKTOB H
OpraHU3allUOHHO-
pactopsANTENbHBIX JOKYMEHTOB

3amaHue I
CaMOCTOSITEILHOH pabOTHI.
Omnpoc. Pabora B Mabix
Tpynmnax, MpoBeeHUE
MIPaBOBOM KCIIEPTU3BI
MPOEKTOB FOPHIUIECKUX
JOKYMEHTOB C IPUMEHEHUEM
METO/[a «MO3TOBOH aTaKm»
(brainstorming), moaroroska
3aKJII04eHui. JlenoBas urpa.
Ornpenenexnue
HOPMaTHUBHOCTH IPaBOBBIX
aKTOB B COOTBETCTBHH C
MeToIMKOM MuHIocTa
Poccuu (http://pravo-
minjust.ru/).

HOZ[FOTOBK& IMpouecCyajlbHbIX
JOKYMCHTOB

3ananue it
CaMOCTOSITEILHOH pabOTHI.
Omnpoc. Pemenue kazycos
COCTaBIICHUE
MpOLECCYaTbHBIX
JTIOKyMEHTOB C
HCIIOJIb30BAHUEM Kelic-
Meroa (case-study).

TexHonorust paboThI ¢
JIOKYMEHTaMH B OpTaHU3aIHN

3ananue it
CaMOCTOSITEIbHON pabOoTEHI.
Omnpoc. BeixonHO#H KOHTPOIb
(aTOrOBOE TECTHPOBAHHME).

5,7

3auer

Bcero

72

15 10,3

28,7

Ouno-3a04Hag popma

Ne
n/n

Tembl (pa3aenbl)
JAUCHUILTAHBI,
HX coJepKaHue

Cemectp

Buasbl yueOHBIX 3aHATHI,
BKJIIOYAsl CAMOCTOSITEIbHYI0

padoTy CTyAEHTOB,
U UX TPYA0eMKOCTh

(B AKAJCMHUYICCKHUX qacax)

DopMbI TEKYLIET0
KOHTPOJISI
yCIeBaeMoCTH

dopma
MPOMeKYTOYHOM
arrecTalMu
(mo cemecTpam)

KonTakTHas padora

JICKIIUU
MPaKTHIECKUE
nabopaTopHEIC
KOHCYJIbTAI[N

aTTeCTAllMOHHBIE

HUCIIBITAHUA

CaMOCTOSTEIbHAS
pabota

TTuchMeHHbIE KOMMYHHUKAIIUH H
COBPEMEHHBIN OPUIHATHHO-
JIETIOBO¥ CTHJIb: MTOHSTHE, HCTOPUS,
0CO0EHHOCTH

I
N
N

SN

3amanve s
CaMOCTOSITEILHOH pabOTHI.
Ompoc. duckyccust. BxomHoit
KOHTPOJIb (TECTHPOBAHHE).



http://pravo-minjust.ru/
http://pravo-minjust.ru/

JlenoBast KOpPECHOHACHIMSA: BUJIBL,
KJIacCU(UKALUS, PEKBU3UTHL,
HpaBUiIa MOJATOTOBKU

3aganue LI
CaMOCTOSITENbHON paboTEHI.
[Moaroroska o6pa3uoB
JOKYMEHTOB C y4eTOM
tpebosanuii TOCT P 7.0.97-
2016. PeneH3upoBanue
COCTaBJICHHBIX JIOKYMEHTOB.
Omnpoc. PyOexxHbIiH KOHTPOIIb
(TecTupoBaHUe).

IOpunuueckue TOKyMEHTHIL:
MOHATHE, KJIACCU(PHUKALIUS,
anropuT™ noarorosk, Legal
Design

3amanue 1
CaMOCTOSITEIEHOU pabOTHL.
Omnpoc. Mcnpasnenne ommook
B TEKCTaX FOPUANICCKUX
nokymeHToB. [Tonroroska
00pa3oB OPHITYCCKAX
JIOKYMEHTOB.

IloaroroBka HOPMATHUBHBIX
IIpaBOBLIX AKTOB U
OpraHusalfuOHHO-
pacnnopAaUTEIbHBIX TOKYMECHTOB

3amanue 1
CaMOCTOSITEILHOH pabOTHI.
Omnpoc. Pabora B MaibIx
rpyIIax, NpOBeIeHNUE
MPaBOBOM SKCIIEPTH3EI
HPOEKTOB FOPUITYECKHUX
JOKYMEHTOB C IIPUMEHEHHEM
METO/1a «MO3TOBOM aTaKM»
(brainstorming), moaroroska
3akiroueHuil. Jlenosast urpa.
OnpenenexHyie HOPMaTUBHOCTH
MPaBOBBIX aKTOB B
COOTBETCTBUH C METOJUKOH
Mumntocra Poccun
(http://pravo-minjust.ru/).

ITonroToBka mporeccyanbHBIX
JIOKyMEHTOB

3aganue It
CaMOCTOSITEILHOH pabOTHI.
Omnpoc. Pentenue kazycos,
COCTaBJICHHE MPOLECCYATBHBIX
JIOKyMEHTOB C
HCIIOJIb30BAHUEM KeHC-MeToa
(case-study).

TexHosorust paboTsI ¢
JIOKYMEHTaMU B OpraHU3aluU

3anaHue i
CaMOCTOSITEIILHOH pabOTHI.
Onpoc. BrixonHol KOHTpPOIIb
(MTOrOBOE TECTUPOBAHHE).

0,3

5,7

3auer

Bcero

72

16

10

0,3

39,7



http://pravo-minjust.ru/

Coneprkanue pa3iesioB AUCITUTITHHBI:

1. IIucbMeHHbIe KOMMYHHMKAIIUM M COBpPEeMEHHbIH O(QUIHAIBHO-/1€J0BON CTHJIb:
NOHATHE, HCTOPHS, 0COOEHHOCTH

[ToHATHE MUCPMEHHBIX KOMMYHHMKALIMK; BUABI 0OMeHa WH(pOpMAIHel; TpeuMyIIecTBa 1
HEJI0CTaTKU MMCbMEHHBIX KOMMYHUKAIM{; OCHOBHbIE KATETOPHUH KOMMYHUKAIIMOHHBIX O0apbepoB
U TYTH UX NPEOJOoJeHUs; GYHKIMUA U BUABI MMCbMEHHBIX KOMMYHHKAIIMI; CPEICTBA U KaHAJbI
nepefayd MNHCbMEHHBIX COOOIIEHMH; MOHATHE M BUAbl O(UIMAIBHO-JEIOBOIO  CTHIIS;
MHTEPHALIMOHAJIBHBIE CBOWCTBA O(MIMANBHO-IEIOBOW TNHUCHBMEHHOM peud; TpeOoBaHMA,
IpebsBIsEMbIE K AEIOBOMY CTHIIIO MIEPENUCKU; UCTOPUS MMCbMEHHBIX KOMMYHUKALUH B cepe
IOpHCTIpYAeHIUH ((POPMYIIAPHUKH, MMCHMOBHUKH, TUTYJISPHUKH); UCTIOJIBb30BaHUE O(DUIIHATIEHO-
JIJIOBOTO CTUJIS B Pa3IMYHbIX chepax YeIOBEUECKMX B3aUMOOTHOILIEHUI, €ro 0COOEHHOCTH.

2. JlenoBasi KoppecmoHAeHUMsI: BHbI, KJaccupukauus, PeKBU3UTHI, NPaBUJIa
NOATOTOBKH

[lonsiTHE NETOBOI KOPPECTIOHAEHIIMN; HEKOMMEPYECKHUE JIEJIOBbIE MUChMa; KOMMEPUECKUE
JIeJIOBBIE THCHMA; DJICKTPOHHBIE IMHChMA; KIACCH(HKAIMS JENOBBIX IMUCEM; TpPeOOBaHUS K
collep’kaHUI0 U (popme AeNOBOro MUChMA; XapaKTEPUCTHKA PEKBU3UTOB JAEIOBOTO MHUCHMA;
OCHOBHBIE TpPeOOBaHUS K TEKCTaM JOKYMEHTOB; OCOOCHHOCTH pAaCIIOJIOKEHHSI PEKBH3HTOB
YIJI0BOTO U MPOJIOJIBHOTO OJIAHKOB JIEJI0BOTO MIChMa; COTJIACOBAHUE U YTBEPKICHHUE JJOKYMEHTA;
oopmieHHe TPUIIOKEHNUH, TAaOIHII, aHKET; CTaHAapTH3aus (GOpM TOKYMEHTOB B OpraHHU3AIINH;
STUYECKHE HOPMBI MOJATOTOBKH JIEJIOBBIX MUCEM; THUIIMYHBIE OMIMUOKU B SI3bIKE M CTUJIE JI€JIOBOMU
KOPPECIIOHICHLIUH.

3. FOpuanyeckne 10KyMEHTBI: MOHATHE, KiIaccuPUKANNS, AJITOPUTM MOATOTOBKH,
Legal Design

[ToHsATHE FOPUAMYECKOTO JIOKYMEHTA; KIacCH(PHUKAIUS IOPHIMYSCKUX JOKYMEHTOB;
npaBUiia, CPEACTBA M IMPHEMBl Pa3paOOTKH, OPOPMIICHUS M CHUCTEMATU3AIMU IOPUIMYECKUX
JIOKYMEHTOB; TIpaBOBasi JKCIEPTU3a TPOCKTOB JOKYMEHTOB, TMpaBWiIa €€ IMPOBEICHUS;
OCOOCHHOCTH  TPOBEICHHS AHTHUKOPPYNIIMOHHOM OKCIEPTU3bl  JOKYMEHTOB;  aJITOPHTM
MOJITOTOBKH FOPHIMYECKOTO JIOKYMEHTAa; OCHOBBI topuamueckoro musaitHa (Legal Design):
TEXHWKA COCTaBIICHUS ropuauueckux nokymeHtoB (Legal Writing), ocHOBBI rOpuaHYEcKOro
nm3aiiH-Meinuienns (Design Thinking), passutue nucarensckux HaBbikoB (Writing Skills).

4. TIloaroroBka HOPMATHBHBIX NPaBOBbBIX AaKTOB M  OPraHM3alMOHHO-
PaCnoOpPSAANTEIbHBIX JOKYMEHTOB

[lonsiTve © CTpPyKTypa HOpPMATUBHBIX IIPaBOBBIX aKTOB; IMpaBWJIa MOJATOTOBKU
HOPMATHUBHBIX IPAaBOBBIX aKTOB (heJepaibHbIX OpPraHOB HCIOJHUTENBHOM BIACTH, UX
rOoCy/IapCTBEHHAsl PETUCTpPAlLUs; OCOOCHHOCTH IMOJTOTOBKM IPHKA30B; CTaJAUM pabOThl Hal
IPOEKTOM  TpUKa3a; OCOOEHHOCTH TOATOTOBKM  PACHOPSDKEHHH; MOJrOTOBKA  MHBIX
OpraHU3aIMOHHO-PACTIOPSAAUTENbHBIX JOKYMEHTOB U JJOKAJIbHBIX IPAaBOBBIX aKTOB B OPraHU3aluN
(IpOTOKOJ, JOKJIaAHAs 3aMKCKa, TUIaH, TOJKHOCTHAS MHCTPYKLIUS).

5. IloaroroBka npoueccyajbHbIX J0KYMEHTOB

JIOKyMEHTBl B COBPEMEHHOM CYAOIPOU3BOJICTBE; S3BIK M CTHJIb IPOLECCYabHBIX
JIOKYMEHTOB; TpeOOBaHUsI, NMpeIbsIBIIeMble K UX 0(QOPMIICHHIO; TOKYMEHTHI B I'PaXJaHCKOM U
apOMTpaXHOM TIpoliecce; MOArOTOBKA JOKYMEHTOB B YILOJIOBHOM IIpOLECCE; IOATrOTOBKA
JIOKYMEHTOB I10 JieJlaM 00 aIMUHUCTPATUBHBIX NIPaBOHAPYIIEHUX; 0()OpMIIEHUE JOBEPEHHOCTEH,
B TOM YHCJIE€ B IOPSAJKE NIEPEOBEPUS.



6. TexHo10rusi padoThl ¢ JIOKYMEHTAMH B OPTraHU3aALMHU

ITonstue JOKYMCHTAIITMOHHOT' O OGGCHG‘IGHI/I}I ACATCIIbHOCTHU  OpraHu3aliv, BHUIbL
JIOKYMEHTOIIOTOKOB M CPE/ICTBA UX PETYJIIUPOBAHMUS; IPUEM, IEPBUYHASI 00pabOTKa, perucTpanus
JOKYMCHTOB, PCTUCTPUPYCMBIC W HCPCTUCTPUPYCEMBIC NOKYMCHTBI; OpraHu3alusd HCIIOJIHCHUA
JIOKYMEHTa; OCOOCHHOCTH IMOATOTOBKU JOKYMEHTOB BHYTPEHHEro OOpalleHUs M HMCXOJSAIINX
JOKYMEHTOB OpraHu3anuu; yHu(ukanus (opM MOKYMEHTOB B OpraHU3allH; KOHTPOJb
MCIIOJTHEHUS IOKYMEHTOB; CUCTEeMAaTHU3alMsl JOKYMEHTOB; IPU3HAKU IPYINITUPOBKH IOKYMEHTOB B
Jiena; HOMEHKJATypa Jjei; (OpMHUpOBaHME M XpaHEHUE JIeJl; OCOOEHHOCTH pPabOThI C
JTOKYMEHTaMHU, COAepKaIlUMU KOH(GUICHIINATBbHYI0 HHPOPMAIIHIO.

5. O0pa3oBaTe/bHbIC TEXHOJIOTMH, HCIIOJIb3yeMble IIPH OCYIIeCTBJICHNH 00pPa30BaTebHOI0
npouecca no JUCHHUILVINHE

B nporecce 06ydeHHst CTIONB3YIOTCS CIEAYIOIINE 00pa30BaTeIbHbIE TEXHOIOTUH:

BBoanas Jiekuusi — JaeT IEepBOE LEIOCTHOE IPEICTABICHHE O IUCLUIUIMHE
«IIucbMeHHbIE KOMMYHHMKAIUU B IOpUcHpyaeHIun». CTyIeHThl 3HAKOMATCS C Ha3HAUYEHUEM U
3aJjlauaMM Kypca, ero pojibio U MECTOM B CUCTEME YYEOHBIX AUCHUIUIMH U B CUCTEME IOATOTOBKU
OakanmaBpa ropucnpyzaeHiuu. Jlaercst KpaTkuii 0030p Kypca, NEpeUHCISIIOTCS JTOKYMEHTHI,
o0pa3ubl KOTOPHIX JOJDKHBI OBITH  IOJATOTOBJEHBI OOYYalOIIMMUCS, paccMaTpUBAIOTCS
METOAMYECKHE ¥ OPTaHU3AIMOHHBIE 0COOCHHOCTH PabOTHI B paMKax Kypca, IPOBOAMUTCS aHAIIN3
HOPMATUBHBIX IPaBOBBIX AaKTOB B paccMaTpuBacMoi cdepe U peKoMeHayeMmoil y4deOHo-
METOAMYECKON JMTEepaTypbl. BBoAHAsA NeKIMs SABISIETCS YacThIO IEPBOM JIEKUHUU IO KypCy
«IIncpMeHHbIE KOMMYHUKALUU B IOPUCIIPYIEHIUN .

AxageMuyecKasi JIEKIHS € JJIEMEHTAMH JIEKIUH-0eceibl — I10CIIE0BATEIbHOE
U3JI0KEHUE MaTepHasa, OCYILECTBIAEMOE IIPEUMYILECTBEHHO B BU/I€ MOHOJIOTA IPENOAABATES.
TpeboBaHusT K aKaJeMHUYECKOH JIEKIUH: COBPEMEHHBIH HAYYHBIH YPOBEHb M HACBHIIICHHAS
UH(POPMATUBHOCTh, YyO€QUTEIbHAs apryMeHTalus, JOCTYIHass W TIOHSATHas pedb, YeTKas
CTPYKTYpa U JIOTHKA, HAINYUE TPAKTUUECKUX PUMEPOB, HAYUHBIX J10Ka3aTe€IbCTB, 000CHOBAHUH,
daxToB. IMeeT npobaeMHbII XapakTep, MpeanoiaraeT 3JeMeHThl 00paTHOM! CBS3H C ayTUTOPHEH,
JTUCKYCCUOHHBIM KOHTEKCT 10 BOIIPOCaM MOJATOTOBKU M 0(OPMIICHHS FOPUINYECKHX, B TOM UUCIIE
MPOLIECCYaIbHBIX, JOKYMEHTOB.

IIpakTHYeckoe 3aHATHE — 3aHATHE, NOCBALIEHHOE OCBOCHUIO KOHKPETHBIX YMEHUH U
HAaBBIKOB U 3aKPEIUICHHUIO IIOJYYEHHBIX Ha JICKUUU 3HAHWW 110 MPEITI0KEHHOMY alIrOpUTMY:
MOJrOTOBKAa OOpa3lOB JIOKYMEHTOB C Y4YETOM TpeOOBAaHHUN TOCYJapCTBEHHBIX CTaHIApTOB;
IIPOBEICHUE MPABOBOM JKCIIEPTHU3bI IPOEKTOB IPABOBBIX AKTOB; BBIIBICHHE M HCIIPABIICHUE
OIIMOOK B TEKCTAX IOPUANYECKUX TOKYMEHTOB.

JlenoBasi urpa — opraHusanus o0pa3oBaTeNbHOTO IpoOlecca, OCHOBAHHAs Ha
PEKOHCTPYKIIMA MOJENEH IIOBEICHHU B paMKaX MPEJIOKEHHBIX CLEHApPHBIX YCJIOBHIA.
Hcnonb3yeTcst MOJIeNMPOBAHUE PA3IMYHBIX CUTYallUi, CBSI3aHHBIX C BBHIPAOOTKOW U MPHUHATHEM
COBMECTHBIX PELICHHUH, peKOHCTPYKLHENH (PYHKIIMOHAIBHOIO B3aUMOJICHCTBUS B KOJUIEKTUBE U
T.I. B 1enoBoii urpe o0yueHune cTyIeHTOB MPOUCXOAUT B MPOILIECCE COBMECTHOM JeSITEIbHOCTH.
IIpn 5TOM KaxIblil pelIaeT CBOK OTACNIBHYKO 3aJady B COOTBETCTBUU CO CBOEH POJIBIO U
¢ynkuueit. IlpoBoauTcs B paMKax MPaKTUYECKMX 3aHATHH. Bujgamu nenoBoi UTphl MO Kypey
ABIISIOTCS: TIOJATOTOBKA MPOEKTAa JOKYMEHTA MO MPeII0KEHHONW MPaKTUYECKOW CUTyaluu, 0OMeH
COCTaBJICHHBIMH JOKYMEHTAaMH MEXAy OOy4yalolIMMHUCS, MOATOTOBKA pELEH3UH Ha paboTy
OJIHOKYPCHUKA, WCIPABJICHHE BBISBICHHBIX IOPUAMKO-TEXHMUECKHUX OIIMOOK; TMpaBoBas
JKCIIEPTU3a U UTPOBOU MPOLECC, CBA3aHHBIN C IIOArOTOBKOM U COTJIaCOBAaHUEM IPOEKTA IIPUKA3a
B OpraHM3aLMH; MOJrOTOBKA HCKOBOTO 3asiBJICHUS 110 MIPEUI0KEHHON (hadyre u MoaenpoBaHue
CUTYyAalLlUU PaCCMOTPEHUS CyIbEH TaHHOIO UCKa.

PaGora B MajbIx rpynmax — CKOOPAMHHMPOBAaHHAs JEATEIbHOCTb CTYIEHTOB,
OCYILIECTBISIOIIMUX IPOBEACHUE IPABOBOU OJKCIEPTHU3bI IPOEKTA JTOKYMEHTa C IPUMEHEHUEM
MeToza «Mo3roBoi arakm» (brainstorming), xoropasi HampaBlieHa Ha MPUOOPETEHHE HABBIKOB



aHaJIM3a MPEIJIOKEHHOIO MPOEKTa JOKYMEHTa Ha MPEAMET COOTBETCTBHUS €0 NEHCTBYIOILEMY
3aKOHOJIATENBCTBY, (POPMYJIMPOBAHUS BBISBICHHBIX OMIMOOK M HEAOCTaTKOB, B TOM 4YHCIE
IOPUAMKO-TEXHUYECKOTO XapaKTepa, MOArOTOBKHU 3aKJIIOUEHUS IIPABOBOM dKCIIEPTU3HI.

KoncyabTanum — BHJ y4eOHBIX 3aHATHH, SBISIOMIMKACA OXHOW M3 (QOPM KOHTPOJIS
CaMOCTOSITENIbHOW  paboThl  cTyJeHTOB. Ha KoHCymbTamusx 1o mpock0e CTYIEHTOB
paccMaTpuBaIOTCS HauOoJee CIOXKHBIE MOMEHTHI NP OCBOCHHHM MaTepuayia JHCLUUIUIMHBL,
IIpernojaBaTeslb OTBEYaeT Ha BOIPOCHI CTYIEHTOB, KOTOPbIE BO3HHUKAKOT y HHUX B IIpoLecce
CaMOCTOSITENIbHON PaOOTHI.

HNuTepakTHBHBIE 00pa3oBaTe/bHbIe TEXHOJIOTHHU 10 TeMaM:

Tembl 1, 3: mpoOieMHast JIEKIKS ¢ 3JIEMEHTaMH IPYIIIIOBON TMCKYCCHH (B paMKax 00paTHOU
CBSI3U C ayIMTOPHE) — O PO MUCHbMEHHBIX KOMMYHHKAIIUK B TPO(ECCHOHANBHOM 1eATEIIbHOCTH
I0pHcTa, MpoliieMax IMOATOTOBKH M O(GOPMIICHHUS IOPUIUYECKUX TOKYMEHTOB, B TOM YHCJIC
IPOIeCCyaIbHBIX, JIEMEHTAX IOPUANYECKOTO Tn3aifHa TOKYMEHTOB;

TeMbl 1 — 6: MOPT(OINO JTOKYMEHTOB — KOJUIEKIUS paOOT CTYJCHTA 3a TICPUO]] H3YICHUS
Kypca, OlleHIBaeMasi Kak C TOUYKH 3pEHUS IIporpecca 00yJaroIerocs B MoJy4YeHHH 3HaHUH B cepe
MUCHbMEHHBIX KOMMYHUKAIMH, TaK M C MO3UIMH NPUOOPETEHHUS UM IMPAKTHUYECKUX HABBIKOB
MOJATOTOBKH IOPUANYECKHX JOKYMEHTOB. lcnonp3oBanue mnopTonmo B HU3YyYEHHH Kypca
CIOCOOCTBYET Pa3BUTHIO y CTYACHTOB HABBIKOB PalOOTHI C pa3IMYHBIMH BUAAMU Y4YCOHOH WU
opuanueckoi  mHGOpMarmu, (GopMHpOBaHUIO TPOPECCHOHATBHOU pediiekcnn, a Takke
Pa3BUTHIO HEOOXOAMMBIX YHUBEPCAIBHBIX M MPO(ECCHOHANBHBIX KOMIIETCHIIUHN IOPUCTA;

TeMbI 4, 5 IOATOTOBKA IOPUINYECKUX JOKYMEHTOB C UCIOJIb30BaHUEM Kelic-MeTo1a (Case-
study). B xome 3aHsTHs, codeTaromiero B cebe paszauuHbie (GOpMbI (camocTosTe/IbHAsT paboTa
00y4aromuxcsi ¢ 3aKOHOJATEIbHBIMA M MHBIMH HOPMAaTUBHBIMU IPABOBBIMU aKTaMH, aHAIU3
KOHKPETHBIX TMPAKTHYECKUX CUTYaIMil, MO3TOBOW INTYpM, JEJIOBas WUIpa U Jp.), CTYACHTHI,
IIPEJIBAPUTENIbHO N3Y4HB MHPOPMALIMOHHBIHN IaKeT yueOHOro Marepuaia (Keic), caMoCTOATENbHO
COCTABJISIFOT UTOTOBBIN JIOKYMEHT, TIPOBOJIST MPABOBYIO AKCIEPTU3Y MPOCKTOB MPUKA30B, BEIYT
KOJIJICKTHBHBIN TMOUCK HOBBIX HJEH, a TaKKe ONPENeNIOT ONTHMAaJIbHBIE MyTH, MEXaHU3MBI U
TEXHOJIOTUM MX pealu3aluu B (opMe 3aKIIOYeHUs MPaBOBOW SKCHEPTU3bl WIM 3aMEYaHUU K
NPOEKTY NpHKa3a, a TaKXKe OCYIIECTBISIOT MOATOTOBKY HEOOXOIUMBIX MPOIECCyaTbHBIX
JIOKYMEHTOB.

JucTaHnuoHHbIe 00pa3oBaTeibHbie TexHoaoruu (LMS DiiekTpoHHbIi yHHBEPCHTET
Moodle SIpI'Y)

ITo Temam 1-6 mpencTaBiieHBI CIUCOK HEOOXOAUMBIX UCTOYHHKOB, TJIOCCAPHIA OCHOBHBIX
TEPMUHOB Kypca, OOIIMe METOAMYECKHE PEKOMEHJIAlluM, METOJMKa OLIEHKa JOKYMEHTOB,
COCTaBJICHHBIX O00YyYaroIIMMHUCS, KpaTKUE KOHCIEKThI K KaKIOW TeMe Kypca, peKOMEHIaluu 10
U3YyYEHHIO CyJeOHOW NMpaKTHUKH, JOMAIHUE 33aJaHMs M 33aJaHus K MPAKTHUYECKUM 3aHATHSIM,
BOITPOCHI JJIs IOATOTOBKH K 3a4eTy.

ITo Temam 1, 2, 6 17151 BU3yanu3auyi U3y4aeMoro MaTepuasa Mo IroToBJICHbI IPE3EHTALUH.

Jl51s pyOeXHOTO ¥ BBIXOJITHOTO KOHTPOJISl IO TeMaM 2, 6 pa3paboTaHbl TECTHI.

Hns tem 3-5 pasmenieHa mose3Has HMHGOpMAIMs Ui COCTABICHUS HOPUIMUECKUX
JIOKYMEHTOB, CJIOBAapHBIE KJIUIIE, peKOMEHAyeMble 0003HAYEHMsI YHCEN U JaT, YeK-JIUCTHI JIs
IIOATOTOBKHU IIPETEH3UU U UCKOBOI'O 3asIBJICHHUS.

6. IlepeyeHb JIMIEH3MOHHOTO MWJIM CBOOOJHO PACHpPOCTPAHSAEMOr0 NPOrPaAaMMHOIO
obecrieyeHHUs, HCMOJIb3YeMOro MPH OCYLIeCTBJIEHHH 00pa30BaTeIbHOr0 Mmponecca o
AUCUMILIUHE.

[Ipu mpemogaBaHWM IUCHUIUIMHBI HCIIONB3YIOTCS ONEpPAIlMOHHBIE CHCTEMBI CEeMEHCTBa
Microsoft Windows ne Hmxe Bepcun 7 (10), oducHbii maker cemeiictBa Microsoft office,
KpoccraTgopMeHHbINH cBOOOAHO paciipocTpaHseMbiit oucHbii makeT LibreOffice.
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7. llepeyeHb CcOBpeMeHHBIX NpPO(ecCHOHAJBHBIX 0a3 MaHHBIX W HH(OPMALMOHHBIX
CIIPABOYHBIX CHCTEM, HCI0JIb3YyeMbIX MPHU 0CYIIeCTBJICHHU 00pPa30BaTeIbLHOI0 Mpolecca 1o
AUCHUILINHE.

CrnpaBounas npaBoBas cuctema «KoncynprantlLirocy.

CrnpaBouHas npaBoBas cucrema «['apanT».

ABTOoMatu3upoBaHHas onbanoTeuHo-uHpopmanonHas cucreMa «bYKI-NEXT»

http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php

DNeKTPOHHO-0MOIMOoTeYHAas cucrtema «KoHcynpTant Crynenrta»
https://www.studentlibrary.ru/

8. [lepeyeHb OCHOBHOI ¥  [ONOJHUTEJbHOH Yy4eOHOWH JMTepaTypbl, PpecypcoB
HH(OPMANMOHHO-TEJIEKOMMYHUKAINMOHHON ceTHn VIHTepHeT, peKOMeHIAyeMbIX IS
OCBOEHHUS TUCUHMILINHBI

a) OCHOBHAsI JIUTEpaTypa

1. JleunoBa, T.A., KynukoBa, O.B. IlucbmeHHbIe KOMMYHUKAIMU U HHPOPMAIIMOHHBIE
TEXHOJIOTUH B IOPUCIPYICHIUHU. YdeOHO-MeToamueckoe mocobue. Spocmasns, Apl'Y, 2017.
103 c. // http://www.lib.uniyar.ac.ru/edocs/iuni/20170927.pdf

2. Uypuios, A. 0. IOpuandeckoe IeI0MPOU3BOACTBO: ydeOHOE mocodue it By30B /
A. 1O. Uypunos. — 4-e usn., nepepad. u gon. — Mocksa: M3parensctBo IOpaiit, 2024. —
338 c. — (Bricmiee oOpaszoBanme). — ISBN 978-5-534-19382-4. — Tekct: 37IeKTPOHHBIN //
Oo6pasoBarenbHas iatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/556395 .

3. llyBanoBa, H. H. Opranuzanus 1 TEXHOJOTHUS AOKYMEHTAIIHOHHOTO OOecredyeHus
ynpasieHus: yueOnuk s By3os / H. H. lllyBanoBa. — 3-e u3zn., nmepepab. u gon. — Mocksa:
WznatenbctBo FOpaiit, 2025. — 234 ¢. — (Briciee o6pazoBanue). — ISBN 978-5-534-20347-9.
— Tekct: oanekrponnbii // OOpazoBarenpHas 1wiargopma FOpaiitr [caiit]. — URL:
https://urait.ru/bcode/561048

4. HOpuauueckoe AeIONPOU3BOACTBO: ydeOHoe mocobue ansi OakanaBpoB / aBT.- COCT.
H.A. AG6pamoBa. — Mocksa: UznarensctBo «IIpocrexkt», 2022. — 224 c¢. — Pexum gocrtyma:
https://megamarket.ru/catalog/details/knigaabramova-nyuridicheskoe-deloproizvodstvouchpos-
dlya-bakalavrov-100061426028_ 32100/

0) AONMOJIHUTEIbHAA JIUTEpPaTypa

1. Xazoga, O. A. VckyccTBo opunnueckoro nuchMa / O. A. Xa3zoBa. [ D1eKTpOHHBIN pecypc|
— 4-e u31., ucnp. u gon. — Mocksa: UznatensctBo FOpaiit, 2024. — 202 c. — (Koncynbranuu
fopucra). — ISBN 978-5-534-03432-5. — Tekcr : anekrpoHHsIii // OOpa3zoBarenbHas miaTgopma
FOpaiir [caiit]. https://urait.ru/book/iskusstvo-yuridicheskogo-pisma-535616

2. IIpodeccuonanbHble HaBBIKU IOpUCTa [DIEKTPOHHBIA pecypc]: y4eOHHK A By30B /

E. H. lobpoxoroBa [u nap.] ; mom obmei pemakumeirt E. H. JloOpoxoroBoii. — MockBsa:
WznatenbctBo FOpaiit, 2024. — 326 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-03333-5.
—  Texkct:  omektponnsrii //  OOpasoBarenbHas  minatdopma  FOpaitit  [caiiT].

https://urait.ru/book/iskusstvo-yuridicheskogo-pisma-535616

3. CnuBak, B. A. JlenoBele koMMyHUKalMK. Teopus U npakTUKa [ DIEKTPOHHBIN pecypc]:
yuebHuK ans By3oB / B. A. CnuBak. — MockBa: UznatensctBo Opaiit, 2024. — 460 c. —
(Beiciee  oOpazoBanme). — ISBN 978-5-534-15321-7. — Tekcr: dSneKTpOHHBIN  //
Oo6pasoBarenbHas miatgopma FOpaiit [caitr]. https://urait.ru/book/delovye-kommunikacii-
teoriya-i-praktika-536170

4.3axapuna, M. M. FOpuaunueckas texuuka. KOpunndyeckoe nucCbMo B PaKTHKE Cy1eOHOTO
aJiBoKara: ydeOHOe mocoOme st By30B/ M. M. 3axapuna. — 3-¢ m3a., mepepab. u JOI. —
Mocksa : UznatensctBo FOpaiit, 2024. — 418 c. — (Bricmiee ob6pazoBanue). — ISBN 978-5-
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http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php
https://www.studentlibrary.ru/
http://www.lib.uniyar.ac.ru/edocs/iuni/20170927.pdf
https://urait.ru/bcode/556395%20.
https://urait.ru/bcode/556395%20.
https://urait.ru/bcode/561048
https://urait.ru/bcode/561048
https://megamarket.ru/catalog/details/knigaabramova-nyuridicheskoe-deloproizvodstvouchpos-dlya-bakalavrov-100061426028_32100/
https://megamarket.ru/catalog/details/knigaabramova-nyuridicheskoe-deloproizvodstvouchpos-dlya-bakalavrov-100061426028_32100/
https://megamarket.ru/catalog/details/knigaabramova-nyuridicheskoe-deloproizvodstvouchpos-dlya-bakalavrov-100061426028_32100/
https://megamarket.ru/catalog/details/knigaabramova-nyuridicheskoe-deloproizvodstvouchpos-dlya-bakalavrov-100061426028_32100/
https://urait.ru/book/iskusstvo-yuridicheskogo-pisma-535616
https://urait.ru/book/iskusstvo-yuridicheskogo-pisma-535616
https://urait.ru/book/delovye-kommunikacii-teoriya-i-praktika-536170
https://urait.ru/book/delovye-kommunikacii-teoriya-i-praktika-536170

534-20158-1. — Tekcr: anmexktponHsbIii // ObpazoBarenbHas miargopma FOpaint [caiiT]. — URL:
https://urait.ru/bcode/557664

5. Kynpsieuesa, E.B. IOpuanueckas TexXHHMKA: Kak HaIKcath CynacOHOe pereHue /
E. B. Kynpssuesa, JI. A. [Ipokyauna. — 5-e u3z., nepepab. u gomn. — Mocksa: M3naTenscTBo
IOpaiir, 2024. — 259 ¢. — (Koncynbranuu ropucrta). — ISBN 978-5-534-18790-8. — Texkcr:
autekTpoHHBI  //  OOpaszoBarenpHas  miatrdopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/545784

6. BopoOneBa, O. B. Cocranenue norosopa: Texuuka u npuemst / O. B. BopoObeBa. — 2-
e u3M., nepepad. u gom. — Mocka: UznarensctBo FOpaiit, 2025. — 227 c. — (KoncynbTanuu
fopucra). — ISBN 978-5-534-03435-6. — Texkcr: anexTponHsIii // OOpa3oBarenbHas miaTgopma
IOpaiir [caiit]. — URL.: https://urait.ru/bcode/559781

7. XKepunakoBa, M. b. JlenoBble KOMMYHHKAIUU: Y4EOHMK M TNPAKTUKYM il BY30B /
M. b. XepnakoBa, 1. A. PymsaneBa. — 2-e¢ uza., nepepad. u mon. — Mocksa: M3marenbcTBo
FOpaiit, 2025. — 319 c. — (Boicmee o6pazoBanue). — ISBN 978-5-534-16604-0. — Texkcr:
anexkTpoHHbd  //  OOpasoBarenvHas  1uarpopma  FOpaiit  [caiit] —  URL:
https://urait.ru/bcode/560024

8. MBanoBa, A.}0. Pycckuii s3bIK B [CIOBOI MOKYMEHTAlMU: YYeOHHUK Ui By30B /
A. 1O. BanoBa. — 3-¢ m3x., mepepad. u jgon. — MockBa: M3marensctBo IOpaiit, 2025. —
129 ¢. — (Bwicmiee oOpazoBanme). — ISBN 978-5-534-20345-5. — TekcT: 3aeKTpoHHBINA //
Oo6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/560948

B) HopMaTuBHbIe PaBoBbIe aKThI (cM.: CIIC «KoncyabTantIliroc»):

Koncturynus Poccuniickont denepanuu;

ApOutpakHblil mporeccyanbHblil koseke Poccuiickoii @enepanui;

Kognekc anmMuHHCTpaTUBHOrO cynonpoussoacrsa Poccuiickoit denepanuuy;

Konekc Poccuiickoii @enepanyu 006 aIMUHUCTPATUBHBIX IPABOHAPYILIEHUSIX

I'paxxnanckuit konekc Pocceniickon denepannu;

Tpynosoii koaekc Poccuiickoit denepanuu;

I'paxxmanckuit nmpoueccyanbHbii kKojneke Poccniickon denepanuu;

VYronoBHO-IpoliecCyalibHBIN KoJeKC Poccuiickon Denepannu;

®enepanbublii 3akoH 0T 14 uroHs 1994 1. Ne 5-®3 «O mnopsake omyOJUKOBaHHUS U
BCTYIJIEHUS B CUILY (peepalbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB, (pe/iepalibHbIX 3aKOHOB, aKTOB
nanat ®exnepansHoro Cobpanusy // CIIC «Koncynprantllinrocy;

Vka3 [lpesunenra Poccuiickoit ®eneparuu ot 23 mas 1996 r. Ne 763 «O mopsinke
onyOJMKOBaHUS W BCTyIuleHUs B cwiy akTtoB Ilpesunenta Poccuiickoit denepanuu,
[TpaButensctBa Poccuiickoit denepanuu ¥ HOPMATHBHBIX IPABOBBIX AakKTOB (efepaibHBIX
OpraHoOB MCIOMHUTENBHOM BaacTi» (pexd. 29.05.2017) // CTIC «KoucynsTantlLrocy;

Vka3 I[lpesunenta Poccuiickoit ®enepanuu ot 11.05.2024 Ne 326 «O cTtpykrype
dbenepanbHbIX OpranoB ucnoaHuTeabHoH BiacT» // CIIC «Koncynprantllmocy;

nocranoBieHue IIpaBurensctBa Poccuiickoit @eaeparuu ot 13 aBrycra 1997 r. Ne 1009
«O06 ytBepkaeHuu [IpaBui1 MOArOTOBKM HOPMATUBHBIX IPABOBBIX aKTOB (pe/iepabHBIX OPraHoOB
WCITOJTHUTEIIbHON BIIACTH M UX rocyaapctBeHHoM peructpamumny // CIIC «KoncynsrantlImocy,

npuka3 MunuctepctBa roctunuu Poccuiickoit ®deneparuun ot 31.08.2023 No 222
«O0 yTBepkAEHUM MeTOoNNYeCKUX YKa3aHUl MO IOPUAMKO-TEXHHUYECKOMY O(OpPMIICHUIO
HOPMAaTHBHBIX IPAaBOBBIX aKTOB ()elepalbHBIX OPraHOB HCHONHUTENbHOH Bmactu» /[ CIIC
«Koncynprantllimrocy;

npuka3 Pocapxusa ot 22.05.2019 Ne 71 «O06 yrBepxnenun [IpaBun aenonpon3BoacTBa B
roCy/IapCTBEHHBIX OpraHax, opraHaXx MECTHOTO caMOyIpaBlieHUs» (BCTynuia B cuiy 12.02.2020)
// CIIC «KoncynbTantlLimocy;

pacniopsbkenre Anmunucrpanuu [Ipesunenra Poccuniickoit @enepannu u Amnmapara
[TpaButenscTBa Poccuiickoit @eneparuu ot 16 urons 2008 r. Ne 943/788 «O nepeune NOJIHBIX U
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COKpAIllCHHBIX HAaWMMEHOBaHWH (enepanbHBIX OPraHoB HCHOJHUTENbHOW Biactu» // CIIC
«Koncynbrantllmocy;

I'ocynapcrBennsbiii crannapt Poccuiickoit @enepannu 'OCT P 7.0.97 - 2016 «Cucrema
CTaHJApTOB MO HH(pOpManuu, OHOIMOTEYHOMY M H3JIaTeNbCKoMy nery. OpraHu3aruoHHO-
pacnopsiauTenbHas JTOKyMeHTanus. TpeboBaHus K OQGOPMIICHHIO JOKYMEHTOB» (yTBEpiKIEH
npuka3zom Poccrangapra ot 08 nexadpst 2016 r. Ne 2004-ct) (BBeneH B aeiicteue 01.07.2018) //
CIIC «Koncynbrantlimrocy;

«OK 011-93. OOmepoccuiickuii Kiaaccu(puKaTop YHIpaBIECHUYECKOW JTOKYMEHTAIMU»
(yrBepxkaeH mocranoBieHueM ['occranmapra Poccum ot 30.12.1993 Ne 299, B pemakuuu OT
25.11.2024) // CIIC «Koucynbrantllntocy;

Meroanueckue pexkoMmeHmanuu 1o nupumeHenuto ['OCT P 7.0.97-2016 «Cucrema
CTaHJApTOB MO HH(pOpManMK, OHOIMOTEYHOMY M H3JIaTeNbCKOMYy nery. OpraHu3aluoHHO-
pacniopsiauTenbHas JokyMeHTanus. TpeboBaHus K oQOpPMIIEHUIO TOKYMEHTOB» (pa3paboTaHbl
BHUWIAN) // http://archives.ru/

r) OCHOBHbIe MaTepuaJibl cyneoHoi npakTuku (cm.: CIIC «KoncyabrantIlioroc»):

ompezaenenue J[eBsIToro KaccalmoHHOro cyaa obmei ropucaukinud ot 01.03.2024 Ne I116-
346/2024 // CIIC «Koucynbrantllnocy;

nocranoBienue [laroro kaccammonHoro cyna oomieit opucaukuuu ot 24.10.2023 No 16-
2645/2023 // CIIC «Koucynbrantllnocy;

KaccalmoHHoe ompeneneHue [lepBoro KaccalMoHHOTO cynaa oOmIed IOPUCAUKIUU OT
25.06.2021 Ne 88a-15469/2021 o nemy Ne 2a-2050/2019 // CIIC «Kouncynprantllitocy,

nocranoBienue [laroro kaccammonHoro cyna oomieit opucaukuuu ot 23.07.2021 Ne 16-
1502/2021// CIIC «Koucyabrantllnrocy;

aneJuUISIIIMOHHOE OTpeeieHue 3aBOJDKCKOTO PpallOHHOTO cyaa ropoaa SpocnaBis ot
16.11.2023 o memy Ne 11-172/2023 // CTIC «KoucyabrantILirocy;

1) pecypcebl cetu MHTEpHeT:

Hayunas 6ubauorexa Spl'Y — http://www.lib.uniyar.ac.ru;

OnexTpoHHas 6ubnuoTedHast cucTemMa «YHuBepcuteTckas 6ubdimnoreka Online» — www.biblioclub.ru;
Hayunas snekrponnas 6ubnnoreka «eLIBRARY .ru» — http://elibrary.ru;

OduruanbHbIA HHTEPHET-MOPTAN PaBoBoii nHpopMaru — http://pravo.gov.ru/

CynebHble 1 HOpMaTUBHBIE akThl Poccuiickoii Mexeparnuu — http://sudact.ru/

[pe3unent Poccuiickoit eneparmu — http://www.kremlin.ru/

TocynapcrBennas Jlyma @enepansaoro Codpanust Poccuiickoit deneparuu — http://www.duma.gov.ru/
Coser ®enepanun DenepansHoro Codpanus Poccuiickoit @eneparmu —http://www.council.gov.ru/
Caiir I'enepanbHoii pokypatypsl Poccuiickoit @enepanuu — https://epp.genproc.gov.ru/web/gprf

Caiitr CrnerctBennoro komurera Poccuiickoit @eneparmu — https://sledcom.ru/

Caiit MBJI Poccuu — http://mvd.ru/

Caiit Muntocra Poccun — https://minjust.gov.ru/ru/pages/pravovaya-informaciya/

[Mopran «HopmaruBHbIe ipaBoBbIie akThl B Poccuiickoit deneparin» — http://pravo.minjust.ru/
DenepanbHBIN MOPTA MPOESKTOB HOPMATHBHBIX PABOBBIX akTOB — https://requlation.gov.ru/

Iopran opraHoB rocyaapCTBEHHOHN BiacTh SIpocmaBckoii obmactu —http://www.yarregion.ru/default.aspx
Spocnasckas obnactHas Jyma — http://www.duma.yar.ru/

OdunmanbHelil mopran ropojaa Spocnaeis — http://city-yaroslavl.ru/chpages/Default.aspx
Koncrurynuonnsiit Cyn Poccuiickoit @eneparun — http://www.ksrf.ru/ru/Pages/default.aspx
Bepxosubiit Cyn Poccuiickoit @enepanuu — http://www.supcourt.ru/

SIpocnaBckuii 06acTHOIT cya — http://oblsud.jrs.sudrf.ru/

Cynsl 06mieli ropucaukinuu SIpocnasckoit obmactu —http://oblsud.jrs.sudrf.ru/modules.php?name=sud
KOJEKC 3OnexkrpoHHast opuandeckas OnOIroTeKa Mo HampaBIeHUsIM — FPaXJaHCKOE TIPaBo, HAJIOTOBas TOJIUTHKA,
TEOpHs TIPaBa, YrOJOBHO-TPOIECCYATBHOE TIPABO - 3aKOHOATEIbCTBO, KOMMEHTAPHH, KOHCYIITAIMH, IPAKTHKA —
http://www.kodeks.ru
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9. MatepuaabHo-TeXHHYecKas 6a3a, He0OX0AHMast sl OCY IECTBIEHU 06pA30BATEILHOI0
Ipolecca no JUCHUIINHE

Marepuansno-TexHuyeckas 0aza, He0OX0MMas ISk OCYLIECTBICHHS 00Pa30BaTENLHOIO

npouecca o JUCIHUIIMHE BKII0YaeT B CBOH COCTaB CICHHAIBHEIE IIOMEUICHHS:

- y4eOHBIC ayAUTOPUH [JIsl [IPOBECHHS 3AHATHI JIEKIMOHHOIO THIIA;

- yueOHbIE ayTUTOPHH JUIS IPOBEACHHS MPAKTHUECKHX 3aHATHI (CeMHHApOB);

- yueOHble ayAUTOPHH 1T MPOBCCHUS IPYIIIOBBIX M HHIMBULYAIbHBIX KOHCYTHTAIINIA;

- yueOHbIe ayINTOPUH JUISl IPOBEACHHUS TEKYIIer0 KOHTPOJIA M IPOMEXYTOUHOH aTTecTaluu,

- IOMEILEHHS JJIsl CaMOCTOSTENLHOH paboTHI;

- TOMENIeHUs Ul XPaHCHHS H IPOQHIAKTHYECKOro OOCIY)KMBaHMS TEXHHYECKHX CPEJCTB
obyuenwus.

[lomemmenus 11 caMOCTOATENEHON paboThl O0YYArOIUIMXCS OCHALIEHBI KOMIBIOTEPHOH
TeXHHKOH C BO3MOXHOCTBIO IMOAKMOYEHHS K cetw Uurtepner m ofecnedenuem mocryma B
ANICKTPOHHYIO HH(OOPMAIMOHHO-00pa30BaTe/IBHYIO CPE/Ly OPraHHU3aIUH,

Yucso mocamoyneIX MECT B JIGKIMOHHON ayIuTOpHH GoIbine MO0 paBHO CITHCOYHOMY
COCTaBy II0TOKA, a B Ay AUTOPHH [UIS IPAKTHYECKUX 3aHATHH (CEMUHAPORB), — CHHCOYHOMY COCTaBY
Pyl 00y4aromuxcsi.

Ilpumevyanue: B CUTYallMH STMHAEMHOJOTHYECKON Yrpo3hbl BBOJATCA JOTONHHTEIBHBIC
TpeboBanus (COOMOACHHE COLKAILHON TUCTAHIIHHN, MACOYHBIN PEXKHM, H3MEPEHUE TEMIIEPATYPhI
Ha BXOJI€ B KOPIIYC); IPY BPEMEHHOM II€peXo/ie Ha JUCTAHIIHOHHYIO (JOpMY 0OYUEHHS B KAYECTBE
CIENHATIBHBIX ayAMTOPHH JUIS 3aHATHH on-line MCMONB3yI0TCS ayIuTOpHH, 0bopymnoBanHsle I1K
HEOOXOAMMOTO Kjlacca M C COOTBETCTBYIOLIMM HPOTPAMMHBIM O0€CHeYEHHUEM; JIOIYCKAeTes
UCIoJb30BaHue JTHUHBIX [1K.

ABTOp(BI):

JloneHT Kadeaprl COHANEHOro U P
CEMEHHOI0 3aKOHOMATENRCTRA, K.10.H. T.A. JleBunona




Ipuio:xkenne Ne 1 k padoueii nporpamMme 1M CIUATIINHbBI
«IlncbMeHHbIe KOMMYHHKALIMU B IOPUCTIPYACHIIAN»

DoH/1 OLIECHOYHBIX CPEACTB
JJIs1 MPOBe/IeHUsI TEKYIeld U MPOMeKYTOUYHOI aTTeCTAlIMH CTY/IeHTOB
10 JUCIHUILINHE

1. TunoBbIe KOHTPOJILHBIE 3aJaAHNUSI UJIH HHbIE MATEPUAJIbI,
HCIOJIb3yeMble B MPoIiecce TEKYIero KOHTPOJIs YCIeBaeMOCTH

Bomnpocbl a1s NMOATOTOBKH K ONPOCY, AHUCKYCCHHM, [€JOBOH Hrpe, Ka3ycbhl H
npaktuyeckue 3aganusa cM.: Jlesunosa T.A., Kynukosa O.B. [TuceMeHHbIE KOMMYHUKALIUK U
UH(QOPMALIMOHHBIE TEXHOJOTMM B  IOPUCIPYACHLUMU. Y4yeOHO-METOAMYECKOe Ioco0ue.
Spocnasns, Apl'Y, 2017. 103 c. (DnekTpoHHbIi pecypc http://wwwe.lib.uniyar.ac.ru)

A. 3anaHus VI caMOCTOATEIbLHO padoThl K TeMaM 2 u 4

K teme 2. /laiiTe XxapakTepUCTUKy PEKBU3UTOB AoKyMeHTa B coorBerctBuu ¢ ['OCT P
7.0.97-2016 «Cucrema cranaapToB 1o uH(popManuu, OUOIUOTEYHOMY U W3/IaTEIbCKOMY JENy.
Opranu3anuoOHHO-PACTIOPSIUTEIbHAS ~ JIOKYMEHTanus.  IpeboBaHusS K O(OPMIICHHUIO
JIOKYMEHTOBY, 3aIIOJIHUTE TaOIUILy.

Ne HanmenoBanue TpeboBanus k IIpumeuanue
/i PEKBHU3UTA 0(OPMIICHUIO PEKBU3HUTA (ocobeHHOCTH ODOPMITCHHS)

K Teme 4. O3HakoMbTeCh €O CTPYKTypoil mpaBoBoro mnoptaia MuHiocta Poccun
«HopmarueHbie mpaBoBbie akThl Poccuiickoit ®enepannu (http://pravo-minjust.ru/), mopsiakom
IIPEIOCTABIIEHUS CBE/IEHUI O HOPMAaTUBHBIX IIPABOBBIX aKTaX, BEACHUEM (eiepabHOIO perucrpa
HOPMAaTUBHBIX TPaBOBBIX AaKTOB CcyObekToB Poccuiickoit ®Penepauuu, HOPMaTUBHBIM
perynupoBaHueM B chepe NpoBeACHHSI aHTUKOPPYNIIMOHHOM SKCTIEPTU3BL.

B pasmene «AHanmuTMKa M CTAaTHUCTHKAa» CKadalWTe W U3ydynTte Meroauueckue
PEKOMEHALMK 110 OMNPEAENIEHUI0O HOPMATUBHOCTH IPABOBBIX aKTOB CyOBbekTOB Poccuiickoit
denepaul 1 MyHULUOAIBHBIX MPAaBOBBIX AaKTOB B LENAX BEJCHUS (elepabHOro perucrpa
HOPMAaTHBHBIX MPaBOBBIX aKTOB cyObekToB Poccuiickoit deneparuu, deaepanbHOro perucrpa
MYHUIIMIIAJIbHBIX HOPMATUBHBIX NIPAaBOBBIX aKTOB M PETUCTPOB MYHMIIMIIAJIbHBIX HOPMAaTHUBHBIX
IIPaBOBBIX aKTOB cyObeKkTOB Poccuiickoit denepainu, MOAroTOBbTE KPAaTKUM KOHCHEKT IJIaBbI 1
«O0mue TMOJNIOKEHUs» JaHHOW pPabOThl, JOMOJHUTE TIyoccapuili Kypca «lIucbMeHHBIE
KOMMYHHUKAIIMH B IOPUCTIPYACHIIMI» HEOOXOAUMBIMU 1€(PUHULIUAMU.

b. KOHTpOJIle)Ie BOIIPOCHI K BOIIPOCHI K TUCKYCCHUM HA IMPAKTUYCCKUX 3AHATUAX

Tema 1.

1. Kakue 6Gapbepbl MOTYT BCTPEYAThCS B MUCbMEHHBIX KOMMYHUKAIIMSIX ?

2. B ueMm 3akirodaeTcs pojib BU3YaIbHBIX 00pa30B B MHUCbMEHHBIX KOMMYHHKAIUSX ?

3. Kakoe BimsiHHE OKa3bIBAIOT COBPEMEHHBIE HH(POPMAIIMOHHBIC TEXHOJIOTUN Ha CPEIICTBA
Y KaHaJIbl Iepeiayn MUCbMEHHBIX COOOIIeHU?

4. KakoBbl I'paHUIIbl MCIIONB30BaHUS O(PUIINATBLHO-IEIOBOTO CTUJIS B PA3IMYHBIX cepax
YeJI0BEYECKUX B3aMMOOTHOIIEHUIN?
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5. Kakue tpeOoBaHUs MPEabABISIOTCS K OQPHUIIMATHHO-IETOBOMY CTHUIIIO MHUCHMEHHOTO
oOmieHus?

Tema 2.

1. Tme w Kak TNPUMEHATh CTaHJAPTHBIE OJEMEHTHl  OGOpPMIICHUS  JEJIOBOU
KOPPECHOHICHIIH?

2. OTaMyaroTCs U J1eJIOBbIE MHCbMa OT IPYTHX BUJIOB IMHCEM?

Uto takoe «KISS-mpunuum»?

Kakue TpeboBaHMs NPenbsBIAIOTCSA K COACPKAHUIO U (popMe 1e10BOro nuchbma?

Uto Takoe peKBU3UTHI JOKyMeHTa?

Ha uro HyHO 00paTuTh BHUMAaHHE IIPU BHIOOPE BHJIA AEIOBOTO NMUChMa?

Kaxkoit nomxHa OBITH CTPYKTYpa JI€I0BOTO TUChMa?

Kak oLeHuTh, HACKOJIBKO JIETKO BOCIPUHUMAETCS TEKCT?

Ha xakux acniekrax, no Bamemy MHEHHIO, HY>)KHO COCPEOTOUYNUTH BHUMaHHE B MpoOIlecce
NOJArOTOBKH OKOHYATEJIIBHOIO BapUaHTa JAEJI0OBOrO MuchMa’?

10. Kak M0xHO TO0OUTHECS SICHOCTH TEKCTa?

11. Kak HayuuTbCs mUcaTh KPaTKo?

12. Kak rpaMOTHO HCHOJIb30BaTh B TEKCTE TEMAaTHUECKHE MPEATIOKEHUS?

13. LlenbHOCTH U CBSI3HOCTH JEIOBOTO MUChMa: KaK JIOCTUYh OCHOBHBIX II€JIei oOparieHus?

14. Kakwue cymiecTByrOT CIocCOObI yIyUYIIUTh CBI3HOCTh TEKCTA?

15. Yro noapasymeBaercs 0]l HO3UTUBHBIM TOHOM?

16. Kaxoii nomxHa ObITh CTPYKTypa MUChMa-OTKa3a?

17. B 4ewm 3akiir04aroTcsi 0COOCHHOCTH MOATOTOBKHU MUCEM-TIPEIJIONKEHUN ?

18. Kaxk rpaMOTHO MOATOTOBUTH MTUCHEMO, COJIEPIKAIIEE AHKETY ISl KITUEHTOB?

19. Kakwue THNUYHBIE OINOKH BCTPEYAIOTCS MIPU MOATOTOBKE AETIOBBIX ITHCEM?

20. Kakue GpopMyanpoBKH peKOMEHAYIOTCS 1751 OUIIUAIBHBIX JEJIOBbIX MHCEM (ITHChMO-
npock0a, MUCHbMO-COOOIIEHNE, MUChMO-3aIPOC, MUCHMO-3asiBICHHUE, MHUCbMO-TIOATBEPKIACHUE,
UCbMO-JIOTIOJIHEHNE, HH(POPMAIMOHHOE MHCbMO, FapaHTHIHOE MHCbMO, KpPAaTKUE MHCbMEHHbIE
COOOIIIEHUSI, COMIPOBOAUTEIHHOE MUCHMO)?

©oOoNO O AW

Tema 3.

1. Ha xakue kinaccu(pUKalMOHHbBIE TPYIIIBI JENATCS IOPUANUECKUE JOKYMEHTHI?

2. V3 xakux 3TarnoB COCTOUT MOJATOTOBKA TEKCTa IOPUANYECKOTO JOKYMEHTa?

3.C Kakoif IebI0 OCYIIECTBIISIETCS PEAAKTUPOBAHUE FOPUIMUECKOTO TOKYMEHTA, U3 KaKUX
ATAaroB OHO COCTOUT?

4. CornacoBaHue, BU3SUPOBAaHUE U YTBEPKICHHUE JOKYMEHTA: B UeM pa3inuue?

5.KakoBo Ha3HayeHHe MPaBOBOM SKCIIEPTU3BI IPOEKTA IPABOBOTO aKTa?

6. Kakue BompocChl JODKHBI OBITH pa3pemieHbl B XO/€ MPABOBOM AKCHEPTH3BI MPOEKTa
IIPaBOBOI'O aKTa?

7. C xakod 1LeJbl0 TPOBOJUTCS AHTUKOPPYILHUOHHAS HKCIEpPTH3a HOPMATHUBHOTO
IPaBOBOIO aKTa?

8. B kakux ciaydasx COCTaBIIICTCS 3aKIIFOUCHUE TIPABOBOM IKCIICPTU3BI?

Tema 4.

1. U3 kakux OTamoB COCTOMT paboTra Haa 3akoHompoekToM? Kakue TpeboBanms
NPEIbABISIOTCS K €ro oopMiIeHn o?

2. B xakoMm BHJE HE JIOMYCKaeTCs N3JaHHEe HOPMATUBHBIX MPABOBBIX aKTOB?

3. Kakue nosnoxeHus: He BKIIOYAIOTCS B peamMOysly HOpPMaTUBHOT'O MPaBOBOT'O aKkTa?
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4, Kakum 00pa3zom oGOpPMIISIFOTCS TOJHOMOYHMS JOJDKHOCTHOTO JIMIIa Ha IOIUCAaHUE
OpraHU3alMOHHO-PACHIOPSAUTENBHBIX JTOKYMEHTOB B CIy4ae BPEMEHHOM HETPYIOCIIOCOOHOCTH,
OTITyCKa, KOMaHIUPOBKHU PYKOBOIUTEIA?

5. Kakue npukassl peryaupyroT aIMUHUCTPATUBHO-X035IICTBEHHBIE BOIIPOCHI?

6. B xakue cpokH OCYIIECTBJISETCS MOJArOTOBKA MpHUKa3za O MPUBJICYEHUU PaOOTHUKA K
JUCLUIIMHAPHON OTBETCTBEHHOCTH?

7. KakoBbl TpeboBaHUs K pOpME U COJIEPIKAHUIO TUCIUIUIMHAPHBIX TPUKA30B?

8. Jlist yero M3ArOTCs pacropsKeHUs?

9. KakoBbI CTpyKTYypa TODKHOCTHOM MHCTPYKIIMU M Ha3HAYCHUE €€ YacTen?

10. ITouyemy He pexoMeHayeTcss opopMIATh HYHKIIMOHATBHBIE 0053aHHOCTH pabOTHUKA?

11. Kakue Bompochl oTpaxaroTcsi B mpotokosne? KrTo ymoiaHoOMoueH MOJIUCHIBATH
IIPOTOKOJ?

12. JInst yero mpeaHa3HavyeHbI JOKIaAHbIE 3anUcKU? Kakue BOmpockl B HUX OTpa)KkaroTcs?

13. Kakas unpopmarus orpaxaercs B otuere? J{Js 4ero cocTaBisiFOTCS MPOMEKYTOUHBIE
OTYETHI?

Tema 5.

1. IlpenbaBasitoTCs IU Kakue-1u00 0coOble TpeOOBAHUS K SI3BIKY M CTHIIIO MPOIIECCYaIbHbBIX
JIOKYMEHTOB?

2. JIns 9ero Hy>KHbI CJIOBA-KJIHILE B MIPOLECCYaTbHBIX TOKYMEHTaX?

3. KakoBsI mocieicTByst HeCOOIIIOICHHS TPEOOBAHUH, MTPEIBSIBIIEMBIX K IIPOIECCYATbHBIM
JIOKyMeHTaMm?

4. Moryt mu ¢enepaiabHble OpraHbl HCIIOJHUTEIFHONW BIACTH pa3pabaThiBaTh 0OpPa3IIbI
npoleccyaabHbIX JoKyMeHTOB? [IpuBeanTe mpuMepsi.

5.Kakue ObIBAIOT JTOBYIIKH B IOPHINYECKUAX TOKYMEHTAX?

6.Kak n36exarp mporeccyanbHbIX omnook? KakoB anroputm ux ucnpaBieHus?

7.Kaxum o6pa3oM MpoBOAUTCS IOpUINYECKas SKCIIEPTH3a MPOEKTA IPaskJaHCKO-TIPAaBOBOTO
noroBopa? Kakue skcnepTu3bl elie AOKHBI ObITh MPOBENEHBI O HAMpPaBIEHUS JOroBOpa Ha
MOJIUCH PYKOBOJIUTENIO?

8.Kakue TunuyHbie OMMOKN BCTPEUYAIOTCS MPU MOJATOTOBKE JOTOBOPOB?

9.Kakume TpeOOBaHUS TPEIBABISAIOTCS K COCTaBICHHWIO JIOBEPEHHOCTEW?  Bubl
JIOBEPEHHOCTEM.

10. Kakue TpeGoBaHuUs MPEABSIBISIOTCS K OPOPMIICHHIO HCKOBBIX 3asiBICHUI?

11. B kakoM mopsKe NPUHUMAIOTCSA IpOLECCyabHbIE PELICHHs B XOJA€ YTrOJOBHOTO
CyJIONTPOU3BOJICTBA (IIOCTAHOBJIEHUE, MPOTOKOJ, TMpelcTaBieHue, mpuroBop)? OcobeHHOCTH
HOJTOTOBKH MPOLIECCYyaTIbHBIX JOKYMEHTOB B JOCY/I€OHOM U Cy/1eOHOM NPOU3BOICTBE.

12. Kakue TOKyMEHTHI COCTABIISIOTCS B XO/I€ TIPOU3BOICTBA IO JIETY 00 aIMUHUCTPATHBHOM
MpaBOHApyLIEHUU?

TeMma 6.

1. B xakoM MoOpsAKEe OCYIIECTBISETCS JOKYMEHTAIMOHHOE OoOecreueHHne AesTeIbHOCTH
Opranu3anuu’?

2. JInst yero B OpraHM3aluy pa3rpaHUUMBAIOTCS TOKYMEHTOOTOKHU?

3. Uto Takoe HEperucCTpUpyeMbie TOKyMEHTHI?

4. C xakoi 1enpto MpoBoANTCs yHU(UKanus GopM TOKYMEHTOB B OpraHu3auu’?

5. [lns 9ero Hy»XHa HOMEHKJIATypa Jen?

6. Kakue TpeOoBaHUS TMpenbsBIAIOTCS K paboTe ¢ JOKyMEHTaMH, COJEpKallluMU
KOH(UICHIMATBHYIO HH(pOpMaILHio?

B. O0Opa3ubl maTepuaJsioB AJis1 TECTUPOBAHMS (KOHTPOJbHBIX PAa00T — «0JIHI»)
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Tema 1.

1.T'OCT P 7.0.97-2016 ycranaBiauBaer:
a) TpeOOBaHUs K OPOPMIICHHIO PEKBH3UTOB JJOKYMEHTOB;
b) cocraB pekBu3uTOB
C) TpeboBaHus K OJaHKaM JOKYMEHTOB
d) Bce BbICKa3bIBaHUS BEPHBI

2. Kakoe HamcaHue 1aThl SIBISCTCS BEPHBIM:
a) 01.10.2025
b) 01 oktst6pst 2025 roma
c) 01.10.25

3. CpenctBa nepenadn HHGOPMAIIUH - ITO:
a) THII KOJUPOBaHHs HHPOPMAIIUU
b) wmaprpyt nepenaun nHbpopMaIHK
C) DSJIEKTPOHHAs 1MOoYTa

Tema 2.

1. B enoBBIX MHCHMaxX WHUIMAIBI a[pecaTa yKa3bIBAIOTCS:
a) nepen hamunmeit
b) mocne pamunu
C) HE MMEET 3HAUCHHUS] MECTOPACIIOIOKECHHE HHULINATIOB
2. Jlata TOKyMEHTa COOTBETCTBYET:
a) nmare momnucanue (YTBEpXKICHHUS) TOKYMEHTa
b) nare coObITHSA, 3aQUKCHPOBAHHOTO B IOKYMEHTE
C) o0a BbICKa3bIBaHUS BEPHBI
3. 3aroy0BOK K TEKCTY MOKET HE COCTABISATHCS, €CIIHU:
) TEKCT JIOKYMEHTa He MpeBbIIaeT 4-5 cTpok
b) TekcT mOKyMeHTa He TpeBbIaeT 6-7 CTPOK
C) TEKCT JIOKYMEHTa He MMPEBBIIAET 9 CTPOK

Tema 3.

1. B cooTBeTcTBUM ¢ 3akoHOAATenbCTBOM Poccuiickoit dexeparnuu oTMeTKa 00 >IEKTPOHHOM
MOAMKCH IOPUANYECKOT0 JOKYMEHTA BKJIIOYaeT dpa3sy:

a) «DIEKTPOHHAS MO/IIKCh MPHIIAracTCs»

b) «JloKyMeHT MOANKUCaH 3JEKTPOHHOM MO IITHCHIO»

C) «DeKTpOHHAS TTOIMUCH

d) «Ha moKyMeHTe CTOMT 3JIEKTPOHHAS [TOIITHUCH
2. VI3nanue HOpMaTUBHBIX MTPaBOBBIX akTOB B Poccuiickoit denepanuu He AOMYCKAETCs B BUJE:

a) TMOCTaHOBJICHUH, IPUKA30B, MPABUI, HUHCTPYKIIMH U TOJT0KECHHN

b) 3akoHOB, yKa30B, MOCTAaHOBJICHUI

C) MHCEeM U TelerpamMm
3. Kako#i nokyMeHT moTpeOyeTcsi JOMOJTHHUTEIHHO COCTAaBUTH HCIIOIHHUTENIO MPH OOIBIIOM
KOJIMYECTBE a/pecatoB (OoJiee 4eThIpeEX)?

@) CIHMCOK PaCCBhUIKH TOKyMEHTA

b) mucT pacchlIKu TOKyMeHTa

C) ykazarejb pacChUIKH JOKYMEHTa

d) 1000t U3 yKa3aHHBIX JTOKYMEHTOB
4. Kak cnefyeT IOCTYNHTbh, €CITU CTPYKTypHAsi eAMHHUIIA HOPMATUBHOTO MPABOBOTO aKTa (MIYHKT,
MOJMYHKT) U3JI0’)KEHA B HOBOM peIaKIIiu?
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a) Bce NPOMEKYTOYHBIC PEHAKIUH JAHHOW CTPYKTYPHOH €IWHHIBI MPU3HAIOTCS
YTPaTUBLUIMMH CUITY

b) mpusHaeTcs yrpaTHBLICH CHITY TOJIBKO IPEIbIIYIIAs peIaKIus JOKyMEHTa

C) MpU3HAHUE YTPATUBIIUMH CHJIy MPOMEXKYTOYHBIX PENAKIUi TaHHOW CTPYKTYpHOU
€IMHUIIBI He TpeOyeTcs

d) oTmeHsieTcs paHee IeiicTBOBABIIAs PEAAKLIUS

Tema 4.

1. HopmaTuBHBIC MPAaBOBBIC aKThI (heJepaTbHBIX OPraHOB HUCIIOJHUTEIBHON BIIACTH BCTYMAIOT B
CHUILY 110 UCTCUCHUU:

a) 7 nHel mocine JHS UX O(QUIMATBHOTO OMyOIMKOBAHHS

b) 10 gueit mocne aHA UX OQUIHATBLHOTO OIYyOIMKOBAHHUS

C) 15 nmHeii nocie 1HS UX OPUIIMATIBHOTO OMyOJIMKOBAHUS
2. [Tpuka3 MOXET UMETh MPUIIOKCHUI:

a) He Oouiee IBYX

b) He Gonee necsaTu

C) 6e3 orpaHMUYCHHIA
3. Kakoii U3 nepeynciieHHbIX CyObEeKTOB HE 00J1a/1aeT MPaBOM 3aKOHOIATEIbHON WHUIIMATUBEI B
Poccuiickoit deneparun?

a) Ilpesument Poccuiickoit ®enepannu

b) Coser ®eneparnuu, wien Cosera enepanun, aenyrar ['ocynapcTBerHon J{yMbr

c) Tenepanbhbiii [Ipokypop Poccuiickoit ®eneparmun

d) Bce nepeuncieHHbIC CYOBEKTHI 00J1aal0T TAKKUM ITPABOM
4. BerynutensHasi yacTh - npeamOylia HeoOXoauMa HJsl pa3bsCHEHUS OCHOBAHUU, LEIH U
MOTHBOB TPHHSTHS HOPMATHBHOTO MPAaBOBOTO akTa. Kakwe TpeOOBaHWS TPEIBSABISIOTCS K
odopmienuro npeamoOynbl? [IpeamOyna He qomxKHA:

a) (GopMyIUpOBATh MPEIMET PETyIUPOBAHUS aKTa

b) comepxarh HOpMAaTHBHBIE MPEMHCAHUS

C) JENUTHCS Ha CTPYKTYPHBIC €UHUIIBI

d) coaepxarh nerajabHbIe AeHUHUITAH

€) HyMepoBaThCs

f)  BCE mepeuncieHHOE BEpHO

Tema 5.

1. Ha mokymeHTax mevarh MpOCTaBIISIETCS:
a) Ha COOCTBEHHOPYYHOH MOAMKCH JOJKHOCTHOTO JIUIIA
b) wacTu4HO mepeKpbIBas COOCTBEHHOPYYHYIO MOIKCH JIUIIA, TOIMHCABIIETO JOKYMEHT
C) He 3axBaTbIBas COOCTBEHHOPYYHOM MOIMUCH JIHIIA, TIOAMHACABIIETO JOKYMEHT
2. Tlpu aapecoBaHWH TOKYMEHTa PYKOBOAMTEIIO OpraHU3allid HAaWMCHOBAHHE JOJKHOCTH
PYKOBOAUTENS, €10 (haMUIIUS U MHUIMAJIBI YKa3bIBAIOTCS:
a) B JaTEIBHOM MAIeKe
b) B MUMEHHUTEIBHOM MaaEKe
C) B MIPEIOKHOM TaIeKE
d) B poaMTETBHOM MaaeHKe
3. BeiOepuTe U3 JaHHOTO MEPEYHs JOKYMEHTBI, TP MOATOTOBKE KOTOPBIX MOTYT MPUMEHSTHCS
TaOJUYHBIC TEKCTHI:
a) TOCTAHOBJICHHE O MPHUBICUCHUH JIUI[A B KAYECTBE OOBHHAEMOTO
b) 1mraTHOE pacnHcaHue OpraHU3aUuN
C) mpuKa3 o MPUBJICYCHUH PAOOTHUKA K JUCITUILUIMHAPHONW OTBETCTBEHHOCTH
d) mosokeHHe O CTPYKTYPHOM MOAPA3ICICHHH OpraHUu3aI[iH
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€) mIaH pabOThI OpraHU3aUuN

f) wmHCTpYKIMS 1O AETONPOU3BOICTBY B OpraHU3AIMU
g) MOpPOTOKOJ Pa3HOIIACHIA K MPOEKTY JIOTOBOPa

h) omnpenenenue cyna 06 odbecreueHUH UCKa

Tema 6.

1. CpencTBaMu peryIupOBaHUs TOKYMEHTOIIOTOKOB HE SBIISIOTCS:
a) T'OCTwr
b) yHuHIIMPOBAHHBIE CHCTEMBI JOKYMCHTAIMH
c) CHUITst
d) xnaccupukaTopsl
2. Pe3outonust K JOKyMEHTY:
a) odopmisieTcsi Ha CBOOOITHOM MECTe Paboyero moJisi JOKyMEeHTa
b) odhopmisiercst Ha Gi1aHKE PE30IFOLIUN
C) BHOCHTCS HETIOCPEACTBEHHO B CHCTEMY 3JIEKTPOHHOTO JOKYMEHTO000pOTa
d) Bce BBICKa3bIBaHUS BEPHBI
3. 3ampemiaercs MOMENaTh B HOMEHKIIATYPHOE JIEII0:
a) TOKYMEHTBI BPEMCHHBIX CPOKOB XpaHEHHSI
b) kcepokonuu dakcorpamm
C) HEUCIIOJIHCHHBIE JIOKYMCHTBI
d) Bce yTBep)KICHUS BEPHBI

IIpaBuia oueHKH pe3yJIbTATOB TECTUPOBAHHUSA

MuHUMaNbHBIN TPOXOAHOH Oant mo pe3yapTaTam TecTupoBaHus — 60% mpaBHIBHBIX
otBeToB. Hanpumep,

a) eciu B Tecte 60 BOPOCOB, TO BBICTABIISAIOTCS CIEAYIOUINE OLEHKHU:

57-60 mpaBUIIBHBIX OTBETOB — OLIEHKA «OTJIMYHOY;

46-56 MpaBUIIBHBIX OTBETOB — OLIEHKA «XOPOILO»;

36-45 mpaBUIILHBIX OTBETOB — OIIEHKA «YIOBJIECTBOPHTEIHHO;

35 1 MeHee IPAaBUIBHBIX OTBETOB — OLIEHKA «HEYIOBJIETBOPUTEIIBHOY;

0) ecnu B Tecte 30 BOMPOCOB, TO BBICTABJISIFOTCS CIAEAYIOIINE OLEHKH:

29-30 nmpaBUIBHBIX OTBETOB — OIIEHKA «OTIMYHO;

24-28 paBUIIBHBIX OTBETOB — OIICHKA «XOPOIIO»;

18-23 npaBUIBHBIX OTBETOB — OLIEHKA «YIOBIETBOPUTEIHHOY;

17 n MeHee MpaBUIIbHBIX OTBETOB — OLIEHKA «HEY/I0BJIETBOPUTEIILHO.

I'. IIpaBoBasi 3kcnepTH3a MPOEKTAa MPABOBOr0 aKTa (BU/I 1eJIOBOI UI'PbI)

K Teme 4.

B mpoekt mpaBoBOro akTa s MPaBOBOM HKCMEPTU3BI, KaK MPABHUIO, BKIHOYAIOTCA
pa3IMYHbIC OIMMOKH, B TOM YHCJC FOPUIAMKO-TEXHHUYECKOTO XapaKTepa, BBIABICHUE KOTOPBIX
SBIISIETCSL IIENIBI0 JIEIOBOM WIrphl, MPOBOAMMOI B Mamnbix rpymmax (4-5 denoBek). B xome
00CYXXJIeHUST TIPOEKTa U TMOJATOTOBKH 3aKIIIOUCHUS MPABOBOM IKCIIEPTH3bI CTYICHTHI Pa3BHBAIOT
KOMMYHHUKATHBHBIC HABBIKH, MOJTYYalOT OMBIT MPUMEHEHHUS MPABOBBIX HOPM B KOHKPETHOMH
CUTYaIlU! W MOATOTOBKH UTOTOBOTO FOPHINYECKOro JIOKyMeHTa. Kpome Toro, B Xoje JeI0oBOMH
UTPBI 0TPabATHIBAIOTCS HABBIKM COTJIACOBAHMSI IPOEKTOB MPUKA30B U JIPYTUX MPABOBBIX aKTOB B
OpTaHM3AIMH ITyTeM PaCIpENICICHHUS CPEIU OOYJAFOIIUXCS CIICAYIOMUX POJICH: UCTIOTHUTEIIS,
MOJTOTOBUBIIETO MPOEKT JOKYMEHTA; IOPUCKOHCYIbTA, MPOBOJMBIIETO MPABOBYIO IKCIEPTU3Y
MPOEKTa; HaYaJlbHUKA IIPABOBOTO TIOJPA3CIICHUS, BU3UPYIOMIETO TIPOCKT; PYKOBOJUTEIS
OpTraHHU3aI1H, TOANKCHIBAIOIIETO JOKYMEHT.

2. CIuCOK BOIIPOCOB [1JIsl IPOBeeHUsI IPOMEKYTOUHOM aTTecTAlUH
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1. IToHsATHE MMCHMEHHBIX KOMMYHUKAIIH.

2. Bunpl  obmena wuHpopmarmen. [lpenmmymiectBa M HEIOCTATKHM  NMHCHBMEHHBIX
KOMMYHUKAaIUH.

3. OcHOBHBIE KaTETOPUH KOMMYHUKAITMOHHBIX 0AapbepOB U IMyTH UX MPEOI0JICHHS.

4. OyHKUUY U BUABI MUCbMEHHBIX KOMMYHHUKALIUH.

5. Cpencra u KaHaibl Iepeadyn NTUCbMEHHBIX COOOLICHUI.

6. IlonsTne odpuuManbHO-1EN0BOro cTHIA. MHTepHalmoHanbHble CBOMCTBAa O(ULIMAIBHO-
JIeJI0OBOM MUCbMEHHOU peyH.

7. TpeOGoBanusi, mnpeabsBiIseMble K JenoBoMy cTwiao. CpenctBa peryiupoBaHUs
JTIOKYMEHTOTIOTOKOB.

8. JIOKyMEeHT: OHATHE U BU]IBL.

9. Yuudukanus popm J0OKyMEHTOB: ¢opmar, O1aHK, o0pasell, madloH, pEeKBU3HTHI.

10. Hctopus nenoBoro nuchma.

11. TlonsTtue nenosoro nucema. OTiaMyYKe OT APYTUX BUAOB ITUCEM.

12. HexoMMepuecKue AeIoBbIe TMChMA.

13. Kommepueckue /1e10BbIe TUChMA.

14. DnekTpoHHBIE MHCHMA.

15. Knaccugukaius 1eI0oBbIX IHACEM.

16. TpeOGoBaHuUs K COJEPIKAHUIO JEIOBOIO IMHCHhMa.

17. TpeboBanwus K Gpopme A€IOBOTO MUCHMA.

18. PexBU3UTHI 1€10BOTO ITHUCHMA.

19. OcnoBHBIE TpeOOBaHMS K TEKCTAM JOKYMEHTOB.

20. OcoOGeHHOCTH pacIoIOKEHUS] PEKBU3UTOB YIJIOBOTO U ITPOAOIBHOTO OJaHKOB JIEI0OBOIO
UCHMA.

21. CornacoBanue nokymenTa. [lopsanox odpopmiieHus.

22. YtBepxnaenue nokymenra. [lopsimok odopmiteHust.

23. OdopmieHue MpuiIoKeHU|, TaOIHIl, aHKET.

24. Cranmaptuzanus GopM TOKYMEHTOB B OpTraHH3AIHH.

25. Tlonartue u knaccuuKanus IOPUIUUECKUX JOKYMEHTOB.

26. DTUdeckre HOPMBI IIOATOTOBKHU IOPUIHYECKUX JOKYMEHTOB.

27. TunuyHble OMIMOKE B SI3bIKE U CTUJIE FOPUIMUYECKUX JOKYMEHTOB.

28. ANTOPUTM IMOJITOTOBKH IOPUINYECKOTO JTOKYMEHTA.

29. HopmartuBHbIe IpaBOBbI€ aKThl (he/epalbHBIX OPraHOB HCIOJIHUTENBHOW BIACTH:
MOHATHUE, CTPYKTYPA.

30. IIpaBuna mNOArOTOBKM HOPMATHUBHBIX IIPABOBBIX AaKTOB (pe/iepalbHbIX OpPraHoB
UCTIOTHUTEIIEHOW BJIACTH, UX TOCYIApPCTBEHHASI PETUCTPAIIHSL.

31. OcoOeHHOCTH MOATOTOBKH MpHKa30B. CTaaun paboThl Ha/l IPOEKTOM MPHUKa3a.

32. TlpaBoBas KcriepTH3a IOPUINIECKUX TOKYMEHTOB.

33. Oco0eHHOCTH MOATOTOBKH PACTIOPSKEHUH.

34. TlomroroBka  OpPraHM3aIlMOHHO-PACIIOPSAUTENBHBIX  JIOKYMEHTOB  (TIPOTOKOI,
JIOKJIa/IHas 3aIKcKa, TUIaH, TOJKHOCTHAs MHCTPYKLIUSA).

35. JIOKYMEHTHI B COBPEMEHHOM CYIOTIPOHU3BO/ICTBE.

36. SI3BIK U CTHIIb MPOLIECCYAIBHBIX TOKYMEHTOB.

37. TpeGoBaHus, TIPEABSABISIEMbIE K MPOLECCYATbHBIM TOKYMEHTaM, M ITOCIEACTBUS UX
HECOOIIOICHHUS.

38. TloaroroBka JOKYMEHTOB B TPaXKIAHCKOM U apOUTPaKHOM IIpoIiecce.

39. IloaroroBka JTOKYMEHTOB B YTOJIOBHOM IIpoIiecce.

40. AIMHHHCTPAaTHBHOE CYAONPOM3BOJACTBO Poccuiickoit ®Dexepanuu: 0COOCHHOCTH
MOJATOTOBKU JOKYMEHTOB.

41. Opranuzanus J0KyMeHT0000poTa. BHyTpeHHMI 1 BHEITHUI TOKYyMEHTOOOOPOT.

42. Bujasl JOKyMEHTOIIOTOKOB.

43. Tlpuem u mepBUYHAs 00pabOTKa TOKYMEHTOB.
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44, Peructpanus JOKYMEHTOB. Perucrpupyembie 1 HEpETHCTPUPYEMbIC JOKYMEHTHI.

45. IlopsaoK UCIIONIHEHUS JOKYMEHTOB.

46. KoHTpoJib UCTIONIHEHUS JOKYMEHTOB.

47. Cucremartuzauus 10KyMeHTOB. [[pu3Haku rpynnupoBKy JOKYMEHTOB B JI€Ja.

48. Homenkiarypa ned.

49. ®opmupoBaHUE U XpaHEHHE JEII.

50. OcobGennoctn pabOTBI € JOKYMEHTaMH, COJACP)KalUMU KOH(HUICHIIMAIBHYIO
UH(OPMALIHIO.

IIpumeyanue:

Ha 3ader cTyaeHT npencTaBiieT MANKYy € JOKYMEHTAMM, KOTOPbIE COCTaBJIEHbI UM B
TEYCHHE CeMeCTpa. PEeKBU3UTHI y4eOHBIX MATCPUAIOB, HAXOSIIUXCS B TANKe, JOJDKHBI OBITh
Oo(QOpMIICHBI TPaBWIbHO, HMEIOIIMECS HEAOYEeThl B JIOKYMEHTAaX CTYACHT HCIpPAaBIseT
CaMOCTOSITEJIbHO HA MTPAKTUYECKHUX 3aHSATHUSX.

B cnyuae oOHapyskeHusl MpernojaBareieM OIIMOOK B MPEACTABICHHBIX JTOKYMEHTaX IUis
YTOYHCHHSI 3HAHHH, KACAFOIIHUXCS 0(POPMIICHHUST COOTBETCTBYIOIIHUX PEKBU3UTOB, CTYJACHTY MOTYT
OBITh 33JJaHBI JOIMOJHUTEIbHBIE BOTIPOCHI.

Jns npoBepku 3HaHWM, IOJNYYEHHBIX B XOA€ H3ydeHHs Kypca <«lIucemeHHBIE
KOMMYHHKAIMH B IOPUCTIPYIEHIIUNY, CTYACHTY MOXKET ObITh MPEATIOKEHO BBIIOIHUTH TECTOBOE
3a/IaHKe, COCTaBJIEHHOE C yueToM (poHa orieHouHbIX cpeacTB (POC) naHHOW NUCIUIUIMHBIL.

Bonpocbl 0u1eTOB (GOPMYTUPYIOTCS B paMKax Ha3BAaHHOTO IMEPEYHsS — Ha OCHOBE €ro
Jnetanu3auuu. s mosydyeHus 3adera 1o JAaHHOMY KypCy CTYAEHT, IOMUMO OTBETa Ha JBa
TEOPETUYECKHX BOIPOCA, COACPXKAIIUXCSI B OWUIIETE, NOJDKEH CAaMOCTOATENBHO IO YKa3aHUIO
MpEenoiaBarelis MOJATOTOBUTh MHCHbMEHHBIM JOKYMEHT M3 YHCJIa TE€X JOKYMEHTOB, HaBBIKU
MOJATOTOBKA KOTOPBIX OTpaOaThIBAIMCH HA MPAKTUYECKUX 3aHATHUSX, a TaKKe OTBETUTh Ha
BOIPOCHI IpenojaBaTesis 00 ohopMIEHUN PEKBU3UTOB JOKYMEHTOB, COJAEPXKALIUXCS B Tarke
CTYJICHTA.

I[IpaBuia BbICTABJIEHHSI MTOrOBOIl OLEHKHU (3auTeHO / He 3autreHo). Ha 3auere
OIICHMBAETCS MPABHIBHOCTH OTBETOB Ha BOMPOCHI OuWjeTa, AOCTATOYHBIX MM OLEHKU
«YIIOBJIETBOPUTEILHO» W BBIIIE, HABBIKM CTYACHTA CAMOCTOSITEILHO OCYIIECTBIIATH MOJATOTOBKY
IOpUJIMYECKUX JOKYMEHTOB, a TaKXe€ IPaBWIBHOCTh OTBETOB Ha BOIPOCHI, KacaroUIuecs
odopMIIeHUS PEKBU3UTOB JOKYMEHTOB, KOTOPBIE COJIEPKATCs B TIAIIKE CTYCHTA.

Ecnmu nmoxymeHT He HamucaH Ju0OO TOATOTOBIIEH C CYIIECTBEHHBIMH HapyIICHUSMU
neicTByromero 3akonoaareascTBa u TpedboBanuiit OCT P 7.0.97-2016, utoroBast orieHka — HE
3a4TEHO.
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IMpuiaoxenne Ne2 k padoveil mporpaMme Q1 CIUAININHbBI
«IIlncbMeHHbIe KOMMYHMKALIIMH B IOPUCTIPYACHIIUN»

MeToauyeckue yKa3aHUs JJIsl CTYA€HTOB 10 OCBOEHHIO JUCIIHIIIMHBI

B coBpemeHHOM MHpe MTUChbMEHHBIE KOMMYHHUKAIIUU UTPAIOT 3HAUUMYIO POJIb. JJOKYMEHTbI
00eCTeYnBaIOT MMOCTOSIHHBIN ~ «MH()OPMAIIMOHHBIA ~ CIEA»  COOOIIEHHsS, € HX IOMOIIBIO
bukcupyercss uHpOpMAIUS, Ha KOTOPYIO MOXKHO cOCJarbcsl BHOCHenCTBUU. [luchmeHHBIE
KOMMYHHKAITMH MPUOOPeTaoT 0coboe 3HaUeHUE B mepeaade oPpuIMaibHON HHPOPMAIIUU, B TOM
YHUClIe OrPaHUYEHHOTO PACHpPOCTpAHEHUS, SBISIIOTCS A(PQPEKTUBHBIM  CPEACTBOM IS
NOJJEPKAaHUS JIEIOBbIX U JUYHBIX B3aUMOOTHOIIEHUH. [[enoBas nepenucka — OCHOBA JIEJI0BOIO
oOLIeHMS.

HemanoBaxxHyt poib MHUCHMEHHBIE KOMMYHHKAIIUU UTPAIOT B IOpHUCTIpyAeHIUH. JIF000i
IOPUAMYECKUNA JJOKYMEHT JOJKEH OBITh 3aKOHHBIM, 0OOCHOBaHHBIM U MOTHUBHPOBAHHBIM, @ €T0
¢dopMa u cojiepkaHuEe — OTBEUaTh YCTAHOBJIEHHBIM TpeOoBaHUSIM. be3 JOKyMEHTOB HEBO3MOKHO
cebe MpeACTaBUTHh YrOJOBHOE, TPaXJAHCKOE WM aJMHHHUCTPATHBHOE CYIOMPOU3BOCTBO.
[TpaBmiibHO OGOPMIICHHBIH JOKYMEHT — TIOKa3aTellb KOMIICTCHTHOCTH U FOPUINYCCKON
rPaMOTHOCTHU MCTIOJIHHUTEIIS.

B pamkax Kkypca CTyIeHTHI OTpabaThiBalOT oOO0IIME HABBIKM cOopa (akTudeckoro
(uHpOpPMAIIMOHHOT0) MaTepHala, aHalM3a HOPMATUBHOW 0a3bl MO 3aJaHHBIM IapaMmerpam,
HAIMCAaHUsI JICJIOBBIX THCEM, MOATOTOBKH IOPUIUYECKUX JTOKYMEHTOB, MPOBEACHHUS MPABOBOM
9KCIIEPTHU3bI MPOEKTOB TIOKYMEHTOB. B X0/1€ MpaBOBOIi SKCIEPTU3bI CTYACHTHI, padoTas B MaJIbIX
rpynnax, IpoBOAST aHaIU3 IPEJIOKEHHOIO ITPOEKTa IPAaBOBOI'O aKTa HA MPEIMET COOTBETCTBUS
€ro JICUCTBYIOIIEMY 3aKOHOAATEIbCTBY, (DOPMYIUPYIOT BBISBICHHBIC HETOCTATKH, B TOM YHUCIE
IOPUAMKO-TEXHUUYECKOTO XapaKTepa, OCYILECTBISIOT IOATOTOBKY 3aKJIIOYEHMs] IPaBOBOM
9KCIIEPTHU3BI.

B kauecTBe [OMOJHUTENBHOTO HH(DOPMAIMOHHOTO HCTOYHHMKA PEKOMEH]YeTCs
HCII0JIb30BaTh MaTepHaJIbl, pa3MelIeHHbIE B DeKTpoHHOM yHUBepcutete Apl'Y. [Ipu BpeMenHoi
JUCTAaHIIMOHHOW (hopMe 00yueHHs oOpallleHre K JaHHBIM MaTepuanaM U BBIIIOJIHEHUE 3a/1aHuH,
pa3MeIIeHHbIX B DIeKTpOHHOM yHUuBepcutete Apl'Y, cTaHOBUTCS 00S3aTENbHBIM.

[ToaroToBKy K NIPAKTHYECKOMY 3aHSATHIO PEKOMEHIYETCS HAauyWHATh C HM3Y4YCHUsS
JIEKIIMOHHOTO MaTepuana, y4eOHOM M CHenuanbHOW IUTepaTyphbl, YCBOCHHUS OCOOEHHOCTEH
opopmiienust pexkBu3uToB coriacHo ['OCT P 7.0.97-2016, mocnie 4ero cieayer MmepexoauTh K
O03HAKOMJIGHHIO C 3aKOHOJATEIbHBIMU M HMHBIMA HOPMATUBHBIMHM IIPAaBOBBIMH aKTaMHU U
MOJIFOTOBKE 00pa3L0B JOKYMEHTOB COTJIACHO 3aaHHIO.

s oopmiienust oOpasiia mporeccyalbHOTO JOKYMEHTA CTYACHT JIOJDKEH BHUMATEIHHO
U3YYNUTh TPEUIOKEHHYIO TIPErojaBaTeIeM MPaKTUYECKYI0 CHUTYalUIo, IPOBECTH aHAJIN3
JEHCTBYIONIETO 3aKOHOAATENhCTBA, CIEACTBEHHOW W CyHeOHOW MpakTHUKH, B TOM 4YHUCIE C
HCIIOJIb30BaHUEM CIPAaBOYHO-MH(GOPMAIIMOHHBIX MpaBoBbIX cucteM («['apanT», «KoHCynbTaHT
[Tmrocy, «Konmekey» u ap.), MOATOTOBUTH MPOEKT JOKYMEHTA, OTPEIAKTUPOBATH €T0, OCYIIECTBUThH
MIPOTHO3 BO3MOXHBIX MPABOBBIX MOCIEACTBUN €r0 peaan3aluu.

PaGora Ham KkaxapiM U3 00S3aTENbHBIX JOKYMEHTOB, TOJTOTOBKAa KOTOPBIX
OCYIIECTBIISIETCS B XOJI€ U3yU€HUs Kypca, JOJKHA ObITh CTPOTO MHIAMBUAYaAIbHOH, Bce 00pasiibl
JTIOKYMEHTOB CTYJIEHT COCTaBJISIET OT COOCTBEHHOTO UMEHH MOAINUCHIBAET JTUYHOM MOJIUCHIO C ee
pacindpoBKoi (MHUIMAIIBL, (paMUITHS).

Bce GmankoBbIe MecTa TIOKyMEHTa (J1aTa, perucTpalliOHHBIN HOMEpP JOKYMEHTA, MOAIHKCH,
nevyarb, OTMETKA O IMPUJIOKEHUH U JIp.) TOJUIekaT oOs3aTeabHOMY 3anoiiHeHuto. [Ipu stom He
TOJIbKO (hopMa, HO U COAIepKaHKE TTOATOTOBICHHOTO JOKYMEHTA JJOJKHBI OTBEYaTh TPEOOBaAHUSIM
neiictByromero 3akonoaarenserea u [OCT P 7.0.97-2016.

ABTOMATHYECKU HE 3aCUUTHIBAIOTCS CIIEIYIOIINE JOKYMEHTBI 00YJaroIIerocs:

a) MOATOTOBJIEH HE TOT JOKYMEHT, KOTOPBIM yKa3aH B 3aJjaHHH;
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0) TOKYMEHT HE TOJIMUCAH CTYACHTOM (OTCYTCTBYET JTUYHAS TIOJIITHCH);

B) B JOKyMEHTE HE yKazaHa (aMuius CTyJEHTA-aBTOpa JIOKYMEHTA WU yKa3aHa «dyKas)
bamuus;

I') JOKYMEHT HE MOATOTOBJIEH B YCTAHOBJIEHHBIN CPOK, T.€. HAPYIIEH JIe/JIaliH;

1) HE BBITIOJTHEHO 33/1aHKE MTOJTHOCTHIO (Harpumep, TpeOoBaJIOCh MOATOTOBUTE 00pasell Ha OJlaHKe
OpraHu3aliy, a MOATOTOBIICH IOKYMEHT OT UMEHH (PU3MUYECKOTO JINLA);

€) TOKyMEHT «3alMCTBOBAaH» Y COKYPCHHMKAa (B 3TOM cllyuyae HEYJOBJIETBOpUTEIbHAs OICHKA
BBICTABIISICTCSI O0OMM CTYJICHTaM).

Tunuuneie omMKUOKHU, KOTOPHIE COJEPKATCS B MOJATOTOBJICHHBIX CTYACHTaMH OOpaslax,
opOOHO paccMaTpPUBAIOTCS M Pa3bsICHAIOTCS MPENOaBaTeIeM Ha MPAKTHUECKUX 3aHATHIX.

Bce ucnpapnenus B CBOMX JOKYMEHTaX CTYIEHT JIeIaeT CaMOCTOsTENbHO. McnpaBienus
MOTYT BHOCHUTBCS PYKOINHCHO B YK€ paclie4aTaHHBIH JIOKyMEHT WJIM TPOU3BOAUTHCS
HEMOCPEJICTBEHHO B 3JIEKTPOHHOM BUJE.

[Tocne takoit mpopaboTku B oOpasliax AOKHBI OTCYTCTBOBATh OIIMOKH, OTHOCSIIHECS
K opme, pekBU3UTAM U COJIEPKAHUIO JIOKYMEHTOB, a CTYICHT JOJDKEH MpuoOpecTu
NPAaKTUYECKHE HAaBBIKM MOJTOTOBKH IOPUIMYECKUX JIOKYMEHTOB. YKa3aHHbIE HABBIKM OH
JEMOHCTPHUPYET Ha 3a4eTe.

[To oxoHYaHWM OOyYEHUS CTYIEHT B XOAE NPOMEKYTOYHOW aTTECTAllMU TPEICTABISACT
O(OPMIICHHBII HaAJIeKAIIUM 00pa30M MaKeT JOKYMEHTOB, MOJTOTOBIEHHBIX CAMOCTOSITEIHHO B
COOTBETCTBUHM C 33JaHUSMH K MPAKTUYECKHM 3aHATHSIM. JIOKyMEHTBI OpOIIIOpyloTCs B
OTJICIbHYIO MANKY, HYMEPYIOTCS, COCTaBJISIETCS UX OIKUCH.

Pexomenayercsi mOBTOpeHHE MPOHAEHHOTO MaTepHuala C ILebio ero Oolee riryboKoro
ycBoeHus. [1o BceM BO3HMKAIOIIMM BOMPOCaM clieAyeT o0paliaThCcs K MpernoaaBaTeso CorjJacHo
rpad UKy KOHCYJIbTAIHH.

Jasi nondopa yueOHOM JTUTEPATYPHI PEKOMEHIYeTCsl HCI0JIb30BATh IIMPOKHUIA CIIEKTP
HHTEPHET-PecypcoB:

1. DnexkTponHo-ondanoTeunasi cucrema «IIpocnext» (http://ebs.prospekt.org/books) -
SBIISIETCS. CAMOCTOSITETTbHBIM TMPOEKTOM u3AatenbcTBa «lIpocmekT» W comepKUT W3AaHus 1O
Pa3IUYHBIM OTPACISAM 3HaHHS (TYMaHHTApHBIC HAYKH, €CTECTBEHHBIC M TEXHHUYCCKHE HAYKH,
IOpUAMYECcKas JTUTepaTypa, IKOHOMUYECKas JUTepaTypa, HHOCTPAHHBIE S3BIKU). DJICKTPOHHAS
OnOIMoTEeKa COMEPKHUT W3JIAaHUSs, IMOATOTOBICHHBIC BEAYIIMMHE CIICIIUATHCTAMHA U aBTOPCKUMHU
kosuekTuBamu ctpanbl. ®oua 3bC dhopmupyercs ¢ ydeToM Bcex U3MEHEHHH 00pa3oBaTeIbHBIX
CTaHJApPTOB M BKJIIOYACT y4E€OHUKH, ydyeOHBIE TOCOOHs, Y4eOHO-METOAUYECKHE KOMIUICKCHI,
MOHOTpaduu, SHIUKIONEINN, CIOBAPU M CHPABOYHHMKHU, BBITYCKa€Mble H3JaTEILCTBOM
«IIpocniexT». BoIbIIMHCTBO Y4eOHUKOB PEKOMEHI0BAaHO MUHUCTEPCTBOM 00pa30BaHUsI U HAYKU
Poccwuiickoit @enepanuu U yueOHO-MeTOIUYeCKUMU 00beaquHeHUsIMU Poccuiickoit denepanuu
IIPH By3ax.

2. DuexkTponHo-0mbéanoTeunasi cucrema «kOpaiim» (https://www.biblio-online.ru/) -
MYyJbTUANCIMILIMHAPHBIN  pecypc (ydeOHas, Hay4dHas ¥ XYIO0KCCTBCHHAs JUTepaTypa,
NEPUOJIUKA).

3. DuekTpoHHO-0MOMoTeuHasi cucrema «IPRbooks» (http://www.iprbookshop.ru/) -
comepxkutr Oonee 100000 myGnukammit. B ocHoBHOW kartamor BkiIroueHo Oomnee 40000
JUIIEH3UOHHBIX M3JaHUN — KHUT M XKypHaATOB. OH pa3ouT Ha Gonee yem 600 TeMaTuuecKux
KOJUIEKIIUH, C(HOPMUPOBAHHBIX COTJIACHO TMEPEUHI0 YKPYIMHEHHBIX TPYII ClIeNUuaTbHOCTEH
(mpuxa3z Muno6prayku Poccuu ot 12.09.2013 Ne 1061). [Togbopku cOCTOST U3 KHUT pa3InIHBIX
U3JIATENIbCTB U IEPUOAMUECKUX U3TAHUN TIO TEME.

4. Hayuynas syexktponHasi oméauoreka eLIBRARY (http://elibrary.ru) - mepuoamka,
HayyHble MyOnukanuu, MoHorpaduu. MuTerpupoBana c¢ PoccuiickuM HHAEKCOM HAy4YHOTO
uutupoBanus (PHHLI).
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Juis camocToSITeIbHOTO MOA00pa JuTeparypbl B Oudanorexe SApl'Y pexkomenayercs
HCIIO0JIb30BATh:

1. JInunbiit xkabuner (http://lib.uniyar.ac.ru/opac/bk login.php) - maer BO3MOKHOCTH
NOJy4YeHUs1 on-line J0oCTyma K CIMCKY BBIAAHHOM JIUTEpaTyphbl, MPOCMOTPAa M KOIHMPOBAHUS
AIEKTPOHHBIX BEPCH U3AaHUI COTPYAHUKOB YHUBEPCUTETA (YU€OHBIX U METOIUYECKUX TTOCOOUIA,
TEKCTOB JIEKIUH U T.71.). [1y1st paboThI B «JImuHOM KaOuHETE» He0OX0IMMO 3aliTH Ha cailT HayduHoi
oubmoteku SApl'Y ¢ m000# TOukH, UMErOIICH JocTyn B Internet, B MyHKT MEHIO «DJIEKTPOHHBIN
KaTaJIoT»; MPOUTH NPOLEAYpPY aBTOPH3AIMH, BHIOpaB BKIAAKY «ABTOpPH3AIMI», M 3alOIHUTH
[IPEJICTaBJICHHbIE MO UHPOPMAIIHIH.

2. DJIEeKTPOHHAA Oonbdanorexa Y4eOHBIX MaTepHaJIOB Aply
(http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php) - comepsxur Gomee 3000 MONHBIX TEKCTOB
y4eOHbIX W y4eOHO-METOJMYECKUX MATEpUAIIOB IO OCHOBHBIM HM3yYaeMbIM JUCIUILIMHAM,
U3JIaHHBIX B yHUBepcHUTeTe. J[OCTYI B CETH YHUBEPCUTETA, JINOO IO JIOTUHY/TIApOJIIO.

3. DJIeKTPOHHAasI KApTOTeKa «KHuroodecneyeHHOCTb»
(http://www.lib.uniyar.ac.ru/opac/bk_bookreq find.php) - packpseiBact yuebubIit GoHa HAyIHOMN
oubmmorekn  Spl'Y, mpenmocraBisieT  ONEpaTHBHYO  HMH(QOpPMAmMi0 O  COCTOSHUHU
KHUT000ECTIeYeHHOCTH TUCIUILUIMH OCHOBHOW M JAOMOJIHUTEIBHON JTUTEpaTypOH, a TaKkxKe IHKIIa
JTUCHUTUTMH ¥ CHEIHaIbHOCTEH. DIIeKTpOHHAast KapToTeka «KHUroobecneueHHOCThY JOCTYITHA B
CETH yYHUBepcuTeTa 1 uepe3 JInuHbIii KaOuHeT.

4. Hosbie NOCTYIJICHUSI JITepaTypbl
(http://www.lib.uniyar.ac.ru/content/resource/new_post.php) - cnucok KHHT, MOCTYIHMBIIMX 3a
MecsI] B OMOIHOTEKY.

5. Hoanmucka Ha nepuoanvecKne U3/IaHUA
(http://www.lib.uniyar.ac.ru/content/resource/podpis.php) - cnuMcok Ta3eT ©  IKYPHAJIOB,
BbIiChIBaeMbIX SApl'Y mm. I1. I'. JleMuoBa Kak B Ie4aTHOM, TaK U B DJICKTPOHHOM BapUaHTAX;
0003HAaYEHO MECTO XPAaHEHUs; JJIs JIEKTPOHHOIO pPecypca MMEETCsl CChLIKAa Ha IMOJIHBIM TEKCT
cTaTey )KypHaia.

6. KomniekroBanue (http:/lib.uniyar.ac.ru/content/userinfo/complect/) — npeacrasiena
uHpopManMs O TOpsJIKE 3aKka3a KHUT, OJaHK 3aKa3a Ha JIMTepaTypy, KapToTeka
KHUT000ECTIeYeHHOCTHU U MPANC-IMCThl OCHOBHBIX MTOCTABIIMKOB KHUYKHOW MPOIYKIIMH.

7. CupaBouHas cayx6a (http://www.lib.uniyar.ac.ru/content/help/bitekar/) - padoraer B
peXHME «3alpoc — OTBET» MO 3JIEKTPOHHOU Moure. 3arnpochl MPUHHUMAIOTCA KpPYTJIOCYTOYHO,
BBITOJIHSAIOTCS B MOPSAKE UX MOCTYIJIEHUs B yackl paboTel Hayunoit 6ubmmnotexu SApl'Y. Cpok
BBITNIOJIHEHMS 3ampoca J10 3 pabouux JTHEH.
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